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TIpotokoi ot 27.09.2022 1. Ne2
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Hamnpasnenne noarorosku: 44.03.02 IIcuxomnoro-menarorudeckoe 00pa3oBaHue, HaIpaBIeHHOCTD (po¢mib): «IIcuxomorus o6pa3oBaHUs»
Pabovas nporpamma JuciuIuInEbl «MH(POpPMAIMOHHbIE TEXHOIOTUH U CHCTEMbD»

1. LIEJIA M 3AJIAYM OCBOEHM S JUCLUTIAHBI (MO/LYJIST)

Leap u3yyeHusi AUCUMILIMHBI: GopMHpOBaHHE y OO0YYAIOIIMXCS YHUBEPCAJIbHONH KOMIIETEHIMH, CBS3aHHOH CO CHOCOOHOCTHIO
OCYLIECTBISITh MOUCK, KPUTHYESCKUI aHAINU3 M CHHTE3 MH(OPMAIMH, IPHUMEHITh CUCTEMHBIN MOJIXO AJISl PELICHHs TOCTABICHHBIX
3aJa4 B YCJIOBHUAX HU(PPOBU3AINN 00pa30BaHUsI.

3agauuM u3ydeHWsl QMCHMIUIMHBI: COPMHUPOBATH HABBIKM PCILICHUS THUIIOBBIX 3a/a4 Y4eOHOUH u Oynyiied mpodecCHOoHaNbHOU
JIEATENFHOCTH C UCIIONB30BaHUEM BO3MOXHOCTEH 3JIEKTPOHHON HH()OPMaMOHHO-00pa30BaTeNILHON Cpe/ibl By3a, HH(POPMAIIMOHHEIX
pecypcoB cetu aTepHeT.

O6J1acTh NpodeccHOHAIbHOI JesiTebHOcTH: 01 O6pa3oBaHue U Hayka

2. MECTO JUCHHUTIIUHBI (MOJIYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITPOT'PAMMBI

Huxon (pazgen) OIL: |B1.0.06

2.1|Tpe60|32umﬂ K NMpeIBapUTeJbHOI MOAT0TOBKE 00y4Yalomerocs:

HW3ydeHne TUCHUILTHHBI 6a3upyeTcs Ha 3HAHWUAX, YMEHHUAX, HABBIKAX U OMBITE, MONYyIEHHBIX IIPU OCBOCHUH IIKOJIBHOTO Kypca
«MHpopmaTHKay.

2.2| JucuumianHbl (MOIYJIM) U NPAKTUKH, VIS KOTOPbIX 0CBOECHHE TAHHOM TUCHUILIMHBI (MOIYJIsl) HEOOXOAMMO KaK
npeauecTByomee:

Bce mucnumivHbl 1 IIPAaKTUKH, BXOIAIIHUEC B y‘Ie6HLIﬁ IIJ1aH.

3. KOMIIETEHIIMHX OBYYAIOIEI'OCs, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS TN CITUITJINHbBI
MOoAyJist)

YK-1. Cnioco6eH ocymecTBJIATh NONCK, KPUTUYECKHUI aHAIN3 M CMHTe3 HH(popMauu, NPUMEeHATh CUCTEeMHBbIi MOAX0/ 1JIs1
peleHus MOCTABJIEHHBIX 32124

YK-1.1. AHasm3upyeT 3aa4y, BbIAeJsIsl 3TAINBI ee PelleHust, 1eiiCTBUS M0 PelIeHNI0 3a1a4u.

3HaeT: 3Tarbl PEeHNs 3aa9H C TOMOIIBIO CPEICTB HHPOPMAMOHHBIX TEXHOJIOTHH.
YMeeT: aHaMU3UPOBATh 33719y, BBLIEISS €€ 0a30Bble COCTABIAIONINE; OCYLIIECTBIATE IEKOMITO3ULINIO 3aIatH.
Brnazeer: MeToraMu aHaJIn3a TUIOBBIX 33/1a4, PEHIAEMbIX C IIOMOMIBIO CPEICTB MHPOPMAIIOHHBIX TEXHOJIOTHII.

YK-1.2. HaxoauT, KpUTHYECKH AaHAJIM3HPYeT U BbIOUPaeT HHPOPMAaLUIO, HeOOXOAMMYIO /151 pellleHHs] NOCTaBIeHHOM]
3aJa4H.

3HaeT: UCTOYHUKU HH()OpMAIMU, COOTBETCTBYIOLINE TPEOOBAHUSAM aBTOPUTETHOCTH, HAJIE)KHOCTH, JOCTOBEPHOCTH; BUIBI
TpeICcTaBIeH:s] HHYOPMAIMH C TIOMOIIBIO CPEACTB HHOOPMAIIMOHHBIX TEXHOJIOTHIT; CTIOCOOBI M3BIEUSHUS HHPOPMALIUH U3
3JIEKTPOHHBIX HCTOYHUKOB; COCTaB U Ha3HAYEHHE AJIEKTPOHHBIX HH()OPMALIMOHHBIX PECYPCOB U MH(OPMALIMOHHBIX TEXHOJIOTHIA
3JIEKTPOHHOH HHPOpMaIHOHHO-00pa3zoBarenbHol cpeabl CI'CITY; mopsmok 3arpy3Ku, YyCTAaHOBKU M aKTHBAIIMU MPOTPAMMHBIX
MIPUIOKEHUS U1l pabOThI C AIIEKTPOHHOH HHPOpMaMOHHO-00pa3oBarensHO cpenoit CI'CITY.

Ymeet: paboTaTh CO CIYKOOH CETEeBOTO XPaHIIIHIIA, CO3/IaBaTh U 3arpyXath (aiiiibl, MpeIoCTaBIsTh JOCTYI APYTUM
0JIb30BaTeNAM; (POPMUPOBATH CCHUIKH AOCTYIIA K Pa3JielaM CeTEBbIX XPAHUIIUIL, SJIEKTPOHHBIM JOKyMEHTaM; paboTaTh C LIEHTPOM
aKaJIeMUYIECKOT0 MMPOTPAMMHOT0 00€eCTIeUeHN s, OCYIIECTBIIATh IOUCK B OOIIEM KaTajore, 3aKa3bIBaTh U 3arpyKaTh JUCTPUOYTHUBBI
MIPOTPaMMHBIX NIPHIIOKEHNH, HeOOXOIMMBIX ISl y4eOHOTOo mporecca; padoTaTh ¢ By30BCKOH aJpecHON KHUTOU (ITI00aTbHBIM
CITHICKOM aJIpECOB JICKTPOHHOW MOYTHI).

Braneer: anropurmMaMu rnovcka HH(GOpPMAIK B TOUCKOBBIX CHCTEMax ceTH MHTepHeT, HHPOPMAIIMOHHBIX CHCTEMaX, dJIeKTPOHHON
nHpopMaoHHO-00pa3oBarensHol cpeae CICITY.

YK-1.3. PaCCManI/lBaET Pa3JINYHbIC BADUAHTBI PCIICHUSA 3a/1a19M, OICHUBACT UX NMPEUMYLIECTBA U PUCKH.

3HaeT: He0OXOAUMBIE IIPU PELICHUM TUIIOBBIX 3a/1a4 yueOHo! u Oyaymeil mpodeccroHanbHOM AEATENEHOCTH TEXHOJIOTUH CO3AaHMs,
PEeIaKTHPOBAHNUS, COXPAHEHNUS M 00pabOTKN HHQOPMAMOHHBIX 00BEKTOB PA3IMYHOTO THIIA C TOMOIIBIO CPEACTB HHPOPMAIIMOHHBIX
TEXHOJIOTHI; BOZMOXXHOCTH CUCTEMHOT0, IPUKIIATHOTO M HHCTPYMEHTAILHOTO IPOrPAMMHOT0 00€CII€UeHNS; STHUECKUE U IPABOBLIE
HOPMBI TIpH paboTre ¢ HHpopMaIHei.

