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Kpamupuxarus O0axanaBp

Dopma o0yueHUs OYHas

Oommas TpyIoeMKOCTh 23ET

YacoB 1o yueOHOMY IIaHy 72 Bupl KOHTPOJIS B ceMecTpax:
B TOM YHCIIE: 3a4eTHl 1

ayJUTOPHbBIE 3aHATUL 28

caMoCTOsITeNbHAs paboTa 44

Pacnpene.ﬂeﬂue YaCcoB JUCHUIVIMHDBI IO CEMeCTpaM

Cewmectp(Kypc.Homep cemectpa Ha Kypce) 1(1.1) Hroro
Bup 3ansatuii VIT | PIIA | VIT | PII
JlaGopatopHsbie 28 | 28 | 28 | 28
B TOM UmcIe UHT. 6 6 6 6
Hroro ay. 28 | 28 [ 28| 28
KonTaktHas pabora 28 | 28 | 28 | 28
Cawm. pabora 44 | 44 | 44 | 44
HWroro 72 72 |72 ] 72




Hamnpasnenue noaroroku: 44.03.05 Ienaroruueckoe oopazoBanue (¢ AByMs MPpOMHUISIMH ITIOATOTOBKH)
Hamnpasnernnocts (mpoduis): «Oxonomuka» u «Hbpopmarukay
Pabouas nporpamma aucrumnabl «MHMOpPMAITHOHHbIE TEXHOIOTUH U CHCTEMBD)

IIporpammy coctaBui(u):

bypues Hukomnaii [TaBnosuu
Kazeer Anexceii EBrenbesuu
Tapakanosa Enena HukonaesHa

IIpu Hanmuuy 0OyyaroIKXCs U3 YUCIIa JIUL C OTPAHNYEHHBIMU BO3MOXKHOCTSIMU 370POBbsI, KOTOPBIM HEOOXOAMM OCOOBIH MOPSIO0K
OCBOCHHMSI TUCLUILTHHBI (MOAYILS), TI0 MX JKEJAHUIO pa3pabdaThIBAaeTCs afalTUPOBAaHHAS K OTPAaHUUYSHUSIM MX 3I0POBBsI pabouast
porpaMma JUCHUIUTUHBI (MOTYJIS).

Pabouas nporpaMMa JUCHUIIINHBI

I/IH(l)OpMaIII/IOHHble TE€XHOJIOI'MU U CUCTEMbI

pa3pabotana B cootBercTBur ¢ ®I'OC BO:

DenepanbHblil rocy1apCTBEHHBINH 00pa30BaTeNbHbINA CTaHAAPT BBICIIEr0 00pa3oBaHus — OakajdaBpUaT IO HAIPABICHUIO IOATOTOBKU
44.03.05 IMemaroruueckoe obpazoBanue (¢ IByMs IPOGUISIMUA TOATOTOBKH). Y TBEpXK/IeH MprUKa3oM MUHHCTEPCTBA 00pa3oBaHUE
Hayku Poccuiickoit @eneparuu ot 22 despans 2018 r. Ne 125

COCTaBJICHA HAa OCHOBAHUH y‘I€6HOI‘0 IJ1aHa:

Hanpasnenue noarorosku: 44.03.05 Ieparornveckoe obpazoBanue (C AByMsI MPOPHISIMH MOITOTOBKH)
HanpasnenHocts (npo¢uis): «OkoHoMuka» U «MHbopmaTHka»

yTBepxeHHoro YuénsiM coBeroM CI'CITY ot 30.08.2019 npotoxon Ne 1.

Pabouast nporpamMma oo0peHa Ha 3acelaHuH KadeIpbl

I/IH(I)OpMaIII/IOHHO-KOMMyHl/IKa[II/IOHHbIe TEXHOJIOTHUHA B 06pa3onamm

TIportokos ot 27.08.2019 1. Ne 1

IlepeyrBepikneHa Ha OCHOBaHUM peleHus Yuenoro cosera CI'CITY
TIporokoun 3aceqanns Yuenoro coBera CI'CITY ot 25.02.2022 1. Ne7.
3aB. kadenpoit bprikcuna O.D.

Haganpuuk YOIT

CL

H.A. JlomannHa
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1. HEJIX X 3AJAYH OCBOEHUSA JTUCITUIIJIMHBI (MOAY JIS)

Lens u3ydeHNs: AUCHUILIMHBL: (OPMHUPOBAHHE y OOYYarOIIMXCS YHHBEPCANBHOH KOMIICTCHIUH, CBS3aHHOH CO CIIOCOOHOCTBIO
OCYIIECTBIIATh ITONUCK, KPUTHUECKUI aHAIW3 U CHHTE3 MHGOPMaIUH, NTPHUMEHATh CUCTEMHBIN MMOIXO0[ IS PELICHUs MOCTABICHHBIX
3aj1a4 B YCJIOBHUSX IIA(POBH3AIMN 00pa30BaHHU.

3agaun u3y4yeHUsl NUCHUILUIMHBI: CHOPMHUPOBATH HABBIKMA PEIICHUS TUIOBBIX 3a7ad yuyeOHOW M Oynyuied mnpodeccCrOHaIbHOM
JIeATEIEHOCTH C HCIIOJIb30BaHHEM BO3MOXKHOCTEH 3IIEKTPOHHOH HH(OPMaIMOHHO-00pa30BaTeILHON Cpeabl By3a, HH(POPMAIIMOHHBIX
pecypcoB cetu HTEpHET.

O6s1acTh NpodeccoHaIbHON gesiTebHOcTH: 01 OGpa3oBaHue U Hayka

2. MECTO JUCHMILTUHBI (MOAYJIsI) B CTPYKTYPE OBPA3OBATEJBbHOM ITPOTPAMMBbI

Iuka (paszen) OI: [51.0.02

2.1|Tpe603amm K NMpeIBapUTeILHOI NOAr0TOBKE 00y4Yalomerocs:

W3y4yeHue AUCIUILTHHBI 0a3UpyeTCs Ha 3HAHUSIX, YMEHHUSIX, HABBIKAX W OMBITE, MOJYYCHHBIX IPH OCBOCHHH IIKOJIBHOTO Kypca
«Mupopmatnkay.

2.2| AncuumimHbl (MOYJIM) U NPAKTHKH, IJIsl KOTOPBIX OCBOEHUE JAHHOM AUCHUTIMHBI (MOIYJIs) HEOOXOIUMO KAK
npeAlecTBYIONee:

Bce pucnpmimHbl 1 IIPAKTUKH, BXOJAIINC B yq66HLIﬁ IIJIaH.

3. KOMIIETEHL[IY OBYYAIOILIETOCSl, ©°OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSI JUCLAIIJIMHBI
(MOZYJIS)

YK-1. Cioco0eH oCylecTBJIATH MOUCK, KpUTHYECKHI aHAJIN3 U CHHTe3 HH(OpMALUH, IPUMEHATH CHCTEMHBIN MOIXO0/ 1JIsI
peleHusi MOCTABJIEHHBIX 32724

YK-1.1. Anaausupyer 3agauy, BblaeJsisl ITANBI ee pellleHus, 1eiiCTBUS M0 PeleHnIo 3a/1a4H.

3HaeT: STarnsl PemeHus 331a491 C TOMOIIBIO CPEACTB HHGOPMALIOHHBIX TEXHOJIOTHH.
YMeeT: aHaNu3UpoBaTh 33714y, B €€ 0a30Bble COCTABISIONINE; OCYLIECTBIIATE AEKOMIIO3UILIMIO 3aJa4H.
BrageeT: MeToiaMy aHaJIHM3a THIOBBIX 33144, PENIaeMbIX C TIOMOIIBIO CPEACTB HH(OOPMAITMOHHBIX TEXHOJIOTHH.

YK-1.2. HaxoauT, KpUTHYECKH aHAJU3UPYET U BHIOHPaeT HH(POPMALNI0, HEOOXOTUMYIO IJIsl pellieHUsI MOCTABJIEHHOI
3a/1a4u.

3HaeT: ICTOUYHHUKH HH(POPMAIHH, COOTBETCTBYIOIIIE TPEOOBAHNSAM aBTOPHTETHOCTH, HAJISKHOCTH, JOCTOBEPHOCTH; BUBI
IpeCTaBIeH!s: MHGOPMALUU ¢ TIOMOIIBIO CPEACTB UH(QOPMAIIMOHHBIX TEXHOJIOIUIL; CTIOCOOBI U3BIeUeHUS HHPOpMALIK U3
JNIEKTPOHHBIX HCTOYHHKOB; COCTAB M Ha3HAUCHHUE IEKTPOHHBIX HH(QOPMAIMOHHBIX PECYPCOB U HH(QOPMAMOHHBIX TEXHOJIOTHH
3JIEKTPOHHOM MH(POPMAIIMOHHO-00pa3oBaresbHOH cpensl CI'CITY; mopsiiok 3arpy3Ku, yCTAaHOBKU M aKTUBALUK MPOrpaMMHBIX
MPUIOKEHHS 111 pabOTHI C AIIEKTPOHHOW HHPOpMAIOHHO-00pa3oBarenbHol cpenoit CI'CITY.

