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Hampasnenne noarorosku: 09.03.03 INpuxinagnas nadopMaTiKa
Hanpasnennocts (pouis): «KopropaTuHbIe HHPOPMALMOHHBIEC CHCTEMBD)
Pa6ovas nporpamma JuciuIInHbl « CHCTEMBI aBTOMaTH3HPOBAHHOTO JIOKYMEHTO000pOTa»
IIporpammy cocraBuii(u):

CaeunukoBa Haranbs IOpbeBHa

[Ipu Hanmuum 00y4arOUMXCS M3 YUCIIA JIML C OTPAaHMYEHHBIMU BO3MOXKHOCTSIMHU 370POBbBS, KOTOPHIM HEOOXOJMM OCOOBIH MOPSIOK
OCBOCHHS JUCUMIUIMHBI (MOAYJS), MO WX JKEIAHUIO pa3pabaThiBacTCs aJanTHPOBAaHHAs K OTPaHUUCHHSIM WX 370pOBbS pabouas
IporpaMMa JTUCUUTUINHBI (MOTYJIs).

Pabouast nporpamMma JUCIUILINHEL

CucreMbl aBTOMAaTH3HPOBAHHOI'0 JOKYMEHTO000pPOTA

pazpaborana B cootBercTBur ¢ ®I'OC BO:

denepalbHBIN TOCYIAPCTBEHHBIH 00pa30BaTEIbHBIA CTAHAAPT BBICIIETO 00pa30BaHUs 10 HamparieHHo moarotosku 09.03.03
IIpuknannas undopmatuka (ypoBeHb OakanaBpuara) (mpukaz MunoopHayku Poccun ot 19.09.2017 r. Ne 922)

COCTaBJICHA HAa OCHOBaAaHUUA y‘IC6HOFO IJ1aHa:

Hanpasnenue noarorosku: 09.03.03 Ipuknannas nuHpopmaTuka
Hamnpagnennocts (poduis): «Koproparusabie HHOOPMAIIMOHHBIE CHCTEMBD)

yTBepxeHHOro YuénsiM coBeroM CI'CITY ot 26.04.2024 npotoxon Nel0

Pabouas nporpamma ooOpeHa Ha 3aceJaHuu Kadeapbl

NnpopmaTuky, NpuKIAJHOH MATEMATHKHA U METOAMKH HUX NPenoAaBaHUs

IIporokon ot 25.06.2024 1. Nell
3aB. kadenpoit Jooyapko T.B.

Havanpuuk YOIT

7\
~ H.A. lomanuna
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Hamnpagnenue noarorosku: 09.03.03 INpuknanxas nHOpMaTHKa
Hanpasnennocts (pouis): «KopropaTuHbIe HHPOPMALMOHHBIEC CHCTEMBD)
Paboyas nporpamMma JucIUIINHbL «CHCTEMbI aBTOMATH3HPOBAHHOTO JIOKYMEHTO000pOTa»

1. HEJIN U 3AJAYN OCBOEHUA TUCIIUITIJIMHBI (MOAYJIS)

Henp u3yyeHus: AMCUMILUIMHBI: U3yYEeHHE TEOPETUUECKUX OCHOB IMOCTPOEHHS M (DYHKIIMOHUPOBAHHUS CHCTEM aBTOMAaTH3UPOBAHHOTO
JOKyMEHT0000pOTa, (hOPMUPOBAHME HABLIKOB UCIIOIb30BAHUS CHCTEM aBTOMATU3UPOBAHHOIO JOKYMEHTOOOOPOTa B COBPEMEHHOM
MPaKTHKE OPraHU3aLUi Pa3INYHBIX TUIIOB.

3amauy u3ydyeHHs1 AUCUMILUIMHBI: (QOPMUPOBAHNE TOTOBHOCTH K IPOBEIEHUIO pabOT MO MHCTAJULIMU NPOIPAMMHOIO 00eCIedeHHs
MH()OPMAIIMOHHBIX CHCTEM M 3arpyske 0a3 JaHHBIX; HacTpoiike mapameTrpoB MIC u TecTupoBaHHE pe3ysIbTaTOB HACTPOUKH; BEACHHIO
TEXHUYECKOH JOKYMEHTAllUM; OCYILIECTBICHUIO TEXHMYECKOTO CONPOBOXKAEHUS WH(DOPMALMOHHBIX CHUCTEM B Hpolecce ee
9KCIUTyaTalny; nHGOpMaHoHHOE o0eciedeH e IPUKIIaTHbIX TPOIIECCOB.

O6JacTh npodeccnoHATLHOI AesiTerbHOCTH: 06 CBsi3b, HHYOPMAOHHBIE H KOMMYHHKAIIHOHHEIC TEXHOJIOTHH

2. MECTO JUCHUATIIMHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITPOT' PAMMBI

Lk (paszen) OIL: [51.B.09

2.1|Tpe603amm K NMpeBapUTeILHOI NOAr0TOBKE 00y4Yalomerocs:

CoJieprkaHre JUCIMIUIMHBI 0a3upyeTcsi Ha MaTepHrae:

WHdopManoHHbIe CHCTEMBI U TEXHOJIOTHH

bass1 qaHHEBIX

2.2| AncuuminHbl (MOAYJIM) U NPAKTHKH, VISl KOTOPHIX OCBOEHUE JaAHHOI AUCHUTIMHBI (MOAYJIS) HEOOXOIUMO KAK
npeAlIecTBYIONee:

IIpOEKTHBIM NPaKTUKYM

IIpoextupoBanne HHPOPMAIMOHHBIX CHCTEM

3. KOMIIETEHIIMH OBYYAIOINEI'OCs, @OPMHUPYEMBIE B PE3YJIBTATE OCBOEHUS JUCIHITUTIIMHBI
MOAYJIsT)

ITK-3. Cnoco0HOCTh HACTPAUBATh, IKCILIYATHPOBAThH H CONPOBOKAATH HHGOPMAIIMOHHBIE CHCTEMBbI H CEPBHCHI

IIK-3.1 3naeT perjiamMeHThl, TEXHHYECKYI0 TOKYMEHTAIMIO 1O NMpoLeccaM HACTPOIiKH, IKCILTYyaTAIUH, CONPOBOKIEHHUS
HHGOPMAIIMOHHBIX CHCTEM H CEPBHCOB

3HaeT: OCHOBHBIE THITBI D3JEKTPOHHBIX JOKYMEHTOB HX KIAaCCU(HKAIMIO, B3aUMOCBS3M M aTpuOyTel (Ha 0aze cBOOOIHO-
pacrpoCTpaHseMbIX  CHCTEM  3JIEKTPOHHOTO  JOKYMEHTOOOOpOTa); KOJWYECTBEHHbIE W  KAYECTBEHHBIC  XapaKTEPUCTHKU
JOKyMEHT0000pOTa; 6a30BYIO CTPYKTYPY CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000POTa; YTO HEOOXOAUMO IS TOCTPOEHHS HIIEKTPOHHOTO
JOKyMEHT0000pOTa; 001IKe IPoOIEMbl BHEPEHUS CUCTEM JOKYMEHTOO00POT

