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INosicHuTenbHAs 3aNKCKa

@oup oneHouHbIX cpeiacts (manee — @OC) mig DPOMEXYTOUHOH aTTeCTalMy IO AMCLMILIMHE «Jlenompou3BoICTBO»
pa3paboTaH B COOTBETCTBHU C TPeOOBaHUSAMH (ellepalbHOTO TOCYAAPCTBEHHOTO 00pa30BATENBbHOIO CTaHIAPTa BBICHIETO
oOpazoBaHus — OakajgaBpuaT 110 HanpaBiIeHUI0 NoAroToBkH 38.03.01 DkoHOMHUKa, YTBEP:KAESHHOIO IIPUKa30M MuHHUCTEpCTBa
oOpasoBanus 1 Hayku Poccuiickoit @enepanun ot «12» aBrycra 2020 r. Ne 954; (3apeructpupoBaH MHUHHCTEPCTBOM FOCTHIIUH
Poccuiickoit ®enepanuu 25 aprycra 2020 r., peructpauuoHHbI No 59425), ¢ H3MEHEHHEM, BHECEHHBIM IIPHKAa30M
MunucTepcTBa HayKd M BbIciiero odpasoBanus Poccuiickoii @enepanuu ot 26 HOos0ps 2020 1. No 1456 (3apeructpupoBan
MunucrepctBoM toctuuuu  Poccuiickoit ®enepaumn 27 wmas 2021 1., peructpanmonsHelid Ne 63650), ocHOBHOI
npodecCHOHAILHONW 00pa30BaTENIbHON MPOrpaMMOi Mo HampaBiieHH:0 noArotoBku 38.03.01 DkoHOMHKA, HATPABICHHOCTD
(mpodunb): «DUHAHCHI U KpPEeauT», ¢ ydeToM TpeboBaHuil mpodeccuoHanbHbIX cranfaproB 08.006 "CnenumamucT Mo
BHYTPEHHEMY KOHTPOIIO (BHYTPEHHHUIT KOHTpOJiep)", YTBEpKACHHBIA NPUKa30M MUHHUCTEPCTBA TPY/Ia H COLMANTBHOM 3aIllUThI
Poccuiickoit @eneparuu ot 22 Hos10ps 2022 r. Ne73 11 (3apeructpuposad MunuctepcTBoM roctuimu Poccuiickoit @enepanuu
22 nekabps 2022 r., perucrpamuonHbiii Ne 71783), 08.008 "Crmernmanuct mno (QUHAHCOBOMY KOHCYJIBTHPOBAHHIO",
YTBEpKJICHHBIH IpHKa3oM MUHUCTEPCTBA TPpya U coluanbHoU 3amuThl Poccuiickoil @eneparnuu ot 19 mapra 2015 r. Ne 1671
(3apeructpupoBan MunucTepcTBoM rocTuiinu Poccuiickoit @enepanuu 9 ampens 2015 r., peructpaunonnsiii Ne 36805), 08.015
"CrenuanmcT 1o KOpHopaTUBHOMY KPEAUTOBAHUIO", YTBEPKIEHHBII NIpHKa30M MuHHICTEpCTBA TPYy/a U COLUAILHON 3aIlUThI
Poccuiickoii @eneparuu ot 9 okTs10ps 2018 1. Ne 626H (3apeructpupoBan MuHHCTEPCTBOM FOcTUIMU Poccutickoii denepannu
30 oxTa6ps 2018 r., peructpanuoHHslil Ne 52572).

Hens @OC aist IpOMEKYTOUHON aTTECTAIUKN — YCTAHOBIICHUE YPOBHS C(HOPMHUPOBAHHOCTH KOMIICTECHIINN

Kommerennus WNugukatop

YK-4 Crnocoben | YK-4.1 BwiOupaer Ha rocyaapCcTBEHHOM M HWHOCTPAHHOM(BIX) s3bIKe(aX) KOMMYHHUKATHBHO
OCYLIECTBIATh IpUeMiIeMble CTWIb JIeJIOBOTO  OOlIeHHs, BepOalbHble M  HEBEpOAlIbHBIE CPEACTBA
JIETIOBYIO B3aMMOJICHCTBHS C TAPTHEPAMHU

KoMMyHHKauio B | YK-4.2 HcnonedyeT HHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIC TEXHOJOTMM IIPU  IIOHUCKE
yCTHO# U | HeoOXomuMoll MHGOPMAIMK B MpoLecce PEeHIeHHs Pa3IUYHBIX KOMMYHHKAaTHBHBIX 3a7ad Ha
MIMCbMEHHOMN rOCYJIapCTBEHHOM M HHOCTPaHHOM(BIX) si3bIKe(ax)

hopmax Ha | YK-4.3 Bener AeJOBYIO MEPENUCKY, YUYUTHIBAS OCOOCHHOCTH CTHIIMCTUKUA OQHIMATBHBIX U
roCyZapCTBEHHOM HEO(QUIMANBHBIX IHCEM, COLUOKYIbTYpHBIE pPa3IMuusi B (opMaTe KOPPECHOHIECHIMU Ha
A3pIke  POCCHMICKOHM | rocymapcTBEHHOM M HHOCTPaHHOM(BIX) A3BIKE(ax)

denepaunu U

HHOCTPAaHHOM(BIX)

si3bIKe(ax)

OIIK-5 Cnocob6en | OIIK-5.3 OcymiecTBiseT JA0OKYMEHTOOOOPOT C IMOMOIIBI0 COBPEMEHHBIX HH()OPMAIMOHHBIX
UCIIOJIb30BaTh TEXHOJIOTHH U IPOrPaMMHBIX CPEJICTB