YMeeT: paboTaTh CO CIy:KO0H CETEBOr0 XpaHUIHIIA, CO3/1aBaTh U 3arpyxarth (ailsbl, IPeAOCTaBIATh JOCTYI APYTUM
HOJTB30BaTENSIM; (POPMHPOBATH CCBUIKHM JOCTYMA K Pa3ZienaM CeTeBBIX XPaHUITHIIL, SICKTPOHHBIM JOKyMEeHTaM; paboTaTh C IIEHTPOM
aKaJIeMUYECKOT0 MPOrpaMMHOI0 00eCIIeueHus], OCYIIECTBIAThH IOUCK B OOIEM KaTauore, 3aKa3blBaTh U 3arpyxaTh JUCTPUOYTUBBI
TPOTPaMMHBIX TPHIOKEHHH, HEOOXOAUMBIX Ul yIeOHOTO Iporiecca; paboTaTh C By30BCKOH aJpecHOH KHUTOH (TII00aIbHBIM
CIIMCKOM aJIpECOB JICKTPOHHOM TIOYTHI).

Brazgeer: anropurMamu morcka HHQOpPMaIUH B HOMCKOBBIX CHCTeMax ceTH MHTepHeT, MH(OPMAIIMOHHEIX CHCTEMaX, YIIEKTPOHHON
H(OpMaIMOHHO-00pa3oBaresbHOi cpene CI'CITY.

YK-1.3. PaccmaTpuBaeT pa3jinyHble BADMAHTHI PellieHUs 32/1a4M, OLEHHBAET HX MPEHMYIIECTBA H PUCKH.

3HaeT: He0OXOAUMBIE NIPU PELICHUH TUTIOBBIX 3a/1a4 y4eOHOH 1 Oyaymiei npodeccnoHanbHON IesTeNbHOCTH TEXHOIOTHH CO3/IaHMs,
PenaKkTUpOBaHUs, COXpaHEHUS U 00pabOTKKH MH(POPMAIIMOHHBIX 00BEKTOB PA3IMYHOTO THIIA C TOMOIIBIO CPEICTB MH(POPMALIMOHHBIX
TEXHOJIOTHI; BO3MOXKHOCTH CHCTEMHOTO, IPHKJIAIHOTO 1 HHCTPYMEHTAIBHOTO IPOTPaMMHOT0 00ECIIeUeHHsT; STHIECKUE U ITPaBOBEIC
HOPMBI 1IpH padoTe ¢ uHpOpManuei.

VYmeeT: hopMUpPOBaTH U 00padaTHIBATH PA3IMYHBIC TUIIHI JOKYMEHTOB CPEICTBaMH O()UCHBIX PUIIOKEHHH; HCIIOJIB30BaTh
pa3UyHbIEe CPENICTBA CETEBOM KOMMYHUKAIMHU C YI€TOM UX TEXHOJIOTUUECKUX, IPABOBBIX, STHYECKHX OCOOCHHOCTEH; ONpeesITh
HaOOPBI AIEKTPOHHBIX HHOOPMAIIHOHHBIX PECYPCOB H MHOOPMAIIMOHHBIX TEXHOJIOTHIT JJIEKTPOHHOW HH(POPMALHOHHO-
obpazoBarenbHoii cpenpl CI'CITY s perieHus yueOHbIX 3a1a4.

BrageeT: npakTHYECKUMU IPHEMaMH PadOTHI C IEKTPOHHBIMU JIOKYMEHTaMH.

YK-1.4. 'pamoTHO, JTOTHYHO, APTYMEHTHPOBAHHO (hopMHPYeT COOCTBEHHBIE CYKACHUS M OLeHKH; OTJIHYaeT (PaKThl OT
MHEHW, HHTEPNPETAIUIi, OLIEHOK B PACCYKIEHUSAX APYTUX YYACTHUKOB JeSTeJILHOCTH

3HaeT: MpaBuiia U KyJIbTYPY B3aUMHOTO PELICH3UPOBAHUS (KPOCC-UEKHHT), AEIOBOH IIEKTPOHHON MEPEIHCKY.

YMeeT: UCTIOIB30BaTh PEXKUM pelieH3upoBanus (Ha mpuMepe Microsoft Word), sxypHai Bepcuii, MpOU3BOJUTH CPaBHEHHE BEPCHI
9JIEKTPOHHBIX JOKYMEHTOB M X BOCCTAHOBJICHHUE; CO3J1aBaTh ¥ PEIAKTUPOBATH HJIEMEHTHI 3JIEKTPOHHOTO NOPTHOIIHO,
MPEIOCTABIATEH JOCTYII K dJIEMEHTaM OPT(OINO; OCYIIECTBISITH KOMMEHTHPOBAHUE U OLICHKY MIMCBMEHHBIX PadoT, 3arpyKEHHBIX B
9NEKTPOHHOE NOPT(OINO; BECTH IEPEMHICKY CPEACTBAMH By30BCKOH (KOPIOPATHBHON) JIEKTPOHHON MOYTHI, CO30aBaTh
MI0JIb30BaTENLCKUE CIIMCKH PACCHUIOK (CITUCKH KOHTAKTOB), paboTaTh C KaJeHAapeM, OTIPABIIATh U IPUHUMATh [TPUIJIAIICHHS Ha
MEPONPUTHUS; MyOIMKOBATH COOOIIEHNS 1 KOMMEHTApHUHU B KOPIIOPATHBHOH COIMANbHOI ceTu.

Brnageert: onblToM oopMiIeHHs COOCTBEHHBIX CYKJECHUN U OLIEHOK B ()OpMeE NIEKTPOHHBIX KOMMEHTApUEB U OLIEHOK.

YK-15. Onpez[e.rmeT N OCHUBACT NPAKTHYCCKHE MOCJACACTBUS BO3SMOKHbBIX BADHAHTOB PCIICHUS 3a/1aUH

3HaeT: KPUTEPHH OLICHKH MOCICICTBUN BO3MOXKHBIX BAPHAHTOB PEIICHUS 33/]a4l C TOMOIIBIO CPENICTB MHPOPMAITMOHHBIX
TEXHOJIOTHH.

YMmeer: oLleHUBATh IJIAHUPYEMBbIE TPYL03aTPAThl IPU BIOOPE KOHKPETHBIX CPEJCTB HHPOPMALMOHHBIX TEXHOIOTHH.
BraseeT: mpuemMaMu OLICHKH BPEMEHHBIX 3aTPaT Ha CO3J]aHUE Pa3IMYHbIX HH()OPMAIIMOHHBIX OOBEKTOB.
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4. CTPYKTYPA U COJIEP’)KAHME JUCIHUIIIMHBI (MOLY.JI5T)

Kon HaumenoBaHue pa3iesioB U TeM /BUA 3aHATHUSI/ Cemectp | YacoB | HuTepakT.
3aHSATHS

Paznen 1. UndopmanmoHHbie TEXHOJTOTHH U CHCTEMbI

1.1 |Pabora c pa3nenamu caiita CI'CITY /JIa6/ 1 4 2

1.2 |Pabora c pa3nenamu caiita CI'CITY /Cp/ 1 4 0

1.3 |OcHoBBI paboTHI ¢ HHPOPMAIIMOHHO-TIPABOBBIMU cucTeMamu /J1ab/ 1 4 0

1.4 |OcHoBBI paboThl cO MH(POPMAIMOHHO-TIPAaBOBBIMU cucTeMamu /Cp/ 1 4 0

1.5 |be3onacHas paboTa B 3JIEKTPOHHOI HHPOPMAITMOHHO-00pa30BaTENBLHON Cpejie 1 2 0
CI'CITY u B cetu Unrepner /J1a6/

1.6 |BesomacHas paboTa B 31EKTPOHHOI HH(OPMAIIMOHHO-00pa30BaTEILHOM cpere 1 4 0
CI'CITY u B cetu Unreprert /Cp/

1.7 |OcHOBHBIE KOMIIOHEHTHI 3JIEKTPOHHON MHPOPMALMOHHO-00pa30BaTEIbHON Cpebl 1 2 0
CI'CITY: ux Ha3Ha4YeHHe ¥ BO3MOXKHOCTH /J1ab/