VYmeet: hopMupoBaTh U 00padaTHIBATh PA3IMIHbIE TUIIBI JOKYMEHTOB CPEICTBAMU O(GHCHBIX IPUIOKEHUI; NCIIOIb30BaTh
pa3IHUYHbIE CPEACTBA CETEBOH KOMMYHHKAIIMH C YIETOM HX TEXHOJOTHIECKUX, IPABOBEIX, STHIECKUX OCOOCHHOCTEH; ONpeesITh
Ha0OPBI MIEKTPOHHBIX HH(YOPMAIIOHHBIX PECYPCOB U HH(YOPMAIIMOHHBIX TEXHOJIOTUH 3IEKTPOHHOM HH(OPMAIIMOHHO-
obpazosatenbHoit cpeapt CI'CITY s perieHus yaeOHbIX 3a/1a4.

BrageeT: npakTHYECKHUMU NIPUEMaMH PAOOTHI C 3IEKTPOHHBIMU JOKYMEHTaMHU.

YK-1.4. I'pamoTHO, JIOTH4YHO, APTYMEHTHPOBAHHO (h)OPMHPYET COOCTBEHHbIE CY/KACHHS H OLEHKH; OTJIHYaeT GaKThbI OT
MHEHHUIi, MHTepIpeTaltii, OLEHOK B PAacCyKICHHAX APYTHX Y4aCTHUKOB JeATeJbHOCTH

3HaeT: mpaBuwiIa U KyJIbTYPY B3aUMHOTO PELIEH3UPOBaHUS (KPOCC-UEKHHT), I€T0BOH JIEKTPOHHON IEPENHUCKU.

YMeeT: UCTIONIB30BaTh PEXKHUM pereH3upoBanus (Ha mpumepe Microsoft Word), sxypHain Bepcuii, IpOU3BOANTH CpaBHEHHE BepCUit
9JICKTPOHHBIX JOKYMEHTOB M UX BOCCTAHOBJICHHUE; CO3AaBaTh M PEIAKTHPOBATh 3JIEMEHTHI SI€KTPOHHOTO MOPT(HOINO,
MIPEJOCTABIATH AOCTYI K JIEMEHTaM NMOPT(OIINO0; OCYIIECTBIATH KOMMEHTHPOBAHUE U OLIEHKY ITMCbMEHHBIX padoT, 3arpy>KeHHBIX B
9JIEKTPOHHOE TOPTQOIINO; BECTH MEPENHUCKY CPEICTBAMH BYy30BCKOH (KOPHOPATUBHOH) 3JIEKTPOHHOMN MOYTHI, CO3/1aBaTh
I10JIb30BATENILCKUE CITUCKH PACCHITIOK (CITMCKU KOHTAKTOB), paboTaTh C KaJeHIApeM, OTIPABIATh U IPUHUMATH IIPHUIJIAIICHUS Ha
MEpONPUATHUS; MyOIUKOBATh COOOIIEHNS 1 KOMMEHTapHU B KOPIIOPATUBHOH COIMANBHOM ceTu.

BrageeT: omsITOM 0opMIICHHS] COOCTBEHHBIX CY)KICHHI M OLIEHOK B ()OPME TEKTPOHHBIX KOMMEHTApUEB M OLICHOK.

YK-1.5. OnpenensieT U oleHUBAET NPAKTHYECKHE MOCTAeICTBHS BO3MOKHbIX BADMAHTOB pellIeHNs 3a/1a4l

3HaeT: KpUTEPUHN OLIEHKH MOCIIEACTBUN BO3MOKHBIX BAPUAHTOB PEIICHHUS 3a7]a9d C TIOMOIIBIO CPEJICTB HHPOPMAITHOHHBIX
TEXHOJIOTUH.

YMeeT: olleHNBaTh IIAHUPYEMbIE TPYI03aTPaThI TP BEIOOPE KOHKPETHBIX CPEACTB MHPOPMAIIMOHHBIX TEXHOJIOTHIA.
Brageer: mpueMaMy OlIeHKH BPEMEHHBIX 3aTpaT Ha CO3/IaHUE Pa3IUIHBIX HHPOPMAITMOHHBIX 00BHEKTOB.
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4. CTPYKTYPA U COJIEP’)KAHUE JUCIHUIIJIMHBI (MOLY.JIs5T)

Kon HanmeHoBaHuUe pa3/e/10B U TeM /BUJ 3aHATHS/ Cemectp | Yacos | MuTepakr.
3aHATUS

Paznea 1. ¢ opManoHHbIe TEXHOJOTHU H CHCTEMbI

1.1 PaGora ¢ paznenamu caiita CI'CITY /J1a6/ 1 2 2

1.2 |Pabota c pa3nenamu caiita CI'CITY /Cp/ 1 2 0

1.3 OCHOBBI paOOTHI C AICKTPOHHBIMU OUOJIHMOTEUYHBIMH cUcTeMamu /J1a6/ 1 2 0

1.4 OCHOBBI PabOThI C IEKTPOHHBIMU OHOINOTEUHbIMU cucTeMamu /Cp/ 1 2 0

1.5 bezonacHast paboTta B 3JIEKTpOHHON MH(pOpMaLMOHHO-00pa3oBaTenbHol cpene CI'CITY 1 2 0
u B cett HTepHert /J1ab/

1.6 bezonacHast pabora B 3JIEKTpOHHON nH(OpMaloHHO-00pa3oBaTensHoi cpene CI'CITY 1 2 0
u B cetn utepuer /Cp/

1.7 OCHOBHBIC KOMIIOHEHTBI 3JICKTPOHHOH HWH(OPMAIIMOHHO-00pa30BaTEeIbHON  Cpebl 1 2 0
CI'CIIY: ux Ha3HadeHUe ¥ BO3MOxkHOCTU /JIab/

1.8 OCHOBHBIC KOMIIOHEHTBI 3JICKTPOHHOH HWH(OPMAIIMOHHO-00pa30BaTEeIbHON  Cpebl 1 2 0
CI'CITY: ux Ha3HaueHue u Bo3mMoxknoctu /Cp/

1.9 TexXHOJOTMH CHHXPOHHOTO M ACHHXPOHHOTO B3aUMOJCWCTBHS  MOJb30BaTEICH 1 2 2
3JIEKTPOHHON HH(pOpMalOHHO-00pa3oBarenbHoii cpensl CI'CITY /J1ab/

1.10 |TexHonOTMM CHHXPOHHOTO W aCHHXPOHHOTO B3aUMOJEHCTBHSA HOJIb30BaTelei 1 2 0
3JIEKTPOHHOI HHpOpMaMOHHO-00pa3zoBaresbHoi cpeapl CI'CITY /Cp/

1.11 |Cuctema s1ekTpoHHOro noptdosuo /J1ad/ 1 1 0

1.12  |Cuctema snexrpoHHoro noptdoiuuo /Cp/ 1 2 0

1.13 |IIporpammMHOe oOecrieyeHUe DIICKTPOHHOW HH(POPMALUOHHO-00Pa30BATEIBHON CPEIbI 1 1 0
CI'CITY /JIab/

1.14 |IIporpammMHOe OOecrieYeHUE DIICKTPOHHOW HH(POPMAIUOHHO-00Pa30BATEIBHON CPEIbI 1 2 0
CI'CITY /Cp/

1.15 |PaGora ¢ DJEKTPOHHBIMH JOKYMEHTaMH B 3JIEKTPOHHOH HH(OPMAIIMOHHO- 1 2 0
obpasosarenbHoii cpeae CI'CITY /J1ab/

1.16 |PaGora ¢ D5JEKTPOHHBIMM JOKYMEHTaMH B  3JIEKTPOHHOM HH(MOPMAIMOHHO- 1 2 0
obpazosarenbHoit cpene CI'CITY /Cp/

1.17 |PabGota ¢ mOKyMeHTaMH B TEKCTOBOM mporeccope Microsoft Word /J1a6/ 1 2 0

1.18 |Pabota ¢ moKyMeHTaMH B TeKCTOBOM mporeccope Microsoft Word /Cp/ 1 4 0
/3auet/ 1 0 0

5. OneHoYHbIe 1 MeTOANYECKHE MATEPHAJIBI IO AUCHHUILINHE (MOIYII0)

5.1. Conep:xanne ayIMTOPHOI padoTHI MO TUCHUILINHE (MOIYJIIO)

Paspnen 1. UndopManuoHHBIe TEXHOJIOTHH U CHCTEMBI
JlaGoparopHoe 3ansarue Ne 1 (2 gaca)
Pabota ¢ pasnenamu caiita CI'CITY

Bomnpocs! n 3ananus
1. 3HaKOMCTBO C JIOKaJIbHBIMM HOPMaTUBHBIMU akTamu BY3a.
2. IMouck nadopmanuu Ha caiite CI'CITY.

