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[osicuuTenbHas 3anucka
Donj oueHouHbIX cpencTs (nanee — @OC) I NPOMEXyTOUHOH aTTecTanuu o aucuuniauHe «OCHOBBI EPeBOAA JIEJI0BOM
JOKYyMEHTallum» pPa3paboTaH B COOTBETCTBUH C (efepalbHbIM TOCYJapCTBEHHBIM 00pa30BaTENbHBIM CTAHAAPTOM BBICIIETO
obOpa3oBaHusl — OakalaBpHaT [0 HaNpaBleHUI0 MOAroToBkH 45.03.02 JIuHrBUCTHKA, YTBEpXKIEHHOIO IpuKa3oM MHHUCTEpCTBa
HAyKH U BbIciiero obpasoBanus Poccuiickoit ®denepaunu ot 12 aBrycra 2020 r. Ne 969, ¢ u3MeHeHHEM, BHECEHHBIM MPHKA30M
MuHucTepcTBa Hayku M BbIcliero obOpaszoBanus Poccuiickoit ®enepanuu ot 26 Hos0ps 2020 r. Ne 1456 (3aperucrpupoBaH
MunuctepcTBoM toctuinu Poccuiickoit @enepanun 27 mas 2021 r., perucrpaimonsbiit Ne 63650); ocHOBHO# npodeccroHaIbHO i
00pa3oBaTeIbHON MIPOrpaMMO 10 HampaBiIeHUIO NOAroToBKY: 45.03.02 JIMHrBUCTUKA, HAllpaBIeHHOCTh (poduis): «IlepeBon u
MEPEBOJIOBE/ICHNEY, C Y4eToM TpeOoBaHuil: mnpodeccuoHansHoro crapaapra 04.015 Chenmanuct B 00JacTH TepeBoja,
YIBEpXKJICHHBIN NpuKa3oM MuHHCTepcTBa TpyAa U coluanbHON 3amutel Poccuiickoit @enepanuu ot 18 mapra 2021 r. Ne 134n
(3apeructpupoBan MunucrepctBoM roctuiiuu Poccuiickoit @enepanuu 21 anpens 2021 r., peructpaunonnsiii Ne 63195).
Lens @OC 11 NpOMEXKYTOUHOH aTTECTAlMU — YCTAaHOBICHUE YPOBHS C(HOPMUPOBAHHOCTH KOMIIETEHIIUH:
IK-1, TIK-2.
3agaun @OC a1 DpOMEKXYTOYHON aTTeCTAallUM - KOHTPOJIb KauecTBa U YpPOBHSA JOCTIDKEHUS PE3YNbTaTOB OOydEHUs IO
(opMHpyeMBbIM B COOTBETCTBUH C yIEOHBIM IJIAHOM KOMITETECHIIUAM:
I1K-1. CnocobeH ocylecTBIATh NPEANepPEeBOUECKUI aHAIN3 TEKCTA, a TAKXKE NIPEBAPUTEIbHYIO IOATOTOBKY K BBIIIOJIIHEHUIO
nepepoja
ITK-1.1. ITpoBOAMT NpeANnepeBOAYECKUM aHaIU3 TEKCTa, CIOCOOCTBYIONYI0 TOUHOMY BOCHPUSTUIO UCXOJHOTO BHICKA3bIBAHUS
3HaeT: )KaHPOBO-CTUIIICTUUECKHE OCOOCHHOCTH AENOBOI JOKYMEHTalluH
YMeeT: HpOBOIUTH MpEANepeBOAYECKUIl aHanM3 JenoBOHl JOKYMEHTallMM C YYETOM CTPYKTYPHO-KOMIIO3HMLIMOHHBIX
XapaKTePHCTHK, TeKCHIECKOT0 HAIOTHEHUSI 1 MOP(OCHHTAKCHIECKIX 0COOEHHOCTEH TEKCTOB;
IIK-1.2. OcyumecTBiseT NpeaBapUTENIbHYI0O IOAIOTOBKY K BBIIOJHEHUIO I€PEBOJA, BKIIOYas HOUCK HH(pOpMalUu B
CIIPABOYHOI, CIIENUANIbHOM IUTEpAType U KOMIBIOTEPHBIX CETIX
Brnageet: onbIToM paGoThI CO CIOBAPSIMU, CIIELUAIU3UPOBAHHBIMU CIIPABOYHUKAMHU U JIPYTMMU UCTOYHHKAMH MHGOpMAlUY,