IIK-3.2 YMeeT npoBOAMTH ayAUT KOHGUTypanun HHPOPMAUMOHHON CHCTEMBI, BLINOJIHATDH perjiaMeHTHbIe pa0oThl 10
conpoBo:kaeHuio UC

YMeeT: NpoBOAUTH ayauT KOHGUryparuu HH(YOPMAIMOHHON CHCTEMBI, KOHTPOJIHUPYS COOTBETCTBHME pealbHBIM OH3HEC-IIpoleccam
OpraHU3alN

4. CTPYKTYPA U COJEP KAHUE JUCHUIIJIMHBI (MOLYJISA)

Kon HaunmenoBaHue pa3/iesioB U TeM /BU/ 3aHATHSI/ Cemectp | YacoB |UHuTepakT.
3aHATHS

Pa3nen 1. CucrteMbl aBTOMAaTH3MPOBAHHOT0 JOKYMEHTO000POTA

1.1 |CrpykTypHas cxema oduca KOMMEPYECKOTO Tpeanpusatus. JJokyMeHTooO0opoT oduca 5 4 2
/J1ex/

1.2 |CrpykrypHas cxema oduca KOMMEPUECKOTo NpeAnpusaTus. JJoKyMeHToo00poT oduca 5 4 2
/J1ab/

1.3 |CrpykrypHas cxema oduca KOMMEPUECKOTo mpeAanpusaTusi. JIoKyMeHToo0opoT oduca 5 10 0
/Cp/

1.4 |DnekTpoHHBII TOKyMeHTO000POT B oduce /JIek/ 5 2 2

1.5 |DnextpoHHbIl ToKyMeHT0000pOT B 0duce /J1ad/ 5 4 2

1.6 |DnekrpoHHBII JOKyMeHT0000POT B 0drice /Cp/ 5 10 0

1.7 |CrpykTypHas cxema TeXHHYECKOro obecredeHus: oduca KOMMEPUECKOTO MPEIIpHUsITUS 5 4 2
/J1ex/

1.8 |CrpykTypHas cxema TEXHHYECKOro oOecHedeHus odrca KOMMEPUYECKOro MPeANPHUsITHS 5 4 2
/J1ab/

1.9 |CrpykTypHas cxema TEXHHIECKOro obecredeHust odrca KOMMEPUECKOTO MPEANpUATHS 5 10 0
/Cp/

1.10 |3amuieHHbIN IEKTPOHHBIH JOKYMEHT0000poT /JIex/ 5 2 0

1.11 |3ammiieHHbIi 3JeKTPOHHBIN TOKyMeHT0000poT /J1ab/ 5 4 2

1.12  |3ammimeHHbIH AIEKTPOHHBINA TOKYMEHT0000poT /Cp/ 5 10 0

1.13 |ABromarusupoBaHHas pa3padoTKa 1 0OPMIICHHE TEKCTOBBIX IOKYMEHTOB /JIek/ 5 4 0

1.14 |ABromaTu3upoBaHHas pa3paboTka U 0(OpMIEHHE TEKCTOBBIX JOKYMEHTOB /J1ab/ 5 4 2

1.15 |ABromaTu3upoBaHHas pa3paboTka U 0(OopMIEHHE TEKCTOBBIX JOKyMeHTOB /Cp/ 5 10 0

1.16 |Asromaruzanus pacueroB. HxeHepHble pacuetsl /Jlex/ 5 2 0

1.17 |ABromaTu3anus pacueToB. MmxeHepHsle pacueTs! /J1ab/ 5 4 0

1.18 |ABromarusanus pacueros. MmxeHepHsle pacueTsl /Cp/ 5 10 0

1.19 |CrpykrypupoBaHHbIC JOKYMEHTHI /JIek/ 5 2 0

1.20 |CrpykrypupoBaHHbIe TOKyMeHTHI /J1ab/ 5 4 0
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1.21 |CrpykrypupoBanubie foKyMeHTbI /Cp/ 5 10 0
1.22 |PabGora ¢ COCTaBHBIMH U CTPYKTYpPHPOBaHHBIMH JOKyMeHTaMHu. CIHsSHUE TOKYMEHTOB. 5 2 0
Odopmnerne o 'OCT (CtIl 07-97) /Jlex/
1.23 |[Pabota ¢ COCTaBHBIMH U CTPYKTYpPHPOBaHHBIMH JOKyMeHTaMHu. CIHsSHUE TOKYMEHTOB. 5 4 0
Odopmnerne o 'OCT (CtIl 07-97) /J1ab/
1.24 |[PabGota ¢ COCTaBHBIMH U CTPYKTYPHPOBaHHBIMH JOKyMeHTaMHu. CIHsSHUE JTOKYMEHTOB. 5 10 0
Odopmnenne o 'OCT (CtIT 07-97) /Cp/
1.25 | ABroMmarusanys BEIMHCICHHH B oduce /JIex/ 5 2 0
1.26 |ABromaruzanus BeruucieHuii B opuce /J1a6/ 5 4 0
1.27 |Asromaruzanus Berurcienuii B opuce /Cp/ 5 10 0
1.28 |IIpencraBieHue MIPOSKTOB U Apyroii mHpopMmarmu B oduce /JIex/ 5 2 0
1.29 [IIpexacraBieHue NpoekToB U Apyroi nupopmanuu B oduce /J1ad/ 5 4 0
1.30 [TIpexncraBneHue npoekToB u apyroit nabpopmanuu B oduce /Cp/ 5 10 0
1.31 |CASE- monenun oducHoro gokymerToobopota /Jlex/ 5 2 0
1.32 |CASE- mozenu oducHOro 1oKyMeHToo00poTa /J1ab/ 5 4 0
1.33 |CASE- mozenu oducHoro nrokymeHroobopota /Cp/ 5 8 0

5. OneHoYHbIEe U MeTOANYECKHE MATEPHAJIbI 0 THCHUILINHE (MOIYJII0)

5.1. Conep:xanue ayIMTOPHOI padoThHl MO TUCHHUILINHE (MOIYJII0)

5 cemecTp, 14 J1eknuii, 22 1a60paTOPHBIX 3aHATHS
Pa3nen 1. CucteMbl aBTOMATH3MPOBAHHOTO JOKYMEHTO000pOTA
Jlextms Nel-2 (4 qaca)
CrpykTypHas cxeMa ouca KOMMEPUYECKOro npeanpusaTus. JlokyMeHToo00poT oduca
Bompocs! u 3amanmst:

1. CrpykTypHas cxeMa o(uca IPOEKTHO-KOHCTPYKTOPCKOTO OI0pO.
2. JlokymMeHT0000pOT 0(uca.
3. CoBpeMeHHBIE TEXHOJIOTHH PeaM3alli CUCTEM IEKTPOHHOTO JOKYMEHT0000poTa B oduce

