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Kpanudukanus O0axanasp
dopma o0yueHNS ouyHast
OO0mast Tpy10eMKOCTh 6 3ET

YacoB 1o yueOHOMY IIaHy 216 Bunasl KoHTpoONIs B cemecTpax:

B TOM YHCIIE: 3a4eT ¢ OLEeHKOoH 1
9K3aMeH 2

AyAUTOPHBIC 3aHATUS 86

caMoCToOsITeNbHAs paboTa 130

Pacnpesesienne 4acoB THUCHUIIMHBI IO ceMeCcTpaM

Cemectp(Kypc.Homep cemectpa Ha 1(1.1) 2(1.2) Hroro
Kypce)

Bug 3ansTuit VIT| PINA | VIT| PILT | YII| PILL
Jlexiin 6 6 6 6 12| 12
JlaGopatopHblie 3aHATHUS 36| 36 | 36| 36 | 72| 72
B ToM uuce UHT. 18| 18 [ 18 | 18 | 36| 36
Koncynpramus nmepen s3x3aMeHOM 0 0 2 2 2 2
Hroro ayn. 42 | 42 | 44| 44 | 86| 86
KonrakrHas pa6ota 42| 42 | 44| 44 | 86| 86
Cam. pabora 66| 66 | 64 | 64 [130] 130
Htoro 108| 108 | 108 | 108 |[216] 216
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Hamnpasnennocts (mpoduis): «HbOpMATHOHHEIH CEPBUCH
Pa6ouas nporpamMma aucumarHbl «[IporpaMMHBIe cpeacTBa O(QUCHOTO HA3HAYCHUSDY

IIporpammy cocraBui(u):

3nbirocreBa AnteiHail KyrbaesHa

[Mpu HanmuuK 00yYaArOUIMXCS M3 YHCIA JIUL C OTPAaHUYEHHBIMU BO3MOXKHOCTAMHE 3JJ0POBBS, KOTOPEIM HEOOXOAUM OCOOBII MOPSIOK
OCBOCHHS AUCUMILIMHBI (MOAYJIS), O UX JKEJIaHUIO pa3pabaThiBaeTCs afalTHPOBaHHAS K OTPaHUUEHHUAM HX 370pOBbs paboyas

porpamMMa JUCLHIUIUHEI (MOILYJIsT).

Pabouas mporpaMma AUCIUIUTHHBL

IIporpamMMHBIe cpencTBa 0(PUCHOr0 HA3HAYEHUS

paspaborana B coorBercTBuu ¢ ®I'OC BO:

DepepabHbIi TOCYAapCTBEHHBIH 00pa30BaTebHBII CTAHAAPT BBICIIEr0 00pa30BaHus — OaKalaBpHaT 110 HAPABICHHUIO TOATOTOBKU
43.03.01 CepBuc, yTBepKICHHBIN MprKa3oM MuHHCTEpcTBa 00pa3oBanus 1 Hayku Poccuiickoii denepanuu ot 8 urons 2017 r. Ne 514

COCTaBJICHA HAa OCHOBAHUHA y‘IEGHOFO IJ1aHa:

Hamnpasnenue noarorosku: 43.03.01 Cepsuc
Hamnpagsnennocts (npoduins): « MHGOpMAIIMOHHEIH CEPBUCH

yTBepkaeHHoro YuéneiM coeroM CI'CITY ot 30.08.2019 mportokoin Ne 1

Pa6ouas mporpamma oro0peHa Ha 3aceanuu Kadeapsl

HNudopmManuoHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIi B 00pa30BaHUU

ITpoTokois ot 27.08.2019 r.  Nel
IMepeyTBepxeHa Ha OCHOBaHUH peleHus ydeHoro cosera CI'CITY
[Iporoxoin 3aceganus Yaernoro coBera CI'CITY ot 25.02.2022 1. Ne7.