HEeoOXOAMMOH IS BEITIOJTHEHHS IIePEeBOA
IIK-2. CrnocoleH ocCyIecTBIATh IHChMEHHBIM MEepeBo] C COONIONEHHEM HOPM JIEKCMYECKOM HKBHBAJICHTHOCTH,
rpaMMaTUYECKUX U CTUIMCTHYECKUX HOPM
TIK-2.1. Vcnosp3yeT OCHOBHBIC CIOCOOBI TOCTIKEHHS SKBHBAJICHTHOCTH B TEPEBOJIC, & TAKXKE PA3IMYHBIC JICKCHUECKUE H
rpaMMaTUyYecKue NepeBoadecKue TpaHchopMaluu
YMeeT: BBINOIHATH IEPEBOJ TEKCTOB AENOBOH JOKYMEHTAalMM C y4eTOM THIA TEKCTa U HCIOJIb30BAHHEM OCHOBHBIX
CIOCO00B JOCTHKEHUS S9KBUBAJICHTHOCTH
TIK-2.2. JleMOHCTpHUpYET BlaJIcHUE OOIICTIPUHATON CUCTEMOM TPAaHCIUTEPALUH HMEH U reorpadHuecKiuX Ha3BaHUI:
BrnageeT: ompITOM KOPPEKTHOIO MCIOJIB30BAaHMS IIPABUJI TPAHCIMTEPAllMd MUMEH COOCTBEHHBIX IPHU IMEPEeBOJE JEI0BOMH
JIOKyMEHTal|Y;
TIK-2.3. OcymecTBiseT NUCbMEHHBIH EPEBO TEKCTOB C M3Y4aeMbIX MHOCTPAHHBIX S3bIKOB Ha PYCCKHUH SA3BIK, U C PYCCKOTO
A3bIKa Ha M3yJaeMble HHOCTPAHHBIE A3BIKH HA YPOBHE, COOTBETCTBYIOIIEM KBaTH(HUKAINK OaKamaBpa:
BrnageeT onbITOM MHCBMEHHOTO MIEPEBOIA TEKCTOB JIETI0BOM JOKYMEHTALMH € aHIIMIICKOTO S3bIKa HA PYCCKUI U C pyCCKOTO
Ha aHTTIMHCKHN.
TpebGoBaHKe K IPOLEYPE OLECHKHU:
ITomemenue: 0coObIX TpeOOBAHUI HET
OobopynoBaHue: He TpeOyeTCst
HHcTpyMeHTsI: He TpeOyroTCs
Pacxoansle MaTepuansl: He TpeOYOTCS
Hopwmsr Bpemenn: 60 MuHyT
IIpoBepsemast KoMIEeTEHIUA:
IK-1. CriocobeH ocymecTBIATh IPeNepeBOIIECKI aHaTN3 TEKCTa, a TAKKe MPEIBAPUTENHHYIO ITOJTOTOBKY K BHIOIHEHHIO
nepeBosia
IIpoBepsieMble UHOMKATOPBI JOCTUKEHUS KOMIIETEHIINU:
TIK-1.1. ITpoBoauT npeanepeBoJUECKUil aHAIU3 TEKCTA, CIIOCOOCTBYIOIIYIO TOYHOMY BOCHPHATHIO HCXOAHOTO BHICKA3bIBAHUS
IK-1.2. OcymecTBiseT NpeABapHTEIbHYIO IOJTOTOBKY K BBINONHEHHWIO IEPEeBOMA, BKIIOYAs IOHCK HHGOpMAIMH B
CIPaBOYHOM, CHIELIUAJILHOM JINTEPATYPE U KOMIIBIOTEPHBIX CETIX
IIpoBepsiemMble pe3yabTaThl 00yUYEHHs:
3HaeT: )KaHPOBO-CTHIIMCTHIECKUE OCOOCHHOCTH JETI0BON JOKYMEHTAIUU
VMeeT: NpOBOOMTH IPEANEPEBOAUECKUN aHAIU3 JEeJOBOM JOKYMEHTAaMU C Y4eTOM CTPYKTYPHO-KOMIIO3MIHOHHBIX
XapaKTePHCTHK, JICKCHYECKOT'0 HAIIOJHEHHUsI U MOP(QOCUHTAKCUUECKUX OCOOEHHOCTEH TEKCTOB
Brazmeet: ombITOM paboTHI CO CIOBapsAMH, CIEIHATH3HPOBAHHBIMY CHPABOYHUKAMH H JPYTUMH HCTOYHHKAMH WH()OPMAaIHH,
HEOOXOIMUMOM AJIsI BBIIOJHEHHUS TIEPEeBOA

