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Hanpagnenue nonrorosku: 09.03.03 INpuknanHas nHOpMaTHKa
Hanpasnexnocts (pogus): «KopropaTusHbie HHPOPMALIMOHHBIE CHCTEMBD)
Paboyast nporpamma auciumnabl «MHPOPMALMOHHbIC CHCTEMBI M TEXHIIOTHI

1. IHEJIN ¥ 3AJAYN OCBOEHUSA TUCIUITJIMHBI (MOAYJIS)
Henp u3ydyeHus: AMCUMILIMHBI: 00ydeHHEe 00y4JalOMHUXCsl COBPEMEHHBIM HH(MOPMAIIMOHHBIM TEXHOJIOTHSAM W aBTOMATH3UPOBAHHBIM
UH()OPMAIIMOHHBIM CHCTEMaM, PeaM3yIOLIUM TEXHOIOTHIO cOopa, XpaHeHHs U 00paboTKH 00IbIINX 00bEMOB JaHHBIX, (HOPMUPOBAHHE
HaBHIKOB HCIIOJB30BAHUS HMH(MOPMAIMOHHBIX CHCTEM DPAa3IMYHBIX KJIACCOB, BHIPAOOTKH YMEHHH MpPHUMEHEHHsS WH()OPMALMOHHBIX
TEXHOJIOTMH ¥ aBTOMATU3UPOBAHHBIX HH(GOPMALMOHHBIX CUCTEM B IPO(PECCUOHAILHOM AEATEIbHOCTH.
3agaun u3yyeHust AMCUMIUIMHBI: GOpMHUPOBaHHE TOTOBHOCTH K MPOBENCHUIO pabOT 10 MHCTAJULIIUH MPOTPaMMHOTO oOecrieueHus
UH(OPMAIMOHHBIX CHUCTEM U 3arpy3ke 0a3 JaHHBIX; HacTpoiike mapameTpoB MC u TeCTHPOBAaHHIO PE3yJIbTaTOB HACTPOUKY;
OCYIIECTBICHN TEXHHMYECKOTO COIPOBOXKACHHUS HH(DOPMAIMOHHBIX CHCTEM B IIpOIlecce €€ OSKCIUTyaTaluu; HH(OPMAIMOHHOMY
obecrieyeHue NPUKIIaJHBIX IPOLECCOB.
Obaacth npodeccuoHanbHoii aesateabHocTH: 06 CBsA3b, MHOPMAIMOHHBIC  KOMMYHHKAIIMOHHBIC TEXHOJIOTHH
2. MECTO JUCHUIIIUHBI (MOJIY.JIsT) B CTPYKTYPE OGPA3OBATEJIbHOM TPOT'PAMMBbI
Iukn (pasgen) OIT: |51.0.04
2.1|TpeGoBanus k npeaBAPHTETBLHOI IOATOTOBKE 06YYAIOMIEIOCS:
CojieprkaHye JUCHMILUIMHBI 0a3UpyeTcsl Ha MaTepuae:
HIxonbHbI kype «HpOpMaTHKa»
2.2|IucuunuHbl (MOAY/IH) U NPAKTUKH, 1JI1 KOTOPBIX 0CBOEHHE JAHHOM JUCHUILINHBI (MOAYJIs1) He00XO0AMMO KaK
NpealIecTBYOLIee:
BblunicIuTenbHbIE CUCTEMBbI, CETH U TEIEKOMMYHUKAIUU
IIpoexTHEII MpaKTUKYM
HudopmaiyonHas 6e30nacHOCTb
ITpou3BoiCTBEHHAs IPAKTHKA (IPEATUILIOMHAs IPAKTHKA)
3. KOMIIETEHIIH OBYYAIOIIETI'OCS1l, ®OPMUPYEMBIE B PE3YJIBTATE OCBOEHUS A CIIUIIINHBI
MOAYJIsA)

OIIK-2. Cnoco6eH MOHUMATH IPUHIAIBI PAa60THI COBPEMEHHBIX HH(POPMAITHOHHBIX TEXHOJIOTHii H MPOTPAMMHEIX CPEICTB, B
TOM YHCJIe 0Te4YeCTBEHHOI0 NPOM3BO/ICTBA, U HCII0/Ib30BATH UX NPH PelieHuH 3a1a4 NpogecCHOHAIBHOM JesTeIbHOCTH
OIIK-2.1. 3naeT npuHUUNBI PYHKIHOHUPOBAHUS, OCHOBHbIE XaPAKTEPHCTHKH U BO3MOKHOCTH ANMAPATHBIX U MPOrPAMMHBIX
CPeACTB COBpeMeHHbIX HH(OPMAMOHHBIX TeXHOJIOTHIi; TeHIeHIIUU PA3BUTHS CKBO3HBIX M POBBIX TeXHOJIOT il U
Nnpo¢ecCHOHATBHO 3HAYMMBbIE PelIeHUsI HA HX OCHOBE; dTHYECKHE H TPaBOBbIe HOPMbI IPH padoTe ¢ HHGpopManuei
3HaeT: poib U MECTO aBTOMATU3UPOBAHHBIX HH(POPMAIMOHHBIX CUCTEM M TEXHOJOTWH B NESTEILHOCTH COBPEMEHHOW OpraHU3aluH,

HOopMaTuBHYIO 0a3y ux npumenenus: (MS Office, yrunutel Windows); aTHdYecKre 1 IPaBOBBIE HOPMBI IIPH paboTte ¢ HHpopMaruen
OIIK-2.2. YMeeT npuMeHSATH COBpeMeHHbIe HHPOPMALMOHHO-KOMMYHHKAIIMOHHbIE TEXHOJIOTHY JJIs1 pelIeHust
npogeccHOHANBHBIX 33124 € Y4eTOM cnenu(pruKyn npeMeTHOH 00J1aCTH; OCYIIECTBJISATH BHIOOP HEOOXOAMMBIX JJIs
oCylIecTBJIeHHs NMPOo(phecCHOHATbHOI AesITeJIbHOCTH ANNAPATHBIX M MPOrPaMMHBIX CPEACTB, MOOUWJILHBIX NPUJIOKEHMIA,
CPeACTB ceTeBOii KOMMYHUKAIIMM HA OCHOBE CTAHIAPTOB U HOPM, IPHHATLIX B NPo(hecCHOHAJIBLHOM cpejie U ¢ y4eToM
TpeboBaHuii HH(POPMANMOHHOI 6€30MaCHOCTH
YMeeT: cocTaBisATh M 0QOPMILSITE KOMOMHUPOBAHHBIEC TOKYMEHTHI M OTYETHI CPEICTBaMH O(HCHBIX MAKETOB (BKIFOUAsi CHOCKH, CCHUIKH,

Oubsnorpaduueckue CIucKm)

OIIK-2.3. Bianeet MmeTogamMu aHa u3a 3(pPeKTHBHOCTH UCNOJIb30BAHUSA NMPOPECCHOHATHHO OPHEHTHPOBAHHBIX ANMAPATHBIX U
NPOrPaMMHBIX CPEICTB COBPeMeHHBbIX HH(POPMALMOHHBIX TeXHOJIOTHIi, MOOMILHBIX NPUJIOKEHUI], CEPBUCOB H PECYPCOB CeTH
HHTepHeT ISl CONPOBOKICHUS MPO(ecCHOHATBHOI AesITeJIbHOCTH; TEXHOJIOTHSMHU pellleHUs! aKTYaJIbHbIX
npodgeccHoHAIbHBIX 33124 HA MX OCHOBE
CrnocoOeH MpUMEHSTh COBPEMEHHble MH(OPMAIMOHHBIE O(QUCHBIE TEXHOJOTMH (3apyO0ekHOTrO0 M OTEUYECTBEHHOI'O INPOHM3BOACTBA,
KOMMEpUYECKHE U CBOOOJHO pacHpocTpaHsieMble) B JOKYMEHTO000poTe OIOJUKETHON OpraHM3aluH, IPH PELICHUH MPOCTHIX YUETHBIX

3a7a4, IPH OPraHu3aluy COBMECTHOM pabOThI
OIIK-3. Cnoco0eH pemiath CTaHAAPTHBIE 321a4M NPO¢ecCHOHATBHOM esITeJJbHOCTH HA 0CHOBE HH()OPMALIMOHHO 1
Ondmorpadguyeckoii KyJabTyphl ¢ IPpUMEHeHHeM MH(OPMAa OHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHH U € Y4€TOM OCHOBHBIX
TpedoBaHuii HHPOPMALMOHHOI 0€30aCHOCTH
OIIK-3.1. 3naeT NPMHIUIIBI, METO/bI M CPEACTBA PellieHHs] CTAHJAPTHBIX 32124 NPo¢)ecCHOHAIBHOM 1esITeJJbHOCTH Ha OCHOBE
uHopmManHoHHOii 1 OudaMorpaguyeckoii KyJbTypbl ¢ IPUMeHeHHEeM HHPOPMAIMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHIi 1 €
Y4€TOM OCHOBHBIX TPeOoBaHUI HHPOPMaNHOHHOI 0€301aCHOCTH
3HaeT: OCHOBHEIE HOPMAaTHUBHO-TIPABOBBIC NOKYMEHTBI, MCXKAYHAPOAHBIC U OTCYCCTBCHHBIC CTaHAAPTHI B O6J'[aCTI/I I/IH(l)OpMaLH/IOHHbIX
CHCTEM M TEXHOJIOTHI
OIIK-3.2. YMeeT pemiaTh CTAHIAPTHBIE 321244 NPO(ecCHOHAIBHOI 1esITeJJbHOCTH HA OCHOBE HH(OPMALMOHHOI H
OudMorpadguyeckoii KyJbTypbl ¢ NPUMEHeHHeM HH(POPMAIMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHIi U € Y4eTOM OCHOBHBIX
TpeboBaHNii MH(pOpMaNOHHOI 6€30MaCHOCTH