1.8 |OcHOBHBIC KOMIIOHEHTBI AJICKTPOHHON HHPOPMAIIIOHHO-00pa30BaTEILHON CPEIbI 1 4 0
CI'CITY: ux Ha3HauyeHue U Bo3MoxkHOCTH /Cp/

1.9 |TexHONOTHH CHHXPOHHOTO U ACHHXPOHHOTO B3aMMOJICHCTBHUS MOJIb30BaTEICH 1 4 2
9JIEKTPOHHOM HHpOpMaIMoHHO-00pa3oBarensHor cpensl CI'CITY /J1a6/

1.10 [TexHOJIOTHH CHHXPOHHOTO U aCHHXPOHHOTO B3aMMO/ICHCTBUS MOJIb30BaTENICH 1 4 0
9JIEKTPOHHOM HHPOpMaIMOHHO-00paszoBarenbHoi cpenbl CI'CITY /Cp/

1.11 [Cucrema snekrpoHHoro noptdosnuo /J1ad/ 1 2 0

1.12 |Cucrema snekrpornoro moptdomnmo /Cp/ 1 4 0

1.13 |I[IporpammHoe obecrieyeHue HIEKTPOHHON HH(POPMaLMOHHO-00pa30BaTeIbHON 1 2 0
cpenst CI'CITY /J1a6/

1.14 |TIporpammHOe oOecriedeHne 3JIEKTPOHHON HH(POPMAIIMOHHO-00pa30BaTEIbHOM 1 4 0
cpenst CI'CITY /Cp/

1.15 [PaGora c 3JIEeKTPOHHBIMHU JTIOKYMEHTAMH B 3JIEKTPOHHON MH(POPMAIIMOHHO- 1 2 0
oOpazoBatenbHoii cpene CI'CITY /JI1a6/

1.16 |PaGorta c 31eKTpOHHBIMU JOKYMEHTAMHU B 3J1€KTPOHHOI HH(OPMAILIIOHHO- 1 4 0
obpazosatenbHoit cpene CI'CITY /Cp/

1.17 |OcHOBBI pabOTHI C HIEKTPOHHBIMU OHOJINOTEUHBIMY cucTeMamu /J1ab/ 1 2 0

1.18 [OcHoBBI paboTHI € 3JEKTPOHHBIMU OHOIHOTEYHBIME crcTeMamu /Cp/ 1 4 0

1.19 |Pa6ora ¢ ToKyMeHTaMH B TeKCTOBOM Tporteccope Microsoft Word /J1a6/ 1 4 2

1.20 |Pabora ¢ moKyMeHTaMu B TeKcToBOM Tiporieccope Microsoft Word /Cp/ 1 8 0

5. OueHo4YHbIe U MeTOAUYECKHE MATEPHAJIBI 0 TUCHHUILINHE (MOIYTI0)

5.1. Conep:xanne ayIMTOPHOI padoThI O IMCHHUILINHE (MOIYJIIO)

1 cemecTp, 14 1aGopaTopHBIX 3aHATHIT
Paznen 1. UndopMannoHHbIe TEXHOJIOTHH U CHCTEMBI
Jla6opaTopHble 3auatust Ne 1-2 (4 gaca)
Pabota ¢ pasaenamu caiita CI'CITY
Bomnpocs! u 3aganust:
1. 3HaKOMCTBO ¢ JIOKaJIbHBIMH HOPMaTUBHBIMU akTaMu BY3a.
2. ITouck nnpopmanuu Ha caiite CI'CITY.
JlaGopatophsie 3ansTust Ne 3-4 (4 yaca)
OCHOBBI PaOOTHI ¢ THPOPMAMOHHO-IPABOBBIMH CHCTEMaMHU
Bomnpocs! u 3aganust:
1. 3nakomMcTBO ¢ HH(pOpPMaLMOHHO-TIpaBOBbIM obecriedenneM «I"”APAHT-AHanuTHK».
2. Iouck ua(popMannu B ”HPOpMAaLMOHHO-TIpaBoBOM obecriedeHnu «'APAHT-AHamuTHK.
JlabopatopHoe 3ansTHEe Ne 5 (2 yaca)
Bezonachas paborta B 37eKTpoHHOM HH(popManmoHHO-00pazoBaTenbHoit cpene (DMOC) CI'CITY u B cetu MHTEpHET
Bomnpocs! 1 3aganus:
1. 3HaKOMCTBO ¢ MOHATHAMH UICHTU(PUKALNY, ayTeHTU()UKAINU U aBTOPU3ALNY U COOTBETICBYIOLIMMH nporeaypamu B pamkax SVOC.
2. Nzyuenne ¢pynkupronana Jlmanoro kadbunera nonszosarens DVOC.
3. zyuenne npaBui 6e3omacHoil paboTsl B ceti HTEpHET.
4. TTouck nH(MOPMAIHMH IO BEIOPAHHOH Teme B ceTH VHTepHeT.
JlaGopatopHoe 3ansTue Ne 6 (2 yaca)
Ocnosuble koMnoHeHTsl DVOC CI'CITY: ux Ha3HaueHHE U BO3MOKHOCTH
Bompocs! u 3ananmst:
1. N3yuyenue cocraBa u Ha3HaueHUs koMmnoHeHToB DM1OC CI'CILY.
2. Asropuzanuu nons3oBarens B8 JUOC CI'CITY.
3. Paborta B cucteme JInuHbIH KaOUHET 00yJarOIIErocs.
Jlabopatophsie 3ansTust Ne 7-8 (4 yaca)
TexXHOJIOrMU CHHXPOHHOIO U aCHHXPOHHOrO B3auMoeiicTeus nonssosateneit OMMOC CI'CITY
Bompocs! u 3ananmst:
1. 3nakomcTBO ¢ KoMnoHeHTamu DMOC, obecneunBaOMUMU CHHXPOHHOE U ACUHXPOHHOE B3auMO/EiCTBHE 0JIb30BaTEICH.
2. PaboTa ¢ KOpropaTHBHOM AJIEKTPOHHOW MOYTOM W By30BCKOW aJI[peCHON KHHUIOH.
3. Pabora ¢ kopropaTHBHON cOIMANIBLHON ceThio (Yammer).
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4. Pabora ¢ cepBucom «Microsoft Formsy.
JIabopaTopHoe 3ansaTue Ne9 (2 uaca)
Cucrema 3J1eKTPOHHOTO MOPTHOIHO

Bomnpocs! U 3ajaHust:
1. 3HAKOMCTBO C CHCTEMOM 3JIEKTPOHHOTO OPTHOITHO.
2. Co3anue U peJakTUPOBaHKE JIEMEHTOB JIEKTPOHHOTO HOPT(HOIHO.
3. IlpenocraBnenre JOCTYMA K AJIEMEHTaM JJIEKTPOHHOTO MOPT(HOIHO.

Jla6opaTopHoe 3ansatue Ne 10 (2 yaca)

IIporpammMHoe obecrieueHre NEKTPOHHOM HH(POpMaIIMOHHO-00pa3oBaTenbHOH cpensl CI'CITY

Bomnpocs! U 3aaHust:
1. 3nakoMcTBO ¢ coctaBoM makera Microsoft Office 365, u3ydenue nmporeaypsl 3arpy3ku U YCTaHOBKH.
2. M3yueHue cocTaBa MpOrpaMMHBIX IPOJYKTOB B LIEHTpe akaaemudeckoro 110, mporenypbl 3aka3a U 3arpy3KH JUCTPHOYTHBOB.
3. YcraHoBka MOOHIIBHBIX MprItokeHui A pabotel ¢ SUOC CT'CITY.

Jla6opaTopHoe 3ansaTue Ne 11 (2 yaca)

Pabora ¢ 3neKTpOHHBIMU JOKYMEHTAMH B 3JICKTPOHHOW HH(POpMaIMOHHO-00pa3oBaTensHO# cpene CI'CITY

Bomnpocs! U 3aaHus:
1. M3yuenue cinyx0 U TEXHOJIOTHH, 00ECIIEYMBAIOLINX COBMECTHYIO Pa0OTY C 3JICKTPOHHBIMHU JJOKYMCHTaMH.
2. Pabota co ciryx060ii cereBoro xpanuiuiia (OneDrive).
3. CoBMecCTHOE peaKTUPOBAHUE IIEKTPOHHBIX JOKYMEHTOB.
4. TIepekpecTHOE PELICH3UPOBAHNE IICKTPOHHBIX JOKYMCHTOB.
5. CpaBHeHUE BepCHil JOKYMEHTA.