3aB. kadenpoit O.dD. bpeikcuna

Hauaneauk YOIT
2 4l

H.A. lomanuna

Crpanuna 2 u3 21



Hanpasnenue noarorosku: 43.03.01 Cepuc
HanpaenenHocts (mpoduis): «HMOPMaIMOHHBII CEPBHCH
Pa6ouas nporpamMma aucHuanHbl «IIporpaMMHBIe cpecTBa O(GUCHOTO HA3HAUCHUSDY

1. HEJIM U 3AJIAYY OCBOEHUS JUCLIUILIMHBI (MOLYJIST)

Heab wu3yyeHHsi AMCUHUTUIMHBI: (HOPMHPOBAHKME IIEJIOCTHOO NpeAcTaBieHHs 00 HH(POpPMANMU U WHPOPMAIMOHHBIX O(UCHBIX
pecypcax, HHGOPMAIIMOHHBIX TEXHOJIOTHSIX, UX POJIH B PEIICHUN OPTaHU3AIMOHHBIX 33/1a4 1 3a]1a4 YIIPaBJICHHs JOKYMEHTOO00POTOM H
AQHAIUTHYCCKON AEATEIBHOCTBIO COBPEMEHHOT0 oduca

3anaun M3ydeHus AUCHUITHHDI:

. OCBOEHHE THITIOBBIX U CHEIMAIN3UPOBAHHBIX METOJIOB Pa0OTHI B OPUCHBIX NPUIIOKEHUSIX;
. OBJIaJICHUE IPHEMaMH peai3alliy 3a/1ad CO3/1aHMs pa3HO(POPMATHBIX TOKYMEHTOB;
. 0CBOEHHE MPOrPAMMHOTO 00€CIIeUeHH s I aHAIN3a JaHHbIX.

O6J1acTh NpoecCHOHAIBHOI JesITeIbHOCTH:

06 CBs13b, MH(OpPMALIMOHHBIE 1 KOMMYHHKAIIMOHHBIE TEXHOJIOTHH;

07 AIMUHHCTpPATUBHO-YIpaBlIcHUECKast U O(DUCHAS AEATEILHOCTD;

40 CxBo3HBIE BUIbI TPO(HECCHOHATIBHOM NESITEHHOCTH B TPOMBIIIJICHHOCTH

2. MECTO JUCHHUTIIUHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITIPOT'PAMMBI

Huxn (pazgen) OIL: |B1.0.02

2.1|Tpe603amm K NMpeJBapUTeILHOI NOAr0TOBKe 00y4alouerocs:

Coniep)kaHne JUCHUIUIMHBI 0a3upyeTcsl Ha MaTepuae:

kypca «1HdpopmaTrKa», OCBOCHHOM Ha CTYIEHH CpeIHEro (II0JHOro) o0Iiero oopa3oBaHus

2.2|IacuMnianHbl (MOIYJIH) U NPAKTHKH, I KOTOPBIX 0CBOEHHE JTAHHOM TUCHMILIMHBI (MOIYJIsI) HEOOXOAMMO KaK
npeAlecTBYIONee:

HHTCpHeT-TeXHOJ’IOFI/II/I B CEpBHUCE

ITporpamMMHbIe CpeCTBa B HH(MOPMALIMOHHOM CEPBUCE

3. KOMIIETEHL{Y OBYYAIOIETOCSl, ©OPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUCLIATITAHBI
(MOZYJIS)

OIIK-1. Cnioco0eH NpuMeHSITh TEXHOJIOTHYEeCKHe HOBALIMHI M COBPeMEeHHOe MPOorpaMMHoe o0ecrieueHue B cepe cepBuca

OIIK-1.1.0npene/sieT N0TPe0HOCTh B TEXHOJI0THYeCKHX HOBAIIUAX M HH(pOpMaLHOHHOM ofecnieueHUH B cepe cepBuca

3HaeT: Ha3HaueHUe U QyHKIHOHAIBHBIC BO3MOXKHOCTU IIPOrPAMMHBIX CPEJICTB O(HCHOTO Ha3HAYEHHS, TEHICHIIUN UX PA3BUTHS.
YMeer: ompenensTe HOTPeOHOCTH B IPOTPAMMHBEIX CpelacTBax OGMUCHOTO Ha3HAUSHMs ISl pemIeHus 3a1ad HH(GOPMAIIHOHHOTO
obecrieueHus IpeAnpusTUuil THGOPMALOHHOTO CEPBUCA.

OIIK-1.2.0cy1uiecTB/IsIeT MOUCK ¥ BHeAPeHUE TEXHOJIOTMYeCKHX HOBALIMI U COBPeMEHHBIX MPOrPAMMHBIX MPOIYKTOB B
CEPBHCHYIO 1eSITeJIbHOCTH OPTraHU3alUU

YMeer: 0CcylIecTBIATh MOKCK U 0TOOP MPOrpaMMHBIX CPEACTB O(UCHOTO Ha3HAYCHHS AJIsl HHPOPMALIMOHHOTO 00eCIeueHHs 1
COTPOBOKAEHHS CEPBUCHON ESATENFHOCTH OPTaHU3aLHH.