Jlab6opaTopHsle 3auaTust Ne 2 (2 gaca)

OCHOBBI PaOOTBHI C AIEKTPOHHBIMU OHOIMOTEYHBIMU CUCTEMaMH

Bompocs! n 3aganus
1. Pabota ¢ anekrponHoii 6ubnuorekoit B coctase SMOC CI'CITY.
2. Perucrpamus ¥ JocTyn K HH(OpPMAIMU B 3JIEKTPOHHBIX OMOMMOTeKax «YHUBEpPCUTETCKas OMOIMOTEKa OHIAMH» U «e-
LIBRARY.RU».
3. ITouck uHpOpManuK B 3JTEKTPOHHBIX OUOIMOTEKAX U COCTABJICHUE aHHOTUPOBAHHOT'O KaTajuora.

JlaGoparopHoe 3ansarue Ne 3 (2 gaca)
BezonacHas pabota B 35ekTpoHHOH H(bopManmonHo-00pazoBaTenbHoit cpeae (IUOC) CI'CITY u B cetn MHTEpHET
Bormpocs! n 3aganus
1. 3HAKOMCTBO C OHATHSIMH HACHTU(DHUKALNH, ayTeHTH(PHUKAILIMK 1 aBTOPU3aLIH ¥ COOTBETCBYIOIIMMY Tpolieaypamu B pamkax IMOC.
2. Nzyuenne ¢pynkupmonana Jlnunoro kabunera nonszosarens DVOC.
3. M3yuenue npaBui 6e30macHoi paboThl B cetn HTEpHET.
4. ITouck nHGOpMaLKK [0 BEIOpaHHOH TeMe B ceTu VIHTepHeT.

JlaGoparopHoe 3ansatue Ne 4 (2 yaca)
Ocuosuble kommoHeHTsI DMOC CI'CITY: ux Ha3HAayeHHE U BO3MOYKHOCTHU
Bormpocs! n 3aganus
1. U3y4yenue cocraBa u HazHaueHus: komnoneHToB DMOC CI'CITY.
2. Asropusauun noassosareins B dMOC CT'CITY.
3. Pabora B cucreme JInuHbIi KaOWMHET 00YYAIOIIETOCS.

JlaGopatophsie 3anstus Ne 5 (2 yaca)
TexHO10rnu CHHXPOHHOTO U aCUHXPOHHOT0 B3auMoaeicTus nosib3osateneit SMOC CI'CITY
Bompocs! u 3aganus
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1. 3nakomcTBO ¢ KoMnoHeHTamu DMOC, obecneunBaroIUMI CHHXPOHHOE U aCHHXPOHHOE B3aUMO/JICHCTBHUE [10JIb30BaTEIICH.
2. PaboTa ¢ KOpIOpaTHBHOM AIIEKTPOHHOM MOYTOMN U By30BCKOW aipeCHON KHUTOM.

3. Pabora c kopriopaTuBHOH colManbHOM ceTbto (Yammer).

4. Pabota c cepsucom «Microsoft Formsy.

JlaGoparopHoe 3ansatue Ne 6 (2 gaca)
Cucrema 31eKTpoHHOro noprdouno. IporpaMmaoe obecniedenue 31eKTPOHHON HHPOPMALMOHHO-00pa3oBarTenbHoi cpenst CI'CITY
Bompocsr u 3aganus
1. 3HAKOMCTBO C CUCTEMOH 3JIEKTPOHHOI0 HOPT(HOIIHUO.
2. Co3paHue U peaKTHPOBAHHE YIEMEHTOB MIEKTPOHHOTO MOPTQOIIHO.
3. IIpenocraBneHue OCTYIA K JJIEMEHTaM 3JICKTPOHHOTO MOPTQOIIHO.
4. 3HakoMcTBO ¢ coctaBoM nakera Microsoft Office 365, uzyueHue npoueaypsl 3arpy3Ki U yCTAaHOBKH.
5. MI3ydeHue cocraBa IpOrpaMMHBIX IIPOJIYKTOB B IIEHTpe akagemudeckoro I1O, mporeayps! 3akasa i 3arpy3Ku JUCTPHOYTHBOB.
6. YcraHOBKa MOOWJIBHBIX MpHioxkeHu# it pabotsl ¢ DMOC CI'CITY.

JlaGoparopHoe 3ansatue Ne 7 (2 gaca)
Pabora ¢ 31neKTpOHHBIMU JOKYMEHTAMH B 3JICKTPOHHOW HH(POpMaIIMOHHO-00pa3oBaTensHO# cpene CI'CITY

Bormnpock! u 3a1anus
1. 3yuenue ciyx0 1 TEXHOJIOTHH, 00eCIEYNBAIOIINX COBMECTHYIO pabOTy C 3NEKTPOHHBIMHU JOKYMEHTAMHU.
2. Pabota co ciryx060ii cereBoro xpanuiuimia (OneDrive).
3. CoBMeCTHOE pelaKTHPOBAHKE dJIEKTPOHHBIX TOKYMEHTOB.
4. TlepekpecTHOE PEIICH3UPOBAHUE IICKTPOHHBIX JOKYMEHTOB.
5. CpaBHeHHE BepCHIl TOKyMEHTA.

JlaGoparopHoe 3ansarue Ne § (2 gaca)

Pabora ¢ oKymMeHTaMH B TEKCTOBOM Tiporieccope Microsoft Word

Bomnpock! u 3a1anus
1. ®opmarupoBaHHEe U pENAKTUPOBAHME TEKCTA: BBIOOp mIpHdTa, HacTpoiika ab3ameB (OTCTYI, BBIpAaBHHBAHHE, MEKCTPOYHBIH
UHTEpBA).
2. PemakTHpoBaHHE MapaMeTPOB CTPAHHULEBL: paboTa C pasniesiaMH, pa3Has OpHUEHTAaLMs IS HECKONBKUX CTPaHUI], BBOJ TEKCTa B
HECKOJIBKO KOJIOHOK, HACTPOMKA MOTI0KKH, HyMEpalus CTPaHMI], HACTPOHKa KOJOHTHUTYJIOB.
3. Pabota B pexxuMme pelieH3UpOBaHMS: BHIHOCKH, O0JNACTh NPOBEPKH, IPUMEUYAHHUs, 3aIUTa JTOKYMEHTa, CpaBHEHHE TOKYMEHTOB U
00beAnHEHNE HCIIPaBICHUI.
4. Pabota co cruisimu. Hactpoiika aBrocooupaemoro ornaienus. Co3aHue nMpeIMeTHOTo yKa3arens. BcTaBka OyKBHUIBL.