JlabopatopHoe 3ansTre No 12 (2 yaca)

OCHOBBI pabOTHI C AIEKTPOHHBIMUA OUOIHOTEUHBIMU CUCTEMaMK
Bompoch! 1 3a1aHust:
1. PaboTa c anexrponHo# 6ubanorekoit B cocrase JOC CI'CITY.
2. Peructpamuss ¥ J0CTym K HHPOpMAllMM B JIIEKTPOHHBIX OHONHOTEKaX «YHHBEPCUTETCKas OMOIMOTEKa OHIAWH» U «e-
LIBRARY.RUp.
3. INouck nH(pOpMAILIKH B SIEKTPOHHBIX OMOIHOTEKAX M COCTABJICHHE aHHOTUPOBAHHOTO KaTaJiora.
Jlabopatopusie 3ansTust Nol3-14 (4 gaca)
Pabora ¢ JoKyMeHTaMu B TEKCTOBOM Tporeccope Microsoft Word

Bomnpoch! 1 3aaHust:
1. ®opmartupoBaHHe M pEeNAKTHPOBAHHE TEKCTa: BHIOOp ImIpH(Ta, HAcTpoika ad3aueB (OTCTYI, BHIPAaBHUBAHUE, MEKCTPOYHBIN
UHTEpBal).
2. PemakTupoBaHHe MapaMeTpoOB CTPAHUIBL padoTa ¢ pas3feraMy, pa3Has OPHUEHTALMs JUIS HECKOJNBKHUX CTPAaHHMI], BBOJA TEKCTa B
HECKOJIBKO KOJIOHOK, HaCTpOHKa MOUTOKKH, HyMEepalus CTPAHHUII, HACTPOIKA KOJIOHTUTYJIOB.
3. PaboTa B pexHMe peleH3UpOBaHUs: BEIHOCKH, 00JIACTh NMPOBEPKH, NPHMEYaHUs, 3allUTa JOKYMEHTa, CpaBHEHHE JOKYMEHTOB H
00beAMHEHNE UCIIPaBICHUI.

4. Pabora co ctuisimu. Hactpoiika aBTocobupaemoro oriasieHus. Co3naHue NpeJMeTHOro ykasarens. BeraBka OyKBHITHL.

5.2. Conep:xanue caMoCTOSITeIbHOI PaGOTHI MO AMCUUNINHE (MOAYJIIO)

Conep:xaHue 00s13aTeJILHOM CAMOCTONATEIHLHON PadoThI MO AUCHUILINHE

Ne n/n TeMbl M CIMILIMHBI Copep:kaHue caMOCTOSITeJIbHOI PpadoThl IIpoayKThl AeSITETbHOCTH

1 Pabora c pasgenamu caiita | PabGora c pasnenamu caiita CI'CITY Ortuer 1o 1abopatopHoi pabore
crceuy

2 OCHOBBI paboThI co | Iouck wundpopMarmu B HUHGOPMAIHOHHO- Ortuert 1o j1abopatopHoii pabore
CIIPaBOYHO-IIPABOBBIMU MIPaBOBOBOM cucreMe «"APAHT-
CHCTEeMaMH AHaIUTHK»

3 besonacHas pabora B | Ilomck wunHpoOpMamum B COOTBETCTBHUH C Ortyer no ;1abopaTopHOii pabote
INEKTPOHHOM TpeOOBaHUSIMHU UH()OPMATOHHON
MH()OPMAIIMOHHO- 6e30macHOCTH
o0pa3zoBaTenbHOI cpene
CI'CI1Y u B cetu MuTepuer

4 OcHOBHbIE komnoHeHTsl | Pabora ¢ kommonentamu OWOC: enunas Ortuer o 1aboparopHoii pabore
INEKTPOHHOM touka Bxoma B Office 365, Kamenmapsp,
MH()OPMAIIHOHHO- 3aga4un, KOPIOPATUBHBIA BHICOXOCTHHT,
00pasoBatesbHOM cpenpl | Sway, cepBuc kopotkux ccbuiok CI'CITY,
CI'CITY: ux nHa3HaueHWe W | Ju4uHBINA KabunHeT oOydatomerocs CICITY
BO3MOKHOCTH

5 TexHOJOrMu CHHXPOHHOTO U | Paborta ¢ KOPHOpaTHMBHOM DIICKTPOHHOU Ortuer 1o 1abopatopHoii padbore
ACHHXPOHHOTO MOYTOH, KOPIIOPATUBHON COIMATBHOMN CETHIO
B3aUMO/ICHCTBUS Yammer, ¢opmamu «Microsoft Formsy» amst
HOJIb30BaTENeH 3NIEKTPOHHON | CO3JaHUS aHKET U OIPOCOB
UH(POPMAIHOHHO-
00pa3oBaTenbHOR cpensbl
Crciy

6 Cucrema JJIEKTPOHHOIO | 3anojHeHHe 3IEKTPOHHOI0 NOPTGhOIuo Ortuer no 1abopaTopHOil pabote
nopTQono

7 IIporpammuoe oOecneuenue | Pabora ¢ HEHTpoM  akageMHYECKOTO Ortuer no 1abopaTopHOil pabote
JNEKTPOHHOM IPOTPpaMMHOTO  O0€CIIeUeHHs, YCTaHOBKa
HUH(POPMAIHOHHO- MOOWIBHBIX HPHJIOKECHHH JUIS paboThl ¢
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00pa3oBaTenbHOR Cpenbl | NIEKTPOHHOH UH(POPMAIOHHO-
CI'CITY obpazoBatenbHoii cpenoii CI'CITY
8 Padora ¢ onekrponHeimMu | Co3iaHHe TOKYMEHTOB B KOPIIOPATHBHOM Ortuer 1o 1abopatopHoi padbore
JIOKYMEHTaMH B 3JICKTPOHHOH | CETeBOM XpaHMIIHIIE, COBMECTHasl paboTa ¢
MH()OPMAIIMOHHO- JOKyMEHTaMH
o0pazoBaTebHOM cpene
Crciy
9 OCHOBBI paboThbI c | [louck smTepaTypHBIX HCTOYHUKOB B Ortuer no 1abopaTopHOil pabote
JNEKTPOHHBIMU JNIEKTPOHHBIX OHONMOTEYHBIX CHCTEMaX,
OUOIMOTEUHBIMY CUCTEMAMU | o(opMileHue 6ubarorpadMuecKuX CChblIOK
10 Pabora ¢ pokymentamu B | @opmaTHpoBaHHE M PEIAKTHPOBaHHE Ortuer 1o j1abopatopHoi pabore
TEKCTOBOM mporieccope | TeKCTa.  PemakTHpoBaHHE — IapaMeTpoB
Microsoft Word CTpaHMIIBL. Pabora B pEeKHME
peneHsupoBaHusi. PaboTa co CTHIAMIL
Copep:kaHue caMOCTOATEIbHOM padoThl 10 AMCHHUILJIMHE HA BHIOOP
Ne n/n TeMbl IHCIHMILIAHBI Conep:kaHue caMOCTOSITeJIbHOI padoThI IIpoxyKThl JeATETbHOCTH
1 BezonacHas pabora c OUOC | Co3naHue npe3eHTanuu [IpesenTanus
CI'CITY u B cetn UaTepHET
2 Pabota ¢ nokymeHTaMu B Cocrasnenue u opopmieHue goKkuana Joxnan

TEKCTOBOM IIpoLECcCOpe
Microsoft Word

5.3.00pa3oBaTe/ibHbIE TEXHOJIOTHH

Ipu opraHu3anuy U3y4deHHs AMCIMIUIMHBI OYAyT MCIONB30BaHBI CIEIYIOIHME 00pa3oBaTelIbHBIE TEXHOJOTHH: HH(OPMAIMOHHO-
KOMMYHHMKAIIMOHHBIE TEXHOJIOTHUH, TEXHOJOTUS OPTaHU3allMd CAMOCTOSTENBLHOW PabOThI, TEXHOJOTHA pe(IIeKCUBHOTO O0Y4eHUS,
TEXHOJIOTHS MOZIYJIBHOTO OOYy4YeHHs, TEXHOJOTHS HWIPOBOTO OOYYEHHS, TEXHOJOTHUH TPYMIOBOH IHCKYCCHH, HWHTEPaKTHBHBIE

TCXHOJIOT'UH,

TEXHOJIOI'UA HpO6J’ICMHOFO o6yqe1-mﬂ,

TCXHOJIOTHA IPOCKTHOTO 06yquI/1;1, TCXHOJIOTHUA PA3BUTHA KPUTUYCCKOI'O0 MBIIIIJICHU .