Ymeer: paboTaTh € JJIEKTPOHHBIMU JJOKYMEHTaMH, Pa3MEILICHHBIMHU B 00JIAYHBIX CEpPBHCAX Ha MpuMepe TexHosoruit Google n Microsoft;
- UCIOJIb30BaTh OCHOBHBIE CTaHAAPTHbIC NIPUKIIAIHbIE IPOrpaMMHBIE CpeAcTBa onepannonHoil cucrembl Windows (Hoxaunel, IToura,
Kanennaps u ap.); - GpopMupoBaTh TEKCTOBBIE JOKYMEHTHI CO CIIOXHOW CTPYKTypoi cpenctBamu Microsoft Word; - co3maBate u
00pabaTbIBaTh TaOIULIbL, rpaduky, rpaduyecKue 3JIEMEHThl B JokyMeHTax Microsoft Word

OIIK-3.3. Brageer HaBbIKaMH NOATOTOBKH 0030p0B, aHHOTAIMI{, cCOCTaBJIeHUs pedepaToB, HAYYHBIX J0KJIA10B, MyOIUKALM i,

U 0ubsHorpaduu N0 Hay4YHo-HCC/Ie0BaTe/IbLCKOI padoTe ¢ y4eToM TpefoBaHUii HHPOPMALMOHHOI (e3011acCHOCTH

Brnaneer HaBbIKaMU IIOATOTOBKH 0030pOB, aHHOTaLUi, cocTaBieHus pedepaToB, HAYUHbIX JOKJIAIO0B, IyOnukanui, u 6ubnuorpaduu c
UCIIOJIb30BAHHUEM IIUPOKOIO CIEKTpa CPEJICTB aBTOMATH3AIMK M OPraHM3allii COBMECTHOM paboThl (oducHble makeTsl, Share Point,
Zoterro)
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OIIK-4. Cnoco0eH y4acTBOBaTh B pa3padoTke CTAaHIAPTOB, HOPM M IIPABMIIL, a TAKKE TeXHUYECKOH JOKYMEHTAINH, CBA3AHHOMH
¢ npodeccHOHAIbHOI AeATeJbHOCTbIO

OIIK-4.1. 3naeT 0CHOBHbIE CTAHAAPTHI 0()OPMIIEHUSI TEXHHYECKOIl TOKYMEHTAIIMH HA PA3TUYHBIX CTAAUAX KU3HEHHOT0 IIUKJIA
HH(OPMANMOHHOMN CHCTEMBbI

3HaeT: CTaHAapThbl OQ)OpMHeHI/IH TEXHUYECKOU JIOKYMCHTAlIUM U €€ COCTABJIAIOIINX (CXeMI)I, l'[J'IaHI)I)

OIIK-4.2. YMeeT NIpUMEHSATh CTAHAAPTHI 0(pOPMICHHS] TEXHHYECKOH JOKYMEHTALUH HA PA3JIMYHBIX CTAJUAX *KU3HEHHOI0
IHKJ1a HHGOPMAIHOHHON CHCTEMBbI

Vmeer: OQ)OpMHﬂTL TEXHUYCCKYIO JOKYMCHTAIIUU C UCITI0JIb30BAHUEM 0(1)I/ICHI)IX 11aKCTOB

OIIK-8. Cnoco0eH NpHHUMATL y4acTHe B yIPaBJIeHHH IIPOCKTAMH CO31aHHUS HH(POPMALMOHHBIX CHCTEM HAa CTATHAX
SKH3HEHHOI 0 HUKJIa

OIIK-8.1. 3naeT 0CHOBHbIE TEXHOJOTHH CO3aHUS U BHepeHUs MHGOPMAIMOHHBIX CUCTEM, CTAHAAPTHI yIPaBJIeHUS
JKH3HEHHBIM IIUKJIOM HH(OPMALHOHHOI CHCTEMBI

3HaeT: Tpe60BaHI/I$I K OCHOBHBIM apTe(baKTaM, CO3/1aBAaCMbIM B )KU3HCHHOM IHKJIC OHepaHHOHHOﬁ CUCTCMBI

OIIK-8.2. YMeeT ocyliecTBJISITh OPraHU3alIMOHHOE O0ecledyeHUe BbINOJTHEHHs] Pa00T Ha BCeX CTaJAMsIX M B Ipoueccax
JKM3HEHHOT0 NMKJIA HHGOPMALMOHHOM CHCTEMbI

Ywmeer: pazpabarbiBaTh U 0OPOPMIIATH TOKYMEHTHI (TEXHUYECKOE 3a/laHKe, IUTaH-TpaduK paboT, aKkThl IpUeMa-Tiepeadr) Ha BCeX 3Tanax
JKH3HEHHOT'O IIUKJIA HH(OPMAIIMOHHOM CHCTEMBI

OIIK-8.3. B1ageeT HaBbIKaMH COCTABJIEHHS MJIAHOBOW U OTYETHOI JOKYMEHTAIIMH MO YNPABJIEHUIO POEKTAMU CO3TAHUS
HHQOPMAIMOHHBIX CHCTEM HA CTATUAX KU3HEHHOT0 IIMKJIA

Brnaneer HaBbikamMu 0OpPMIICHUSI OCHOBHOM OTYETHOW W IJIAHOBOHM JOKYMEHTAaIMell MO IpoueccaM pa3padOTKH HMH(MOPMAIMOHHOM
CUCTEMBI

4. CTPYKTYPA U COJAEP’KAHME JUCIHUAIIIMHBI (MOLYJI5T)

Kon HaumeHnoBaHue pa3iesioB U TeM /BUA 3aHATHUSI/ Cemectp | YacoB |HuTepakr.
3aHATHS
Pasnes 1. UndopmanuoHHbIe TEXHOJIOTHI
1.1 |BBenenue. OCHOBHBIE ITOHATHS JUCHUIUTHHEI /JIek/ 1 4 2
1.2 |BBenenue. OCHOBHbIE MOHATHUS TUCHUIUIAHBI /Cp/ 1 18 0
1.3 |MudopmaimoHHble CHCTEMBI M TEXHOJOTHH, HX CBOMCTBA M Kiaccubukanmu /JIex/ 1 4 2
1.4 |MudopmanoHHbIE CUCTEMBI X TEXHOJOTHH, UX CBOMCTBA U Kiaccuduxauu /J1ad/ 1 16 2
1.5 |MudopmanuoHHbIe CUCTEMbI U TEXHOIOTHH, X CBOICTBa U kiaccudukanmu /Cp/ 1 18 0
1.6 |Mudopmannonnsie TexHonoruu. OCHOBHBIE MMOHATHS, CBOWCTBA M Kinaccupukamms UT 1 4 0
/JTex/
1.7 |Wudopmannonnsie TexHONOrnH. OCHOBHBIE MMOHATHS, CBOWCTBA M Kiaccudukanus UT 1 8 2
/J1ab/
1.8 |Mudopmanuonusie TexHonsorud. OCHOBHBIC NMOHATHS, CBOWCTBA U kinaccudukanus UT 1 18 0
/Cp/
1.9 |Ha3naueHue, CTpyKTypa U IPHUHIMIEI QYHKIIMOHUPOBAHUS MHGOPMALMOHHBIX CHCTEM 1 4 0
/J1ex/
1.10 |Ha3znayeHue, CTpYKTypa U NPUHIMITEI HYHKIIHOHUPOBAHUS WHPOPMAIMOHHBIX CHCTEM 1 6 2
/J1ab/
1.11 |Ha3znayeHue, CTpyKTypa U NPUHIMITEI QYHKIHOHUPOBAHUS WHPOPMAIHOHHBIX CHCTEM 1 18 0
/Cp/
1.12 |CocraB naopManuoHHbIX cucTeM /JIex/ 1 4 0
1.13 |CocraB nuaopmanroHHsIx cucteM /J1ab/ 1 6 2
1.14 |CocraB uadopmanonssix cucteMm /Cp/ 1 16 0
Paznen 2. UndopmannonHbie cucTeMBbI
2.1 |PKusHeHHbIH MK HHOOPMAIIMOHHBIX cucTeM /JIek/ 2 4 2
2.2 |’KuzneHHslii 1Mk nHGOpMaMOHHBIX cucTeM /J1ab/ 2 8 2
2.3 |’Kuznenuslii ki nHGopMamoHHbIX cucteM /Cp/ 2 18 0
2.4 |Buenpenue nHGOOPMAIMOHHBIX TEXHOJOTHI B YIPABICHIESCKYIO IESITENLHOCTD /JIek/ 2 4 2
2.5 |Buegpenue nHGOPMAIMOHHBIX TEXHOJIOTHI B YIPaBICHIECKYIO AesTEeNbHOCTH /J1ab/ 2 8 2
2.6 |Bueapenue nHGOpPMALMOHHBIX TEXHOJOTHH B YIPaBICHYECKYIO AEATEIbHOCTH /Cp/ 2 18 0
2.7 |CtpykTypa nHGOpMaNMOHHOH crcTeMsl /JIek/ 2 4 0
2.8 |CtpykTypa nndopmannoHHoi cucremsl /J1ad/ 2 8 2
2.9 |Crpykrypa nHpopmanuonHo# cuctemsl /Cp/ 2 18 0
2.10 |MHTpanert, kak 0a3uC UCIONB30BAHUS HH(OPMAIOHHEIX cHCTeM /JIex/ 2 4 0
2.11 [WHuTpaner, kak 0a3uC UCIIOIb30BAHUS HH(OPMALMIOHHBIX cucTeM /JIab/ 2 6 2
2.12 |Uutpasner, kak 6a3uc UCMOJIb30BaHUs HHGOpMaIMOHHBIX cucteM /Cp/ 2 18 0
2.13 |Pa3BurHe HH()OPMAIMOHHBIX CUCTEM M TeXHOJIOTHi B cetn HTepHeT /JIex/ 2 4 0
2.14  |Pa3BurHe HH()OPMAIMOHHBIX CHCTEM H TeXHoJoruii B cetu MuTeprer /J1ad/ 2 6 0
2.15 |Pa3BuTre MHPOPMAIMOHHBIX CHCTEM U TexHosoruil B cetu Murepuer /Cp/ 2 16 0