COBpEMEHHEIE

NH(MOPMALOHHBIC

TEXHOJIOTHH u

MPOTrPpaMMHEIE

cpezacTBa npu

pelenuun

npodeccrnoHaTbHBIX

3amaq

Zagaun ®OC 11 TPOMEKYTOUHOH aTTECTALUH - KOHTPOJIb KAYeCTBA U YPOBHS JOCTH)KEHHS PE3yJIbTATOB OOYUEHHS 1O
(hopMupyeMBbIM B COOTBETCTBUH € YUSOHBIM IUNIAHOM KOMIIETCHIIUSM:

VYK-4 Crioco0eH ocynecTBIATh ISI0BYI0 KOMMYHHKAIHIO B YCTHOM U MMCBMEHHOHN (hopMax Ha TOCYyJapCTBEHHOM SI3BIKE
Poccuiickoiit denepanny 1 HHOCTPaHHOM(BIX) SI3bIKE(axX)

VYK-4.1 Beibupaet Ha rocyqapcTBEHHOM M HHOCTPAaHHOM(BIX ) SI3bIKe(aX) KOMMYHHUKATHBHO MPHEMIIEMBIE CTHITB JIETIOBOTO
o01eHus, BepOanbHble U HeBepOallbHbIE CPEJICTBA B3aUMOAECIHCTBUSI C TapTHEPAMU

3HaeT: 0COOEHHOCTH M CTHIHM O(UIMANBHO-IENOBBIX TEKCTOB, MpaBmia O(GOPMIICHHS NEJIOBOTO IHChMA; IPaBHIIA
COCTaBJIEHUS 1 0()OPMIICHUS YIIPABICHYECKUX JOKYMEHTOB (SI3bIKOBBIE (POPMYIbI OQUIIMAIBHBIX JOKYMEHTOB).

VK-4.2 Hcnoms3yer MHPOPMANHOHHO-KOMMYHUKAIMOHHBIE TEXHOJOTHU TIPH IOWUCKE HEOOXOAMMON HH(pOpMAIWU B
MPOIIECCe PELICHHUS pa3IMYHbIX KOMMYHHUKATHBHBIX 33/1a4 HA FOCYJapCTBEHHOM U MHOCTPpaHHOM(BIX) S3bIKe(ax)

3HaeT: MpaBuia COCTABICHUS U O(OPMIICHHS YIIPABJICHYECKIX JOKYMEHTOB IPH UCIIOJIb30BAHUH TEXHUYECKUX CPEACTB.

VK-4.3 Bezger neNoBylO MEpENUCKY, YYUThIBass OCOOCHHOCTH CTHJIMCTHKH O(QHIMAIBHBIX W HEO(PHIHUAIBHBIX MHCEM,
COLIMOKYJIBTYPHBIE pa3inuus B popMaTe KOPPECIOHACHIINN Ha FOCYAapCTBEHHOM M HHOCTPAHHOM(BIX) S3bIKe(axX)

3HaeT: mpu3HaKu U QYHKIMM JOKYMEHTA; CTPYKTYPY CHUCTEM AOKYMEHTAIMH; COCTaB YHU(MHULIUPOBAHHOW CHUCTEMBI
JIOKYMEHTAIHH.

VYMeeT: BECTH AENOBYIO IEPENHCKY; MCIOJIB30BaTh HA0OP PEKBU3UTOB JOKYMEHTA, OTPAXAIOIIUM €ro 0COOEHHOCTH H
Ha3HaYeHHE; CUCTEMAaTU3UPOBaTh JOKYMEHTHI 110 BU/IaM YIPaBJICHYECKOI esTeIbHOCTH (OCHOBHAS JESTENbHOCTD, paboTa 1o
JUYHOMY COCTaBY H T.J.); HCTIOJIB3YS HHPOPMALMOHHBIE TEXHOIOTHH, HOATOTABINBATh IyOJIMYHOE BEICTYIJICHHE: TEMa, TOUCK
Marepuaina, apryMeHTHPOBaHUE, HAYaI0, pPa3BePTHIBAHHUE U 3aBEpIICHHE.

OIIK-5 Cnioco6eH ucnonp30BaTh COBpEMEHHbIE HH(OPMAIIMOHHBIE TEXHOJIOTUH 1 IPOrPaMMHBIE CPECTBA IIPH PEIICHUN
npodeccnoHaIbHBIX 3a1a4
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OIIK-5.3 OcymecTBasieT AJOKyMEHTOO00POT C IIOMOLIbIO COBPEMEHHBIX HH()OPMALIMOHHBIX TEXHOJIOTUH ¥ IPOrPaMMHBIX
CpencTB

3HaeT: yCTpPOHCTBa CO3JaHUS AJIEKTPOHHOH YIpaBICHYECKOH HMH(POPMALIUH, SJICKTPOHHBIC CIPABOYHBIC CIYXOBI
(BHzeOTEKA, TEJICTEKCT, TeNeaBTorpad), KaHAJIBI U CeTH ICKTPOHHOM ITOYTHI JUTS JOBEICHHS HH(OPMAIINH 10 IO JYHHCHHBIX.

YMeeT: cHcTeMaTH3UpOBaTh JOKYMEHTHI 110 BU/IAM YIIPABJIEHUECKOH IesTeIbHOCTH (OCHOBHAS JEATENbHOCTD, PaboTa 1o
JMYHOMY COCTaBY M T.H.), HCIOJBb3Yys HMH(OPMAaIMOHHBIC TEXHOJOTHMH; HPHMCHSS MPOrpaMMHOE OOeCHedeHHe, CO3aTh
yIpaBJIeHUYECKHE JOKYMEHTHI B aBTOMAaTH3MPOBAaHHBIX TEXHOJOTHAX; Ha OCHOBE MPOrPAaMMHOTO  0OECHEeYECHUS
KJITacCU(UIIPOBATE H CHCTEMATH3UPOBATh JOKYMEHTHI HA CTaIMH UX 00paOOTKH U XpaHEHHsI; OPraHU30BaTh JOKYMEHTOO00POT
Ha TIPEANPUATHH, HCIONB3YS OCHOBHBIE o¢ucHble mnporpammbl: MicrosoftOfficeWord, MicrosoftOfficeExcel u ap.;
OCYIIECTBIATh ApPXUBHPOBAHHE YIPABICHYCCKUX JOKYMEHTOB C IMOMOINBIO KOMITBIOTEPHBIX MPOTPaMM; IIOJTOTaBINBATH
JIOKYMEHTBI K XpaHECHHIO, UCTIONIb3YsI OCHOBHBIE O(ucHbIe Tiporpammbl: MicrosoftOfficeWord, MicrosoftOfficeExcel u ap.