TEXHOJIOTUA OpraHu3alny yqe6HO'HCCH€Z[OBaTeHLCKOfI JCATCIbHOCTH,

5.4. Texkymmii KOHTPO./1b, IPOME:KYTOUYHBIH KOHTPO/Ib U IPOMEKYTOYHAS ATTeCTALUS

BannbHO-peiiTHHTOBas KapTa AUCHMILIMHBI 0pOpMIIeHa KaK MPHIOKEHUE K pabouei mporpaMMe TUCIUIUIUHBIL.
@®oHJ OIEHOYHBIX CPECTB AU MPOBENCHUS MPOMEXKYTOUHOH aTTecTanuu OOyJaIOMUXCs 110 AUCHUILIHHE O(QOPMIICH OTIETBHBIM
JIOKYMEHTOM.

6. YHEBHO-METOANYECKOE 1 THOOPMAIIMOHHOE OBECIIEYEHHUE

6.1. Pexomenayemas gurepatypa

6.1.1. OcHoBHast 1UTEpPaTYypa

ABTOpLI, COCTaBUTCIIN

3aFJIaBI/I€, CCBhIJIKA Ha 3JICKTPOHHYIO 6H6JII/IOT6‘IHyIO CUCTEMY

W3narenscTBO, TOI

JI1.1

[Hannpuxos A.C.

Wndopmannonssie
[DnexTponHbIt

TEXHOJIOTUH yueOHoe
pecypcl. - Pexum

nocobue|Munck : PUTIO, 2015.
JOCTYTIa:

https://biblioclub.ru/index.php?page=book&id=463339

JI1.2 |I'pomes A.C.

WNudopmaruka: yaeOHUK 115 BY30B. [ DIEKTPOHHBIH pecypc]. —
Pexxum nocrymna:
http://biblioclub.ru/index.php?page=book&id=428591

M.; bepnun: Jupexr-Menaua,
2015

6.1.2. JlonoJIHNTEIbHASA JINTEPATYpa

ABTOpBI, COCTaBUTEIH

3arnaBue, CChIIKA Ha HJICKTPOHHYIO OUOIMOTEUHYIO CUCTEMY

W3narenscTBO, IO

JI2.1 |Hcakosa A.N.

rmocoowue
JOCTyTIa:

WudopmarioHHele  TEXHOJIOTHH ydeOHoe
[OnexTponHbIit pecypc]. - Pexxum
https://biblioclub.ru/index.php?page=book&id=480610

.|Tomck : TYCVYP, 2013.

JI2.2  |Kanmeixosa O.B.

CryneHT B MH(MOPMAIOHHO-00pa30BaTeNbHON cpene: ydeOHo-
IpakTU4IecKoe Mocobue [DneKTpoHHBIH pecypc]. — Pexum

nocryma: http://biblioclub.ru/index.php?page=book&id=93227

M.: EBpa3uiickuii OTKpBITBII
HUHCTUTYT, 2011.

6.2 Ilepeuens mporpaMMHOro oéecrneveHust

- Acrobat Reader DC

- Dr.Web Desktop Security Suite, Dr.Web Server Security Suite

- GIMP

- Microsoft Office 365 Pro Plus - subscription license (12 month).

- Microsoft Windows 10 Education

- XnView

- Apxusarop 7-Zip

6.3 IlepeuyeHb HHGOPMALIMOHHBIX CHIPABOYHBIX CHCTEM, IPO(ecCHOHAIbHBIX 023 JAHHbIX

- OBC «YHuBepcuTerckas OnbInoTeKa OHIIAiH

- basbl nannbix Springer eBooks

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCITUITJIMHBI (MOY JIST)

7.1

HaumeHoBaHue crieruaibHOTO MOMEIIEHHS: yueOHas ayAUTOPHS IJ1s IPOBEACHUS J1aOOPATOPHBIX 3aHATHH, TPYNIIOBBIX
KOHCYJIbTallMi, MHANBUIYaJbHBIX KOHCYJIBTAINH, TEKYIIEr0 KOHTPOJIS, IPOMEKYTOUHOM arTecTaruy, KoMIbroTepHbIi
kiacc. OcHameHHocTh: Komruiekt yue6Ho# mebenu, 11K-12mT., MaranTHO-MapKepHast Jocka- 1 iT.
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Hamnpasnenue noaroroku: 44.03.05 Ienaroruueckoe oopazoBanue (¢ AByMs MPpOMHUISIMH ITIOATOTOBKH)
Hamnpasnernnocts (mpoduis): «Oxonomuka» u «Hbpopmarukay
Pabouas IIporpaMmmMa JUCHUILINHBL «I/IHq]OpMaHI/IOHHLIe TCXHOJIOTHH U CHCTCMBI
7.2|HaumeHoBaHUE CTICIIMATIBHOTO MOMEIICHUS: TOMEUICHHUE [T CAMOCTOSTEIbHOM paboThl, UnTabHbIi. OCHALICHHOCTS:
TIK-4mt. ¢ BO3MOKHOCTBIO MOJKIIOYEHHUS K ceTn «HTepHeT» 1 obecneyeHrneM JoCTyma B 3JIEKTPOHHYIO
nHpOopMaIoHHO-00pa3oBarenbHyto cpeny CI'CITY, ITuceMenHslii cton-4 mr., [Tapra-2 mr.
7.3|HauMeHOBaHHE CIICIMATBHOTO TIOMEIICHHS: TIOMEIICHUE [Tl XpaHSHHS ¥ MPO(QUIAKTHIECKOTO 00CITyKHBAHHS YIEOHOTO
obopynoBanus, Kabuner oriena nporpaMMHo-TexHu4deckoro ooecneuenns. OcHameHHocTh: [TK-1mr., MOVY-1r.

8. METOAUYECKHE YKA3AHMSA IO OCBOEHUIO JTUCITUIIJIMHBI (MOIY JISI)

Pabora Hax TEOPETHIECKIM MAaTEPHAIOM MIPOUCXOIUT KPATKO, CXEMAaTHYHO, ITOCIEA0BATENHHO (PUKCHPOBATH OCHOBHBIE TIOJIOKEHUS,
BBIBOZBI, (DOPMYIMPOBKH, 00OOIEHHS; MMOMEYaTh Ba)KHBIE MBICIH, BBIJIENSATH KIIIOYEBBIE CJIOBA, TEPMHUHBI. [IpoBepka TEPMHUHOB,
MOHATHIA C TOMOIIBIO SHIIUKIIONECIUH, CIOBapei, CIPAaBOYHUKOB C BBITUCHIBAHMEM TOJKOBAaHUH B TeTpaib. O003HAUUTH BOIPOCHI,
TEPMHUHBI, MaTepuall, KOTOPBIH BBI3BIBAET TPYJHOCTHU, IIOMETUTH U MOIBITAThCS HAWTH OTBET B PEKOMEHJyeMo# smuteparype. Eciu
CaMOCTOSITETIFHO HE yAaeTcsl pa300parThCs B MaTepralie, Heo0X0IuMO chOpMYITHpPOBAThH BOIIPOC U 331aTh MIPENOJaBaTeIro.
[IpopaboTka pabouell mporpamMmbl AMCUMIUIMHBL, yIeNnss oco0oe BHMMaHHE LENsIM W 3ajadaM, CTPYKTYpe U COZIep KaHHIO
JUCIUIUIMHEL.  KOHCIIEKTHpOBaHHE HMCTOYHHKOB, IOATOTOBKA OTBETOB K KOHTPOJBHBIM BOINPOCAaM, MPOCMOTP PEKOMEHIyEeMOH
JUTEpaTypsl, pabora ¢ HHPOPMAITMOHHBIMU UCTOYHUKAMH B Pa3HBIX opMaTax.

Taxoke B mporiecce H3y4eHHs TUCIUIIMHBI METOANYECKHE PEKOMEHIAIMN MOTYT OBITh U3/1aHBI OTJEIbHBIM JOKYMEHTOM.
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Hamnpasnenne noaroroBku: 44.03.05 [enaroruueckoe odpa3oBanue (¢ AByMs IPpO(IISIME IIOATOTOBKH)
Hanpagnennocts (npoduib): «xoHoMuKka» 1 «MHpopmMaTHKa»
Pa6ouvas nporpamma quciuImabl «HPOPMAIMOHHbIE TEXHOIOTUH U CHCTEMBI»

[Ipunoxxenune
BayuteHO-peTHHIOBast KapTa JUCHUININHEL « TH(DOPMAIHOHHBIC TEXHOJIOTHH 1 CUCTEMBI»
Kypc 1 Cemectp 1
Bun xoHTpOIS MuHHAMaNTBEHOE KOJIHYECTBO MaxkcumansHoe
6aynoB KOJIMYECTBO OaIoB

HaunmenoBanmue pasgena: «MHpoOpMannOHHBIC TEXHOJTOTHH H CHCTEMbI»
Texynuii KOHTPOJIb IO pa3feny:
1 AynutopHas pabota 5 10
2 CamocrosrenbHasi paboTa  (cnenuanbHble 00s3aTenbHble GOPMBI) 10 20
3 CamocrostenpHas paboTa (cnennaabHbie GOpMBI Ha BEIOOD) 5 10
KoHTpostbHOE MeponpusTHE TI0 pa3fiery - -
ITpoMeXyTOUHBIN KOHTPOJIb 20 40
ITpomesxyTouHast aTTecTanus 36 60