5.2. Conep:xanne caMOCTOATEIbLHON PaGoOThI MO AUCHHUIJIMHE (MOAYJIIO)

Conep:xaHue 00s13aTeJIbHOI CAMOCTOATEILHONH PadoThI MO TUCHUILINHE

Ne n/m TeMBbI AMCOUTITHHBI Conep:xaHne caMOCTOSITEJIbHON PaGOThI TiponykTsi AesiTeLHOCTH

1. [PaGora c pazgenamu caiita Pabota ¢ paznenamu caiita CI'CITY Ortuer o naboparopHoi padote
CI'CITY

2. |OcHOBBI PaboOTEI € [Mouck auTEpaTypHBIX UCTOYHUKOB B Ortuer no nabopaTopHOil paboTe
PIIEKTPOHHBIMU JIEKTPOHHBIX OMOJIMOTEYHBIX CHCTEMAX,
OMOIMOTEUHBIMY CUCTEMAMU  [oopMileHHe OUOIHOrpadhHuecKuX CChIIIOK

3.  |be3omacHas pabota B [MTouck nndopmanuy B COOTBETCTBUH C Ortuer no nabopaTopHOil paboTe
DIIEKTPOHHOM TpeOOoBaHUAMH HH(OPMAITIOHHON
MH()OPMAIIMOHHO- 0e30MacHOCTH
00pa3oBaTeIbHOH cpeze
CI'CIIY u B cetu MHTepHeT

4.  |OcHOBHBIE KOMIIOHEHTHI Pabota ¢ kommonenTamu DMOC: ennHas Ortuert o naboparopHoii padote
DIICKTPOHHON rouka Bxona B Office 365, Kanennaps,
MH()OPMAIIMOHHO- 3a1a4ur, KOPIOPATHBHBI BUIEOXOCTHHT,
00pa3oBaTeIbHOM Cpebl Sway, cepsuc kopotkux ccbutok CI'CITY,
CI'CITY: ux Ha3HAUeHHE U muuHBINA KabuHeT oOy4varomerocs CI'CITY
BO3MOXKHOCTH

5. |TexHonoruu CHHXpOHHOTO M [PaboTa ¢ KOPMOPAaTHBHOMN IEKTPOHHO Otyer 1o 1ab0paTOpHOIt paboTe
ACHUHXPOHHOI'O MOYTOM, KOPIIOPATUBHON COLIMATBHOM CETBHIO
B3aNMO/ICHCTBHS Yammer, popmamu «Microsoft Formsy s
[10JIb30BATEIIEH ANEKTPOHHON  |CO37aHUs aHKET U OIIPOCOB
MH()OPMAIIMOHHO-
00pa30BaTENbHOM Cpeabl
CI'CITY

6. |Cucrema 3JIEKTPOHHOTO 3aroyiHeHHE 3JIEKTPOHHOTO OPT(HOINO Ortuer o naboparopHoit pabote
noptgonmo

7.  |llporpammHoe obecnieyenne  |Pabota ¢ IEHTPOM aKaJleMHUYECKOTrO Ortuer o naboparopHoit pabote
PIIEKTPOHHOMN [IPOTrpPaMMHOT0 00ecIieueHusl, yCTaHOBKA
MH()OPMAIIMOHHO- MOOMJIBHBIX TIPHIIOKEHHH JUIst pabOTHI C
00pa3oBaTENbHOM CPEbI JICKTPOHHOM MH(OPMAIIOHHO-
CI'CITY oOpazoBarenbHoii cpenoit CI'CITY

8.  |Pabora ¢ 31E€KTPOHHBIMHU Co3naHue JOKYMEHTOB B KOPIIOPaTUBHOM Otuer no n1abopaTopHOii paboTe
TOKyMEHTaMH B SJISKTPOHHOH |[CETEeBOM XpaHIIIHILE, COBMECTHas paboTa ¢
MH()OPMAIIMOHHO- TOKyMEHTaMHU
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00pa3oBaTenbHOI cpere

UH()OPMAILIMOHHO-

CI'CITY

TOKYMEHTaMH B 3JIEKTPOHHOU

00pa3oBaTenbHOI cpee

CI'CITY
9. |Pabora ¢ JOKyMEHTaMH B DopMaTUPOBAaHUE U PEIAKTUPOBAHUE TEKCTA. Ortuer no nabopaTopHOil paboTe
TEKCTOBOM IIPOIIECCOpe PeakTHpoBaHKE TAPaMETPOB CTPAHHIIBI.
Microsoft Word PaboTa B pexxuMe perieHsupoBanus. Pabora
CO CTHIISIMH.
Copep:kaHue caMOCTOATEIbHOI PadoThl MO AMCHUIIJIMHE HA BLIOOP
Ne n/m TeMbl IHCIHUILTAHBI Conep:xaHne caMOCTOAATEJbHON PaGOThI TiponykThi AesTeLHOCTH
1. Pabota ¢ 31€KTPOHHBIMU 'YuacTue B 0UMIIUagax, KOHKypcax KonkypcHas pabota

5.3.00pa3oBaTe/ibHbIE TEXHOJIOTHH

IIpu opraHu3anyy H3YYeHHUsI AUCLHHUIUTHHBI OYAyT UCTIOIb30BaHbI CIACAYIOIINE 00Pa30BaTEIbHbIC TEXHOJIOTHH:
UH()OPMAIIIOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH, TEXHOJIOTHS OPTaHH3aIlH CAMOCTOSATEIbHON paboThI, TEXHOJIOTUS
pedQIeKCUBHOTO 00YUYECHHSI, TEXHOJIOTHSI MOTYJIbHOTO 00yUEHHS, HHTEPAKTHBHBIC TEXHOJIOTHH, TEXHOJOTHS MPOOJIEMHOT0 00yJYeHuS,
TEXHOJIOTHSI OPTaHU3ANNH Y4eOHO-HUCCIE0BATEIBCKOM eI TEIbHOCTH, TEXHOJIOTHSI TPOCKTHOTO 00YUCHHUS, TEXHOJIOTHS Pa3BUTHS
KPUTHYECKOTO MBIIUICHHSI.

5.4. Texynmii KOHTPO./1b, IPOMEKYTOYHbIH KOHTPO./Ib U IPOMEKYTOUHAS aTTeCTALMS

BannbHO-peiiTHHTOBas KapTa AUCHMILIMHBI 0popMIIeHa KaK MPHIIOKEHUE K pabouei mporpaMMe TUCIUILUIUHBIL.
®DoHJ OLIEHOYHBIX CPEJCTB JUIS IIPOBENSHNUS IIPOMEXYTOUHOH aTTEeCTAlIMU 00yJaIOMUXCs M0 AUCHUTUIHHE 0QOPMIICH OTASIBEHBIM
JIOKYMEHTOM.

6. YHEBHO-METO/IMYECKOE U THOOPMAIIMOHHOE OBECIIEYEHHE

6.1. Pexomennyemas iuTepatypa

6.1.1. OcHoBHas JuUTEpaTypa

ABTOpBI, cOCTaBUTENH | 3ariiaBue, CChUIKA Ha AJIEKTPOHHYIO OUOIHOTEYHYIO CUCTEMY WznarenscTBO, T01

JI1.1 |Kucenes, I'. M. MudpopmanmoHHbie TEXHOJIOTUH B neparornyeckom |Mocksa : lamkos u K°, 2021
00pa3oBaHKU: YIeOHHUK
URL: https://biblioclub.ru/index.php?page=book&id=684291

JI1.2 |Bapanoga E.B. Iudporoe 0OpazoBaHue B TePMUHAX: YUCOHO-METOIMYECKOS C-I16.: Poccuiickuit
nocobue [DnekTpoHHkIH pecypc]. — Pexxum mocryna: rOCyIapCTBEHHBII
https://biblioclub.ru/index.php?page=book&id=692454 MearOrnIeCKUil YHUBEPCUTET

um. AJ. I'epuena (PTTIY), 2020
6.1.2. JlonoTHuTeIbHAS JIUTEPATYpa
ABTODBIL, COCTaBHTENH | 3ariaBue, CCHUIKA HA YJIEKTPOHHYIO OMOIMOTEYHYIO CHCTEMY WznarenscTBO, TOX

JI12.1 |Ilomosa C.A. Iudposast obOpaszoBaTeibHas cpena: HCXOAHble mMOHATHS u|M.: U3narenbckuii tom « MLy,
KOHLIENTYaJILHOE TMPOEKTHPOBaHHE [DNeKTpoHHbIH pecypc]. —[(2021.
Pexxum JIOCTyTIA:
https://biblioclub.ru/index.php?page=book&id=622032

JI2.2 Jlamuuk ML.IL. HopmarusHo-MeTOnn4ECKHE OCHOBBI uHpopmaruzanuu |OMck: OMCKHii
obOpazoBaHms: ydeOHOe TmocoOme [DIeKTpOHHBIN pecypc]. —|rocymapcTBEeHHBIH
Pexum JOCTyMa: |IeJarornyeckuii yHUBEpPCUTET
https://biblioclub.ru/index.php?page=book&id=688027 (OMI'ITY), 2021.