TpebGoBaHKeE K IIPOLEAYPE OLCHKH:

ITomemenue: 0coObIX TpeOOBAHUM HET

O6opynoBaHue: 0COOBIX TPeOOBaHUI HET

VHCTpYMEHTHI: KaHIETIIPCKUE IPUHAIC)KHOCTH

Pacxoxnsle MaTepuansl: Oymara

JloCTyII K JOTIOJHUTEIILHBIM CIIPABOYHBIM MaTepHaliaM: HeT

Hopwmer Bpemenn: 1o 1 akageMuyeckoMy 4acy Ha KOHTPOJIbHbIE MEPOTIPHSATHS

KoMIieKT o1ieHOYHBIX CpeACTB IS IPOBEICHHS IPOMEKYTOUHOH aTTecTaluu

IpoBepsiemast (bie) kKomreTeHIus (1) (us omomn Bo):

VK-4. Cnoco0GeH oCyLIeCTBIIATh A€JI0BYI0 KOMMYHUKAIIMIO B YCTHOM U MUCEMEHHOH (hopMax Ha FOCYAapCTBEHHOM SI3bIKE
Poccuiickoii denepannu 1 ”HOCTPAaHHOM(BIX) s3bIKe(aX)

VK-4.1. BeibupaeT Ha rocyJapCTBEHHOM U HHOCTPaHHOM(BIX) A3bIKe(aX ) KOMMYHUKATHBHO IPUEMIIEMbIE CTUIIb JIETI0BOTO
obmieHns, BepOaabHbIe I HeBepOaIbHbIE CPEICTBA B3aUMOCHCTBHSA C MApTHEPAMH

O0pazoBaTenbHbIE PE3yIbTaThL:

3HaeT: 0COOCHHOCTH W CTHIH O(DHINANBHO-AETOBBIX TEKCTOB, NPaBHIa OGOPMIICHHS AENOBOTO IHChMA; INPaBHIA
COCTaBJIEHUS U O()OPMIICHUS YIIPABIEHYECKUX JOKYMEHTOB (SI3bIKOBBIE (POPMYIIbl OQUIINAIBHBIX JOKYMEHTOB).

Tun (dhopma) 3a1aHus: 3aKPBITHIA TECT ¢ MHOXECTBEHHBIM BEIOOPOM.

ITpumep TUIIOBBIX 3a1aHUM (OLIEHOUHbIE MaTEPHAIb):

TecroBble 3a1aHusA:

1. Kakoii 3akoH onpenenut 0053aTebHOCTh JOKYMEHTHPOBaHM HHPOpMAaLu?

Otger 1 «O OyxrantepckoM yuere» oT 21 Hos0pst 1996 1. Ne 129-03

OtBer 2 «O6 undopmaruu, nHGopMaTuzanuy u 3amute uHGopmarn» ot 20 dpespang 1995 r. Ne 24-03

Otget 3 «OO6 3exkTponHO# nudpoBoit oanuck» ot 10 suBaps 2002 r. Ne 1-03

OtBeT 4 «O TOBapHBIX 3HAKAX, 3HAKAX OOCITY>KUBAHUS U HAMMEHOBAHUSI MECT IPOUCXOXKICHUS TOBAPOB» OT 23 ceHTAOPA
1992 1. Ne 3520-1

2. Ilponomxure «/lenonpon3BoacTBO» — 3TO..

Otser 1 Cucrema XpaHeHHUsT JOKYMEHTOB

Otser 2 CocTaBieHUe JOKYMEHTOB

OtBer 3 Otpaciib IesTENBHOCTH, O0ecreunBaromas JOKYMEHTUPOBaHHE M OpTraHH3aluio PabdoThl ¢ O(UIUATHHBIMU
JOKyMEHTaMHU

3. YKaxxuTe TEpMHUH, IMEFOLINI TaKOH YK€ CMBICH, KaK U TEPMHH «JIEJIONPOH3BOICTBOY.

Otser 1 JlokyMEeHTHpOBaHUE

Otser 2 CucremMa TOKyMEHTAIUN

OtBer 3 JlokyMEHTallMOHHOE 00eCIIeYeHNEe YIIPaBICHUS

Otsert 4 JlokymeHTHpOBaHHAsI HH(OpMAITHS

4. B xakoM (Kakux) HOPMAaTUBHOM akTe (AKTax) MOHATHE «J[OKYMEHT» ONpEeHeNeHO KaK «...3aMKCHpOBAaHHAs Ha
MarepuagbHOM HOCUTeNIe MHOpPMaIHs, CO3JaHHas,  MOJyYeHHas W COXpaHseMas opraHH3aledl WM YaCTHBIM JIUIIOM B
KauecTBE JJOKA3aTeNbCTBA NIPH NOATBEPXKIACHUU NIPABOBBIX 0053aTEIbCTB WIH JETI0BOM JIeATEILHOCTI?