Tun (dpopma) 3amanus: [TucbMeHHBIH TecT

IIpuMepsl TUNIOBBIX 3aJaHUI:

1.These four addresses are mixed up. Write them out correctly.
1) Mr — Milco Ltd — Halifax

Faram — The Mills — C — England

HX5 75T — River Street

2) Ms — 6355 — Vice President — USA
Virginia 220311 — Beacon Street
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Egler — Computerco Inc

Fairfax

3) Manchester — 74 — Transworld Freight
Senior Accounts — Elisabeth — plc
M15 7 BJ — Dockside — Clerk — Ms

Shepherd

4) Dumiticz — Pittsburg — 22 - G
Sampson Silks — Mr — 15217 — Street
Pennsylvania — Main

2. Write these parts of the letter in the correct places in this letter:

Tracy Davis (Miss)  position to hearing from you

junior clerk

Dear Sir or Madam

Personnel Manager  Yours faithfully
Whitehouse and Co Ltd Tracy Davis

69 Puritan Street

62 Longford Lane

London WC 2B 3XP London EC4 7EL

I enclose an application form for the ............. o] R . As you can see, | do not have any experience, but my examination
results were good and | am very interested in fashion.
I am available for an interview at your convenience.

I look forward

3. Use the following notes to compose a letter of enquiry for your firm, who are cycle dealers:

To the Drake Cycle Co. Ltd., Birmingham:

Your new sports model seen at Trade Fair, Zurich. Send details of all models. We need 50 each, Women's and Men’s. Prices?
Terms? Delivery in 4-6 weeks possible? Future supply position?

4. Replace the phrases or words in brackets by the correct commercial expressions or words:

Dear Sirs,

We thank you for your enquiry of 3rd January and are pleased to (offer a price) you the following prices for electric motors
Model LX £7 each f.0.b. Hull.

We can (let you have) these motors from (reserve store) so that you can be sure of (act of bringing goods to the buyer) within
10 days. Our (price offer) is below market price for this type of motor and you will therefore understand that we cannot allow you
any price-concession and that (payment of invoice) is required within one month of (arrival) of goods.

5. Correct or improve the following phrases and sentences:

a) In reply to your enquiry from the 5th May...

b) Our prices understand themselves with a discount of 5%.

c) We look forward to hear from you...

d) We like to confirm your letter from 6th July...

e) We have disposed over great amounts of this material and could deliver you at once.

f) We thank your address to our common business-friend Mr. J. Smith, here, with whom we stand in connection.
g) Your cheque over £20 for the ordered goods now has arrived.

h) As soon as we shall get the goods we will send you information.

OHEHO‘IHBII‘/II JIMCT K 3alaHUSAM:

5 OanmaoB

OOyuaromuicst BIIaJICET JKAHPOBO-CTHIIMCTUYECKUMH OCOOCHHOCTSIMH  JICJIOBOM JOKyMeHTarmu  /
MEPENUCKH, COONIIOAaeT TpaBWiIa CTPYKTYPHO-KOMIIO3HIMOHHOTO O(OPMIICHHUS TEeKCcTa IUChMa, He
JIOITYCKAET JISKCUYECKHX M TPAMMAaTHYECKHX OMIMOOK NPU COCTABICHUH TEKCTa

4 Gamna

OOyyaromuiics B 1I€IOM  BJafeeT  KAHPOBO-CTHIMCTUYECKUMU  OCOOEGHHOCTSMU  JEJIOBOM
JOKYMEHTAIUH/TIEPEIUCKH, COOMI0AAeT OCHOBHbIE MPAaBUIIA CTPYKTYPHO-KOMIIO3UIIMOHHOTO O(GOPMIICHUS
TEKCTa [IHChbMa, JONYCKAeT He Oouiee 3 JISKCHYECKHX U IPaMMAaTUYECKUX OLIMOOK IIPU COCTABICHUU TEKCTa

3 Oamna

OOyuaromuiicss He  BIIOJIHE  BJIaJIeeT  YKAHPOBO-CTHJIMCTHYECKUMH  OCOOCHHOCTSMH  JIENIOBO#
JOKYMEHTAIINW/TIEPEIACKH, JOIYyCKaeT HAPYILIECHUS MPaBUI CTPYKTYPHO-KOMIIO3UIIHOHHOTO O(QOPMIICHHUS
TEKCTA MIChbMa, Jonyckaet 6osiee 3 — 6 JJeKCHYEeCKUX M IPaMMATHYECKUX OMIMOOK IPU COCTABJICHHH TEKCTa