5. OneHoYHbIe U METOAUYECKHE MATEPHAJIBI 10 JUCHHUILIMHE (MOIY.110)
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5.1. Copep:xaHue ayIMTOPHOIi paGoThl N0 AMCHHUIIIMHE (MOIYJII0)

1 cemectp, 10 nexuwmii, 18 1a0opaTopHBIX 3aHATHIH
Paznen 1. UndopmanuoHHbie TEXHOJIOTUHI
Jlexuus Nel-2 (4 gaca)
Beenenne. OCHOBHBIC MOHSTHS TUCIUILTHHBI
Bomnpocs! u 3amanmst:
1. TTonsTre HHPOPMALIUYL.
2. DkoHOMHUECKast nHPOpPMALIHUSL.
3. adopManmoHHBIE PECYPCEHL.
4. DxoHoMHUYecKast HH(POpPMAIIUS KaK YacTh HHPOPMAIMOHHOTO pecypca o0IecTsa.
5. Pa3Butre uHGOpManUOHHOH cdepbl IPOU3BOICTBA.
6. MadopmaTuzanus 1 ”HPOPMAITMOHHBIE TEXHOJIOTHH.
7. TaopManmoHHO-KOMMYHHUKaIIHOHHBIC TEXHOJIOTHH.
Jlexuus Ne3-4 (4 gaca)
VH(opManyiOHHbIe CHCTEMBI M TEXHOJIOTHH, HX CBOMCTBA M KJIaCCU(UKAIIIN
Bompock! u 3amanmst:

1. PoJIb 1 MECTO aBTOMATH3UPOBAHHBIX HH(OPMAILMOHHBIX CHCTEM B SKOHOMHUKE.

2 Buas! nHGOPMAIIMOHHBIX CUCTEM UX CO3J]aHUE U KIaCCU(pHUKALINS.

3. Knaccupukanus vHGOpMALMOHHBIX CHCTEM.

4 Kopmnoparusasie (nHTErpripoBanHbie) MH(bDOpMaOHHBIE CHCTEMBI H TEXHOIOTHH.

JlaGoparopHoe 3ansitue Nel-8 (16 wacos)
WHbopManroHHbIe CHCTEMBI M TEXHOJIOTHH, HX CBOMCTBA M KJIACCH(UKALIN
Bomnpoch! 1 3a1aHust:

1. Hcnons3zoBanue MHYOPMAIIMOHHBIX TEXHOJIOTHI B IESTEIFHOCTH OPraHOB TOCYAapCTBEHHON W MyHUIIMIIAJIBHON CITY>KOBI

2. Visual Basic for Application B nokymenrax Microsoft Word 2010 u Microsoft Excel 2010
Jlexuus Ne5-6 (4 gaca)
MNudopmannonusie TexHonorun. OCHOBHBIC TTOHATHSI, CBOMCTBA U Kiaccupukarust UT
Bomnpoce! 1 3aganus:

1. OCHOBHBIC MTOHSTHS, TEPMHUHOJIOTHS U KIACCU(HUKALIHSL.
2. HcToKu ¥ ATamnbl pa3BUTHS HHPOPMAIIMOHHBIX TEXHOJIOTHI.
3. MNudpopmaruka 1 HHPOPMAIIMOHHBIE TEXHOJIOTHH.

JlabopatopHoe 3ansTre Ne9-12 (8 yacos)

Hudopmanmonssie TexHonorun. OCHOBHBIE TOHATHS, CBOHCTBA U Kinaccupukanms UT

Bomnpocs! u 3ananus:
1. CraHnapTHBIE IpOrpaMMHBIE CpeICTBA ONepalnoHHO ciucteMsl Windows 7
2. OO11ee 3HaKOMCTBO € TEKCTOBBIM TporieccopoM Microsoft Word 2010
Jlexust No7-8 (4 qaca)

Hasnauenue, cTpykTypa ¥ IpUHIUIE! (YHKIMOHUPOBAHUS HH(GOPMALIMOHHBIX CUCTEM
Bompocs! u 3aganus:
1 TexHomnorus 1 MeToAbl 00pabOTKH IKOHOMHYECKOH HH(OPMaLHU.
2 OCHOBHBIE KITaCChI TEXHOIIOTHH.
3 bazoBblie MeTOABI 00pabOTKH SKOHOMHYECKOH HH(BOPMALIHH.
4. Ctpykrypa 6a30B0oH HHPOPMAITHOHHOH TEXHOIOTHH.
5 KonuenrtyanbHbli ypoBeHb Onucanus (Coep)KaTeIbHBII aCIIeKT).
6. Jlormueckwit ypoBeHb ((hopMaTH30BaHHOES/MOAEIBHOE OIIUCAHHE).
7. ®dusnyeckuil ypoBeHb (IIporpaMMHO-aIlapaTHas peaau3ars).

Jla6opaTopHoe 3ansiTue Nel3-15 (6 gacoB)

Hasnauenue, cTpykTypa ¥ NpUHIUIE! (YHKIIMOHUPOBAHUS HH(GOPMALIMOHHBIX CUCTEM
Bomnpocs! u 3aganusi:
1. O0paboTka 3KOHOMUYECKOH HHPOpMaALUH

Jlexuus Ne9-10 (4 yaca)
CocraB MH)OPMAIIMOHHBIX CUCTEM

Bomnpocs! u 3aganusi:

1. CocraB HH()OPMAIIMOHHBIX CUCTEM.

2 OyHKINOHATBHBIE TOJJCUCTEMBI HHPOPMAIMOHHBIX CUCTEM.

3. Oo0ecneunBaroIIye MoICUCTEMbI HHPOPMAMOHHBIX CHCTEM.

4 TexHuueckoe odbecneueHne (KOMIUIEKC TEXHUYECKUX CPEZICTB).

Jla6opaTopHoe 3ansTue Nel6-18 (6 qacos)
CocraB HH()OPMAIIMOHHBIX CHCTEM
Bomnpocs! 1 3aganus:

1. dopmupoBaHHEe TOKYMEHTOB CO CJI0XKHOM CTpyKTypol cpenctBamu Microsoft Word 2010
2. Hcnonb3oBanue tabnuil, rpauKkoB, rpapuuecKux 1eMEeHTOB B JoKyMeHTax Microsoft Word 2010
3. Pa6ora ¢ Microsoft Equation B cpexe Microsoft Word 2010

2 cemecTp, 10 nexumii, 18 1aGopaTOpHBIX 3aHATHI
Paznen 2. UHGopManOHHbIE CHCTEMBbI
Jlexuust Nel1-12 (4 gaca)
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JKuzHeHHbIH UK MTHOOPMAIIMOHHBIX CUCTEM

Bonpocst

1. JKuzHeHHBIH UK HH)OPMAIIMOHHBIX CHCTEM.

2. OCHOBHBIC MTOHSATHS TOKYMEHTAI[MOHHOTO 00SCIICUCHNUS YIIPABICHICCKOMN eI TSIbHOCTH.
3. HNudopmaioHHoe odecrieueHre B CUCTEME YIPABJICHUS MPEIIPUSTHEM.

Jla6opaTopHoe 3ansTue Nel9-22 (8 yacoB)
JK¥3HEeHHEBIH DUKI HH)OPMALOHHBIX CHCTEM
Bompocs! u 3apanmst:
1. ABromaruueckas 3amnuch MakpocoB B Microsoft Excel 2010
2. Pabota ¢ makpocamu B Microsoft Excel 2010
Jlexuus Nel3-14 (4 gaca)

Brenpenne nHGOPMaNNOHHBIX TEXHOJIOTHH B yIPABICHUECKYIO JEATEIbHOCTD
Bormpocs! 1 3a1aHus:
1. Buns! nHQOPMANMOHHBIX CHCTEM YIIPaBICHHUS JOKYMEHTAI[HOHHBIM OOecriedeHHeM TIPEATIPUSTHA.

Jla6opaTopHoe 3ansTue Ne23-26 (8 yacoB)

Brenpenne nHGOPMaIMOHHBIX TEXHOJIOTHH B yIPABICHUECKYIO JeATEIFHOCTD
Bomnpocs! 1 3a1aHus:
1. OpraHu3anys 3MeKTPOHHOM CHCTEMBI YIIPABICHHUS JOKYMEHTOOOOPOTOM.

Jlexiust Nel15-16 (4 gaca)
CtpyKTypa HH()OPMAIIMOHHON CHCTEMBI

Bomnpocs! 1 3a1aHus:
VYupasnenue B3auMooTHOIIEHUSIMH ¢ TioTpeourenem (CRM).
[InanupoBaHue pecypcoB B 3aBUCUMOCTH OT norpedHocTH kiuenta (CSRP).
HenpepeiBaas undopMalimoHHas MoAIepKKa MOCTaBOK U sku3HeHHOTo ukia (CALS).
OcobeHHOCTH XpaHEeHUs HH(OpMaLUH.
AHAIUTHYECKHE CPEAICTBA MIPOTPAMM.
Busyanuzaius pe3ysibTaToB.

SRR S

JlabopatopHoe 3aHsiTue Ne27-30 (8 yacoB)
CrpykTypa HH)OPMAIIMOHHON CUCTEMBI
Bomnpocs! 1 3aganus:
1. OCHOBBI THIIEPTEKCTOBOM pa3MeTKH ToKyMeHTOB (Ha ocHoBe HTML)
2. Coznanue npocreiimux HTML cTpanui
3. ®opmupoBaHue CTPYKTYypHI caiita (Ha ocHoBe HTML cTpaHuIl ¥ TUNEpCChUIOK)
Jlexums Nel7-18 (4 gaca)
WnrepHerT, kak 6a3uc UCIOIb30BaHUS HH(POPMALMOHHBIX CHCTEM
Bomnpocs! u 3ananus:
1. KopnoparuBHast ceTh HHTEpHET.

2. Nudopmanmonnsle 6a3bl KOPIOPATUBHBIX HHHOPMAILIMOHHBIX CHCTEM.

3. Basbl nannbix. Xpanunuiia ganuasix (DW). 4. AHanuTtrueckast 00paboTKa JaHHBIX.
5. On-Line Analytical Processing (OLAP). Data Mining (DM).