Otser 1 TOCT P UCO 15489-1-2007 «CUBU /1. Ynpasnerne nokymeHTamu. O01ue TpedoBaHUs»

Otger 2 @enepanbhblii 3akoH 0T 20.02.1995 N 24-®3 «O6 nHpopmanuu, vHGOPMATU3AMH U 3aLIUTE UHPOPMALIUH,
T'OCT P 51141-98. «/lenonpon3BoACTBO U apXUBHOE J1eJ10. TepMHUHBI U OIpEICICHUS

Otser 3 ®enepanbuslii 3akoH oT 10 stHBaps 2002 r. Ne 1-P3 «O0 371eKTpOHHOHN HUGPOBOH MOIIHCI»

5. B kakom (KakMx) HOPMATHBHOM akTe (aKkTax) MOHATHE «JIOKYMEHT» OIpelesieHO Kak «... 3apUKCHpPOBaHHas Ha
MaTepuaIbHOM HOCUTENE HHGOPMAIHS C PEKBU3UTaMH, TO3BOJISIONIMMY €€ HICHTH(OUINPOBATE»?

Oteer 1 TOCT P UCO 15489-1-2007 «CUBM . Yupasnenue nokymeHtamu. O011pe TpeOoBaHMs

Otser 2 Depepanpublii 3akoH oT 20.02.1995 N 24-®3 «O6 nndopmanyu, nHGOpMATH3AUMH U 3aIUTe HHHOPMALHNY,
T'OCT P 51141-98. «/lenonpous3BoJCTBO U apXUBHOE AeN0. TepMHUHBI U OTPEACTICHUS

Otser 3 ®enepanbuslii 3akoH oT 10 stHBaps 2002 1. Ne 1-D3 «O0 371eKTpOHHON TU(PPOBO ITOIITHCH»

6. B xakoMm (KakuX) HOPMAaTHBHOM akTe (aKTax) JaHO IOHATHE «DJICKTPOHHOIO IOKYMEHTa» KaK JOKYMEHTa, «... B
KOTOPOM HH(OpMaLVsi IPECTABICHA B AIEKTPOHHO-IUPPOBOH hopMme»?

Oteer 1 TOCT P UCO 15489-1-2007 «CUBM . Yupasnenue nokymeHtamu. O011pe TpedoBaHMs
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Otser 2 @enepanbusblii 3akoH oT 20.02.1995 N 24-®3 «O6 undopmaiyu, nHGOpMaTU3ALUK U 3aLUTe UHOOPMALUNY,

T'OCT P 51141-98. «/lenonpou3BoACTBO U apXUBHOE Je10. TepMUHBI U OIPEIEICHUS

Otget 3 ®enepanbubiii 3akoH 0T 10 ssHBaps 2002 1. No 1-03 «O06 351eKTpOHHOM IUPPOBOIL MOIIHCHY

7. Kakue opranuzaiioHHblie (JOpMBbI 1eI0IponU3BoAcTBa Brl 3HaeTe?

Otser 1 LlenTpanu3oBanHas, AeIEHTPATN30BAHHAS, CMEIIaHHAS

Otger 2 JlupekTHBHAs, SKOHOMHYECKH 000CHOBaHHAs, a/lallTUBHAS

OtBer 3 Pyunasi, MexaHU3UpOBaHHAs, aBTOMaTHU3NPOBAaHHAS

8. K KakoMy NOKYMEHTY OTHOCHTCS CIIEAYIOIIasi XapaKTePUCTUKA «SBIISIETCS OCHOBHBIM HOPMAaTHBHO-METOJIUYECKUM

JOKYMEHTOM, OTIPEIEAIOINM U YCTaHABINBAIOUIMM €IUHBIH MOPSIOK COCTaBICHNUS, 0QOPMIICHHUST JOKYMEHTOB H pabOTHI C
HUMH B OpraHu3alum»?

Otser 1 UHCTpyKIHS 110 A€TONIPOU3BOJCTBY

Otger 2 Homenknatypa aein

Ortger 3 PernameHT paboThI

9. O0s13aTeNBHO JIU TOJDKHA OBITH MHCTPYKIHMS TI0 IEIOIPOU3BOICTBY B KOXKIOM YUPEKIACHUH, OpraHu3aliu?
Otger 1 [la

Otser 2 Her

10. IToyemy HHCTPYKIHSI IO 1EJOMPOU3BOACTBY KOHKPETHOM OpraHU3aliH BCET/Ia WHANBHUIyaIbHA?

Otger | [ToroMy 4TO OHa yYUTHIBaeT BCE OCOOEHHOCTH, KaK COCTaBa JIOKYMEHTOB, TaK M TEXHOJIOTUH UX 00paboTKH
Otger 2 Tak Kak OHa B K&X/J0H OpraHU3aliy pa3padbaThiBacTCs Pa3HBIMU JIFOIbMU

Otger 3 [Toromy 4YTO B pa3HbIX OPraHU3aLUAX O-Pa3HOMY Ha3bIBAETCS CIIYX0a JIeIONPOU3BOJICTBA

11.Korna peructpupyroTcst MOCTYTAIOIINE B OPTaHH3AIHIO TOKYMEHTHI?

Otger 1 B neHp noanucanust TOKyMeHTa

Otser 2 B nieHs yTBepKAeHUS JOKYMEHTa

Otger 3 B 1eHb NOCTYIICHUS TOKyMEHTA

12. Korna peructpupyrorcs OTIpaBisieMble U3 OPTaHU3alliN HIIM BHYTPEHHUE JOKYMEHTHI?

Otger 1 B neHp noanucanus 10KyMeHTa

Otser 2 B nieHs yTBep)A€HUS JOKYMEHTa

Otger 3 B 1eHb NOCTYIUICHUS TOKyMEHTA

13. Kakast mocne1oBaTeIbHOCTh PacIoOKEHHs MOPSIKOBOTO HOMEpa H HOMepa Jiefla IO HOMEHKJIAType AN SBISEeTCS

00s13aTeNILHOM AT PErUCTPALK BXO/SIIEro JOKyMeHTa?