Brnaneer: HaBbIKAMH BHEJIPCHHS W UCIHOJIB30BAHUS MPOTPAMMHBIX CPEICTB O(UCHOrO Ha3HA4YeHHs Uil WHPOPMALUOHHOTO
o0ecreyeHus] U COPOBOKICHYSI CEPBHCHOI IeSTEIHHOCTH OPTraHN3alny.

OIIK-1.3.35aeT ¥ yMeeT HCOJIL30BATH TEXHOJIOTMYeCKHe HOBAIMM M COBPeMEeHHOe MPOrpaMMHOe o0ecriedeHue B CepBUCHOM
AesiTeJIbHOCTH OPraHu3aluu

3HaeT: KOHIIETIIHIO TEeKTPOHHOTO odrca, PyHKINOHATEHBIE BO3SMOKHOCTH H 0COOCHHOCTH IIPOTPAMMHBIX CPEICTB O(HCHOTO
Ha3HAYEHMS; OCOOEHHOCTH U 3TAIlbl )KU3HEHHOTO IIMKJIA JOKYMEHTOB, IIpaBUiIa (GOpMaTUPOBAHUS JOKYMEHTOB.

YMeeT: IpIMEHSTh IPOrPaMMHBIE CPEJICTBA JUIS PEIICHIUs O(HCHBIX 3a/1ad; CO3J[aBaTh U PEAaKTHPOBATh KOHTCHT, O(OPMIIATH
JOKYMEHTBI B COOTBETCTBHUU C Tpe6OBaHI/I$IMI/I U CTaHJapTaMH; BbIIIOJIHATE MATEMATHUICCKUE U CTATUCTUYCCKUEC PACUCTHI, IIPEACTABIATH
JJaHHBIC B TAOIMYHOM (hopMe M CTPOUTH Ha UX OCHOBE AHArPaMMBI; CO3aBaTh HH(GOPMAIHOHHBIE 0a3bl JAHHBIX (BECTH HAIMIOIHEHHE
KapTo4yeK 00beKTOB, (HOPMUPOBAHUE 3aIIPOCOB U T.I1.);

Brmazeer: HaBBIKAME pEJAKTHPOBAHHSA TEKCTA, Pa3METKH M (OPMATHPOBAHHS TOKYMEHTOB; COXPAHCHHUS JOKYMEHTOB B Pa3NIMIHBIX
KOMITBIOTCPHBIX Q)opMaTax; MCTOJaMH pa6OTbI C q)OpMaMI/I, OJICKTPOHHBIMH Ta6J'II/ILlaMI/I; HaBbIKaMHU U OCHOBHBIMH METOJAaMU PCIICHUA
JIOTHYECKHX, MATEMaTHYECKIX U CTATUCTHYECKUX 33/1ad MPOTPaMMHBIMHU CpeAcTBaMH O(HCHOTO Ha3HAYCHWS; HABBIKAMHU CO3IAHUS H
BesieHHs 0a3 TaHHBIX.

4. CTPYKTYPA U COJAEP KAHUE JUCHUIIJIMHBI (MOLY JISA)

Kon HaumeHnoBanme pa3nesioB U TeM /BUJ 3aHATHS/ Cemectp | Yacos | UuTepakT.
3aHATHSA
Pa3nes 1. CucremHoe u cy:kefGHOe MporpaMMHoe o0ecriedeHne
1.1 Knaccudukanus v HazHaueHUe nporpaMMHoro obecneuenus /JIex/ 1 2 2
1.2 Knaccuukanus v HazHaueHHue nporpaMMHoro obecneyenus /Cp/ 1 4 0
1.3 OrmepanioHHBIE CHCTEMBI KaK CPEICTBO PACIpeleNieHHs M YIPABICHUS pecypcamu 1 2 0
/J1ex/
1.4 OnepalMoHHBIE CHCTEMBI KaK CPEJICTBO pacrpeiesieHusl U ynpasieHus pecypcamu /Cp/ 1 4 0
1.5 Omneparrionnast cucrema Windows /J1a6/ 1 4 2
1.6 Oneparmonnas cuctema Windows /Cp/ 1 6 0
1.7 Ipunoxenust OC Windows /J1a6/ 1 4 2
1.8 Hpunoxernust OC Windows /Cp/ 1 4 0
1.9 Cxarue gaHHbIX. IIpueMbl M MeToabl paboThl CO CXKATHIMM JAHHBIMH. ApXHBaLus 1 4 0
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nanabix /J1a6/