6.2 IlepeyeHb MpOrpaMMHOro odecrevdeHust
- Acrobat Reader DC

- Dr.Web Desktop Security Suite, Dr.Web Server Security Suite

- GIMP

- Microsoft Office 365 Pro Plus - subscription license (12 month) (ITaket mporpamm Word, Excel, Access, PowerPoint, Outlook,

OneNote, Publisher, Teams, OneDrive, Yammer, Stream, SharePoint Online).

- Microsoft Windows 10 Education

- XnView

- Apxusarop 7-Zip

6.3 IlepeueHb MHGPOPMALMOHHBIX CIIPABOYHBIX CHCTEM, MPO(decCHOHAIbHBIX 023 JaHHBIX

- ObC «YHuBepcuterckas OnbanoTeKa OHIanH»

- basbl nannbix Springer eBooks

7. MATEPHAJIBHO-TEXHUYECKOE OBECIHIEYEHHE JUCIUIIJIMHBI (MOAY JIS)

7.1

HaumeHoBaHMe crienMabHOTO HOMELIEHHS: y4eOHas ayJUTOPHUS U1 IPOBEICHNUS Ja00PaTOPHBIX 3aHATHH, IPYHIIOBBIX
KOHCYIbTallli, HAWBUIYaIbHBIX KOHCYIIBTAINH, TEKYIIEro KOHTPOIIS, IPOMEXYTOUHOH aTTecTanuy, KOMIBIOTEepHBIH
kiacc. OcHamenHocTh: Kommiekt yueOHoi mebeny, ITK-12mT., MarauTHO-MapkepHas focKa- 1 1iT.

7.2

HanmeHoBaHue crienianbHOro MOMEIIEHHS: TOMEIIEHHE U1 CaMOCTOATENbHON paboThl, YnTanbHblil. OCHAIIEHHOCTD:
[K-4mt. ¢ BO3MOXKHOCTBIO MOJKITIOYCHHUS K ceTH «HTepHeT» 1 00ecredeHueM JOCTYMa B AJICKTPOHHYIO
nHpopmanmoHHo-o0pa3osarenbhyto cpeny CI'CITY, ITucbmenHslit cron-4 mr., [lapra-2 mr.
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7.3|HanMeHOBaHHE CIICIMATBHOTO OMEIICHHS: TIOMEIICHHE TSl XPAHSHUSI U MPOPHIAKTHYSCKOTO 00CITy)KUBAHUS ya4eOHOTO
obopynoBanusi, Kabuner otaena nporpaMMHo-TexHHueckoro ooecneueHus. OcHamenHocTb: [TK-1mr., MOY-1mr.

8. METOAUYECKHUE YKA3AHUA IO OCBOEHUIO JTUCHUIIJIMHBI (MOY JIS)

Pabota Hag TEOPETHIECKHM MaTEpHAIOM MIPOMCXOIUT KPATKO, CXEMAaTHYHO, ITOCIIEA0BATENbHO (PUKCHPOBATH OCHOBHBIE TTOJIOKEHHS,
BBIBO/IbI, (hOPMYJIMPOBKH, OOOOIIEHHUS; OMEYaTh Ba)KHBIE MBICIH, BBIJEISATH KIIIOYEBbIE CJIOBA, TEPMUHBI. [IpoBepka TEpMHHOB,
MOHATHI C TIOMOIIBIO SHIUKJIOTICHI, CIIOBApEH, CIIPABOYHUKOB C BBIITUCHIBAHUEM TOJKOBaHUH B TeTpaab. OO03HAYNTH BOIPOCHI,
TEPMUHBI, MaTepuall, KOTOPBII BBI3BIBAET TPYAHOCTH, IOMETUTH U TONBITATHCS HAWTH OTBET B peKOMEHAyeMoill nureparype. Eciu
CaMOCTOSTELHO HE YAaeTCs pa3o0paThcs B MaTepurale, Heo0X0JuMO chopMyIUpOBaTh BOIIPOC U 331aTh NPEIOAaBaTENIO.
IIpopaboTka paboueld mporpammbl AUCUUILIMHBL, YAEIsE 0co0Oe BHHMaHWE LEIsIM M 3aJadaM, CTPYKTYpe U COJEpIKaHUIO
JUCHUIUIMHEL. KOoHCIeKTHpoBaHHE HMCTOYHHKOB, IOArOTOBKA OTBETOB K KOHTPOJBHBIM BOIIPOCAM, NPOCMOTP PEKOMEHAYyEeMOMH
JIUTEpaTypbl, pabora ¢ ”HPOPMAIIHOHHBIMU UCTOYHUKAMHU B Pa3HBIX (opMaTax.

Taxke B mporecce N3y4eHHs! TUCHUIUIMHBI METOANYECKHE PEKOMEHAAIMY MOTYT OBITh M3/IaHbl OTAEIHEHBIM JOKYMEHTOM.
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IIpunoxenue
BannpHO-pefiTHHTOBasI KapTa JUCIMIUTUHEI «THPOpMAMOHHBIE TEXHOJIOTUH U CUCTEMBD»
Kypce 1 Cemecrp 1
Bua koHTpOJIS MUHUMAIBHOE KOTHYECTBO MakcumanbHoe
GaoB KOJIMYECTBO 0ayuIoB
Paznen 1. UndopmanuoHHbie TEXHOJIOTHH U CHCTEMbI
Texymuii KOHTPOJIb O pa3feny:
1 AynmutopHas paborta 5 10
2 CamocrosTenbpHas paboTa (CHeluanbHble 00s13aTeNIbHbIE (POPMBI) 10 20
3 CamocrositenbHas paboTa (crenuanbHbie POPMBI Ha BBIOOD) 5 10
KoHTpoIbHOE MEPOTIPHUATHE 110 Pa3aeTy - -
ITpoMeKyTOYHBIH KOHTPOJIb 20 40
ITpoMexxyTodHas aTTecTalus 36 60
HWroro: 56 100
Bunpr kouTpOIS Ilepedens wim mpuMeps! 3aJaHHH, Tembl U1 U3ydeHus ¥ 00pa30BaTeIbHBIC PE3YIbTAThI
KPHUTEPHH OIICHKH U KOJINYECTBO OaJIoB

Texkymuii KOHTPoJIb o pa3aedy «AHGopMANIMOHHbIE TEXHOJIOTHU U CHCTEMBI»
1 | AyauropHas pabora JlabopaTopHas padota (x9) Temsr:

[Ipumep 3ananus Pa6ota ¢ paznenamu caiita CI'CITY

BeimucaTh  KOMIIOHEHTBI  3JIEKTPOHHO- | OCHOBBI pabOTHI C SJIEKTPOHHBIMH OMOIMOTEYHBIMH CHCTEMaMHU

00pa3oBaTeIbHOM cpensl CI'CITY, | be3omacHast paboTa B 3JIEKTPOHHOM HHPOpMaroHHO-00pa3oBarenbHol cpene CI'CITY u B cetu MHTepHeT

JIOCTymHBIE sl oOydarommxcs, a Tawke | OCHOBHBIE KOMIOHEHTHI JIEKTPOHHOH HH(POPMAIMOHHO-00pa3oBatenbHoi cpensl CI'CITY: ux Ha3HauYeHHE M BOBMOXKHOCTH