Oter 1 115/09-17

OtBer2 3

Otrser 3  03-11/157

14. Kakas mociezioBaTeIbHOCTh PACIOIOKEHHUS MOPSIKOBOIO HOMEpa M HOMEpa Jiejla TI0 HOMEHKIIAType JIeN SBIISETCS

00s13aTeNIbHOM AT PETUCTPALM UCXOAAINEro (OTIIPaBIsieMOro) JOKyMeHTa?

Otrser 1 115/09-17

OtBer2 3

Otser 3 03-11/157

15. Kakast 1ociieoBaTelibHOCTh PACIIOIOKEHHUs TIOPSIKOBOr0 HOMEpa M HOMepa Jielia 110 HOMEHKJIAType Jei SBJSETCS

00s13aTeNTbHOM U1 PEruCTpaliii BHYTPEHHETO JOKyMeHTa?

Oteer 1 115/09-17

OtBer2 3

OtBer 3 03-11/157

Korou:
1. 2. 3. 4, 5. 6. 7. 8. 9. 10. 11. 12. 13. 14, 15.
2 3 3 1 2 3 1 1 1 1 3 1 1 3 2

Kpurtepun oneHkH:

15 — 14 BepHO BBHINOJHEHHBIX 337aHUS — 6 OaNI0B
13 — 12 BepHO BBIMOJHEHHBIX 3aaHus — 4 Oasia

11 — 10 BepHO BBHINOIHEHHBIX 3afaHus — 3 Oania
Menee 10 BepHO BBINOJIHEHHBIX 3a1aHust — 0 0aI0B
MakcumaabHO€e KOJIHYECTBO 0aios - 6.

VK-4.2. UcnonszyeT MHGOPMAINOHHO-KOMMYHUKAIMOHHBIE TEXHOJOTHH IIPU TOMCKE HEOOXOAMMOH MH(popManuu B

MpoIlecce PEeleHUs pa3IMYHbIX KOMMYHHUKAaTHBHBIX 33/1a4 HA FOCYIapCTBEHHOM U MHOCTPAaHHOM(BIX) SA3bIKe(ax)

O06pazoBaTenbHbIE PE3YNbTaThI:
3HaeT: IpaBUia COCTABICHASA U O(OPMIIECHHS YIIPaBICHISCKUX JOKYMEHTOB IIPH HCIIOTb30BAaHHN TEXHUUECKUX CPEJICTB.

Tun (popma) 3aganus: TMCbMEHHas padora.

ITpumep TUIIOBHIX 3a1aHUH (OLIEHOYHBIE MaTePHAIb):

Hanmmmre pa3BepHYTHIiT OTBET Ha BOIPOC!

1. Opranuszanus cnyxObl JOKYMEHTALOHHOTO 00eCTIeueHHs YIPaBICHUS Ha COBPEMEHHOM dTalle.
2. JlokyMeHT: oIlpeielieHHe, CBOMCTBA, (DYHKIHH.

3. CranpapTuzanys 1 yHUQUKAIMA JOKYMEHTOB.
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IMousiTHe U KIaccUPUKAIMS TOKYMEHTO000pOTa MPEAIPHUSITHSL.
OpraHu3anys paoHAIEHOTO JOKYMEHTO000pOTa Ha MPEANPHUATHH.
Perucrpanust JOKyMEHTOB (BXOISIINX, HCXOISIINX, BHYTPECHHUX): 3HAYCHHE, TTPABUIIA, (POPMBI.
TexXHOJI0rus OCYIIECTBICHUS KOHTPOJISI UCIIOJHEHHSI IOKYMEHTOB.
XapakTepucTHKa U 0COOCHHOCTH 0POpPMIICHHUS O(HUIMATIBHOTO JIEIOBOTO MUCHMA.
XapaKkTepuCTUKa CUCTEMBI YIPABJICHUYECCKUX JTOKYMEHTOB. [IpUBenuTe IpUMEphl JOKYMEHTOB MO KaXIOH cUcTeMe
YIPaBJICHUYECKUX JIOKYMEHTOB.
10. Ctpykrypa noKyMeHTa (TOCTOSHHBIC U MIEPEMEHHbIC PEKBU3UTHI, TPOIOIBHOE U YTIIOBOE PACTIONI0KEHUE PEKBU3HUTOB).
11. TpaBuna opopmIIcHHS YIIPABICHYSCKUX (OPraHU3AIMOHHO-PACTIOPSAAUTENLHBIX) TOKYMEHTOB
12. O6uime TpeOoBaHUs K COCTABICHUIO OPraHU3AIMOHHBIX JOKYMEHTOB (3TaIbl MOJATOTOBKHU U MOPSI0K oopMIIeHus).
13. PacniopsAuTeNbHBIE IOKYMEHTBI. [Mops 10K MOATOTOBKH PACHOPSITUTEIBHBIX IOKYMEHTOB.
14. Buzpl 1 mOPsIIOK TOATOTOBKH HH(OPMAIIIOHHO-CIIPABOYHBIX JOKYMEHTOB.
15. Busibl ¥ OPSI0K NOATOTOBKH JIOKYMEHTOB TIO JINYHOMY COCTaBY.
16. OnpeneneHue U XapaKTEPUCTUKA PA3TUIHBIX BUIOB HOMEHKJIATYPHI JICII.
17. TpeGoBaHus K CHCTEMAaTH3allMH 3ar0J0BKOB JIeJI B HOMEHKIIAType.

©ooNo O

MakcumaabHO€e KOJIHYECTBO 0aioB — 6.
MuUHUMaTFHOE KOJMYECTBO OAJIIOB, TIPH KOTOPOM 33JaHKe 3aCUUThIBACTCS — 4.