1.10 |Cxkarue naHHbIX. [IpuemMbl U METOIbI pabOTHI CO CXKATHIMH JaHHBIMH. ApXHUBAIHS 1 4 0
naHHbIX /Cp/
1.11  |Kommsiotepusie Bupyco /J1a6/ 1 2 2
1.12  |KommbroTepHsie BUpycH /Cp/ 1 4 0
1.13  [AntuBHpyCcHBIE nporpammsi /J1ab/ 1 2 0
1.14  |AuTHBHpYCHBIE TporpamMmel /Cp/ 1 6 2
Paznen 2. O6padorka TexkcToBoii mHGopmanuu Ha DBM. TekcToBblii perakTop
MS Word
2.1 Konueniums snexktporHoro oduca /Jlex/ 1 2 2
2.2 Konnennus 3nekrpoHHoro oduca /Cp/ 1 4 0
2.3 dopmaTupoBaHUe TEKCTa. IIpoCTaHOBKA 3ar0JIOBKOB, HyMEPAIUH CTPAaHHI], IEPEHOCOB 1 2 0
U co3paHue oriasieHus /J1a6/
24 dopmaTupoBaHUe TEKCTa. IIpoCcTaHOBKA 3ar0JI0BKOB, HyMEPAIUH CTPAHUL, IIEPEHOCOB 1 4 0
u co3fanue oriasnenus /Cp/
2.5 PaGora ¢ Tabnuuamu 1 n300paxenusimu /J1a6/ 1 2 0
2.6 Pabota ¢ Tabauuamu 1 uzobpaxenusmu /Cp/ 1 4 0
2.7 Pabora co crimckamu, GopMyaaMu, KoJoHTuTyIamu /J1a6/ 1 2 0
2.8 Pa6ora co criuckamu, popmynamu, Konouturyiaamu /Cp/ 1 6 0
2.9 Bcragka ¢uryp u oo6bexroB SmartArt /J1a6/ 1 4 0
2.10 |BcraBka ¢uryp u oobekroB SmartArt /Cp/ 1 4 0
2.11 Co3yanne JOKYMEHTOB METOZIOM CIUstHuS /J1ab/ 1 2 2
2.12  |Cozganue 1OKYMEHTOB MeToioM ciusiHus /Cp/ 1 4 0
2.13  |3ammra TeKCTOBBIX JOKyMeHTOB /J1ab/ 1 4 2
2.14  |3amuTa TeKCTOBBIX JOKyMeHTOB /Cp/ 1 4 0
2.15  [OcuoBHbIe mapameTps! perieH3upoBanus /J1ao/ 1 4 2
2.16  |OcHoBHbIE apaMeTpsl peneHsuposanus /Cp/ 1 4 0
Paznen 3. O6paboTka ynciaoBoii nHpopmanuun Ha IBM. TabauuHblii npoueccop
MS Excel
3.1 DNeKTpOHHBIC TaOJIHIIBI: HA3HAYCHHE, OCHOBHBIC QyHKIHH /JIek/ 2 2 2
3.2 DJeKTpOHHBIC TaOJIHIIBI: Ha3HAUYEHHEe, OCHOBHBIC QyHKIHH /Cp/ 2 4 0
3.3 DopmarupoBarue Tabnuipl /J1ad/ 2 4 2
3.4 dopmatuposanue Tabdmisl /Cp/ 2 2 0
3.5 dopmyisl. Maremarmdeckue hyukiwm /J1a6/ 2 2 0
3.6 Dopmynsl. Maremarnueckue ¢pynkimu /Cp/ 2 4 0
3.7 Juarpammet /J1a6/ 2 2 2
3.8 Juarpammel /Cp/ 2 4 0
3.9 Anpecanus /J1a6/ 2 2 0
3.10 |Anpecauus /Cp/ 2 2 0
3.11 |®opmaTtupoBanue naHHBIX /J1ab/ 2 2 0
3.12  |DopmaTtupoBaHue gaHHBIX /Cp/ 2 4 0
3.13  [®Dynxunm 06pabotku CTpOK, AaThl, BpemeHH /J1a6/ 2 2 0
3.14  |®ynkuuu 00paboTKH CTPOK, 1aThl, BpemeHu /Cp/ 2 4 0
3.15 |CoprupoBka u puibTpaius gaHHbix /J1ab/ 2 2 0
3.16  |CoprupoBka u punsTpanus jaHHbx /Cp/ 2 2 0
3.17  [3amaum onrumusarmu /J1a6/ 2 4 0
3.18 |3amaum ontumusanuu /Cp/ 2 4 0
3.19 [Ceszaunsie Tabaup! /J1ab/ 2 2 0
3.20 Casi3annbie Tabuibl /Cp/ 2 4 0
3.21 Csoanble Tabauup! /J1a6/ 2 2 2
3.22 CpopHble Taduuis /Cp/ 2 4 0
Pa3nes 4. Cuctembl ynpasJieHusi 6a3aMH JaHHBIX
4.1 baszer nanueix (BJI). Knaccudukanus 6a3 naHHbpIX. CHCTEMBI yIpaBieHHS 0azamMu 2 4 2
JanHbIX (CYBT). OcHoBHbIE GyHKIMHN, BO3MOKHOCTH 1 HazHadenne CYB/I /Jlex/
4.2 Baszer nanueix (B[I). Knaccudukanus 6a3 naHHbpIX. CHCTEMBI ympaBlieHHs 0Oa3zamu 2 4 0
JanHbIX (CYBJT). OcHoBHBIE (YHKIMHU, BO3MOKHOCTH 1 HazHaueHue CYB]I /Cp/
4.3 Cosmanune ongnorabanunoi BJ1 /J1a6/ 2 2 2
4.4 Cosnanue oxnoradbanunoi BJ[ /Cp/ 2 4 0
4.5 Cosmanne MmHorotabnuuaoit b1 /J1a6/ 2 2 0
4.6 Cosznanue MHorotabnuysoit BJ1 /Cp/ 2 4 0
4.7 Cxemsl anubIX. @opmer /J1ao/ 2 2 2
4.8 Cxembl janHbIX. Popmsl /Cp/ 2 4 0