Htoro: 56 100

Bune! koHTpOISA

Ilepeuens unu npuMepsl 3alaHUN, KPUTEPHU
OILICHKH M KOJIMYECTBO 0aIoB

Tembr JUISL U3YYCHUA U 06p3,30BaT€J'H)HI)Ie PE3YyIbTaThI

Tekyumii KOHTPOJIb MO pa

3neny «MH(popManoHHbIEe TeXHOJIOTHH H CHCTEMbD»

1

AynutopHas pabota

Jlaboparophas pabora (x10)

IIpumep 3ananns

Boinucath  KOMITOHEHTHI 3JIEKTPOHHO-
obpazoBaTenpHON Cpenbl CI'CI1y,
JIOCTYIHBIE I OOy4aroIuxcs, a TaKxKe
XapaKTEePUCTHKH 3TUX KOMIIOHEHTOB
Kputepnii ouenuBanus:

1 Gamn — BEIIONTHEHA JTabopaTopHast paboTa,
Hroro — 10x1=10 GamnoB

Tewmbl:

Pa6ota ¢ pazaenamu caiita CI'CITY

OCHOBBI PabOTHI CO CIIPABOYHO-IIPABOBBIMU CHCTEMaMU

Beszomnachas pabota B 37eKTpOHHOMN HH(pOpMannoHHo-00pazoBarebHoi cperae CI'CITY u B cetn MHTEpHET
OCHOBHBIE KOMIIOHEHTBI AJIEKTPOHHOM HHPOpMaOHHO-00pa3oBatenbHOM cpensl CI'CITY: ux Ha3HaYeHUE U BO3MOXKHOCTH
TexXHOJIOTHU CHHXPOHHOTO ¥ aCHHXPOHHOTO B3aUMO/ICHCTBHS IOJIb30BaTeNe 3JIeKTPOHHON HHPOPMAMOHHO-
obpazoBatenbHoi cpenst CI'CITY

Cucrema 3J1eKTPOHHOTO MOPTHOIHNO

[IporpammMHoe obecrieueHre EKTPOHHOH HHPOpMaOHHO-00pa3oBatenbHOl cpensl CI'CITY

PaboTa ¢ 31eKTpPOHHBIMH JJOKYMEHTAMH B 3JICKTPOHHOM HH(POpMaIMOHHO-00pa3oBaTensHoi cpene CI'CITY
OCHOBBI PaOOTBHI C MIEKTPOHHBIMU OHOJIMOTEYHBIMU CUCTEMAaMHU

Pabora ¢ JokyMeHTaMu B TEKCTOBOM Tporieccope Microsoft Word

OO0pazoBblaTebHBIE PE3YIIBTATHIL:

3HaeT: 3Tanbl PEIeHUs 3aJa4k ¢ IOMOLIBIO CPEACTB MH(POPMALMOHHBIX TEXHOJIOTHH; HCTOYHUKY HH(OPMAIHY,
COOTBETCTBYIOIINE TPeOOBAHNSAM aBTOPUTETHOCTH, HAISKHOCTH, JOCTOBEPHOCTH; BU/BI PECTaBICHNS NH)OPMAIIIH C
TIOMOIIBIO CPELICTB I/IH(l)OpMaLU/IOHHBIX TCXHOJ’IOFHﬁ; CIIO0COOBI U3BJICUCHUS I/IH(l)OpMaLII/II/I 13 3JICKTPOHHBIX UCTOYHUKOB,
COCTaB M Ha3HA4YEHHE JIIEKTPOHHBIX HH(POPMAIIMOHHEIX PECYPCOB M HH(POPMAIIMOHHEIX TEXHOJIOTHI SIIEKTPOHHON
nHdopmaonHo-o0pazoBarensHoi cpeasl CI'CITY; mopsnox 3arpy3ku, yCTAaHOBKY M aKTUBAIMH IIPOTPAaMMHBIX
IIPUIIOKEHUS ATl pabOTEhI ¢ 3NIEKTPOHHOH HH(opManoHHO-00pa3oBarenbHoil cpenoit CI'CITY; Heo6X0aUMBIE IIPU PELIEHUN
THUIOBBIX 337a4 y4yeOHOH U Oyaymiel npodecCHOHaNbHON AeITeIbHOCTH TEXHOJIOTHU CO3JaHus, PEAaKTHPOBaHNUS,
COXpaHEHUs U 00paboTKH HH(POPMALMOHHBIX OOBEKTOB PA3IMYHOIO TUIIA C HOMOIIBIO CPEJCTB HHPOPMALUOHHBIX
TCXHOJ’IOFHﬁ; BO3MOXXHOCTHU CUCTCMHOTI'0, IIPUKJIAHOIO 1 HHCTPYMCEHTAJIBHOI'O ITPOTPaMMHOI'0 OGCCHG‘{CHH?{; OTHUYCCKUE U
IIpaBOBbIE HOPMBI ITPH padoTe ¢ nH(pOpMaIueil; NpaBmiIa U KyIbTypy B3aHMHOTO PEIIEH3UPOBAHUS (KPOCC-UEKUHT'), JeIOBOH

Crpannna 8 u3 11
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Hanpagnennocts (npoduib): «xoHoMuKka» 1 «MHpopmMaTHKa»

Pabouas 1

porpaMma JuCLHUIUIMHBL <(I/IH(I)0pMaL[I/IOHHLIe TEXHOJIO'MHU U CUCTEMBD)

JIEKTPOHHOM IEPENUCKU; KPUTEPUH OLEHKHU MOCIECTBUH BOZMOXKHBIX BApUAHTOB PELIECHHS 331a4U C IIOMOILBIO CPE/ICTB
MHGOPMAIIOHHBIX TEXHOJIOTHIA.

YMeeT: aHaNU3UPOBaTh 3a/1auy, BbLIEIA €€ 6a30BbIE COCTABIAIONINE; OCYLIECTBILTh IEKOMIIO3ULIUIO 3aa41; paboTaTh CO
CIy’k00lf CeTeBOro XpaHUITHINA, CO3aBaTh U 3arpyKaTh (ailiibl, IPeJOCTaBIATh JOCTYII IPYTHM MONIB30BATEIIM;
(GbopMUpPOBaTh CCBUIKH AOCTYIA K Pa3fienaM CEeTEBBIX XPAHHUIIMIIL, SJIEKTPOHHBIM JOKyMEHTaM; paboTaTh C LEHTPOM
aKaJIeMHYECKOT0 IPOrPAMMHOT0O 00ECTICUeHHS, OCYIIECTBIIATH TOUCK B 00IIEM KaTaore, 3aKa3bIBaTh U 3arpyKaTbh
JUCTPUOYTHUBBI IPOrpaMMHBIX NIPUIOKEHUIH, HEOOXOJUMBIX AT y4eOHOro Ipolecca; paboTaTh C By30BCKOH afipecHOi
KHUTO#H (T7100a7IbHBIM CITUCKOM aJIPECOB AJICKTPOHHOM MOYTHI); (hOPMHUPOBATH 1 00pa0daTHIBATH PA3INYHbIC THITBI JOKYMECHTOB
cpencTBaMu O(UCHBIX IPUIIOKEHUH; UCIIOIB30BaTh PA3IMUHBIE CPEACTBA CETEBOM KOMMYHUKALUY C YUETOM HX
TEXHOJIOTHIECKHX, IIPABOBBIX, STHIECKHX 0COOCHHOCTEH; ONpeeNsTh HaOOPHI SIEKTPOHHBIX HHPOPMAIOHHBIX PECYPCOB I
MH(OPMALOHHBIX TEXHOJIOTUH 3/1eKTPOHHOM HH(OopMaMOHHO-00pa3oBarenbHoil cpensl CI'CITY s pemeHus yueOHbIX
3a/1a4; MCTIONB30BaTh PeXKUM perieH3npoBanust (Ha mpuMepe Microsoft Word), sxyprai Bepcuid, mpOU3BOANTE CpaBHEHUE
BEPCUH 3JIEKTPOHHBIX JOKYMEHTOB U UX BOCCTAHOBJICHUE; CO3/]aBaTh U PEJAKTUPOBATh AJIEMEHTHI 3JIEKTPOHHOI0 NOPTHOIIHO,
HPEIOCTaBIATh JOCTYII K JJIEMEHTaM MOPT(OIHO; OCYIIECTBIATH KOMMEHTHPOBAHHE 1 OIIEHKY MHCBMEHHBIX padorT,
3arpy’K€HHBIX B 3JIEKTPOHHOE NMOPT(OIINO; BECTU NEPENUCKY CPEJCTBAMU BY30BCKOH (KOPIIOPATUBHOI) 31€KTPOHHOH MOYTHI,
CO3/1aBaTh TTOJIH30BATEIBCKHE CIIMCKH PACCHUIOK (CITHCKH KOHTAKTOB), paboTaTh ¢ KaleHAapeM, OTIPaBIATh M IPUHAMATh
[IPUITIAIIeHNs] Ha MEPONIPUATHS; TyOINKOBATh COOOLIEHNUSI U KOMMEHTapUH B KOPIOPATUBHON COLMAIbHON CETH; OLICHUBATh
IUTAHUPYEMBIE TPYL03aTPATHI IPH BEIOOPE KOHKPETHBIX CPEACTB HHPOPMAIIMOHHBIX TEXHOIOTHH.