1- 2 6amna

OO0yyatomuiics HE BJIAJIEET JKaHPOBO-CTHIIMCTUIECKUMHU 0COOCHHOCTAMU JIEJIOBOM
JOKYMEHTAlMU/TIEPENINCKY, [OMYyCKaeT TIpyOble HapyIIeHHs MpPaBWI CTPYKTYPHO-KOMIIO3HIIHOHHOTO
odopmieHUsI TEKCTa MHCbMA, HOIycKaeT Oojee 6 JEKCHYECKMX M IpaMMaTH4eCKUX OMIMOOK IIpU
COCTaBJICHUH TEKCTa
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[IpoBepsiemast KOMIIETEHLIS:

IIK-2. CnocobGeH OCYIIECTBISATh NHUCHMEHHBIH MEPEBOJ C COOJIOJCHHEM HOPM JICKCHYECKOH 3KBHBAJICHTHOCTH,
rpaMMAaTHYECKUX U CTHIIMCTUYECKUX HOPM:

ITpoBepsieMble HHAMKATOPHI JOCTIKEHHUS] KOMIIETEHIINH:

IIK-2.1. Ucnonb3yer OCHOBHBIE CHOCOOBI JOCTIIXKEHUSI SKBUBAJICHTHOCTH B IIEPEBOJEC, a TAKXKE PA3IMYHBIC JIEKCHYECKHE U
rpaMMaTHYECKHe EPEeBOAYECKUE TPAaHCHOPMAIIHH:

[1K-2.2. JleMOHCTpHpYeT BiaJieHHe OOIIEIPUHITON CUCTEMON TPaHCIUTEPAlA UMEH U reorpaguyeckux Ha3BaHHIA:

[1K-2.3. OcymiecTBisieT MUCEMEHHBIA TIePEeBO TEKCTOB C M3YYaeMbIX HHOCTPAHHBIX S3BIKOB HAa PYCCKHUH S3BIK,  C PYCCKOTO
sI3bIKA HAa U3y4YaeMble MHOCTPAHHBIC SI3bIKM Ha YPOBHE, COOTBETCTBYIOILIEM KBalu(pukauu OakanaBpa:

[TpoBepsieMble pe3ynbTaThl 00Y4YEHHUS:

‘YMeer: BBINOJIHATH NEPEBO TEKCTOB JIEIOBOM JOKYMEHTAIIUH C YY€TOM THIIA TEKCTa U MCIIOJIb30BAHUEM OCHOBHBIX CIIOCOOOB
JOCTHKEHHS SKBUBAJICHTHOCTH

Braseer: ompITOM KOPPEKTHOTO MCIIONB30BAHUS NPABHJI TPAHCIUTEPAlMd HWMEH COOCTBEHHBIX IMpPU IEPeBOJE IEIOBOM
JIOKyMEHTAIHY;

BraseeT onbIToM MUCHMEHHOTO IIEPEBOJIA TEKCTOB JICTIOBON IOKYMEHTAIMH C aHTJIMHCKOTO S3bIKAa HA PYCCKUN M C PYCCKOTO Ha
AHTIIMACKUI.

Tun (popma) 3a7aHus: EPEBO TEKCTOB JICTIOBON KOPPECTIOHICHIINT

HpHMep THUITIOBBIX 3aZLaHI/II71 (OHeHOIIHLIe MaTepI/IaJ'ILI)Z

1. Dear Sirs,

We were glad to receive your order for 2 Horizontal Drilling Machines, to be supplied to your own specification. As we
mentioned in our previous letter, delivery for machines made to the supplied specifications is not normally possible in less than 3
months, but we should like to help you and are giving your order priority. You may be sure that your machines will be ready for
shipment by April 1st.

We will advise you when your order is ready for collection and shall be pleased to assist you to the best of our ability at all
times.

Yours faithfully,

2. YBaxaeMble TOCII0/a,

Ms! nonyunnu Bamie nucbMo or 28 nmexaOps cero roia M oOpaslbl, HallpaBlIeHHBIE OTHENBbHON IOYTOH. MBI IpoBeIu
WCIIBITAHUS STHX 00pa3loB B THIHYHBIX Pa0OYMX YCIOBHSX, M OHU MOKA3aJd YIOBJIETBOPUTEIbHBIE PE3YIbTaThl. MBI CUACTINBBI
pa3MectuTh y Bac npuaraemslil 3aka3, Ha KOTOpBIH, Kak Mbl HajieeMcs, Bbl npenocTaBuTe cnelUaibHYI0 CKUAKY 3a 0oJblIoe
KOJIMYECTBO, 0 KOTOPOH yroMuHaeTcs B Bamewm mpeiickypanre.