Crpannma 4 u3 21




Hamnpasnenue noxrorosku: 43.03.01 Cepsuc
HanpaenenHocts (mpoduis): «HMOPMaIMOHHBII CEPBHCH
Pa6ouas nporpamMma aucHumanHbl «[IporpaMMHBIe cpecTBa O(GUCHOTO HA3HAUCHUSDY

4.9 Cosnmanne 3anpocos /J1a6/

4.10 |Co3nanue 3anpocos /Cp/

4,11 |Co3sganue orueros /J1a6/

412  |Co3panue otyeros /Cp/

4,13  [TIpoextupoBanue B]l (numuBuayaspHoe 3amanne) /J1ab/

4.14  [IIpoextupoBanue bJI (nanuBuayansHoe 3ananue) /Cp/

NININININININ
NN INININ
ol|o|IN|o|o|oN

Koncynbranus nepej sk3ameHoM /Koncd/

5. OneHoYHBIE H METOIHYECKHE MATEPHAJIBI IO AUCHUIIHHE (MOIYJII0)

5.1. Conep:xanne ayIMTOPHOI padoThI MO AUCHUILINHE (MOIYJII0)

1 cemecTp, 3 Jexkuuu, 18 1aGopaTopHbIX 3aHATHI
Pazgen 1. CucreMHoe 1 ciry:keOHOE POrpaMMHoe ofecrieyeHue
Jlexuus Ne 1 (2 gaca)
Knaccudukanus v Ha3HaAUYCHHE POTPAMMHOTO 00eCIIeUCHHS
Bormnpock! u 3aaHus:

. ITporpamMHOe obecriedeHue: o0Iee U CHeHatbHOe

. Knaccudukaius nporpaMMHOTro o0ecrieueHus o YpOBHIM

. CucremHoe, ciry)xe0HOe, IPUKIaJHOe IIPOrpaMMHOE oOeciedeHe: Ha3HaueHNe, BUIBI
Jlextust Ne 2 (2 gaca)

OnepanroHHbIE CHCTEMBI KaK CPEJCTBO paclpeIesiCHUs M YIIPaBJIeHHS PecypcaMu
Bormpocsr u 3aganus:

. INonsATre M Ha3HaueHHE OIepalMOHHON cucTeMbl. Hambosee momynspHBIE ONEpalliOHHBIE CHCTEMBI M UX CPaBHHUTEIbHAS
xapakreprucTrka. OC Kak CpeACTBO pacIpeieNIeHNs H yIPABICHHS PECYPCaMHL.