Kpurepuu oneHKH:

Kpurepwuii/onenka Brimonneno monmHocTe0 | BeimonaeHo yacTudHO He Bemonaeno
PackpbITO OCHOBHOE TIOHSITHE 2 bayuia 1 Gamn 0 GayutoB
Iepeuncienst BCE 2 Gamna 1 Gamn 0 6amoB
COCTAaBIISIOIIIE DIIEMEHTEI

(ctpykTypa) npeaMera

(stBICHHS)

Jana XapaKTepUCTHKA 2 Gamna 1 Gamn 0 6amoB
COCTaBIIFOIIIX SIIEMEHTOB

(cTpyKTypbI) npeaMera

(stBICHHS)

VYK-4.3. Bener nenoByro MEpernucKy, YUUTbIBas 0COOCHHOCTH CTHJIMCTHKUA O(QUIMAIBHBIX U HEO(PUIUAIBHBIX IHCEM,
COIIMOKYJBTYPHBIE pa3nuyus B HopmMaTe KOPPECTIOHACHIINHI Ha TOCYIapCTBEHHOM M MHOCTPaHHOM(BIX) sI3bIKe(ax)

O0pazoBaTenbHbIE PE3YNIbTaThI:

3HaeT: mpu3Hakd U QYHKIUM JOKYMEHTA; CTPYKTYpY CUCTEM AOKYMEHTAIUH; COCTaB YHU(MHULUPOBAHHOW CUCTEMBI
JOKyMEHTAIIWH.

VYMeeT: BECTH AENOBYIO IEPENHCKY; MCIOJIB30BaTh HA0OP PEKBU3UTOB JIOKYMEHTA, OTPaKAIOUIUN €ro 0COOEHHOCTU U
Ha3HauYeHHE; CHCTEMAaTH3MPOBATh JOKYMEHTHI 110 BU/IaM YIIPABJIEHUECKOH NesITeTbHOCTH (OCHOBHAS ISSTENLHOCTD, paboTa 1o
JIMYHOMY COCTaBY U T.J.); UCIOJIb3YsI HHPOPMALOHHbIE TEXHOJIOTHH, TIOATOTABINBATh ITyOJIMUHOE BBICTYIIJICHUE: TEMA, IOUCK
Marepuaia, apryMeHTHPOBaHUE, HaYall0, pa3BepTHIBAHHE U 3aBEpIICHHE.

Tun (popma) 3agaHus: THCEMEHHas paboTa.
ITpumep TUIIOBBIX 3a1aHUM (OLIEHOYHbIE MaTEPHAIb):
Hatinure ommoOku B opopmiaeHHH ToKkyMeHTOB. OopMuTe JOKyMeHTHI 6e3 OmHO0K.

1. Anpec:

Haumenoganue opeanuzayuu

Homep menegpona I'maBe agMuUHUCTpaLUK
®.1.0.

YBaxkaeMmbIit

Cubupckasi MHXEHepHO-TexHH4Yeckass kommanusi «CubunTrex» (r. HoBocmOHpck) mpocuT Bac 03HAKOMHTBCS € KpaTKOM
uH(popMaIell 0 HANpaBICHUSAX IEATEIbHOCTH (GUPMBI M OKa3aTh COAEHCTBHE B DEIICHUU BOINPOCOB, 3aTPYAHSIOIIMX
JeSTeNTbHOCTh QUPMBIL.

3apaHee OnaroJapHbl 32 OKa3aHHYIO IIOMOIIb, TI0 IOPYYEHUIO TUpeKInH GupMbl « CHOMHTEKY,

TE€HEpaIbHBIA JUPEKTOP B.I'. Uno3eMueB

IIpunoxenus:

1. busnec-muian ¢pupmbl « CHOMHTEK», KOAUYECMBO TUCTO8.

2. 3asBnenue ¢pupmbl «CHOMHTEK» B MUHHUCTEPCTBO SKOHOMHUKH U (puHaHCOB PO 0 BhIIeIeHUN KBOTHI Ha SKcropT Ha 2020 T.
3. 3asBnenue upmbl «CubunTex» B Komurer BHemHeskoHOMuueckux cBszeil PCOCP ¢ mpock6oil paspemuTs pa3oBble
9KCHOpPTHBIE onepauu Ha 2020r.

2. HauMeHOBaHME OpraHu3aluu
Anpec

Ha 1755/2 B AamuHuctpammio

ot 03.03.98 HoBocubupckoii obnactu
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IIpu 3TOM cooOimaeM creayromiee: B3auMopacueTsl ¢ OpeHOyprckuM KOMOMHATOM XJ1e60IpoAyKTOB Ne 3 3a IOTyUEHHOE ChIPhE
IPOU3BOJUINCH CBOEBPEMEHHO. TeKylas 3a10/KEHHOCTh Ha BpeMst ipobera gokymeHToB 10.03.98 cocrasiser 125 Thic. pyo.
Jupexrop Ioonuce  WN.A. CunopoB

I'maBHbI Oyxranrep Iloonucey  E.A. KpusouieeBa

IIpaBu/bHBIA BADHAHT 0TBETA:

Cubupckas nHxeHepHo-TexHndeckas Kommnanus « CHOMHTEK» I'maBe Apmunnctpanun CoBeTCKOro paiioHna
630132, HoBocubupckast 001acTs, B.I'. no3emueBy

r. HoBocubupck,

yi. KeneznonopoxHas, 1.20, k8. 83,

Ten.: 8(546) 223 33 73

VBaxkaemslit Bukrop ['ennagpeBma!