6. HHTemtekryansHbie HHOOPMAIIMOHHBIE TEXHOJIOTHH.

JlaGoparopHoe 3ansTHe Ne31-33 (6 uacoB)
WurepHeT, Kak 6a3UC UCTIONB30BaHUI HHPOPMALMOHHBIX CHCTEM
Bomnpocs! 1 3ananus:

1. Pabota ¢ 00aYHBIMU CITy)KOaMH Ha TIpEMepe MPOrpaMMHBIX TPoaykToB Google. O0mee 3HaKOMCTBO.
2. IouroBas ciayx6a Gmail. Peructparus yuernoii 3anucu. O01uire NpUHIKUIB pabOTHI
3. 3HaKOMCTBO €0 ciyx00it Google Doc. PaboTta ¢ TekcToBBIME M TaOMMUHBIMU ToKyMeHTamu B Google Doc.

Jlextusa Nel9-20 (4 gaca)
Pa3Burne nHGOPMALMOHHBIX CUCTEM M TEXHOJIOTUH B ceTn HTEpHET
Bonpocst
Texnonorust aTEpHET.
Hudpactpykrypa UnTEepHET.
OneKTpOHHAas KOMMEpLUsL.
TlonsTust u onpeneneHus 3IEKTPOHHON KOMMEPLINH.
CTpyKTypa phIHKa JIEKTPOHHOH KOMMEPLIUY.
@DakTOpbI CHIKEHUS M3EPIKEK IPH HCIONb30BAHNH 3JIEKTPOHHONH KOMMEPLIHH.
bazoBble TEXHOIOTUY NIEKTPOHHON KOMMEPLIUH.
Jla6opaTopHoe 3ansitue Ne34-36 (6 qacoB)
PazButue nHGOpMALMOHHBIX CUCTEM U TEXHOJIOIUH B ceTu VIHTepHET

NogohrwhE

Bomnpocs! u 3apanwst:

1. Pa6ota ¢ dopmamu B Google Doc. Opranu3zanus coLUONIOrMYECKOro ucciuenoBanus cpeacrsamu popm B Google Doc.

2. Pa6ora ¢ kanennapem Google. Co3nanue kanenaapeii. [Ipenocrasienue foctyna Kk kaneHaapto. OpraHu3aiusi COBMECTHBIX
MEpPONPUATHI

3. Pabora co ciyx00it xpanenus rpaguueckoro koutenra Google.

4. Paborta ¢ conuanbabM cepsrucoM Google Plus. Cozpganue crpanun B Google Plus.

5.2. Copep:xanne caMOCTONITEIbHON PaGoThl 10 AW CHMILJIMHE (MOAYJIIO)
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Conep:kaHue 00513aTe/IbHOIl CAMOCTOATE/ILHOI Pad0oThI 10 JUCHUILINHE

No TeMbl IHCIHMILTAHBI Copep:xaHue caMOCTOSITeJIbHOMH PaGoThI IIpoayKThI HeATETLHOCTH
n/n
1 Beenenne. OcHoBHBIe TOHATHsA | Pabora ¢ marepuanamu cucteMbl ynpasieHus | OT4eT B CHCTEME  YIpPAaBJICHHUS
JUCLUTUINHBI 3JIEKTPOHHBIM 00yueHHeM 1o TeMe «BBenenue. | oOyueHuem
OcCHOBHBIE IOHATHUS JUCIUIUIMHBIY.
2 Wudopmanmonnsle cucremsl u | Pabora ¢ marepuanamu cucrembl ynpaBieHus | OTyer B CHUCTEMe  YIpaBJICHHS
TEXHOJIOTMM, MX CBOMCTBA M | 2JIEKTPOHHBIM o0yJyeHneM 1o TemMe | oOydueHHeM
KJaccupuKauu «MHpOpMaLIMOHHBIE CHCTEMbBI U TEXHOJIOTHH,
HX CBOWCTBA U
3 WNudopmanmonnsle TexHonoruu. | Pabora ¢ marepuanamu cucremsl ynpaBiieHus | OTuer B CHUCTEME  YIpaBJICHHS
OCHOBHBIE TIOHSTHUS, CBOICTBA U | AJIEKTPOHHBIM oOyueHreM o TeMe | oOydueHHeM
knaccudukanus UT «Uudpopmanmonnsie TexHosorun. OCHOBHBIC
HOHSTUS, CBOMcTBa U kiaccudukanus UT».
4 Hasnauenwe, cTpykrypa u | Pabora ¢ marepuamamu cucteMsl ynpasieHus | OTder B cHUCTeMe  YIPaBICHUS
NPUHIMIBL (YHKIIUOHUPOBAHUS | AJIEKTPOHHBIM oOyueHreM o TeMe | oOydyeHHeM
MH(OPMAIIIOHHBIX CHCTEM «Ha3Hauenuwe, CTpyKTypa W  HPUHIIMIIBI
(yHKIMOHUPOBaHUS MHPOPMALMOHHBIX
CHCTEM.
5 Cocras nHpopManroHHbIX | Pabora ¢ marepuanamu cucrembl ynpasieHus | OTdeT B CHUCTEME  YIPaBJICHUS
CHCTEM 9NIEKTPOHHEIM 00ydeHHeM mno Teme «CocTaB | oOydeHHEM
MHGOPMALIMOHHBIX CHCTEM).
6 YKuzneHHsrit mukn | Pabora ¢ marepuanamu cucTeMbl ynpaBieHus | OT4eT B CHCTEME  YIpaBJICHUS
UH(QOPMAIIIOHHBIX CHCTEM AJIEKTPOHHBIM o0ydeHreM 1o TeMe | oOydyeHHeM
«OKu3HEeHHBIH LHAKIT HHPOPMALTMOHHBIX
CHCTEMY.
7 Buenpenne wuHpopmanuoHHbIXx | Pabora ¢ marepuanamu cuctembl ynpasieHus | OT4eT B CHUCTEME  YIPaBJICHUS
TEXHOJIOTHH B YNPaBICHUYECKYIO | JIEKTPOHHBIM o0yJyeHneM o Teme | oOydeHHEM
JIeSITeNIbHOCTh «Buenpenue MHGOPMAIIMOHHBIX TEXHOJIOTHH B
YIPABJIEHUYECKYIO JESITEIbHOCTDY.
8 CrpykTypa HHPOPMAIIMOHHOM Pabora ¢ marepuanamu cuctembl ynpasieHus | OTyer B CHUCTEME  YIpaBIICHHS
CUCTEMBI JJIEKTPOHHBIM 00y4eHHeM 1o TeMe «CTpyKTypa | oOydeHHnem
UH(OPMAIIMOHHON CUCTEMBI».
9 WuTtpaner, KakK Oaszuc | Pabora ¢ marepuanmamu cucteMbl ymnpasieHus | OTdeT B CHCTeME€  YIpaBJICHHSA
HCIIO/Ib30BaHUS JIEKTPOHHBIM 00yueHueM no teme «MHTpaner, | oOyueHHeM
MH()OPMAIIIOHHBIX CHCTEM Kak 0a3WC WCIIOJIBb30BaHUS HH(pOPMAIMOHHBIX
CHCTEM.
10 | PazButue  uHbpopmanuoHHbIX | PaboTa ¢ MaTepuasamMu cucTeMbl ympamieHus | OTdeT B CHCTEME  YIPABICHUS
CHCTEM M TEXHOJOTHH B CETH | DIEKTPOHHBIM OOydeHueM 1o Teme «Pa3Butue | oOydeHHMEM
MNuTepner UHGOPMAIIMOHHBIX CHCTEM U TEXHOJOTHH B
cetu lHTEpHETY.
Coaep:xkaHue caMOCTOSITETbHOI PadoThI MO AMCHUIJIHHE HA BHIOOP
No TeMbl THCHHMITHHBI Copaep:xaHue caMOCTOSITEJIbHOI padoThI IpoayKThI 1eATETLHOCTH
n/n
1 |Bsemenue. OcHoBHble ToHATHA |Co3manue mpe3eHTauuu no teme «Bpenmenwe. |[logroroBneHHas u  pa3MelleHHas B
JUCLUTUINHBI OCHOBHBIE TOHATHUS JUCIUTUINHBD). HH()OPMAOHHO-00pa30BaTENEHON
cpelie Npe3eHTanus
2 |Wudopmannonnsie cuctemsl U |Co3naHue Mpe3eHTaluu 1o teme |[lonroroBneHHas W pa3MelleHHas B
TEXHOJIOTHMH, WX CBoWcTBa U |«MH(OpMaIOHHBIE CUCTEMBI M TEXHOJIOTHH, UX | MH(POPMAIMOHHO-00pa30BaTeIbHON
KJaccuuKauu CBOJCTBA U KJIACCH(pHKAIIANY. cpele npe3eHTanus
3 |Wudopmannonnsie texHomornu. |Co3naHue Mpe3eHTaluu 1o teme |[lonroroBneHHas W pa3MelleHHas B
OcHoBHbIC MOHATHUS, cBoiicTBa U |« HopManmonHbie TexHOJOrHUM. OCHOBHBIE |MH(POPMAIOHHO-00pa30BaTEILHON
knaccudukarms UT TIOHSTHS, CBOWCcTBA M Kiaccudurarmst UTy. cpejie pe3eHTalus
4 |Haznauenwue, ctpykrypa  u |Co3manue npesentanuu no teme «Hasnauenue, |[loarotoBnennas u pa3MmemieHHas B
NPUHIUIEL Q) YHKIHOHUPOBAHUS |CTPYKTYpa W TPHHIMIBL (YHKIMOHUPOBAHUS |HH(POPMALMOHHO-00pa30oBaTeIbHON
MH()OPMAIIOHHBIX CHCTEM MH()OPMALIOHHBIX CHCTEM)). Cpezie Ipe3eHTaLus
5 |CocraB uHpopmaronusix |Co3nanue mnpeseHtamuu 1o Teme «CocraB |[loaroToBieHHas W pa3MelieHHas B
CUCTEM MHPOPMALMOHHBIX CHCTEM. UH(POPMaIIIOHHO-00pa30BaTeIbHON
cpelie Npe3eHTanus
6 |’KusHeHHsbIH mukn |Co3ganue npesentanuu no teme «KusHennslii |IlogroroBnenHas u  pasMelieHHas B
UH(POPMAIIOHHBIX CHCTEM LUK HHPOPMALTUOHHBIX CHCTEM. MHPOPMAIMOHHO-00pa30BaTEILHON
cpejie Ipe3eHTalus
7 |Buempenne uHpopmanuonHbix |Coznanue mpeseHtanuu 1o teme «Bueapenue |IloaroroBneHHas u  pa3MelleHHas B