Jlextust Ne3 (2 gaca)
DNeKTPOHHBIH JOKYMEHTO000POT B oduce
Bomnpocet
IIpeumyniecTBa ¥ HENOCTATKH.
MeToB! yIIpaBIeHUS JOKYMEHTO000POTOM B O(hIce.
Tumb! JOKYMEHTOB, KJIacCU(UKAIHA, B3aUMOCBSI3H, AaTPUOYTHI.
MeToB! yIIpaBICHUS JOKYMEHTO000POTOM B O(Ice.
OueHkH 00beMOB JOKYyMEHT0000pOTA.
Mertozs! cBsI3H O(rca ¢ BHEIMIHAM MHPOM

SurwWNE

Jlexms Ne4-5 (4 qaca)

CTpyKTypHas cxeMa TEXHUYECKOro obecreueHus opruca KOMMEPUYECKOTo MPeApUsITUSL
Bomnpocet
CrpyKTypHas cxeMa TEXHUYECKOro obecrieueHus ouca NpoeKTHO-KOHCTPYKTOPCKOTO OI0PO.
OducHble 1 HHGOPMAMOHHBIE TEXHOIOTHH.
B3auMHoe BiMsiHUE TEXHOJIOTHH.
Jokymentoobopot B CATIP.
OyHKIMOHAIbHAS CXEMA.
Hepapxust KOHCTPYKTOPCKUX JTOKYMEHTOB.
CucreMbl yIpaBieHHus JOKYMEHTOO00POTOM.
OyHKIUM MapLIPyTU3aTOPa

NGO~ WNE

Jlextust Ne6 (2 gaca)
SalUIIEeHHBIH JICKTPOHHBIA TOKYMEHTOO00POT

Bonpocst

1. 3aluIIeHHbIe KOPIOPAaTHBHBIE CHCTEMBI.

2 CucreMbl KpUNTOTpahHIECKOH 3alUTHl HHPOPMAILIHK.

3. DnexTpoHHas U(PPOBAst MOIIHCE.

4 ®Oenepanbhbiii 3aKkoH PO 00 DI (OCHOBHBIE TTOJOKEHHS).

Jlexums Ne7-8 (4 gaca)
ABTOMaTH3MpOBaHHAs pa3paboTKa U 0(POPMIICHHUE TEKCTOBBIX JTOKYMEHTOB

Bomnpocet

1. Crpykrypa Microsoft Word.

2. Peanuzaius KOMIOHEHTOB pelaKTOpa.

3. [TabnoubI. Mactepa. Makpochl.

4, CocraBHbIE IOKYMEHTBI: OCHOBHbIE JOKYMEHTBI M HCTOYHUKH JaHHbIX. CIIMSHUE JTOKYMEHTOB.

5. ABToMaTH3MpOBaHHas paboTa ¢ OONBIIMMU TIoKyMeHTaMu. 3aknanku. Hazanus. [lepekpecTHbIE CChUIKH.

CTpyKTYpUpOBaHHbIE JOKYMEHTHI.
6. Cocrapnenue 1 N3MEHEHHE CTPYKTYPBI JOKyMEHTa. MHOTOYPOBHEBBIE CIICKU
Jlexums Ne9 (2 gaca)
ABTOMaTH3aIMs pacueToB. MHXeHepHbIe pacueTsl
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Bompocer

1. Crpykrypa Microsoft Word. Peanu3anus KOMIOHEHTOB pelakTopa.

2. [TabmoubI. Mactepa. Makpocsl. CocTaBHBIE JOKYMEHTBI: OCHOBHBIC JIOKYMCHTHI U HICTOUYHHKH JIAHHBIX.
3. CrusHMe JOKyMEHTOB. ABTOMAaTU3UPOBaHHAas paboTa ¢ GONBIIUMYU JOKyMeHTaMHU. 3akiaaku. Ha3panus.
4. IMepexpecTtHble ccblIKH. CTPYKTYPHUPOBAHHBIE TOKYMEHTHI.

5. CocrapieHue U U3MEHEHUE CTPYKTYPbI JOKyMEHTa. MHOIOYpPOBHEBBIE CIIUCKU

Jlexuus NelO (2 yaca)

CTpyKTypHUpOBaHHbIE JOKYMEHTHI
Bonpocst
1. Onexrponnsie Tabnuiel. CTpykrypa Microsoft Excel. 2. Ilabmonsl. Hanctpoiiku. Makpocsl. @opMyiibl.
OtHocurenbHbIe 1 abcomoTHbIe cchUIKH. R1C1-ccpuiku.
4 OyHKIUH CCBUTKH U aBTO ITOJICTAHOBKH.
5 ApudmeTrdyeckue U J0ru4eckue (QyHKIUH.
6 OyHKIMK paboThI ¢ 6a3aMu TaHHBIX, C JaTO U BpeMeHeM. DYHKIIMU HHKEHEPHBIC 1 00Pa0OTKH TEKCTA.
7. [Muxnmyeckue cebutkd. CopTupoBka. GuabTphl. [TOHCK MO YCIOBHIO.
8
9.
1

w

OrpaHuveHue BBOAUMBIX B SUCHKY JaHHBIX. TexHoorus HHTpaneT. CoBMecTHas paboTa ¢ KHUrou. JKypHai nu3MeHeHHH.
Orpanundenue npas gocryna. Pabora ¢ quarpammamu. Tunsl quarpamm. McxoqHble JaHHBIC M JUANIa30HbI JAHHBIX.
0. [Tapametps! auarpamm. Jluaun Tperna. CTaHmapTHOE OTKIOHEHHE W CTAaHIapTHAS MOTPEITHOCTD
Jlexuus Nell (2 yaca)
PaboTa ¢ COCTaBHBIMHU U CTPYKTYPHPOBaHHBIME JoKyMeHTaMu. Crinsaue mokymertoB. Odopmienue o 'OCT (CtIl 07-97)
Bonpocst

1. Crpykrypa. Tabmuip! u Mactep Tabnui. KoHctpykTop.
2. Pexum xoHcTpykTOopa. Tunsl nonei, cBoicTaa.
3. 3anmanue ycinoBus Ha 3HaueHue moist. Macku BBoaa. [loctponTens Beipaxkennit u onepannii. Kitroun 1 MHAEKCHI.
4. Tabmuue! noxcraHoBKU. CBs3u Mexxay Tabnuramu. @opmel. OTueTsl. MacTepa 1 KOHCTPYKTOPBI.
5. 3ampockl: Ha BEIOOPKY, C ITapaMeTpaMHu, IepeKpecTHbIC. 3alpOCkl Ha M3MEHEHHE.
6. 3anpocel SQL: Ha 00beuHEHNE, K CEPBEPY, YIIPABIAIOIINE, IOAYHHEHHbIE

Jlexrust Nel2 (2 gaca)

ABTOMaTH3a1Ms BHIYUCICHUH B ouce

Bomnpocst
1. Microsoft Power Point, a1ekTpoHHbIE Ipe3eHTALINH.
2. TIpuHIMIIBI KOHCTPYUPOBAHUS IPE3CHTALMH.
3. IIpousBonbHBIE 1EMOHCTPALUYL.
4, AHMMaNus TeKCTOB U 00HEKTOB.
5. ITapameTps! aHUMAaIUN.
6. MHTepakTHBHBIC TIPE3EHTAIUH.
7. ITapameTtpsl 1 HacTpoiika JEHCTBUI.