XapaKTCPUCTHUKH 3TUX KOMIIOHCHTOB Texnonoruu CUHXPOHHOI'O 1 AaCUHXPOHHOI'O B3aPlMOI[eI>’ICTBH$I M0JIb30BaTENCH 3HCKTpOHHOI>’I I/IHq)OpMaLll/IOHHO'

Kpurepuii onennBanus: obpasosarenbroii cpeapt CI'CITY

1 ©amn — BeimosiHeHa J1aboparopHas padora | CucTema 3JeKTPOHHOTO MOPTHOIHO

NeNe 1-8, 2 Oamnma — BbeimosHeHa | [IporpamMmHOe oOecriedeHue IeKTPOHHOM HHPOPMAIMOHHO-00pa3oBarenbHo cpeabl CI'CITY

naboparopHas padora Ne 9, PaboTa ¢ 31eKTpOHHBIMH JOKYMEHTaMH B 3JICKTPOHHOU MH(OpMalnoHHo-00pa3oBaTensHol cpene CI'CITY

HUroro: 8x1+2=10 6asoB Pabora ¢ joKkyMeHTaMu B TEKCTOBOM Tiporieccope Microsoft Word

O6pa3oBaTenbHBIE Pe3yIbTaThI:
3HaeT: 3Tanbl PEIeHNS 3aJa4y C IOMOIIBIO CPEICTB HHPOPMALMOHHBIX TEXHOJIOTHI; HCTOYHUKH HH(POPMAIINY,
COOTBETCTBYIOIINE TPEOOBAHUSAM aBTOPUTETHOCTH, HAISKHOCTH, JOCTOBEPHOCTH; BU/BI IPECTaBICHNS HH()OPMAIIIH C
TIOMOIIBIO CPELICTB I/IH(l)OpMaLU/IOHHBIX TCXHOJ’IOFHﬁ; CIIOCOOBI U3BJICUCHUS I/IH(l)OpMaLII/II/I 13 3JICKTPOHHBIX HCTOYHUKOB,
COCTaB M Ha3HAUCHUE 3JIEKTPOHHBIX HHPOPMALUOHHBIX PECYPCOB U HH(YOPMALMOHHBIX TEXHOJIOIUH JIEKTPOHHOM
nHdopmaonHo-o0paszoBarensHoi cpeasl CI'CITY; mopsmok 3arpy3ku, yCTaHOBKU M aKTUBAIMHU IPOTPaMMHBIX
TPIIIOKEHUS JUTS pabOTEHI C 3IeKTPOHHOH HH(OpMaOHHO-00pa3oBarenbHoit cpenoit CI'CITY; HeoOX0oAUMBIe IPH PEIICHIN
THUIOBBIX 337a4 y4yeOHOH U Oyaymiel npodecCHOHaNbHON AeITeIbHOCTH TEXHOJIOTHU CO3aHuUs, PEAaKTHPOBaHNUS,
COXpaHEHUs U 00paboTKH HH(POPMALMOHHBIX OOBEKTOB PA3IMYHOIO TUIIA C HOMOIIBIO CPEJCTB HHPOPMALUOHHBIX
TGXHOHOFHﬁ; BO3MOXXHOCTHU CUCTCMHOTI'O, IIPUKIIAAHOIO U HHCTPYMEHTAJIBHOT'O IPOIrPaMMHOTO OGCC]’[G‘IGHH?{; OTHYCCKUEC U
IIpaBOBEIE HOPMBI ITPH padoTe ¢ nHpOopMaIueil; IpaBuiIa i KyIbTypy B3aUMHOTO PeIleH3UPOBaHUS (KPOCC-UEKHHT'), JeIOBOH
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JICKTPOHHON EePENHCKU; KPUTEPUH OLIEHKHU ITOCIECACTBII BO3ZMOXKHBIX BAPHAHTOB PELICHHS 33/1a9H C IIOMOIIBIO CPEICTB
MH()OPMAITHOHHBIX TEXHOJIOTHH.

YMeeT: aHanu3UPOBATh 33/1a49y, BBLACIS e€ 0a30Bble COCTABIAIONINE; OCYLIECTBILTE IEKOMITO3UIUIO 3a1a4H; paboTaTh CO
CITy00# CEeTEeBOro XpaHWIHUINA, CO3/]aBaTh U 3arPYKaTh (ailiibl, IPEIOCTABIATH JOCTYIT IPYTHM IOJIb30BATENSM;
(OopMHUPOBATH CCBHUIKH AOCTYIIA K Pa3zieiaM CeTEeBBIX XPaHMIIHII, YIEKTPOHHBIM JOKyMEHTaM; pPaboTaTh C LEHTPOM
aKaJIEeMHUYECKOTO MPOrPaMMHOT0 00ECIIeUeHHs, OCYIIECTBIIAThH MOUCK B OOIIEM KaTayore, 3aKa3bIBaTh U 3arpyXKaTh
JUCTPUOYTHBBI POTPAMMHBIX MPHIIOKEHUH, HEOOXOIUMBIX JIJIsl y4eOHOTO Mpoiiecca; paboTaTh ¢ By30BCKOI aIpecHOM
KHUTOH (TJI00aTbHBIM CITUCKOM aJIPECOB JJIEKTPOHHOU MOUTHI); (POPMUPOBATH U 00pabaTHIBATH PA3THMYHBIC THUITBI
JOKYMEHTOB CPeJCTBAMU O(MHCHBIX NPHII0KEHHH; HCIIOIB30BATh PA3INIHBIC CPEACTBA CETEBON KOMMYHHUKALIMH C YYETOM HX
TEXHOJIOTHYECKUX, MMPABOBBIX, ITHUECKUX 0COOCHHOCTEIT; OMpeAeNaTh HaOOPbI AIEKTPOHHBIX HHOOPMAIIHOHHBIX PECYPCOB H
MHPOPMAITMOHHBIX TEXHOJIOTUH 3JIEKTPOHHON MH(pOopMalmoHHO-00pa3oBaTenbHo# cpeapl CI'CITY mis perieHust yueOHbIX
3aj1a4; UCIIOJIb30BaTh PEXUM pereH3upoBanust (Ha npumepe Microsoft Word), skypHai Bepcuii, IPOM3BOIUTH CPABHEHHE
BEPCHI 3JIEKTPOHHBIX JTOKYMEHTOB H HX BOCCTaHOBJICHHE; CO3/IaBaTh U PEIAKTHPOBATH AJIEMEHTHI JJIEKTPOHHOTO TTOPT(OITHO,
MPEIOCTABISITH TOCTYI K 3JIEeMEHTaM NOPT(HOIHO; OCYIECTBIATH KOMMEHTHPOBAHUE U OIICHKY MTUChMEHHBIX Pa0oT,
3arpy’kKeHHBIX B 3JIEKTPOHHOE MOPT(OIHO; BECTH MEPENHCKY CPEICTBAMHU BY30BCKOU (KOPIIOPATHBHOI) 2JIEKTPOHHOM MOYTHI,
CO3/1aBaTh TMOJIb30BATEIbCKUE CIIMCKU PACCHUTOK (CIIMCKU KOHTAKTOB), paboTaTh ¢ KaJleHIapeM, OTIIPABIATh U MPUHAMATH
MIpUTJIAIIeHNs] Ha MEPOTIPHATHS; IyOIMKOBATh COOOIEHUS 1 KOMMEHTapUH B KOPIIOPATUBHON COIMAIBHOM CETH; OLICHUBATD
IUIAHUPYEMBIE TPYI03aTPaThl IPU BEIOOPE KOHKPETHBIX CPECTB HH(POPMAIIMOHHBIX TEXHOTOTHA.