TEXHOJIOTUH B YIpaBJICHYCCKYHO
JCATCIBbHOCTDH

“H(OPMALMOHHBIX TEXHOJIOTUiH B
YIIPABJIEHUYECKYIO NEATEIbHOCTDY.

uH()OpPMaLOHHO-00pa30BaTENbHON
cpejie Ipe3eHTaIus
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8 |Crpykrypa wundopmanmonnoii |Coznanue npeseHtaunu no teme «Ctpykrypa |IlogroroBneHHas u — pa3MelleHHas B
CUCTEMBI MHPOPMALMOHHON CUCTEMBI». HH(POPMAaIIIOHHO-00pa30BaTeILHON
Cpejie pe3eHTaIs
9 |Uurpaser, KaK 6azuc |Co3manme mpeseHTanuu 1no teme «HWHTpaner, |[loaroToBieHHass W pa3MelieHHas B
UCTIOJIb30BaHUS Kak 0a3uc MCIIOIb30BaHUS MH(POPMAIMOHHBIX |HMH(DOpMaAIMOHHO-00pa30BaTEIbHOMN
MH()OPMAIMOHHBIX CHCTEM CHCTEM. cpejie pe3eHTaIs
10 |Pa3ButHe nHpopmanmoHHbix |Co3nanue mnpeseHtanuu 1o Teme «PasBurue |IlogroroBneHHass u  pasMelleHHas B
CHCTEM M TEXHOJOTHUH B ceTH |MH(GOPMAIIMOHHBIX CHCTEM M TEXHOJIOTHH B C€TH |HMHGOPMannoHHO-00pa30oBaTeIbHON
Wutepuer WHTepHeT. cpeJe npe3eHTanus

5.3.00pa3oBaTe/ibHbIE TEXHOJIOTHH

[Ipu opranu3ay U3y4eHHs: TUCUUILIHHBI OyAYT UCTIOIB30BaHbI Clieytomue 00pa3oBaTeIbHbIE TEXHOIOTHH:
UH()OPMAIIOHHO-KOMMYHHUKAIIMOHHbIE TEXHOJIOTUH, TEXHOJIOTHS OPTaHU3alUU CAMOCTOATEILHON pabOThI, TEXHOJIOTUs
pedaexcuBHOrO 00y4YEeHHUS, TEXHOJIOT U MOAYIEHOTO 00y4eHH s, TEXHOJIOTHS UTPOBOTO 00YUEHHsI, TEXHOJIOTHH TPYIIOBOM
JUCKYCCHH, HHTEPAaKTHBHbIE TEXHOJIOTUH, TEXHOJIOTHs NPOOIeMHOr0 00y4eHUs], TEXHOJIOT sl OpraHU3aluu
y4e0HO-HCCIIeJOBATENBCKON NS TENLHOCTH, TEXHOJIOTHS MPOEKTHOTO 00YUEHHsI, TEXHOJIOTHSI PAa3BUTHS KPUTHUECKOTO MBIIUICHHUSI.

5.4. Texyuuii KOHTPOJIb, MPOMEKYTOUHBII KOHTPOJIb U MPOMEKYTOUHASI aTTECTALUSA
BannbHO-peiiTHHTOBas KapTa AUCIMILIMHBI 0pOpMIIeHa KaK MPHIIOKEHUE K pabouei mporpaMMe TUCIUIUINHBIL.
@DoHJ OLIEHOUHBIX CPEJCTB JUIS IIPOBENCHHUS TPOMEKYTOUHOM aTTeCTaluK 00YJaIOIINXCS IO TUCHUILIAHE 0)OPMIICH OTIETbHBIM
JIOKYMEHTOM.

6. YAEBHO-METOANYECKOE 1 HTH®OPMANMOHHOE OBECIIEYEHUE
6.1. PekoMeH1yemasi JiuTepaTypa
6.1.1. OcHoBHas JuUTEpaTypa

ABTOpEI, cocTaBUTeNH | 3ariaBue, CChUIKA Ha 3JIEKTPOHHYIO OHMOINOTEYHYIO CHCTEMY W3narenscTBo, o1
JI1.1 |moxm obm. pex. HNudpopmanmoHHbIe CUCTEMBI U TexHOJIOTHH — YacTs 1. Mockaa: Ilepo, 2011
Axyrtunoii, C. I1. URL: https://biblioclub.ru/index.php?page=book&id=232096
6.1.2. lonoJiHuTebHAS JIUTEpaTypa
ABTOpEI, cocTaBuTeNH | 3ariaBye, CChUIKA HA DJIEKTPOHHYIO OHOIMOTEYHYIO CHCTEMY W3narenscTBo, 01
JI2.1 |JIuxauesa, I'. H. NudopMalioHHbIe CUCTEMbI U TEXHOJIOTHU: Y4eOHO- Mocksa: EBpa3suiickuii OTKPBITBIH
METOINYECKUN KOMILIEKC HHCTHUTYT, 2011
URL: https://biblioclub.ru/index.php?page=book&id=90543

6.2 IlepeyeHb MpOrpaMMHOTo oGecrevdeHus!

- Acrobat Reader DC

- Dr.Web Desktop Security Suite, Dr.Web Server Security Suite

- GIMP

- Microsoft Office 365 Pro Plus - subscription license (12 month) (ITaket mporpamm Word, Excel, Access, PowerPoint, Outlook,
OneNote, Publisher, Teams, OneDrive, Yammer, Stream, SharePoint Online).

- Microsoft Windows 10 Education

- XnView

- Apxusarop 7-Zip

6.3 Ilepeyenb MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM, MPO(ecCHOHATBbHBIX 023 TaHHBIX
- OBC «YHuBepcuTeTCKas OMOINOTEKA OHIIANHY
- basel mannbIx Springer eBooks
7. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIUIIJIMHbBI (MO1YJIST)

7.1|HaumeHOBaHHE CHENMAIBHOTO TOMEIICHHA: YydeOHas ayIuTopus Ui TPOBEACHUS 3aHATHH JIEKUMOHHOTO THIIA,
na00OpaTOPHBIX ~ 3aHATHH, TPYNIOBBIX KOHCYJIbTAIMH, WHIMBHIYAIbHBIX KOHCYJBTAIMH, TEKYIIEro KOHTPOJI,
IIPOMEKYTOYHOH arTecraiyu, YueOHas ayauropus. OcHaneHHOCTh: MenoBast jocka-1mr., Kommexr yuebHoii mebenu
7.2|HaumeHOBaHKE CIIEUATBHOTO OMEIIIEHHS: TIOMEUICHHUE JIJIsl CAMOCTOSITENbHON paboThl, YnTasbHbIiH 3a1. OCHAIEHHOCTh:
[TK-4mT. ¢ BO3MOXXHOCTBIO MTOJIKIIOUEHHS K ceTH «IHTepHeT» 1 obecriedeHrneM JOCTyna B 3JeKTPOHHYIO0 HHPOPMAIOHHO-
oOpazosatenbHyto cpeny CI'CITY, ITuceMennsii cron-4 wr., [Tapra-2 mr.

8. METOAMYECKHUE YKA3AHNSA [10 OCBOEHMIO JUCIHHUIIJIMHBI (MOAYJIS)

IPaboTa HaJ TEOpeTHYECKMM MaTepHajiOoM MPOHMCXOAMUT KPAaTKO, CXeMaTHYHO, MOCIEI0BATEIbHO (PUKCHUPOBATH OCHOBHBIE MOJIOKEHUS,
BBIBO/IBI, JOPMYITUPOBKH, 000OIICHHUS; TOMEYATh BaXKHBIC MBICIIH, BBICIIATH KITIOYEBbIC CJIOBA, TEPMHUHEL. [I[pOoBEpKa TEPMHUHOB, TOHATHI
C ITOMOILBIO SHIUKIIONEINH, CI0Bapei, CIPaBOYHUKOB C BBHIITUCHIBAHWEM TOJKOBaHHUI B TeTpaab. OO03HAYUTH BOIPOCHI, TEPMHHBI,
MaTepHa, KOTOPBIN BBI3bIBAET TPYIHOCTH, TIOMETUTH U MOMBITATHCSI HAWTH OTBET B PEKOMEHIYeMOH JiuTeparype. Eciu camocTosiTensHo
He yzaeTcs pa3oOpaTbcs B Marepualie, He00X0IUMO cOPMYIIMPOBATh BONIPOC U 33aTh MPETOAaBaTEeIIo.
IMpopaboTka paboueil mporpaMMbl AUCUUILIMHEL, YIS 0c000€ BHUMAaHUE LESIM U 3a7a4aM, CTPYKTYPe M COIAEPKAHUIO JUCIUILINHEIL.
KoHCrieKTHpOBaHHWE UCTOYHUKOB, NOJTrOTOBKA OTBETOB K KOHTPOJIbHBIM BOIPOCaM, IPOCMOTP PEKOMEHIyeMO# JIUTepaTypsl, paboTa ¢
MH()OPMAIIMOHHBIMHA HCTOYHHUKAMHU B Pa3HBIX opMarax.
Taxoke B mporecce M3y4eHHs JUCIUIUIMHBI METOIMYECKUE PEKOMEH IAIIMK MOT'YT ObITh W3JJaHbl OT/ICJIbHBIM JIOKYMEHTOM.
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[Ipunoxxenune
BayutbHO-peHTHHIOBast KapTa JUCHUININHEL « TH(DOPMAIIHOHHBIE CHCTEMBI M TEXHOJIOTHH
Kypc 1 Cemectp 1
Bun koHTpOISA MuHHMANTBEHOE KOJIMYECTBO MaxkcumaibHoe
GaoB KOJIMYECTBO 0ayuIoB