Jlexuus Nel3 (2 yaca)

[pexacTaBieHue NPOEKTOB U Apyroil nHGopmanuu B odrce

Bonpocst
1. Perunkarus npesentannii. XpoHOMETp, Ha3HAUCHHUE U CIIOCOO NPHUMEHEHHSI.
2 IIpesentauuu B cetn MHTEpHET.
3. Texnonorus MHTpanet, opranusanus goctymna k Web.
4 Pabora ¢ popmynamu, Tabnuuamu, AuarpaMMamMu. 3aMETKH BbIJIauH.

Jlexuus Nel4 (2 yaca)

CASE- mozenu opHuCHOTO TOKYMEHTOO00pOTa

Bomnpocet
1. Mertoonorus NPOEKTUPOBAHUS U pa3pabOTKH.
2. 0030p nporpammuoro odecreuernst CASE.

JlaGoparopHbie paboTbl Ne 1-22 (44 yaca)
PaboTa ¢ mporpaMMHBIM 00€CIIeYeHHEM N0 HHAWBUTYaTbHBIM 33 TaHHIsIM

5.2. CopepxaHue cCaMOCTOSATE/ILHOI pad0ThI 10 JUCHUILINHE (MOIYJII0)

Coaep:xaHue 00513aTe/IbHOI CAMOCTOATE/ILHOI pad0ThI 10 JUCHUILIHHE

Ne ni/mt TeMbl TUCIUTIMHBI CojaepskaHue caMOCTOSITeIbHOI padoThI IIpoayKThl AesTeJILHOCTH
CrpykrypHass cxema oduca| Pabora ¢ wmarepuanamu cuctembl ynpasieHus | OT4eTr B CHUCTEME  YIpaBlICHHS
KOMMEPYECKOIo UIEKTPOHHBIM o00ydeHueM 1o Teme «CTpyKTypHas | oOydeHHeM
TPEANPUSITHSL. cxemMa opuca  KOMMEPUYECKOTO  MPEANPHUSTHSL.