BrnageeT: MeToaMu aHAIM3a THIIOBBIX 32124, PEIIAEMBIX C TOMOIIBIO CPEICTB MH(POPMAIIMOHHBIX TEXHOJIOTHH; alrOpUTMaMH
rmorcka HHGHOpPMaIMK B TOMCKOBBIX CUCTEMax ceTH MHTepHeT, HHPOPMAIMOHHBIX CHCTEMAX, IMEKTPOHHOH HHHOPMAIIMOHHO-
obpasosaresbroii cpene CI'CITY; mpakTHUeCKUME pueMaMu paOOThI C 3JIEKTPOHHBIMH JIOKYMEHTAMH; OTIBITOM O(OPMIICHHUS
COOCTBEHHBIX CY)KJCHUI U OLIEHOK B (hOPME ANIEKTPOHHBIX KOMMEHTAPUEB M OIICHOK; MPUEMaMH OIIEHKH BPEMEHHBIX 3aTpaT
Ha CO3[aHUe PA3IMYHBIX HHPOPMAIIMOHHBIX 00HEKTOB.

CamocrosiTenbHas
pabota
(oGs3aTenbHBIE

(hopmeI)

[oaroToBieHb  TEKCTOBBIE  OTYETHl  IIO
3aJaHUsIM JTA0OPATOPHBIX padoT (x9)

Kpurepun onenuBanus s J1aOOpPaTOPHBIX
pabot NeNe 1-8:
. OtueTsl cozepKar pe3yJIbTaThl
BBITNIOJTHEHMST BCEX 3aJaHuil J1abOpaTOPHBIX
pabor (1 6amn).
* Ot4er 0h)OpPMIICH COTIIACHO TPEOOBAHKSIM U
3arpy)keH Ha  TPOBEPKY B  CHCTEMY
yIpaBiieHHsT O0yYeHHEM B YCTAHOBJICHHBIC
cpoku (1 Gasmn).

Kpurepun oueHuBanus 11 J1a00paTOpHOH
paboter Ne 9:

Kpurepuu onenupanus:

* OTYeT COOEPIKUT PE3YNbTATH! BBINOIHEHUS
BCeX 3amaHui JabopaTopHOW paboTsl (1
Oam).

* Oryer 0(hOpMIIEH COTIIACHO TPEOOBAHUSAM U
3arpy)keH Ha TIPOBEpKY B  CHCTEMY
yIpaBieHus oOydeHHEM B YCTaHOBJICHHBIC

Tewmsr:
Pabota ¢ paznenamu caiita CI'CITY
OCHOBBI PaOOTHI C AIEKTPOHHBIMU OHOJIMOTEYHBIMU CUCTEMaMH
Beszonachas pabora B 311eKTpOHHOM HHpOpMaLMOHHO-00pa3zoBarebHoi cpeae CI'CITY u B cetu MHTEpHET
OcHOBHBIE KOMITOHEHTHI AJIEKTPOHHOI nH(opMaroHHo-00pa3oBarensHoit cpeapl CI'CITY: nx Ha3HaueHHe ¥ BO3MOKHOCTH
TeXHOJIOrHH CUHXPOHHOTO M ACHHXPOHHOTO B3aUMO/ICHCTBHS M0JIb30BATENCH JICKTPOHHOH HHPOPMAIIHOHHO-
obpasosaresbroii cpeapt CI'CITY
Cucrema 3J1eKTPOHHOT0 NOPT(HOINO
IIporpammMHoe obecrieueHue EKTPOHHOM HH(POpMaIMOHHO-00pa3oBaTenbHO# cpensl CI'CITY
Pabota ¢ 31eKTPOHHBIMU TOKYMEHTaMU B 3JIEKTPOHHON HHpOpMaLMoHHO-00pa3oBaTenbHol cpeae CI'CITY
Pabora ¢ JoKkyMeHTaMu B TEKCTOBOM Tiporieccope Microsoft Word

OO0pazoBaTenbHbIE PE3YIIBTATHL:
3HaeT: 3Tanbl PEIeHUs 3aJa4y C IOMOIIBIO CPEICTB HHPOPMALMOHHBIX TEXHOJIOTHI; HCTOYHUKH HHPOPMAIINY,
COOTBETCTBYIOIIE TPEOOBAHUSAM aBTOPUTETHOCTH, HA/ISKHOCTH, JOCTOBEPHOCTH; BU/BI IPECTaBICHNS HH()OPMAIIIH C
TIOMOIIBIO CPELICTB I/IH(l)OpMaLU/IOHHBIX TCXHOJ’IOFHﬁ; CIIOCOOBI U3BJICUCHUS I/IH(l)OpMaLII/II/I 13 3JICKTPOHHBIX HCTOYHUKOB,
COCTaB M Ha3HAUCHUE HJIEKTPOHHBIX HHPOPMALUOHHBIX PECYPCOB U HH(GOPMALMOHHBIX TEXHOJIOIUH JIEKTPOHHOM
nHdopmamonHo-o0pazoBarensHoi cpeasl CI'CITY; mopsmok 3arpy3ku, yCTaHOBKU M aKTUBAIUHU IPOTPaMMHBIX
TIPIIIOKEHUS JUTS pabOTEHI C 3IEKTPOHHOH HH(OpMaOHHO-00pa3oBarenbHoit cpenoit CI'CITY; HeoOXoUMBIe IPH PEIICHIN
THUIOBBIX 337a4 y4yeOHOH U Oyaymiel npodecCHOHaNbHON AeITeIbHOCTH TEXHOJIOTHU CO3JaHuUs, PEAaKTHPOBaHNUS,
COXpaHEHUs U 00paboTKH HH(POPMALMOHHBIX OOBEKTOB PA3IMYHOIO TUIA C HOMOIIBIO CPEJCTB HHPOPMALUOHHBIX
TCXHOJ’IOFHﬁ; BO3MOX>XHOCTHU CUCTCMHOI'0O, IIPUKJIAAHOI'O 1 MHCTPYMECHTAJIBHOI'O NPOrpaMMHOTO OGCC]’[G‘IGHH?{; OTHYCCKUEC U
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Hamnpasnenue noarorosku: 44.03.01 Ilexaroriuyeckoe oopa3oBaHue, HaNPaBIeHHOCTH (poduib): «M300pasuTensHOEe HCKYCCTBO»
Pabouas nporpamma aucrmiuiebl «MHGOPMAIIMOHHBIC TEXHOIOTUH H CHCTEMBD)

cpoku (1 Gasmn).

o JlokNaa pacKpbIBacT KIIOYEBBIC ACHEKTHI
BbIOpaHHOM Tembl (1 Gam).

o Jloknang o(OpMICH B COOTBETCTBHH C
3aJaHHBIMU TpeboBanusMHu (1 6am).

Uroro: 2x8 + 4 =20 6amos

IIPaBOBBIC HOPMBI TIpH paboTe ¢ HHPOPMALIUCH; IPABUIIA M KYJIBTYPY B3aHMHOTO PELICH3UPOBaHUS (KPOCC-UEKUHT), AETOBOH
3NIEKTPOHHON MEPEITICKI; KPUTEPHH OLICHKHU MTOCIIECICTBHI BOSMOXKHBIX BApPHAHTOB PEIICHNUS 331a4H C IOMOIIBIO CPEIICTB
HH(OPMALIMOHHBIX TEXHOJIOTHH.