HaunmenoBanue pasnena «AndopmMannoHHble TEXHOJOT I
Texymuii KOHTPOJIb IO pa3lely:
1 AynutopHas pabota 13 26
2 CamocrosrenbHas paboTa (crenuanbHble 00s3aTenbHble HOpMBbI) 5 10
3 CamocrosrenbHas pabora (crienuaibHble OPMBI Ha BEIOOD) 2 4
KOHTpOJIBHOE MEPOTIPHUSTHE TI0 Pa3ziely - -
ITpoMeKyTOYHBIH KOHTPOJIb 20 40
IIpomesxyTouHas aTTecTamnus 36 60

Hroro: 56 100

Buner koHTpOIS
OayioB

[lepedens uny mpuMepsl 3a7JaHNH, KPUTEPUN OLCHKH U KOJIMYECTBO

TeMsl U1 H3y4eHHsI H 00pa30oBaTeNbHbIe PE3yIbTaThl

Tekyumii KOHTpoJIb Mo pa3aeny «HpopManoHHbIE TEXHOJOTHH

1

AynutopHas pabota Brictymnenne ¢ npesenrarueil mo temam Moayiis (x4)
. Jloknaz pacKpbIBaeT KIIFOUYEBbBIE ACTIEKTHI BHIOPAHHOW TEMBI.
. IIpocnexuBaercst CBSA3b MEXIYy MOHATHAMH U
U3JIOKEHUs MaTepuaa.
. BriOpaHbl 10CTOBEpHBIE MCTOYHUKH MH(POPMAIHMHU, UX CITUCOK
odopmiien o 'OCT.
. Beinepikana CTpyKTypa INpe3eHTalld, CTHIb COOTBETCTBYET

TEMEC U3JI0KCHUA.
M O6y11a}01_um?1051 OTBETHUJI Ha BCC 3alaHHBIC BOIIPOCHI.

IonroroBneH or4er mO JsaboparopHoil pabore 1O
npenojasarens (x2)

Cpeau KOTOPBIX BHIOPAHO ONTHMAJILHOE
CTaHJapTaMHu OTPACIH (TaOJIMILIbL, AUATPAMMBI)

0aoB
Hroro — 26 6ammos

Kaxcaplit kputepuit orienuBaetcs B 1 6asm, uroro 5x4=20 6anios

. IIpencraBneno Heckonbko (2 u OoJiee) BO3ZMOXKHBIX pEIICHUS,
. OntumMasibHOE pelieHre O(OpPMIIEHO B COOTBETCTBHHM CO

. OOyyatomuiics cBOOOIHO OTBEYAET HA BOIPOCH AyIUTOPHU U
npenonasatens Kaxusiii kpurepuii oneHuBaercs B 1 6amn, uroro 3x2=6

Tema:
Bsenenune. OCHOBHBIE TTOHATHS JUCIUIUIMHBL

Tewma:
HNHudopMaIlmoHHbIE CHCTEMBI M TEXHOJIOTHH, HX CBOMCTBA U KJIaCCUPHKAIINN

Tema:
Nudopmarronnsie TexHonorud. OCHOBHbIE TOHATHS, CBOMCTBA U Kinaccupukanust UT

Tema:
Hasnauenwue, cTpyKTypa U MPUHIUIEGI ) YHKIIMOHUPOBAHMS HHPOPMAIUOHHBIX CHCTEM

Tema:
CoctaB UH()OPMAIIMOHHBIX CHCTEM.

Pesynbratel 00yueHus:

- POJIb U MECTO aBTOMAaTHU3UPOBAHHBIX HHPOPMAIHOHHBIX

CHCTEM U TEXHOJIOTHIA;

- OCHOBHBIE HOPMATHBHO-IIPABOBBIE JOKYMEHTHI, MEXIYHAapOJHBIE W OTEYECTBEHHBIC
CTaHJApTHI B 00JaCTH HHPOPMALIMOHHBIX CUCTEM U TEXHOJIOTHH;

- OCHOBHBIC METO/IbI U TEXHOJIOTHH 00pabOTKH HHPOPMALIUH;

- OCHOBHBIC NOHSTHS JOKYMEHTAIIMOHHOTO 00ECIIEYCHHUs YIPABICHYECKOH ACATEILHOCTH.
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CamocrosrenpHas pabora
(obGs13aTenbHBIe HOPMBI)

IToAroToBIEHB! TEKCTOBBIE OTUYETHI 10 3aJaHUSIM JIAOOPATOPHBIX PaboOT.
OtTdeTsl  coiepKaT  pe3ynbTaThl  BBIIONHEHMS  BCEX  3aJaHHI
1a60paTOpHBIX padoT.

B noxymenTe npuBeeHBI CHUMKHI 9KpaHa KITI0YEBBIX MOMEHTOB PaboT.
Otuetsl copepkar odopmienHbli nmo ['OCT Oubnumorpaduueckuii
CITHCOK.

TexcT paboTel M WLIOCTpanuM OGOPMIEHB! COITTACHO TPEOOBaHUSIM
I'OCT.

Otuer OTNpaBiIeH NPENoIaBaTelllo B yCTAHOBJICHHbIE CPOKH/3arpyXKeH Ha
HPOBEPKY B CUCTEMY YIIPABICHUS 00yUCHUEM.

Kaxapril kputepuit onenusaercs B 0-2 6ania.

Tewma:
Baenenune. OCHOBHBIC TTOHATHS JUCIHUILIMHBI

Tema:
WNHdopmanmoHHbIe CUCTEMBI 1 TEXHOJIOTHH, HX CBOMCTBA U KJIacCU(PHKALINN

Tema:
HNudopmarmonnsie TexHoaorud. OCHOBHBIC TOHATHSI, CBOWCTBA U
knaccudukanus UT

Tewma:
Haznauenwue, cTpyKTypa U NPUHIUIBI ) YHKIIMOHHUPOBAHHUS WH(POPMAIIMOHHBIX CUCTEM

Tema:
CoctaB UH()OPMAIIMOHHBIX CHUCTEM.

Pe3ynbraTel 00yueHus:

OCHOBHBIC OCOOCHHOCTH YCTAaHOBKH IIPHKIAJHOTO IIPOTPAMMHOTO OOECIICUCHHUS B paMKax
onepanuoHHoi cucteMsl Windows;

OCHOBHBIC TEXHOJIOTUH CO3JaHHUS TEKCTOBBIX M TAOIMYHBIX JOKYMEHTOB B IPOTPAMMHBIX
npoaykrax Microsoft Office;

OCHOBHBIC HMHCTPYMEHTBI CO3/IaHHMsS W HCIOJIb30BaHus (opMyna B pemaktope Microsoft
Equation u BbIle; OCHOBHBIE (DYHKIIMOHAJIbHBIC BO3MOKHOCTH 00BEKTOB SmartArt.

CamocrosrenbHas paboTa
(ua BbIOOD)

IToarorosnens! Matepuains! B popmare HTML no 3apanHo# Teme.

. OO6yuaroruiicst moAroToBMI Matepuai B popmare MS Word.

. TToxnrorosieHo rpadguyeckoe opopMIIeHHE MaTepraa

. ChopMupoBaHbI 2IEKTPOHHBIE TAOIHIBI K MATEPHAITY

. Marepuan xoHBepTupoBaH B ¢opmar HTML u pasmenieHn B

OUOC By3a Kaxnprit kpurepuii onennBaercs B 1 6aut. Uroro — 4x1=4
Ganna

Tewma:
Baenenune. OCHOBHBIE TTOHATHS JUCIUILUIMHBL

Tema:
WNHdopMamoHHbIe CHCTEMBI U TEXHOJIOTHH, UX CBOICTBa M KilacCU(UKAIIMN

Tewma:
HNudopmarmonnsie TexHomoruu. OCHOBHbIC TIOHATHSI, CBOHCTBA U Kiaccupukarus UT

Tema:
Haznauenwue, cTpyKTypa U NPUHIUIGI YHKIIMOHUPOBAHUS HMHPOPMALMOHHBIX CHCTEM

Tema:
CoctaB UH()OPMAIIMOHHBIX CHCTEM.

Pe3ynbraTs! 00y4eHus:

1. HCII0JIb30BaTh OCHOBHBIC CTAaHAAPTHBIC TIPUKIAAHBIE IIPOTPaMMHBIC CPEIACTBaA
OTIEPAIIMOHHOMN CHCTEMBI

Windows (Hoxuuier, [Toura, Kanengaps u ap.);

2. (dhopMupoBaTh €KCTOBBIE JIOKYMEHTHI CO CIIOHOU

CTPYKTYpo#i cpeactBamu Microsoft Word;
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3. co3JaBaTh U 00pabaThIBaTh TabNUIbL, rpaduky,
rpaduuecKHe IEMEeHTHI B IokyMeHTax Microsoft Word;
4. pelaTh MpakTHIecKUue 3aJa4d (C UCIONB30BAaHUEM TEKCTOBBIX, MATEMAaTHYCCKHX,

cratucTryeckux QyHkumi) ¢ ucrnonp3opanueMm Microsoft Excel.