JlokymeHTo000poT oduca JlokymeHTo0o00poT oduca.».
DNeKTPOHHBIH Pabota ¢ wMarepuanamu cucTeMbl ynpaeieHus | OTyeT B CHCTEME  YIpaBIICHUS
JIOKYMEHT0000pOT B ouce | AJIEKTPOHHBIM OOYYEHHEM MO Teme «DJICKTPOHHbIN [ 00yueHHeM
JOKYMEHT0000pOT B ohucey.
CrpyKTypHas cxema| Pabota ¢ MarepmamamMu cucTembl ympaBieHus| OT4eT B CHCTEME  YIIPaBICHHS
TEXHUYECKOro o0OecreueHus | JIeKTPOHHbIM o0y4yeHueM mno Teme «CTpykrypHas| oOyueHueMm
oduca KOMMEPUECKOIo | cxema TEXHUYECKOTO obecrieyeHust oduca
TpEANPUSITUS KOMMEPYECKOTO MPEATPHUSITUSY.
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4 3amuIeHHbId ANIEKTPOHHBIN | Pabota ¢ marepuanamu  cuctembl  ynpamieHus | OT4eTr B CHUCTEME  yIpaBIlICHHS
JIOKyMEHTO000POT IEKTPOHHBIM O0yYeHUEM IO TeMe «3allUIECHHBIH [ 00ydueHreM
9JICKTPOHHBIN IOKYMEHTO000POTY.
5 ABTOMaTH3MPOBaHHAS Pabora ¢ wMmarepmanmamu cucrteMbl ynpapieHus | OT4eT B CHCTEME  yIpaBICHUS
pa3paboTka U O(QOPMIICHUE | HIEKTPOHHBIM o0yueHreM 1o TeMme | oOyueHueM
TEKCTOBBIX JOKyMEHTOB «ABTOMaTH3UpOBaHHas pa3paboTka U odopmIeHHE
TEKCTOBBIX JIOKYMEHTOB.
6 ABTOoMaTm3amust  pacueroB.| Pabora ¢ Mmarepmamamm cucteMbl ynpapieHus | OT4eT B CHCTEME  YIPaBICHUS
WHxeHepHbIE pacyeTbl 3JIEKTPOHHBIM OOy4YEHHEM IO TeMe «ABTOMaTH3auus | 00y4eHueM
pacyeToB. MIH)K€HEpHBIE PacuyeThy.
7 CTpyKTypHpOBaHHEIE Pabora ¢ wMmarepmamamu cucrteMbl ynpapieHus | OT4eT B CHCTEME  yIpaBICHUS
JIOKYMEHTBI JIEKTPOHHBIM o0yueHneM 1o TeMe | oOyueHueM
«CTPYKTYpHPOBaHHBIE JOKYMEHTBD).
8 PaGora c¢ cocraBubiMu u| PaGora ¢ Marepumamamu cucteMbl ympaieHus | OTdyer B CHCTEME  YIpaBJICHUS
CTPYKTYPUPOBAaHHBIMHU JJIEKTPOHHBIM oOy4yeHneM 10 TeMme «Pabora c| oOydyeHuem
JIOKyMEHTaMU. CnusiHUE | COCTaBHBIMU U CTPYKTYPUPOBAHHBIMH JTOKYMEHTaMH.
nmokymentoB.  Odopmienue | Cnustaue gokymeHTtoB. Odopmitenue mo T'OCT (CrlIl
mo 'OCT 07-97)».
(CrIl 07-97)
9 ABTOMaTH3aLML Pabora ¢ wMarepmamamu cucrteMbl ynpaeieHus | OTdeT B CHCTEMe  YIpaBICHUS
BBIYUCIICHUH B ouce UIEKTPOHHBIM OOy4YeHUEM II0 TeMe «ABToMarusauus | oOyueHHeM
BBIUUCIICHUN B OHCE».
10 IIpencranenue mpoekroB u| Pabora ¢ Marepuanamu cucrteMbl yrnpapieHus | OTueT B CHCTEME  YIPaBJICHUS
npyroit  wH(boOpManuu B[ 3JIEKTpOHHBIM OoOyueHHeM 1o Teme «IIpencraBieHue | oOyueHHEM
oduce IIPOEKTOB U APYroi uHbopManuu B opucey.
11 CASE- wmogaenu oducHoro| Pabora ¢ wmarepuanamu cucteMbl yrpamieHus | OT4er B CHCTEME  YIpaBlICHHS
JIOKYMEHT0000pOoTa 3NeKTpoHHBIM 00yueHueM 1o Teme «CASE- monenu | oOydeHuem
0(HCHOTO TOKYMEHTOO00POTaY.
Conep:kaHue caMOCTOSITeJIbHOM PafdoThl 10 JUCHHUILINHE HA BHIOOD
Ne i/ TeMbl TUCHUTLIHHBI CoaepskaHue caMOCTOSITeIbHOI padoThI IIpoayKThI e TeJILHOCTH
1 CrpykrypHas cxema oduca| Co3nanue npesentanuu no reme «CtpykrypHas cxema | IIoAroToBieHHas 1 pa3MelleHHas B
KOMMEPYECKOTO oduca KOMMEPYECKOTO npeanpusThs. | HHGOPMAIMOHHO-00pa30BaTEILHOMN
HpEeNPUSITHUSL. JlokyMeHTo000pOoT oducay. cpezie nmpe3eHTaIus
JlokymeHTo000poT 0dhuca
2 ONEeKTPOHHBIH Co3panue npe3eHTaluy 1o TeMe IMoarorosneHHas u pa3MelleHHas B
JIOKyMEHT0000pOT B opuce | «DIEKTPOHHBIN JOKyMEHTOOOOPOT B OdHce». HH()OPMAIOHHO-00pa30BaTENEHON
Cpezie Mpe3eHTaIus
3 CrpyKTypHas cxema | Coznanue npeseHTanuu 1no teme « CTpykrypHas cxema | [TonrorosieHnHas U pasMelleHHas B
TEXHHYECKOTO O00ECHeYeHUs | TEXHHIECKOro obecredeHnss oduca KoMMepuecKoro | HHGOPMAaIMOHHO-00pa30BaTeIbHOM
oduca KOMMEPUYECKOTO | MPeANPUITUS. cpezie mpe3eHTarus
TpeANPHUSITHS
4 3ammieHHbld AeKkTpoHHbl | Co3nanue mpe3eHTauu 1o Teme «3amuiieHHslil | [TonroTosieHHas U pa3MelicHHas B
JIOKYMEHT0000pOT 3JIEKTPOHHBIA JOKYMEHTOO00POT». HH()OPMAIOHHO-00pa30BaTENEHON
Cpezie Mpe3eHTaIus
5 ABTOMAaTH3HPOBaHHAS Co3nanue Mpe3eHTaluU o teme | [loaroroBieHHas U pa3MelleHHAs B
pazpaboTka u odopmieHue | «KABTOMaTH3UpOBaHHAss pa3paboTka W odopmieHue | HHPOPMAIHOHHO-00pa30BaTEIbHOM
TCKCTOBLIX TOKYMCHTOB TCKCTOBBIX TOKYMCHTOB). Cpeaec Nnpe3cHTauus
6 ABToMatm3amusi  pacuetoB. | Co3maHue Mpe3eHTalnH [0 TeMe [MoaroToBieHHas: U pa3MelIeHHas B
MHxeHepHbIe pacyeTsl «ABTOMaTH3aIMA pacueToB. HKeHepHbIe pacyeTsl». | HHGOPMAIMOHHO-00pa30BaTEIbHOM
cpeJie pe3eHTaIHs
7 CTpyKTypUpOBaHHbIE Co3pnanue MIPE3EHTALNN o teme | I[loarorosnennas u pa3sMerieHHas B
JOKYMEHTBI «CTpYKTYpHpOBaHHBIE TOKYMEHTBD). HH()OPMAOHHO-00pa30BaTENEHON
Cpezie Mpe3eHTaIus
8 Pabota ¢ cocraBubiMu u | Co3manume mnpeseHTanuu 1o Teme «Pabora c| IToaroToBneHHas u pa3MenieHHas B
CTPYKTYPUPOBaHHBIMHU COCTaBHBIMU M CTPYKTYPHPOBAaHHBIMH JOKYMEHTaMU. | HH)OPMAIIHOHHO-00pa30BaTeIbHOM
JIOKyMEHTaMHU. Cnusnue | CnusiHME JOKYMEHTOB. cpelie Ipe3eHTanus
JIOKYMEHTOB. Odopmnenne o I'OCT (CtII 07-97)».
Odopmnenne o 'OCT
(CrIl 07-97)
9 ABTOMaTH3aAIMA Coznanue nmpe3eHTanuy mo TeMe [loaroroBnenHas u pa3memieHHast B
BBIYHCIICHUH B oduce «ABTOMaTH3aLMs BHIYUCICHUI B oduce». uH()OpPMaLOHHO-00pa30BaTENbHON
Cpejie Mpe3eHTaIs
10 [IpencraBnenne mpoextoB u| Co3zmanme mpeseHraunn 1no teme «lIpeacraBnenwue | [loaroroBienHas u pa3MerieHHas B

apyroil  uHpopmManuu B

oduce

IIPOEKTOB U APYroi uHbopManuu B opuce.

uH()OpPMaLOHHO-00pa30BaTENbHON
cpejie pe3eHTaIHs
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11 CASE- wmogaenu oducHoro | Co3nanue mnpeseHtaunu mno teme «CASE- mopnenu | [ToarotosieHHast U pa3MellicHHAs B
JOKyMeHT0000pOoTa 0(hHCHOTO TOKYMEHTOOOOPOTAY. HH()OPMAITOHHO-00pa30BaTENbHON
cpe/ie IMpe3eHTaLHs

5.3.06pa3oBaTeibHbIE TEXHOJIOTHH

HpI/I OpraHu3any U3y4CHUs JUCHUIIIINHBI 6yZ[yT HCIOJIb30BAaHbI CJIICAYIOIIUE 06pa3033.TeJ'ILHI>Ie TCXHOJIOTUH:
HH(bOpMaL[I/IOHHO'KOMMyHI/IKaHI/IOHHLIC TCXHOJIOTHUH, TCXHOJIOIUA OpraHu3anuun CaMOCTOSITEIPHOU paGOTLI, TEXHOJIOTHUA
pe(bJ'IeKCI/IBHOFO 06y‘{eHI/I${, TEXHOJIOTUS MOAYJIBHOT'O O6y‘{eHI/I${, TCXHOJIOTHSA UTPOBOTO 06yquM$1, TCXHOJIOI'HHU l"pyHl'[OBOfI
JOUCKYCCHUM, THTCPAKTUBHBIC TCXHOJIOTUH, TEXHOJIOTUA HpOGJIeMHOFO 06yquI/1;1, TCXHOJIOTHA OpraHu3anu
y‘le6H0-I/ICCHeHOBaT€HLCKOﬁ JACATCIIBHOCTU, TEXHOJIOT'U ITPOCKTHOI'O 06y‘{€HI/I$I, TCXHOJIOI'MS pa3sBUTHUSA KPUTUYCCKOI'O MBIIIJICHUA.