VYMeerT: aHaITM3HPOBATh 3aa4y, BBIICIA e€ 6a30BbIC COCTABILIOIINE; OCYIIECTBISATH CKOMIIO3UIUIO 3a/1a4H; pabOTaTh CO
CITy’k00H CeTeBOro XpaHWIHUINA, CO3aBaTh M 3arPyKaTh (haiiibl, MPEJOCTABIATE JOCTYI IPYTHM I0JIB30BATENISM;
(OpMHPOBATh CCBUIKH HOCTYIIA K Pa3/iellaM CETeBbIX XPAHIIINI, SJIEKTPOHHBIM JOKYMEHTaM; paboTaTh ¢ IEHTPOM
aKaJeMHUYECKOTO MPOrpaMMHOT0 00eciedeH s, OCYIIECTBIATh MOUCK B OOIIEM KaTaiore, 3aKa3bIBaTh 1 3arpyXKaTh
JUCTPUOYTHUBBI IPOrPAMMHBIX IIPUIIOKEHUH, HEOOXOUMBIX A1 y4eOHOTo TIpoliecca; paboTaTh ¢ By30BCKOU aJpecHOM
KHUTO# (TTI00a7IbHBIM CITCKOM aJIpECOB AIICKTPOHHOW MOYTHI); (POPMHUPOBATH U 00pabaThIBATh PA3IMUHBIC THITBI
JOKYMEHTOB CPEACTBAMHU O(UCHBIX MPHIIOKCHUI; HCIIOIb30BATh PA3JIMYHBIC CPEICTBA CETEBOI KOMMYHHUKAITUHU C YYETOM X
TEXHOJIOTHYECKHUX, TPABOBBIX, STHUECKUX OCOOCHHOCTEH; ONpeAesiTh HaOOPhI AIEKTPOHHBIX HHOOPMAIIHOHHBIX PECYPCOB H
MH(OPMAIOHHBIX TEXHOJOTHH 3JIEKTPOHHOH HH(pOopManoHHO-00pa3oBaTensHol cpensl CI'CITY s perneHnst y4eOHbIX
3a/1a4; UCIIONIB30BaTh PEXUM pereH3upoBanust (Ha npumepe Microsoft Word), sxypran Bepcuii, IPOM3BOIUTH CPAaBHEHHE
BEPCHIf 2JIEKTPOHHBIX JOKYMEHTOB M X BOCCTAHOBJICHHE; CO3/1aBaTh M PEIAKTHPOBATH 3JIEMEHTHI 3JIEKTPOHHOTO OPT(HOIIHO,
MIPEIOCTABIATE TOCTYI K 3JIeMEHTaM HOPT(HOINO; OCYIIECTBISATH KOMMEHTHPOBAaHUE U OIIEHKY ITMCHbMEHHBIX PadoT,
3arpy’KEHHBIX B JJICKTPOHHOE IMOPT(OINO0; BECTH IIEPENUCKY CPEICTBAMH BY30BCKOH (KOPIOPATHBHON) 3JIEKTPOHHOM MOYTHI,
CO37I1aBaTh TOJIL30BATEIHCKUE CIIHCKHU PACCHUIOK (CIIMCKU KOHTAKTOB), paboTaTh ¢ KaJleHIapeM, OTIIPABIIATh M IPUHAMATh
HPUTTIANICHAS Ha MEPONPHUSTHS; TyOIMKOBATh COOOIEHHS 1 KOMMEHTAPHH B KOPIIOPATHBHOM COIMATIBHOM CETH; OLICHUBATH
IUIAHUPYEMBIE TPYI03aTPaThl IPH BEIOOPE KOHKPETHBIX CPECTB MH(POPMAIIMOHHBIX TEXHOIOTHH.

Bitazieer: MeTogaMu aHanM3a THIOBBIX 33/1a4, PEIIAEMbIX C HOMOIIBIO CPEACTB HH(POPMAIIMOHHBIX TEXHOJIOTHIA;
IITOPUTMAaMH ITOWCKa MH(GOPMALNHK B TOUCKOBBIX CHCTeMax ceTH MHTepHeT, MH)OPMAIIMOHHBIX CUCTEMaXx, YJIEKTPOHHON
nH(OpMaOHHO-00pa3oBaTensHoi cpene CI'CITY; npakTHYeCKUMHU IIpHEMaMH PabOTHI C AJIEKTPOHHBIMH JOKYMCHTAMH;
OITBITOM O(OPMIIEHHUS] COOCTBEHHBIX CY>KAEHHH M OLIEHOK B ()OPME MIIEKTPOHHBIX KOMMEHTapUEB U OILIEHOK; IIPHEMaMHU
OIICHKH BPEMCHHBIX 3aTpaT Ha CO3aHUEC pas3sjIMIHbIX I/lHq)OpMaLU/IOHHle 06"I>CKTOB.

3 | CamocrosrenbHas
pabora (Ha BEIOOD)

VY4acTtue B onuMnuagax, KOHKypcax

Kpurepun onenupanus:
III mecto — 5 GaIoB

II mecTo — 8 OamnoB

III mecto — 10 OamnoB

Temsr:
PaboTa ¢ 37eKTpOHHBIMH JJOKYMEHTaMH B 3JICKTPOHHON HH(OpMaIMoHHO-00pa3oBaTenbHoit cpeae CI'CITY
O0pazoBaTenbHbIE PE3YIIBTATHL:
3HaeT: 3TaIbl penIeHns 3a1adl ¢ TOMOIIBI0 CPEACTB HHYOPMAIHOHHBIX TEXHOJIOTHH; HCTOUYHUKH HH(OPMAIINH,
COOTBETCTBYIOLIHE TPEOOBAHUSIM aBTOPUTETHOCTH, HAACKHOCTH, JOCTOBEPHOCTH; BU/IbI IPECTaBICHUS HH(OpMALIHY C
TIOMOIITBIO CPEACTB HH(POPMAIIMOHHBIX TEXHOJIOTHI; CIIOCOOBI H3BICUCHNUS HH(POPMAIUU U3 HICKTPOHHBIX HCTOYHHUKOB;
HeoOXO0JMMBbIe NIPU PEIICHUH TUIIOBBIX 3a7a4 yuyeOHOH u Oyayiiel npodeccHoHaNnbHOH NeaTeIbHOCTH TEXHOIOT U CO3/JaHus,
PEIaKTHPOBAHNUS, COXPAHEHHUS 1 00pabOTKN MH(OPMAIIIOHHBIX 00BEKTOB Pa3IMIHOTO THIIA C TIOMOIIBIO CPENICTB
HUH(OPMAIIMOHHBIX TEXHOJIOTUI1; BO3MOXKHOCTH CUCTEMHOT'0, IPUKJIAJHOTO U HHCTPYMEHTAILHOTO IIPOrPAMMHOIO
00ecTIeueHNST; STHIECKNE U PaBOBbIE HOPMBI IIPH padoTe ¢ HHpOopMaIHe.
YMeeT: aHanu3UPOBaTh 3a/1auy, BbLAEIsA €€ 0a30BbIe COCTABIAIONINE; OCYLIECTBIATE IEKOMIIO3ULIUIO 3aa41; pPaboTaTh CO
CITy>k00H CEeTEeBOT0 XpaHUIIHINA, CO31aBATh U 3arpyKaTh (ailIbl, IPEIOCTABIATH OCTYII APYTHM MOJIB30BATEIIIM;
(dbopMupoBaTh U 00pabaTHIBATE PA3IMYHbIE TUIIBI JOKYMEHTOB CPEICTBAMH O(HCHBIX IPHII0KEHHH;.
Brageet: MeTomamMu aHanM3a THIOBBIX 33/1a4, PEIIaeMbIX C MOMOIIBIO CPEACTB HH(POPMAIIMOHHBIX TEXHOJIOTHIA;
QITOPUTMaMH ITOUCKa UH(OPMALMH B TOUCKOBBIX CHCTEMax ceTH MHTepHeT, HHPOPMAIIMOHHBIX CUCTEMAX, JIEKTPOHHON
nHdopMaoHHo-00pazoBarenbHoil cpeae CI'CIIY; npakTHUECKUMH IpHeMaMu paboThl € 37€KTPOHHBIMU JIOKYMEHTAMHU.

Kontponbnoe
MEpOLPUSTUE IO pa3AeiLy

[IpomexyTouHbIi
KOHTPOJb  (KONUYECTBO

MunuManbsHoe KoauyecTso 0aiios — 20,
MakcumanasHoe — 40
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0aJUIOB)

IIpomesxyrounas
aTTecTarms

HpeZ[CTaBJ'IeHI)I B (1)OHZ[€ OLCHOYHBIX CPEACTB AJId HpOMe)KyTO'iHOﬁ aTTeCTalluy 110 JUCHHUIIIINHE
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