KoHTponbHOE MEpONpHATHE 1O | -
pasaeny

[TpomMeKyTOYHBIH KOHTPOJIb MuHUMaNIbHOE KOJH4YecTBO OaiuioB — 20, MakcuManbHoe — 40
(xoimnyecTBO OaIIOB)

[IpomesxyTouHas aTTecTanus IIpenctaBnens! B (hoHAE OLEHOYHBIX CPEACTB AJISI HPOMEKYTOYHON aTTECTAllNH 110 JUCLUIUINHE

Kypc 1 Cemectp 2

Bun xonTpois

MuHUMaNbHOE KOJIUYECTBO 0aJlJIOB MaxcumanbHOoe
KOJINYECTBO 0aJIOB

HaumMeHoBaHue pa3aena «I/IH(l)OpMalII/lOHHLIe CHCTEMBbD»

Texymuit KOHTPOIIb TIO pa3Aemy:

1 AynutopHas pabota 13 26
2 CamocrosrenbHast paboTa (crenuanbHblie 00s3aTeIbHbIe (OPMBI) 5 10
3 CamocrosrenpHast pabora (cnenuanbHbie OPMBI Ha BBIOOD) 2 4
KoHTposibHOE MEpOTIPUSATHE 110 Pa3ety - -
ITpoMexxyTOUHBIN KOHTPOJIb 20 40
IMpoMexxyTodHas aTTecTalus 36 60
HUroro: 56 100

TeMsl U1 U3y4eHUs U 00pa30BaTeNbHbIC PE3YIbTAThI

Buas! koHTpOIIS [lepedeHs uny npuMepsl 3aJjaHui, KPUTEPUN OLEHKH U KOJIMYECTBO
0aiioB

Texkyumii KOHTPoJIb Mo pa3aeay «MHpopManMOHHBIE CHCTEMBD)

1 | Aynuropnas paboTa BricTymnenue ¢ nmpe3eHTaunuei mo remam Monyis (x4)
. Jlokar pacKphIBaeT KIFOUEBBIE aCIIEKTHI BEIOPAaHHOW TEMBI.
. [IpocnexuBaercs CBA3b MEXIY MNOHATHSIMU U JIOTHKA
W3JI0KEHUS MaTepHuaa.
. BbIOpaHbl 10CTOBEpHBIC MCTOYHUKH WH(POPMALUH, MX CITHCOK
odopmien o 'OCT.
. Beiiepkana CTpyKTypa TpE3CHTAIMH, CTHIb COOTBETCTBYET
TeMe HU3JI0KEHUS.
. OO0yuaromuiics OTBETUII HA BCE 3aJaHHBIE BOIIPOCEHL.
Kaxpiit kputepuit onenuBaercs B 1 6amt, uroro 5x4=20 6aiioB
[MonrotoBnen otuer 1O JaboparopHoit paboTe MO  3adaHUI0
npenogaBares (x2)

Tewma:
JKuzHeHHBIH UK HHOOPMAIIMOHHBIX CUCTEM

Tema:
BHeapenne nH)OpPMAIMOHHBIX TEXHOJOTHI B YIPABICHYECKYIO IESTEIBHOCTh

Tewma:
CrpykTypa HHOOPMAITMOHHON CHCTEMBI

Tema:
Wutpasner, kak 6a3uc UCTIONIb30BaHUsI HH)OPMAIIMOHHBIX CUCTEM

Tewma:

Crpannna 11 u3 14




Hamnpasnenne noarorosku: 09.03.03 Ipuknannas nadopmaTika
HanpasnenHocts (podmuis): «KoprnopaTieHble HHPOPMALMOHHbIE CHCTEMBD)
Paboyas nporpamma JmciuIinabl «MHPOpMAIMOHHbBIE CHCTEMbI M TEXHIJIOTHI»

. ITpenctaBneHo HeckoIbKO (2 U Gonee) BO3MOXKHBIX PELICHUS,
cpeny KOTOPBIX BEIOPAHO ONTHMAIbHOE

. OnrumanbHoe pemieHHe O(OpMIEHO B COOTBETCTBUU  CO
CTaHJapTaMU OTPACIHU (TAOIHIIBI, AUATPAMMBI)

. OOyuatomuiics cBOOOAHO OTBEUAET HAa BOIPOCH! ayAUTOPUH U
npernoaBarens Kaxaplid kpurepuid onieHuBaercs B 1 6asi, uroro 3x2=6
OaioB

Hroro — 26 6amnos

PasButue I/IH(i)OpMaI_[I/IOHHI)IX CUCTEM M TEXHOJIOTHI B CETH HHTepHeT.

PesynbraTel 00y4eHHs:

3HaeT: poiab U MECTO aBTOMATH3MPOBAHHBIX MH(MOPMAIMOHHBIX CHCTEM M TEXHOJOTHWIl B
JIeATeIbHOCTY COBPEMEHHOM OpraHu3aluy, HOpMaTUBHYIO 6a3y ux npumeHenus (MS Office,
yruautel Windows);

YMeer: cOCTaBIATh U 0GOPMILITE KOMOMHUPOBAHHbEIE JOKYMEHTHI M OTYETHI CPEICTBAMH
O(HCHBIX MAKETOB (BKIIFOYAsi CHOCKH, CCHUIKH, OMOIHOTrpaduyecKre CrucKu)

CnocobeH  IPUMEHATE  COBPEMEHHBIC  HH(OPMALOHHBIC  O(HCHBIC  TEXHOJOTHH
(3apyOe)XHOTO W OTEUECTBEHHOTO  MPOW3BOJCTBA, KOMMEpYecKHe M  CBOOOIHO
pacmpocTpaHsieMble) B JOKYMEHTOOOOPOTE OO/DKETHOW OpraHW3alliii, IpPH PEIICHUH
MPOCTHIX YUETHBIX 33/1a4, IPH OPTaHU3alui COBMECTHOM pabOTHI

3HaeT: OCHOBHBIC HOPMAaTHBHO-IIPABOBBIC JOKYMEHTHI, MEKIYHAPOIHBIC U OTCUYCCTBEHHBIC
CTaH/APTHI B 00J1acTH HHOOPMALIIOHHBIX CHCTEM H TEXHOJIOTHf;

YMeer: paboTath C MEKTPOHHBIMH JIOKYMEHTaMH, Pa3MEIICHHBIMY B 00JIaUHBIX CEPBHCAX Ha
npumepe TexHoioruit Google u Microsoft; - HCMONB30BaTh OCHOBHBIC CTaHAapPTHBIC
NPHUKIaJHbIC MPOrPaMMHBIC CpEICTBa onepanuoHHo#i cuctemsl Windows (HoxxHUIEL,
IMouta, Kanenmaps u ap.); - opMUpPOBATH TEKCTOBBIE JJOKYMEHTHI CO CIIOKHON CTPYKTYpOM
cpeactBamu Microsoft Word; - co3naBaTth 1 00pabaTbIBaTh TaOIULEL, Fpaduky, rpadudeckue
3JIEMEHTHI B IokyMeHTax Microsoft Word;

Braneer HaBbIKaMu IOATOTOBKH 0030pOB, aHHOTALMH, cocTaBlIeHUs pedepaToB, HAyUHBIX
JTOKJIAJIOB, MyOJIMKAIHid, 1 OMOIHOrpaduu ¢ UCIOIB30BAHUEM HIMPOKOTO CHEKTpPa CPEICTB
aBTOMATH3aLMU U OPTraHu3allui COBMECTHOU paboThl (oucHsle makeTsl, Share Point, Zotero)
3HaeT: cTaHmapThl 0QOPMIICHHS TEXHUYECKON JOKYMEHTALNH U €€ COCTABIISIIONINX (CXEMBL,
TUIaHBI)

YMmeeT: 0hOpMIIATE TEXHHIECKYIO JOKYMEHTALNH C UCTIONb30BaHNEM O(UCHBIX TAKETOB
3HaeT: TpeOOBaHMS K OCHOBHBIM apTe(akTaM, CO3AaBaeMbIM B JKH3HCHHOM ILIHKJIE
OTIEPAIIMOHHOM CHCTEMBI.

VYMmeet: paspabarbiBaTh 1 OGOPMIATH TOKYMEHTHI (TEXHHYECKOE 3aJaHue, IUIaH-rpapuk
paboT, aKkThl IpUeMa-Tieperadyr) Ha BCEX JTalax XM3HEHHOTO LHMKIa MH()OPMAIMOHHOM
CHCTEMBI.

Bnaneer HaBbikamMu O(OpMIICHUS OCHOBHOH OTYETHOW M TUIAHOBOW JOKYMEHTALMEH MO
npoueccaM pa3padoTKH HHPOPMAIMOHHOH CHCTEMBI

CamocrosrenbHas paboTa
(o0Os13arenbHbIE HOPMBI)

IToaroToBneHbI TEKCTOBBIE OTUYETHI 10 3aJaHUIM JIAOOPATOPHBIX PadoOT.
OT4eThl  cofepaT  pe3yibTaThl  BBINOJHEHWS  BCEX  3aJaHHi
n1abopaTOpHBIX padoT.

B nmoxyMeHTe prBeAeHB CHUIMKHU 9KpaHa KITF0YeBBIX MOMEHTOB padorT.
Otuetsl cogepxar odopmienHelid 1o ['OCT Oubauorpaduyeckuit
CIIHCOK.

Texkct paboThl W WILTFOCTpANMKM OQOPMIICHBI COIJIACHO TPEOOBAHUAM
I'OCT.

OT4eT OTNPAaBIICH MPEMOJABATEIII0 B YCTAHOBICHHBIC CPOKH/3arpyXeH Ha
MPOBEPKY B CHCTEMY yIpPaBIICHUS 00yICHUEM.

Kaxaplii kputepuit oneHusaercs B 0-2 Gama.

Tewma:
JKW3HEHHBIN UK HTHPOPMAIIMOHHBIX CHCTEM

Tema:
BHeapenne nH)OpPMAIMOHHBIX TEXHOJOTHI B YIPABICHYECKYIO IESTEIbHOCTh

Tewma:
CrpykTypa nHOOPMAITMOHHON CHCTEMBI

Tema:
WuTtpaner, kak 0a3uc UCMOJIb30BaHUsl HH)OPMAIIMOHHBIX CUCTEM
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Tema:
PazBuTre HHPOPMAIIMOHHBIX CHCTEM M TEXHOJIOTUH B ceTn MHTEpHEeT.