5.4. Tekyuuii KOHTPOJIb, IPOMEKYTOUHBIH KOHTPOJIb H POMEKYTOYHASI ATTeCTANMS

BannpHO-peiTHHIOBast KapTa AUCIUILUTHEI 0(hopMIIeHa KaK MPHIIoKEHHe K paboueil mporpaMMe JUCIUIUINHEL.
@DoH/1 OLIEHOYHBIX CPENCTB VIS POBEICHNUS IIPOMEXKYTOUHON aTTeCTalluK 00y4YaroIuXCs 10 TUCHUIUIMHE OPOPMIIEH OTAEIbHBIM
JIOKYMEHTOM.

6. YHEBHO-METOJUYECKOE 1 THO®OPMAINIMOHHOE OBECIIEYEHHUE

6.1. Pexomennyemas aurepatypa

6.1.1. OcHOBHAs1 TUTepaTYypa

ABTODBI, COCTaBUTENH | 3arjaBHe, CChUIKA Ha JIEKTPOHHYIO OMOIHOTEYHYIO CUCTEMY WznarenscTBO, IO

JI1.1 |Cenuenko, I1. B. JlokyMeHTalnoHHOe oOecrieueHue yrpapieHueckux perenuii:| Tomck: Db Konrenr, 2011
ydeOHOe nocobue
URL.: https://biblioclub.ru/index.php?page=book&id=208691

6.1.2. JlonotHUTeIbHAS JINTEPATYPA

ABTODBL, cCOCTaBUTENM | 3arjaBHe, CChUIKA Ha 3JIEKTPOHHYIO OUOIMOTEUHYIO CUCTEMY W3paTenscTBo, rox

JI2.1 |Munus, 1. B. 3amuTa KoH(UAeHIUaNbHOW uMH(opManuu mpu >1ekTpoHHOM |HoBocuOupck: HoBocubupckuii
JOKyMEeHT000O0poTe: yueOHoe mocodue rOCyTapCTBEHHBIN TEXHUYECKU I
URL.: https://biblioclub.ru/index.php?page=book&id=228779 |ynusepcurer, 2011

J12.2 |nox o0rir. pen.|IadopMannoHHbIe CHCTEMBI U TeXHOIOTHH — YacTs | Mockaa: ITepo, 2011

Axyrunoit, C. 1. URL.: https://biblioclub.ru/index.php?page=book&id=232096

JI2.3 |Jluxauesa, I'. H. WudopmanioHHple  CHUCTEMBI U TEXHOJOTMH:  ydyeOHO-|MockBa: EBpasuiickuil OTKpPBITHIH

METOINIECKIH KOMIUIEKC HHCTHUTYT, 2011

URL: https://biblioclub.ru/index.php?page=book&id=90543
6.2 Ilepeyens mMporpaMMHOro oéecreveHust

- Acrobat Reader DC
- Dr.Web Desktop Security Suite, Dr.Web Server Security Suite
- GIMP
- Microsoft Office 365 Pro Plus - subscription license (12 month) (ITaket mporpamm Word, Excel, Access, PowerPoint, Outlook,
OneNote, Publisher, Teams, OneDrive, Yammer, Stream, SharePoint Online).
- Microsoft Windows 10 Education
- XnView
- Apxusarop 7-Zip
- Acrobat Reader DC
- Dr.Web Desktop Security Suite, Dr.Web Server Security Suite
6.3 Ilepeyenb HHGOPMALMOHHBIX CIPABOYHBIX CHCTEM
- OBC «YHuBepcuTerckas OnbInoTeKa OHIIANH
- basel mannbIX Springer eBooks
7. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYEHHUE JUCHUIIJIMHbBI (MOJAYJIS)
7.1|HaumeHOBaHuUE CIIELIMAIBHOTO MTOMEIIEHHS: yueOHas ayAnTOpHs AJIs IPOBEACHUS 3aHATHH JIEKIIMOHHOTO THIIA,
MIPAKTUYECKUX 3aHATHUH, IPYIIIOBBIX KOHCYJIbTALWI, HHINBUAYAIbHBIX KOHCYIbTALUH, TEKYIIEr0 KOHTPOJIS,
IPOMEXXYTOYHOH aTTecTaly, YuebHas ayauTopus. OCHaIeHHOCTh: MenoBas focka-1mr., KoMmiuiekT yue6Hoi Mebenu
7.2|HanmeHOBaHHE CIIENUATLHOTO TIOMEIIECHHS: IOMEIICHUE TSl CAMOCTOATENIbHOW paboTsl, UnTanpHblil. OcHameHHOCTH: [TK
-4mt., [Tucemennsiit cron-4 mr., [lapra-2 mr.

8. METOAUYECKHUE YKA3AHMSA IO OCBOEHUIO JUCHUIIJIMHBI (MOY JIS)

Pa60Ta HaJa TCOPETUYCCKUM MAaTCpHUAJIOM IIPOUCXOAUT KPAaTKO, CXEMATUYHO, ITOCTICA0BATEIBHO (I)I/IKCI/IpOBaTb OCHOBHBIC ITOJIOXKCHMUSA,
BBIBOZIBI, ()OPMYJIMPOBKH, 000OIIEHUS; TOMEYaTh Ba)KHBIC MBICIH, BBIACIATH KIIOYEBBIE CJIOBA, TepMUHBbI. [IpoBepka TepMHHOB,
MOHSATHIA C TIOMOIIBIO SHIMKIIONEANH, CIOBapeH, CIPAaBOYHUKOB C BBHIMHCHIBAHUEM TOJIKOBaHUH B TeTpaab. O003HAYUTH BOIIPOCHI,
TEPMHUHBI, MaTepUall, KOTOPbI BBI3BIBAECT TPYIHOCTH, [IOMETUTH U IONBITATHCS HANTH OTBET B PEKOMEHAyeMoil nureparype. Eciu
CaMOCTOSITETIEHO HE YAaeTcsl pa3o0paThCs B MaTepralie, Heo0XoIuMo chopMyIHpOBaTh BOIPOC U 3aJ1aTh MPENOAaBaTeNIo.
[IpopaboTka paboueii mporpaMMbl TUCHUIUIMHBI, YAEISsE 0CO0O€ BHMMAaHME LENsAM M 3ajadaM, CTPYKTYpe U COJAEp)KaHHIO
JCIUIUIMHEL. KOHCHEKTHpOBaHME HCTOYHMKOB, MOATOTOBKA OTBETOB K KOHTPOJNBHBIM BONPOCAM, NPOCMOTP PEKOMEHIYEMOt
JUTEpaTypsl, pabota ¢ HHPOPMAITMOHHBIMU HCTOYHUKAMH B Pa3HBIX GopMaTax.