B oxxnpanum ckopeiiiero oreera.

3. VBaxkaemas rocroxa JleOya,

B cootBeTcTBUU ¢ HamuM TenaeGOHHBIM pa3roBopoM OT 20 aBrycra Mel npuiaraeM 3aka3 Ha 300 KypTok M3 KOK3aMEHHUTEIS,
MOJIOUTBIX MEXOM, pazmep 38 eBpornelckuii. Mbl Obl X0Tenn BaM HamOMHUTB, 4TO ATOT 3aKa3 JOJDKEH OBITh 00sI3aTEIBHO MOCTABICH
10 7 ceHT0psi, T.K. yaeOHbII roa HaunHaeTcs 13 yucna.

Wckpenne Bam...

O1eHOYHBIH JIHCT K THIIOBOMY 33JaHHIO!

5 6amoB O0yyarommuiics IpaBUIBHO UCTIONB3YET OCHOBHBIE CIIOCOOBI JOCTHKEHHUS SKBUBAJICHTHOCTH B IEPEBOJIE, a
TaKXKe pa3IM4YHbIe JICKCHYECKHE W TpaMMAaTHYeCKUE MEePEeBOJYECKUE TpaHCPOpMaIHH, NEMOHCTPHPYET
CBOOOJIHOE BJaZeHNe OOUICTTPUHATON CHCTEMO TPAaHCIUTEPAIlH MIMEH U reorpadyeckux Ha3BaHUH

4 Gayna OOyuaromuiicst B LEJIOM NPaBUIILHO HCIIOJIb3YET OCHOBHBIC CIIOCOOBI JOCTHIKEHHS 3KBHBAJICHTHOCTH B
MEepeBOJie, a TaKXKe pa3M4yHble JIGKCHYECKHE W TpaMMAaTHUECKHE IepPEeBOJYECKHE TpaHCHOPMALUH,
JIEMOHCTPHPYET XOpollee BlaJIeHne OOMICTPUHATON CHCTEMON TPaHCIUTEPai UMEH U Teorpaduieckux
Ha3BaHUH

3 bamna OOyyarommuiics He BIIOJHE NMPABUIIBHO HCIIONB3yeT OCHOBHBIE CIIOCOOBI JOCTH)KEHHSI SKBUBAJICHTHOCTH B
NepeBoJie, JOMYCKaeT OIIMOKH B OTOOpE Pa3sIMYHBIX JIEKCHYECKHX M IPaMMaTHYECKHUX MEePEeBOTYECKUX
TpaHchopManii ¥ BO BIAJCHUH OOIIETIPHHATOW CHCTEMOW TPAHCIUTEPAllMd MMEH W TeorpaduuecKux
Ha3BaHUH

1- 2 Ganna OOyyarommuiicss He CHOCOOEH WCIONIb30BaTh OCHOBHBIE CIIOCOOBI JTOCTHIKEHHS OJKBHUBAJICHTHOCTH B
nepeBoJie, AOMYCKAeT MHOTOYHCIICHHBIE OMIMOKH B OTOOpE Pa3lIMUHBIX JIEKCHUECKUX M IPaMMaTH4YeCKUX
MEPEBOTUECKUX TpaHC(HOPMAIMA W BO BIAJCHUU OOIICTIPUHATOW CHUCTEMOH TpaHCIUTEpalldH HMEH H
reorpad)uuecKkux Ha3BaHUU

Meroaudeckue MaTepHaibl, ONPEASISIONe NPOLEaYPY U KPUTEPUH OLECHUBAHUS CHOPMUPOBAHHOCTH KOMIETECHLUH IpH
IIPOBEIECHUH IPOMEKYTOYHOM aTTECTAlHU:

3aganus 1OIDKHBI BRIIOIHATHCS Ha KOMIIBIOTEPE C COOTIOICHUEM YCTaHOBIICHHBIX TpeOoBaHuil kK opopmiieHnIo. Brimonanenue
[epeBo/ia I0MyCKaeT UCIOJIb30BaHUE aHITIO-PYCCKUX U PYyCCKO-aHTIIMHCKUX CIIOBapei.
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