Cubupckast ”H)XeHepHO-TexHn4ecKast komnanus «Cubunrex» (r. HoBocubupcek) npocut Bac 03HaKOMUTBCS ¢ KpaTKOM
nH(OpMaIe 0 HalpaBIeHUAX AeITeIbHOCTH (GUPMBI U 0Ka3aTh COASHCTBHE B PEIICHUN BOIIPOCOB, 3aTPYAHSIOIINX
JIeSITeIbHOCTD (PUPMBI.

[punoxenust:

1. busnec-muian ¢pupmbl «CUOUHTEK», 12 TUCTOB.

3apanee 0iarogapHbl 3a OKa3aHHYIO ITOMOILb.
C yBaxkeHHEM,

I'enepanbusiii nupexrop UTK «Cubunrex» B.B. lBaHoB

2. OO0111eCTBO € OrpaHUYEHHOI OTBETCTBEHHOCTBIO «JIakoMKa» Anmunuctpaius CoseTckoro paiiona
630132, HoBocubupckas 001acTh, VYrpagriieHue 10 HaJoraMm u coopam

r. HoBocubOupck, r. HoBocuGupck

yi. TTonesas, 1.83, odwuc. 6,
ten.: 8(546) 555 35 35

10.03.2020 _ Ne 115/02
Ha Ne 1755/2 or 03.03.2020 r

OO011ecTBO C OrpaHMYCHHOW OTBETCTBEHHOCTHIO «Jlakomka» B oTBer Ha muchbMo Ne 1755/2 or 03.03.2020 r cooOuraer:
B3anMopacueTsl ¢ OpeHOypPrcKiuM KOMOHHATOM XJIe00npoayKToB Ne 3 3a MOIydeHHOe ChIphe MPOU3BOIIIICE CBOEBPEMEHHO.
Texymias 3agomkenHocts Ha 10.03.2020r. cocrasisiet 0 pyo.

Hupexrop OO0 «Jlakomkay N.A. Cunopos

I'naBubiit 6yxranrep OOO «Jlakomka» E.A. Kpusomeesa

Kputepuu ouenku:
MaxkcuManbHOe KOJTHIECTBO 0aIoB — 6.
MuHUMaNbHOE KOJIMUECTBO OAJITIOB, IPH KOTOPOM 3aaHHE 3aCUUTHIBAETCS — 4.

Kpurepuii/onenka Beimonueno Beimonueno He Bbimonueno
IIOJIHOCTHIO YaCTUYHO

OdopmiieHre TOKyMEHTa COOTBETCTBYET | 2 Oaiia 1 Gann 0 6ayutoB

CTaHIAPTY

B Tekcre noKymMeHTa ydTeHbI mpaBwia | 2 Oamia 1 Gamn 0 6ammoB

COCTaBJICHUS YIIPABIEHYECKUX

JOKYMEHTOB  (SI3BIKOBBIE  (hOPMYIIBI
OHIHABEHBIX JOKYMEHTOB)

CozepxkaHue  TEKCTa  COOTBETCTBYET | 2 Oaia 1 Gamn 0 6ammoB
JIETIOBOMY CTHJIIO

OIIK-5. CmocobeH HCIONb30BaTh IPU PEIICHHH MPO(ECCHOHANBHBIX 3a1ad COBPEMEHHBIC HH(POPMAIMOHHbIE
TEXHOJIOTHH ¥ IPOTrPaMMHBIC CPEACTBA, BKJII0YAs yIPABICHNUE KPYITHBIMUA MACCHBAMH JAHHBIX M NX HHTCJUICKTYaJIbHbIH aHAIN3

OIIK-5.3. OcymiecTBisieT JOKyMEHTOO00POT € TOMOIIIBIO COBPEMEHHBIX HH)OPMAIIHOHHBIX TEXHOJIOTHIA U IPOrPaMMHBIX
CpencTB

O0pa3oBaTenbHbIE PE3yIbTATHL:

3HaeT: yCTpOWCTBAa CO3JaHUS DICKTPOHHOH YyIpaBieHUeCKOH HHGOPMAIMHU, 3JIEKTPOHHBIC CIIPABOYHBIE CIIY>KOBI
(BHIEOTEKA, TEIETEKCT, TeNeaBTOrpad), KaHAIbI K CETH AIEKTPOHHOM OYTHI TS TOBEACHHS HH(MOPMAIIMH 10 IO JINHEHHBIX.

VYMeerT: cHCTeMaTH3UpOBaTh JOKYMEHTBHI 10 BUIAM YIIPABICHYCCKOH ASSTEIBHOCTH (OCHOBHAS IEITEIBHOCTD, paboTa 1o
JMYHOMY COCTaBY H T.H.), HCIOJb3yss HH()OPMAIMOHHBIE TEXHOJOTWH; MPHMEHSSI MMPOrPaAMMHOE OOECIIEUeHHE, CO3/aTh
YIpPABJICHYCCKUE JOKYMECHTHI B ABTOMATH3MPOBAHHBIX TEXHOJOIMSAX; HA OCHOBE MPOrPAMMHOIO  OOecreyYeHHs
KJTacCU(UIMPOBAT  CHCTEMATH3UPOBATh JOKYMEHTHI Ha CTAIHH UX 00pabOTKH U XpaHEHHsT; OPraHU30BaTh JOKYMEHTO000POT
Ha MpPEANPUSITHH, HUCIONb3ys OCHOBHBIE oducHble mporpammbel: MicrosoftOfficeWord, MicrosoftOfficeExcel m mp.;
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OCYLIECTBISITh APXUBUPOBAHUE YIPABICHUECKUX JOKYMEHTOB C IOMOILIbIO KOMIIBIOTEPHBIX IPOrpaMM; IIOArOTAaBIUBATb
JIOKYMEHTBI K XpaHEHHIO, HCII0JIb3Ysl OCHOBHBIE OducHbIe nporpaMMsl: MicrosoftOfficeWord, MicrosoftOfficeExcel u ap.