Brnaneet: MeTojaMu aHanM3a TUIOBBIX 337134, PEIIAEMbIX C IIOMOIIBIO CPEACTB HHGOPMAIIMOHHBIX TEXHOIOTHI; alrOPUTMaAMH
morcka HHGOpPMaIiH B MOMCKOBBIX CHCTeMax ceTd VHTepHeT, HHQOPMaIHOHHBIX CHCTEMaX, YIEKTPOHHOH HH()OPMAIOHHO-
obpazopatenbHol cpene CI'CITY; npakTHuecKUMU IpHeMaMu padoThI € 3IEKTPOHHBIMU JOKYMEHTaMU; OILITOM O(OPMIECHUS
COOCTBEHHBIX CYXKJICHHUH U OIEHOK B (hOpMe INEKTPOHHBIX KOMMEHTAPUEB M OILCHOK; MPHEMaMH OLICHKH BPEMEHHBIX 3aTpaT
Ha CO3JaHHe Pa3InYHbIX HHPOPMAIIMOHHBIX OOBEKTOB.

CamocTosTebHas
pabora
(obs3aTenbHbBIC

(hopmb)

IloaroToBneHsl  TEKCTOBBIE  OTYETHl IO
3a7aHuAM JabopaTopHbIX pabor (x10)
Kputepuu ouenubanus:

. Otyets copepxar Pe3yNIbTaThl
BBIIIOJIHEHUST BCEX 3aJaHuil J1abOopaTOpPHBIX
pa0or.

* Oruer 0(hOpMIIEH COTIACHO TPEOOBAHUAM U
3arpy’)keH Ha TIPOBEpKY B  CHCTEMY
yIpaBieHUs OOyYEeHHEM B YCTAHOBJICHHBIE
CPOKH.

Kaxcaprit kputepuii oneHuBaercs B 1 6ami.
Wroro — 2x10=20 6aymioB

Tewmbl:

Pabora ¢ paznenmamu caitra CI'CITY

OcHOBBI pabOTHI CO CITPABOYHO-MPABOBBIMH CHCTEMaMHU

Besomnachas pabota B 3JeKTpOHHOMN nHpOpMannoHHO-00pa3oBarebHoi cperae CI'CITY u B cetu UHTEpHET
OCHOBHBIE KOMIIOHEHTBI AJIEKTPOHHOH HH(pOpMaIMoHHO-00pa3oBatenbHOM cpensl CI'CITY: ux Ha3HaAuYE€HUE U BOBMOKHOCTH
TexXHOJIOTHU CHHXPOHHOTO ¥ aCHHXPOHHOTO B3aNMO/ICHCTBHS IOJIb30BaTeNe AIEKTPOHHON HHQOPMAIIHOHHO-
obpazoBatenbHol cpenst CI'CITY

Cucrema 3J1eKTPOHHOTO MOPTHOIHO

[IporpammMHoe obecrieueHre EKTPOHHOM HH(POpMaIIMOHHO-00pa3oBatensHOH cpensl CI'CITY

PaboTa ¢ 37eKTpOHHBIMH JJOKYMEHTaMH B 3JICKTPOHHON HH(OpMaIMoHHO-00pa3oBaTenbHoil cpene CT'CITY
OcCHOBBI PaOOTBHI C YIEKTPOHHBIMU OHOJIMOTEYHBIMU CUCTEMAaMHU

PaGota ¢ gokymeHnTamu B TeKcTOBOM mporeccope Microsoft Word

OO0pazoBblaTebHbIE PE3YIIBTATHL:

3HaeT: 3Tanbl PEIeHNs 3aJa4y C IOMOIIBIO CPECTB MHPOPMALMOHHBIX TEXHOJIOTHH; HCTOYHUKH HH(OPMAIHY,
COOTBETCTBYIOIINE TPEOOBAHUSAM aBTOPUTETHOCTH, HAJEKHOCTH, TOCTOBEPHOCTH; BUJIBI IIPEICTAaBICHHS HH(QOPMAIHH ¢
TIOMOIIBIO CPEICTB I/IH(l)OpMaLII/IOHHI)IX TCXHOHOFI/Iﬁ; CII0COOBI U3BJICUCHUS I/IH(l)OpMaLII/II/I 13 3JICKTPOHHBIX HCTOYHUKOB,
COCTaB M Ha3HAYEHHE JJIEKTPOHHBIX HH(POPMAIIMOHHEIX PECYpPCOB M HH(POPMAIIMOHHEIX TEXHOJIOTHI SIIEKTPOHHON
nHdopmamonHo-oo6pazoBarensHoi cpeasl CI'CITY; nopsanox 3arpy3ku, yCTaHOBKH M aKTHBAIIMN IPOTPAMMHBIX
TPIIIOKEHUS JUTS pabOTHI ¢ 3IeKTPOHHOH HH(OpMaOHHO-00pa3oBarenbHoit cpenoit CI'CITY; HeoOXoMuMBIe IPH PEIICHAN
THUIOBBIX 33734 y4yeOHOH U Oyaynied npodecCHOHANBHON AeITeIbHOCTH TEXHOJIOTHHU CO3JaHuUs], PEAAKTHPOBaHuUs,
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Pabouas 1

porpaMma JuCLHUIUIMHBL <(I/IH(I)0pMaL[I/IOHHLIe TEXHOJIO'MHU U CUCTEMBD)

COXpaHEeHUs U 00pabOTKH HHYOPMAIIMOHHBIX 00BEKTOB PA3IMIHOTO THIIA C TOMOMIBIO CPEICTB HHPOPMAIIMOHHBIX
TEXHOJIOTHH; BO3MOXKHOCTH CHCTEMHOTO, IPUKIATHOTO ¥ HHCTPYMEHTAIBHOTO IPOTPaMMHOTO 00ECTICUeHNS; STHIECKUE U
MIPaBOBbIC HOPMBI IIPU paboTe ¢ HH(OpPMAITHEH; MPaBIiia U KYJIbTYPY B3aHMHOTO PELICH3UPOBAHUSI (KPOCC-YSKUHT), ICIOBOM
JIEKTPOHHOM MEePENICKU; KPUTEPUH OLICHKU ITOCIEACTBII BOZMOXHBIX BApHAHTOB PELICHHS 331a41 C TIOMOILBIO CPEICTB
MH()OPMAITHOHHBIX TEXHOJIOTHH.