Taxoke B mporiecce U3y4eHHs JUCIUIIMHBI METOANYECKIE PEKOMEHIAMN MOTYT OBITh U3/1aHbI OTIEIBHBIM JOKYMEHTOM.
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[Ipunoxxenune
bayutbHO-peHTHHIOBAs KapTa AUCIUILTHHEI « CHCTEMBI aBTOMAaTH3UPOBAHHOTO JOKYMEHTOO00POTa)
Kypc 3 Cemectp 5
Bun xoHTpOIS MuHHAMaNTBEHOE KOJIHYECTBO MaxkcumansHoe
GanoB KOJIYECTBO OAJIIOB

CucreMbl aBTOMATH3MPOBAHHOIO IOKYMEHT0000pOTA
Texymuii KOHTPOJIb IO pa3lely:
1 AynutopHas pabota 13 26
2 CamocrosrenbHas paboTa (crenuanbHble 00s3aTenbHble GOpMBbI) 5 10
3 CamocrostenbHas paboTa (crennaabHbie GOpMBI Ha BEIOOD) 2 4
KOHTpOJIBHOE MEPOTIPHUSTHE TI0 Pa3ziely - -
ITpoMeKyTOYHBIH KOHTPOJIb 20 40
IIpomesxyTouHas aTTecTamnus 36 60

Htoro: 56 100

Bunbl KoHTpOISt

| Tlepeuens mm npuMepbl 3a1aHuil, KDHTEPHH OLCHKH H KOIHYECTBO GAIIOB

Tewmbl JUISL U3YYCHUS U O6p330BaTCJ'H>HI)I€ PE3YIbTAThI

TeKyIIII/lﬁ KOHTPOJIb 110 pasaenay «CucremMbl ABTOMATH3UPOBAHHOI'O )IOKyMeHTOOﬁOpOTa»

1

AynutopHas paboTa

BeicTymienue ¢ npeseHranueil no remam Moayist (x4)

. Jlokinaj| pacKpbhIBaeT KIIFOYEBbIC aCIIEKThI BEIOPAHHO TEMBI.

. IMpocnexuBaeTcs CBsI3b MEXAY MOHITHUSMU M JIOTHKA H3JIOKCHUS
Marepuana.

. BbIiOpaHbl [OCTOBEpHBIC HCTOYHHUKH HWH(POPMALMH, HX CIIHCOK
odopmien o TOCT.

. Beigepikana CTpyKTypa MpPE3CHTALMH, CTHIb COOTBETCTBYET TEME
W3JI0KCHUSL.

. CTyIeHT OTBETHII Ha BCE 3a/IaHHBIC BOIPOCHL.

Kaxxaplii kputepuit oneHusaercs B 1 6ami, uroro 5x4=20 6amuios
Pemen keiic mmo 3amanuio mperoaaBarens (x2)

. IpencrasneHo HeckoybKO (2 1 Gosiee) BOSMOXKHBIX PELICHHUS, CPEIH
KOTOPBIX BEIOPaHO ONTUMAIBEHOE

. OnrumMansHoe pemeHne 0GpopMIIEHO B COOTBETCTBUH CO CTaHIapTaMuU
oTpaciu (TabIHIbl, TUarpaMMbl)

. CrymeHT CBOOOJHO OTBEYaeT Ha  BOMPOCHI  AyIUTOPHUH U
MpernoiaBaTels

Kaxxaplii kputepuii oneHuBaercs B 1 6ami, uroro 3x2=6 6amioB
Hroro — 26 6amioB

Tewmbl:

1.CtpykrypHas cxema o¢puca KOMMEPYECKOTo MPEIIpUITHS.
JokymenToobopot opuca

2. DJIeKTPOHHBIH JOKYMEHTO000pOT B 0(uce

3.CTpyKTypHasi cXeMa TEXHHYECKOro olecreueHus oduca
KOMMEPUYECKOTO MPEANPHUSITHSI

4. 3alMIIEeHHBI  AIEKTPOHHBINA TOKYMEHTOO00POT

5. ABTOMaTH3upoBaHHas pa3paboTka U 0POpMIIEHHE TEKCTOBBIX
JOKYMEHTOB

6. ABTOMaTH3aIMA
WmxeHepHbIe pacdeThl
7. CTpyKTYpUpOBaHHbIE TOKYMEHTbI

pacueros.

8.Pabota ¢  COCTaBHBIMH M  CTPYKTYPUPOBAaHHBIMHU
noxkymentamu. CiusiHue nokymeHToB. Odopmienue no FOCT
(CrII 07-97)

9. ABTOMaTH3a1Us BEIUMCIICHHH B ouce

10. IpexacraBieHne MPOEKTOB W JApyrod uHMOpManuy B
oduce

11. CASE- wmogmemn oducHOr0o TOKyMeHTOO0O0pOTA.

O0pazoBaTenbHbIE PE3YIIBTATHL:

3HaeT: OCHOBHBIE THITBl JJIEKTPOHHBIX JOKYMEHTOB HX
KJIacCU(UKALINIO, B3AUMOCBS3U 1 aTpuOyThI (Ha 6a3ze cBOOOHO-
PAaCIIPOCTPAHAEMBIX CHCTEM 3JICKTPOHHOTO JOKYMEHT0000pOTa);
KOJIMYECTBCHHBIC n KAa4C€CTBCHHBIC XapaKTCPUCTUKHU
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JOKyMEHT0000pOTa; 6a30By10 CTPYKTYpPY CHCTEMBI
3JIEKTPOHHOTO  JOKYMEHTOOOOpOTa; 4YTO HEOOXOAMMO  JIJIst
IOCTPOEHUSI  3JIEKTPOHHOIO  JIOKYyMEHT000OpoTa;  oOIue

Mpo6JIeMbI BHEAPEHUS CHCTEM JJOKYMEHTO00O0POT;

YMeeT: MpoBOAUTH AyAUT KOHGHUrypanuu HHPOPMANUOHHOH
CHCTEMBI, KOHTPOJIUPYSI COOTBETCTBHE pCalbHBIM OW3HEC-
polieccaM OpraHu3aIuu

CamocrostenbHas pabora (00s3aTeNbHbIC
¢dbopmbl)

IToAroTOBIEHBI TEKCTOBBIE OTYETHI 110 3aJaHHAM Ja0OPaTOPHBIX PadoT.

OTueThl coACpIKaT pe3yJIbTaThbl BBIIIOJHEHUS BCEX SB.Z[aHI/Iﬁ

nabopaTopHBIX padoT.

pabor.

CITMCOK.

I'OCT.

B JAOKYMEHTEC NNPUBCACHBI CHUMKH 3KpaHa KIHOYEBbIX MOMEHTOB

Otuertsl copepxat opopmieHHsli o 'OCT doubnuorpaduueckuii

TekcT pabOTHI ¥ WLTIOCTPALU 0(GOPMIICHBI COTIIACHO TPEOOBaHUSIM

Ortuer OTIPAaBJICH MPEIIOAAaBaATECIIIO B YCTAHOBJICHHBIC

CPOKH/3arpy’KeH Ha POBEPKY B CUCTEMY YIPaBICHHS 00ydECHHUEM.
Kaxxnplii kputepuil onenuBaercs B 0-2 dana.