Tun (popma) 3amaHus: 3aaHUE 110 CUTYAIUAM

[TpuMep THMOBBIX 3aaHUH (OLIEHOYHBIC MATEPHAJIbI):

Ha npumepe koHKpeTHOI opranu3anuu (Ha BbIOOp) 000CHYiTe HE0OX0IMMOCTh COBEPLICHCTBOBAHHS IOKYMEHTOO00pOTa
1 OLICHUTE BO3MOXHYIO 3()(DEKTUBHOCTD MPEIOKEHHBIX H3MEHEHHH.

a) g JIETCKOTO JIOIIKOJBHOTO OO0pa30BAaTENbHOTO YUYPEXKIEHHS C OCYIIECTBICHHEM KOPPEKLUUH PpPa3BUTHS
BOCIINTAHHHUKOB;

0) /17151 TOPrOBOM OpraHu3aIiH;

B) JJIS1 IPOM3BOICTBEHHOM OpraHU3aIiH;

T) JUIE OPTraHOB TOCYJAPCTBEHHON HJIM MYHHUIIMIIATBHON BIACTH.

Kputepun oneHku: (BBIIOJIHEHHE KaXIOTO KPUTEpUS OICHWBaeTcs B 1-2 Oamia B 3aBUCHMOCTH OT CTEICHH
000CHOBAHHOCTH CYX/ICHUH).

MakcuManbHOE KOJIMYECTBO 0AIIOB 8, MUHUMAIIbHOE, ITPU KOTOPOM 3aCUUTHIBACTCS 3a/IaHKE - 6.

Kpurepuii/onenka Brimonueno Brimonueno He Bemonneno
MOJTHOCTBIO YaCTHYIHO

[Ipoananu3upoBaHa IesATEILHOCTh BHIOPAHHOW OpraHU3aIlUH TPU 2 bama 1 6amn 0 6amtoB

OpraHu3alry paboThI C TOKYMEHTaMH

PackpbIThl OCHOBHBIE ITpoOeMbl B opranuzanuu JOY. 2 Gamna 1 Gamn 0 6anoB

PackpbITh TIEPCTIICKTHBBI COBEpILICHCTBOBAHUS 2 bamia 1 6amn 0 6amtoB

JIOKYMEHT0000poTa.

JlaHa olleHKa peabHOCTH MPEITIOKEHHBIX EPCIEKTUB. 2 bayuia 1 Gamn 0 6ayutoB

Tun (popma) 3aaHus: 3aAaHUS 110 CUTYAIHSM.

[Ipumep THMOBBIX 3a1aHUH (OLIEHOYHBIE MaTepHabl): (CO3JaHHe Keica)

Ha wMatepuane wu3BecTHOW Bam opraHum3anuu NpPOJEMOHCTPUPYHTE peau3allMi0 TEXHOJIOTHH OpPTraHU3aIllul
JIETIOMPOM3BO/ICTBA MPH MPHUEME Ha BAKAHTHYIO JIOJKHOCTh. OOOCHY#ITEe KOHKPETHBIE IEHCTBUS PYKOBOIUTEINS [0 PeaTH3alluu
JIOKYMEHTAIIMOHHOTO COMPOBOXKICHHUS yIpaBiieHueckoi pyHkuuu. OpopMute HEOOXOAUMBIC JOKYMEHTBI C HCIIOJIb30BAHUEM
OCHOBHBIX oucHBIX mporpamm: MicrosoftOfficeWord, MicrosoftOfficeExcel u ap.

Kputepun orieHKH (BBITOJHEHHE KOKIOTO KPUTEPHs OIICHHBAeTCs B 2 6asia):

MakcuManbHOE KOJUUECTBO 0aioB 16, MUHHUMAIBHOE, IIPH KOTOPOM 3aCUHTHIBACTCS 3aJaHuE -8.

1. Omnucana curyauus HM3MEHEHHUS JCATEIBHOCTH OOpa30BaTEIbHON OpraHM3alluy, OTpa)karolas HE0O0XOAUMOCTh
MPUBJICUEHHS HOBBIX COTPYAHUKOB;

ChopMynupoBaH nepedeHs TpeOOBaHUN K BAKAHTHOW JTOKHOCTH;

CocraBiieHa JTMYHOCTHAs crien(uKanus s oT0opa HyKHBIX COTPYAHUKOB;
PazpaboTana JOKHOCTHASI MHCTPYKIHUS C y4ETOM THIIOBOI JOMKHOCTHON MHCTPYKIIHH,
Paspabotana popma aHKETHI Ha BAKAHTHYIO JIOJDKHOCTH U (hopMa OIICHOUHOTO JIKCTA,
CocTaBiieH rpuka3 1 0OpMIIEH TPYAOBOH AOTOBOP,

OdopMmIteHbI JTHYHOE JIENI0, THYHAS KApTOYKa U TPYAOBas KHHKKA,

JloKkyMeHTBI 0(OpPMJIIEHBI C TOMOIIBI0 KOMIBIOTEPHBIX MTPOTPaMM B JIEKTPOHHOU popme.

MeToz[qucme MaTepHalibl, OMPEICIISIOIINE MPOLEAYPY ¥ KPUTEPHH OILICHUBAHKS C(HOPMHUPOBAHHOCTH KOMIICTECHIIMI IPU
MpOBCACHUU HpOMe)KyTO'{HOH aTTeCTauuu

N~ WN

BhIMoTHEHHBIE 33 JaHUST OIIEHUBAIOTCS TI0 TIKAJIE:

51%-69% BepHO BBHIIIOJIHEHHBIX 33IaHAH — YAOBJIETBOPHUTEIHHO;
70%-85% BepHO BBHINOIHEHHBIX 33aHUH — XOPOILIO;

86%-100% BepHO BBITIOJIHEHHBIX 3aIaHHI — OTIHYHO.
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