YMeeT: aHanu3UPOBATh 337149y, BB €€ 0a30Bble COCTABIAIONINE; OCYIIECTBILTE IEKOMITO3UIIMIO 3a/1aul; paboTaTh CO
CITy00# CEeTEeBOr0 XpaHWIHUINA, CO3/]aBaTh U 3arPYKaTh (ailibl, IPEIOCTABIATH JOCTYIT IPYTHM IOJIb30BATENSM;
(OpMHUPOBATH CCHUIKH AOCTYIA K Pa3enaM CEeTEeBBIX XPaHHMIIHII, YJICKTPOHHBIM JOKyMEHTaM; paboTaTh C LEHTPOM
aKaJIeMUYECKOTO MPOrPaMMHOT0 00eCIIeueHNs, OCYNIECTBISITH MOUCK B OOIIEM KaTajore, 3aKa3bplBaTh U 3arpyKarhb
JUCTPUOYTHBBI MPOTPAMMHBIX MPHIOKEHUH, HEOOXOIUMBIX JIJIsl y4eOHOTO Tpoiiecca; paboTaTh ¢ By30BCKOW aJipecHON
KHUTOH (TJI00aJTbHBIM CITUCKOM aJIPECOB AJICKTPOHHOU MOYTHI); (POPMHUPOBATh U 00padaThIBATH PA3TMYHBIC TUIIBI JOKYMEHTOB
cpencTBamMu O(UCHBIX PHIIOKEHHUHN; HCIIOJIB30BaTh PAa3IMIHBIE CPEICTBA CETEBON KOMMYHHUKALIUH C YYETOM HX
TEXHOJIOTHYECKHUX, MPABOBBIX, ITHUYECKUX OCOOCHHOCTEH; ONPeIeNATh HAOOPhI JIEKTPOHHBIX HH)OPMAIIMOHHBIX PECYPCOB U
MHPOPMAITMOHHBIX TEXHOJIOTUH 3JEKTPOHHON HH(DOpMaIMOHHO-00pa3oBaTenbHoi cpeapl CI'CITY mis perueHus: yueOHbIX
3aj1a4; UCIIOIb30BATh PEIKUM pereH3upoBanus (Ha mpumepe Microsoft Word), sxypHan Bepcuii, pOU3BOUTH CPaBHEHHUE
BEPCHI 3JIEKTPOHHBIX TOKYMEHTOB 1 HX BOCCTaHOBIICHHE; CO3aBaTh U PENAKTUPOBATH JIEMEHTHI JJIIEKTPOHHOTO TTOPTQOIIHO,
MPEIOCTABISITH TOCTYII K 3JIEeMEHTaM NOPT(HOIHO; OCYIECTBIATH KOMMEHTHPOBAHUE U OIICHKY MUChMEHHBIX PadoT,
3arpy’KeHHBIX B 3JIEKTPOHHOE MOPT(HOIINO; BECTH MEPEIICKY CPEIICTBAMU BY30BCKOW (KOPIIOPATHBHOM) 3JIEKTPOHHOM MOYTHI,
CO3/1aBaTh TMOJIb30BATEIbCKUE CIIMCKU PACCHUTOK (CITHCKH KOHTAKTOB), paboTaTh C KaJleHIapeM, OTIIPABIIATh U IPUHUMATH
MIPUTJIAIIeHNs] Ha MEPOTIPHUATHS; ITyOIMKOBATh COOOLICHNSI 1 KOMMEHTApUH B KOPIIOPATHBHON COIMANBHON CETH; OLCHUBATh
IUIAHUPYEMBIE TPYI03aTPaThl IPU BEIOOPE KOHKPETHBIX CPEICTB HH(DOPMAIIMOHHBIX TEXHOJIOT Ui,

BrnaneeT: MeTomaMu aHaM3a THIIOBBIX 32124, PELIAEMbIX € TIOMOIIBIO CPEACTB MHOOPMAIIMOHHBIX TEXHOJIOTHI;
ITOPUTMAMH MTOUCKA UHQOPMAIHH B TOUCKOBBIX CHCTeMax ceTu MHTepHeT, HHOPMAIIMOHHBIX CUCTEMAX, JIEKTPOHHON
nHpopManoHHO-00pazoBarenbHOH cpeae CI'CITY; mpakTHUECKUMH TIpHeMaMi paboTHI ¢ 3JIEKTPOHHBIMH JTOKYMEHTaMH;
ONBITOM 0(OPMIICHUS! COOCTBEHHBIX CY)KJICHUH U OLIEHOK B ()OpMeE IEKTPOHHBIX KOMMEHTAPUEB U OLIEHOK; IPUEMaMU
OLICHKU BPEMEHHBIX 3aTpaT Ha CO3aHHe Pa3INIHbIX HH(POPMAIMOHHBIX 00HEKTOB.

CamocrositenpHas
paboTa (Ha BBIOOD)

CocraBreHne Npe3eHTALNH 110 BEIOPaHHOM
TeMe WHANBUAYAIbHON paboThI

Kpurepuu oleHUBaHUS:

* [Ipe3eHTalus pacKphIBacT KIIOYEBbIC
ACIIEKThI BEIOPAHHOW TEMBI.

* [IpeseHTanus oGopMIIeHa COIIACHO
TpeGOBaHHUSM K JEIOBBIM MPE3CHTALHSAM H
CHa0XeHa HEOOXOAUMBIMU MILTIOCTPALUAMH.

CocraBnenne u odopMIIeHHE AOKIaAa IIo
BbIOpAHHOH TeMe MHAUBUYalbHON paboTh
Kputepuu ouenunBanus:

» Jloxnaa pacKpbIBacT KJIIOYEBBIE ACIEKTHI
BBIOpaHHOH TEMBL.

» Jlokmag o¢opMIEH B COOTBETCTBHH C
3aJaHHBIMU TPeOOBaHUSAMU.

Tewmbr:

OcHOBBI pabOTHI CO CITPABOYHO-MPABOBBIMH CHCTEMaMHU

Beszonachas padora ¢ DMMOC CI'CITY u B cetu UHTepHET

IporpammHuoe obecnieuenne IMOC CI'CITY

OCHOBBI PaOOTHI C AIEKTPOHHBIMU OHOJIMOTEYHBIMU CUCTEMAMH

PenaxrupoBanue u GpopMaTHpoBaHHe JOKYMEHTOB B TEKCTOBOM Iiporeccope Microsoft Word

OO0pa3oBbIaTeNIbHBIE PE3YIIBTATHL:

3HaeT: ITaIbl pelIeHns 3a1a9¥ ¢ MOMOIIBI0 CPEACTB HH(POPMAIMOHHBIX TEXHOJIOTHif; HICTOYHUKH HH(OPMAIIHH,
COOTBETCTBYIOLIHE TPEOOBAHUSIM aBTOPUTETHOCTH, HaACKHOCTH, JOCTOBEPHOCTH; BUIBI MIPEACTaBICHUS HH(OpMALIIH C
MOMOIITBIO CPEACTB HH(POPMAIIMOHHBIX TEXHOJIOTHI; CIIOCOOBI H3BJICUCHNUS MH(POPMAIUU U3 HJICKTPOHHBIX HCTOYHHKOB;
HEOOXOIUMBIE ITPH PEUICHUH TUIOBBIX 3aJ1a4 y4eOHOH 1 OyayIei mpo)eCCHOHANBHON ACATEILHOCTH TEXHOJIOTHH CO3/IaHus,
PEJAKTUPOBAHUS, COXPAHEHUS U 00pabOTKU HH(OPMALOHHBIX 00BEKTOB PA3IMYHOrO TUIIA C IOMOLIBIO CPEJICTB
MH(OPMALIMOHHBIX TEXHOJIOTHH; BO3MO>KHOCTH CUCTEMHOTO, IPUKJIAJAHOTO X HHCTPYMEHTAIBLHOTO IIPOrPaAMMHOTO
00eCIIeUeHNST; STHIECKHE U MPaBOBBIE HOPMBI IIPH padoTe ¢ HH(popMaIHe.

YMeeT: aHanu3UPOBaTh 3a/1a4dy, BhLACISAA €€ 0a30Bble COCTABIAIONINE; OCYLIECTBIATE IEKOMITO3UIUIO 3a1a41; paboTaTh CO
CITy>k00H CEeTEeBOT0 XpaHUIIHINA, CO3aBATh U 3arpyXKaTh (aiiiibl, IPEIOCTaBIATh JOCTYII IPYTHM MOIB30BATEIISM;
¢$opMupoBaTh U 00pabaTHIBATE Pa3IMYHbIE TUIIBI JOKYMEHTOB CPEICTBAMH O(QHCHBIX IPHI0KEHHH;.
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* OOyuaromuiicss BBICTYIWJI C J0KIazoM | Branmeer: MeTosamu aHaiiM3a TUIIOBBIX 3314, PEIIaeMbIX C TOMOIIBIO CPeACTB HH(OPMALIMOHHBIX TEXHOJIOTHIA;
mepe ayguTOpHEH M OTBETWI Ha BCE | aNTOPUTMaMH MOMCKa MH(GOPMAIMU B IOMCKOBBIX CHCTeMax ceTH MHTepHeT, HHOPMaMOHHBIX CUCTEMaX, 3JEKTPOHHOMH
MOJTy4E€HHBIE BOIPOCHI. nHpopMamoHHO-00pa3oBarenbHol cpeae CI'CITY; npakTHyecKuMU preMaMu paboThI C 3JIEKTPOHHBIMU JOKYMEHTAMU.

Kaxcablil kputepuit onieHuBaeTcs B 2 6asmia.
Hroro — 2x5=10 Gamos

Kontponsnoe
MEpONPUATHUE IO paszeily

[IpomexyTouHBIH
KOHTpOJb  (KOJHUYECTBO
6aJuIoB)

MuHnManbpHOe KoaudecTBo 6amios — 20,
MakcumaiasHoe — 40

[Ipomexyrounas
aTTecTalus

IpexncraBnens! B (hoHAE OIEHOYHBIX CPEICTB ISl IPOMEKYTOYHON aTTECTAllNH T10 JUCIUIUINHE
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