PesynbraTel 00y4eHus:

3HaeT: poiab U MECTO aBTOMATH3MPOBAHHBIX HMH(MOPMAIMOHHBIX CHCTEM M TEXHOJOTHUIl B
JIeATeIbHOCTY COBPEMEHHOM OpraHu3aluy, HOpMaTUBHYIO 6a3y ux npumeHenus (MS Office,
yruautel Windows);

YMeer: coCTaBIATh M O(GOPMIIITE KOMOMHUPOBAHHBIE JOKYMEHTHI M OTYETHI CPEICTBAMH
O(HCHBIX MAKETOB (BKIIIOYAsi CHOCKH, CChUIKH, OMOIHOrpaduyecKue CrucKu)

CnocobeH  IPUMEHATE  COBPEMEHHBIC HH(OPMALOHHBIC  O(HCHBIC  TEXHOJOTHH
(3apyOeXHOTO W OTEUECTBEHHOTO  MPOW3BOJCTBA, KOMMEpYECKHMe M  CBOOOIHO
pacnpocTpaHseMble) B JIOKYMEHTOOOOpOTe OIOUKETHOM OpraHu3allid, IpU PEIICHUH
MPOCTHIX YUETHBIX 33/1a4, IPH OPTaHU3alui COBMECTHOM pabOThI

3HaeT: OCHOBHBIC HOPMAaTHBHO-IIPABOBBIC JOKYMEHTHI, MEKIYHAPOIHBIC U OTCUYCCTBEHHBIC
CTaH/APTHI B 00J1acTH HHOOPMALOHHBIX CHCTEM H TEXHOJIOTHH;

YMeeT: paboTaTh ¢ 3I€KTPOHHBIMH IOKYMEHTAaMHU, Pa3MEICHHBIMU B 00JIaYHBIX CEPBUCAX Ha
npumepe TexHoioruit Google u Microsoft; - HCMONB30BaTh OCHOBHBIC CTaHAApPTHBIC
NPHUKIaJHBIC MPOrPaMMHBIC CpEICTBa onepanuoHHo#i cuctemsl Windows (HoxxHUIEL,
IMouta, Kanenmaps u 1p.); - GopMHUpPOBATH TEKCTOBBIC JOKYMEHTBI CO CIIOXKHOHN CTPYKTYpOi
cpeactBamu Microsoft Word; - co3naBath 1 00pabaThIBaTh TaOIULEL, Fpaduky, rpadudeckue
3JIEMEHTHI B IokyMeHTax Microsoft Word;

Brageer HaBbIKaMu IMOATOTOBKH 0030pOB, aHHOTAIUi, cOCTaBlIeHUs pedepaToB, HAyUHBIX
JOKJIAZI0B, MyOIMKaIMi, 1 OHOIMOrpaduu ¢ UCTIONH30BAaHUEM IIMPOKOTO CIIEKTpPa CPEICTB
ABTOMATH3ALMU U OPTraHU3allui COBMECTHOH paboThl (oucHsle makeTsl, Share Point, Zotero)
3HaeT: cTaHmapThl 0QOPMIICHHS TEXHUYECKON JOKYMEHTALNH U €€ COCTABIISIOMINX (CXEMBL,
TUIaHBI)

YMmeeT: 0hOpMIIATE TEXHHIECKYIO JOKYMEHTALMH C UCTIOJb30BaHUEM O(UCHBIX ITAKETOB
3Haer: TpeOOBaHHSA K OCHOBHBIM apTedakTaMm, CO3JaBaeMbIM B JKU3HEHHOM IIMKJIE
OTEPALHOHHON CUCTEMBI.

VYMeet: paspabarbiBaTh 1 OGOPMIATH TOKYMEHTHI (TEXHHYECKOE 3aJaHue, IUIaH-rpapuk
paboT, aKkThl IpUeMa-Tieperadyr) Ha BCEX JTalax >KM3HEHHOTO LMKJIa MH()OPMAIlMOHHOM
CHCTEMBI.

Bnaneer HaBbikamMu O(OpMIICGHUS OCHOBHOH OTYETHOW M TUIAHOBOW JOKYMEHTALMEH MO
npoueccaM pa3padoTKH HHPOPMAIMOHHOH CHCTEMBI

CamocrosrenbHas paboTa
(1a BBIOOD)

IMoarorosnens! marepuains! B popmate HTML no 3aganHo# Teme.

. OO0yyaronmuiics NOArOTOBII Matepuan B popmate MS Word.

. [MonrorosneHo rpadguyeckoe opopmileHHE MaTepraa

. CdopmMupoBaHbl AIEKTPOHHBIE TAOIUIBI K MaTEpUaILy

. Marepuan xouBeptupoad B ¢popmar HTML u pasmemieH B

DUOC By3a Kaxnplii kpurepuii onenuBaercs B 1 6amt. Uroro — 4x1=4
Oamta

Tema:
JKH3HEeHHBIN UK HTHPOPMAIIMOHHBIX CHCTEM

Tema:
BHeapenne nH)OpPMAIMOHHBIX TEXHOJIOTHI B YIPABICHYECKYIO JIESTEIBHOCTh

Tewma:
CrpykTypa HHOOPMAIMOHHON CHCTEMBI
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Tewma:
Wutpaner, kak 6a3uc UCTIONIb30BaHUs HH)OPMAIIMOHHBIX CUCTEM

Tema:
PazBuTie HHPOPMAIIMOHHBIX CHCTEM U TEXHOJIOTHII B cet IHTepHeT

Pe3ynbrarel 00yueHus:

3HaeT: poilb U MECTO aBTOMATH3MPOBAHHBIX MH(MOPMAIMOHHBIX CHCTEM M TEXHOJOTHWIl B
JIeATeIbHOCTY COBPEMEHHOM OpraHu3aluy, HopMaTUBHYIO 6a3y ux npumeHenus (MS Office,
yruautel Windows);

YMeeT: cocTaBiaTh U 0(QOPMILITE KOMOMHUPOBAHHBIE JOKYMEHTBl M OTYEThI CPEICTBAMU
O(HCHBIX MAKETOB (BKIIFOYAsi CHOCKH, CCBUIKH, OMOIHOTrpaduyecKre CIuCKH)

Croco6eH NPUMEHATb COBPEMEHHBIE  HMH()OPMALMOHHbIE  O(UCHBIE  TEXHOJOTUH
(3apyOeXHOTO W OTEUECTBEHHOTO  IPOW3BOJCTBA, KOMMEpYeCKHe M  CBOOOIHO
pacnpocTpaHseMble) B JIOKYMEHTOOOOpOTe OIOUKETHOM OpraHu3alldyd, IpU PpEIICHUH
MPOCTHIX YUETHBIX 337124, IIPH OPTaHU3alul COBMECTHOM pabOTHI

3HaeT: OCHOBHbIE HOPMATUBHO-IIPABOBBIE JIOKYMEHTBI, MEX/YHApPOAHBIC U OTEUECTBEHHbIE
CTaH/AAPTHI B 00J1acTH HHOOPMALIIOHHBIX CHCTEM H TEXHOJIOTHf;

YMeeT: paboTaTh ¢ 3I€KTPOHHBIMU IOKYMEHTAaMHU, Pa3MEICHHBIMU B 00JIaYHBIX CEPBUCAX Ha
npumepe TexHoioruit Google u Microsoft; - HCMONB30BaTh OCHOBHBIC CTaHAapPTHBIC
[PUKJIaJHBIE TPOrpaMMHbIE CPeACTBa onepanuoHHoN cuctemsl Windows (HoxHupl,
IMouta, Kanenmaps u 1p.); - GopMHUpPOBATH TEKCTOBBIE TOKYMEHTBI CO CIIOXKHOHN CTPYKTYpOi
cpeactBamu Microsoft Word; - co3naBaTth u 00pabaTbIBaTh TaOIULEL, Fpaduky, rpadudeckue
SIIeMEeHTHI B TokyMmeHTax Microsoft Word;

Braneer HaBbIKaMu IOATOTOBKH 0030pOB, aHHOTALMH, cOCTaBICHUsS pedepaToB, HAYUHBIX
JOKJIAZIoB, MyOIMKaIMi, 1 OHOIMOrpaduu ¢ UCIIONH30BAaHUEM IIMPOKOTO CIIEKTpa CPEICTB
ABTOMATH3ALMHU 1 OPTaHU3ALMH COBMECTHOM paboTsl (o¢ucHbIe nakeTsl, Share Point, Zotero)
3HaeT: cTaHmapThl 0(QOPMIICHHS TEXHUYECKON JOKYMEHTALNH U €€ COCTABIISIOMINX (CXEMBL,
TIJTaHBI)

Ymeer: opopMIIATh TEXHUYECKYIO IOKYMEHTAIMY C UCIIOIb30BaHNEM O(DUMCHBIX TTAKETOB
3Haer: TpeOOBaHHSA K OCHOBHBIM apTedakTaMm, CO3JaBaeMbIM B JKU3HEHHOM IIHKJIE
OTEPALIOHHON CHCTEMBI.

VYMeet: paspabarbiBaTh U OGOPMIATH TOKYMEHTHI (TEXHHYECKOE 3aJaHue, IUIaH-rpapuk
paboT, akThl IpUeMa-Tieperadyr) Ha BCEX JTalax >KM3HEHHOTO LMKJIa MH()OPMAIMOHHOM
CHCTEMBI.

Bnaneer HaBbikamMu O(OpPMIICHHS OCHOBHOI OTYETHOW M TUIAHOBOW JOKYMEHTALMEH MO
npoueccaM pa3padoTKH HHPOPMAIMOHHON CHCTEMBI

Kontponsnoe mepomnpusarue mo
paszneny

[IpomeskyTOUHBIH KOHTPOJIb
(xoimMyecTBO OaIOB)

MuHMMabHOE KOau4ecTBO 6amuioB — 20, MakcumanbHoe — 40

HpOMe)KyTO‘IHaSI aTTreCcTauus

HpeZ[CTaBJ'IeHI)I B (bOHﬂC OLICHOYHBIX CPEACTB IJIA HpOMe)KyTO‘IHOfI aTTeCTalyu 110 JUCIUIIINHE
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