Temsr:

1. CrpykTypHas cxeMa o(huca KOMMEPUECKOTo
npeanpustus. JJokyMmeHTo000poT oduca

2. ONeKTPOHHBIH JOKYMEHTO000POT B oduce

3. CTpyKTypHas cxemMa TeXHHYECKOTro oOecrieueHus
o(hrica KOMMEPYECKOTO MPEAIPHATHS

4, SalnuieHHbINH 3JIEKTPOHHBIA JOKYMEHTO000POT
5. ABTOMaTH3MpOBaHHAs pa3paboTKa U ohopMIIeHHE
TEKCTOBBIX TOKYMEHTOB

6. ABTOMaTH3alUs PacyeTOB.

WmxenepHsie pacdeTs

7. CTpyKTypHUpOBaHHbIE JOKYMEHTBI

8. PaboTa ¢ COCTaBHBIMHU M CTPYKTYPUPOBAHHBIMHU

noxkymeHTamu. CiusHue 1okymeHToB. Odopmienue no F'OCT
(CrI1 07-97)

9. ABTOMaTH3a1Ms BHIYUCIICHUI B oduce

10. IIpexacTaBieHue NPOEKTOB U Apyroil uHdopmaruu B
oduce

11. CASE- wmogenu o¢duCHOTO T0OKYMEHTO000pOTa.

O6pa3oBaTenbHbIe Pe3yIbTaTHI:

3HaeT: OCHOBHBIC THUIIbI 3JICKTPOHHBIX TOKYMEHTOB UX
KJIaCCHU(UKALUIO, B3aUMOCBSI3H 1 aTpUOYTHI (Ha 6a3ze CBOOOIHO-
PacIpoCTpaHIEMBIX CHCTEM JJICKTPOHHOTO
JOKYMEHT0000pOTa); KOJNYECTBEHHBIC U KaUECTBEHHBIC
XapaKTePUCTUKHU IOKYMEHTO000pOTa; 0a30BYI0 CTPYKTYPY
CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000POTa; YTO HEOOXOIMMO
JULS IOCTPOEHHMS SIEKTPOHHOTO JOKYMEHTO000pOTa; 00Imue
poOJIEeMBI BHEIPEHHS CHCTEM JJOKYMEHTO000POT;

YMeeT: NpoBOIUTE ayUT KOHGUTrypanuy HHGOPMALOHHON
CHCTEMBI, KOHTPOIUPYS COOTBETCTBHE PEeabHBIM OM3HEC-
npoleccaM OpraHu3aluy

CamocrosirenbHast paboTa (Ha BEIOOD)

Ionrorosnens! marepuainsl B popmare HTML no 3anaHHOit Teme.

By3a

CryzaeHT noAroToBua Marepuai B popmare MS Word.
IMoxroroBneHo rpadudeckoe 0hopMICHIE MaTepHana
CchopMupoBaHbI 31EKTPOHHbIE TAOIHIBI K MAaTEpHATY

Marepuan kouBeptuposad B ¢popmar HTML u pasmemen B DOC

Tewmsr:

CrpykTypHas cxema orca KOMMEPUECKOTO MPEATPHSTHSL.
JoxymenToobopoTt odrca

DNeKTPOHHBIH JOKYMEHTOO00pOT B oduce

CTpyKTypHas cxeMa TeXHUIecKoro obecrnieyeHus oduca
KOMMEPUYECKOT'0 TIPEATIPUSTHSI
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Hamnpasnenne noarorosku: 09.03.03 Ipuknaannas nadopmaTika
HanpasnenHocTs (npodmuis): «KoprnopaTiueHbie HHPOPMAIIMOHHBIE CHCTEMBD

PabGouast TIporpamMma JUCUUIIMHbBI «CucremMsl ABTOMATU3UPOBAHHOI'O Z[OKyMeHTOOGOpOTa»

Kaxnplii kputepuit onieHuBaercs B 1 6am.
Hroro — 4x1=4 6anna

3aIUIIeHHBII 2JIEKTPOHHBII JOKYMEHTO000POT
ABTOMaTH3MpOBaHHAs pa3paboTKa U 0(HOPMIICHHE TEKCTOBBIX
JIOKYMEHTOB

ABTomaTu3anus pacueToB. VHKeHepHbIe pacyeThl
CTpyKTypHUpOBaHHbBIC JOKYMEHTHI PaboTa ¢ COCTaBHBIMU U
CTPYKTYPUPOBAaHHBIMHU JJOKyMEHTaMH.

Ciustane nokymentoB. Odopmnenne o I'OCT (CrIl 07-97)
ABTOMaTH3a1IMs BHIYUCIICHU B ouce

IpencrapieHne IPOSKTOB U APYroif HHGOPMAIHH B odrce
CASE- mojenu oprCHOTO JOKyMEHTO000pOTa
OOpazoBaTenbHbIE PE3YIIBTATHL:

3HaeT: OCHOBHBIE THIIBl JJIEKTPOHHBIX JOKYMEHTOB HX
KJIacCU(UKAILINIO, B3AUMOCBS3U 1 aTpuOyTHI (Ha 6a3ze cBOOOHO-
PacIpoCTPaHAEMBIX CHCTEM DIIEKTPOHHOTO JOKYMEHTO000POTA);
KOJINYCCTBEHHBIC " KaueCTBEHHBIC XapaKTePUCTHKH
JIOKYMEHT0000pOTa; 0a30ByI0 CTPYKTYpPY CHCTEMBI
JNIEKTPOHHOTO  JIOKYyMEHTOOOOPOTa; YTO HEOOXOAUMO IS
MOCTPOEHHST  DJIEKTPOHHOTO  JTOKYMEHT000OpoTa;  oOImue
HPOOJIEMBI BHEAPEHHUS CHCTEM JOKYMEHTOO0O0POT;

YMeeT: MpoBOAWUTH ayAuUT KOHOGUrypanuu HHPOPMAIHOHHON
CHCTEMBI, KOHTPOJIUPYS COOTBETCTBHE pCaJBHBIM OW3HEC-
poreccaM OpraHHu3aIiu

KOHTpOJIBHOE MEPOTIPHUSTHE TI0 Pa3ziely

ITpoMesxyTOUHBIN KOHTPOJIb (KOJTHMIECTBO OAJLIOB)

MuHEMaIbHOE KOAM4ecTBO 6amioB — 20, MakcuMaibHoe — 40

[IpomerxxyTounas aTTecTarus

HpeﬂCTaBJ’leHbI B q)OH,Z[C OLICHOYHBIX CPCACTB IJId HpOMC)KyTO‘IHOﬁ aTTeCTal 110 JUCLHHUIIIINHE
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