. PasButre u ocHoBHbIe PyHKIMH OC.

. [TonsTue unTepdetica.

. Opnno3anaunbie U MHOro3anaunbie OC. Muoronons3oBarensckue OC.

. [onsTHe (aitnoBoii cucremsl. J[paiiBepbl 1 X Ha3HAYCHUE. Y THIMTHI U UX HA3HAUCHHE.

JlaGoparopubie 3anstust Ne 1-2 (4 yaca)
OmnepanuonHas cuctema Windows
Bormpocsr u 3aganus:

. CemeiicTBO onepannoHHbIX cucteM Windows.

. OcCHOBHBIE 3JIEMEHTHI HHTepdeiica onepanroHHoil cuctembl Windows (pabouuii CTOIN, MaHes b 3a/1a4, TJIaBHOE CHCTEMHOE
MCHIO, MIUKTOrPadhUuecKoe MEHIO, JIOKATBHOE MEHIO, SIPIIBIKH).

. TexHomnorus paboTsl ¢ (aitnoBoit cucremoii B8 Windows.

Hacrpoiika napameTpoB pabouero croia.
Hacrpoiika rimaBHOro MeHro.

Hacrpoiika mapameTpoB pabOThI «MBIILIH.
Pabota ¢ daiiamMu 1 nankamu.

JlaGoparopHbie 3ansaTust Ne 3-4 (4 yaca)
[Mpunoxenuss OC Windows
Bomnpocs! u 3ananus:
. IIporpamma IIpoBoaHuK.
[Iporpamma Kanekymnsarop.
TexkcToBbiii pegakTop BIOKHOT.
Tekcroseril pepakrop WordPad.
I'padmueckuii pemaxrop Paint.

Jlaboparopusie 3ansTus Ne 5-6 (4 qaca)
ApxuBanus 1aHHBIX»
Bomnpocs! 1 3ananus:
. Haznauenue apxuBarum.
[IporpamMMbI-apXUBaTOPHI.
Co3anue apxuBOB C Pa3HOM CTEIIEHBIO CXKATHSA.
MHOroTOMHBIN apXUB.
CamopacriakoBbIBaIOIUICS apXUB.

JlaGoparopHoe 3anstue Ne 7 (2 gaca)
KomnbrorepHbie BUPYChI

Bonpocs! u 3ananus:
. KommnbrotrepHble BUPYCHI: TOHATHE, KIacCUPHUKALIUS
. TexXHOIOTHH 3aIIUTHI OT KOMIBIOTEPHBIX BUPYCOB

JlaGoparopHoe 3anstue Ne § (2 gaca)

AHTHBHPYCHBIE TPOrPaMMBbI

Bomnpocs! u 3apanust:
. AHTHBHPYCHBIC TPOTPAMMBI: BUJIbI, IPUMEPHI
° CKaHMpPOBAaHUE BUPYCOB C MIOMOIIBIO aHTHUBUPYCHOM NPOTPaMMBI
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Pa3gen 2. O6padoTka TexcToBoii HHPopManun Ha IBM. TekctoBblii peraktop MS Word
Jlexuus Ne 3 (2 vaca)
Konmenmus anexkTpoHHOr0 0oduca
Bompocs! u 3aganus:

. Konuenmus 31eKTpoHHOr0 oduca

. Orarmnsl Co3AaHus JOKYMEHTa

. ITpeumymiecTBa 00JaYHBIX TEXHOIOTHH JUIS OPraHU3alUuy IPOTYKTUBHON COBMECTHOH A€ATEIbHOCTH

. IIporpammer 06paboTku Tekcta. Haznauenune. OcHoBHbIe Bo3MOXkHOCTH. [IpuHimn WYSIWYG. Pepakropsl TOKYMEHTOB |
u3paTenbekue cucteMsl. CTanapTHBIA HAOOp, onepanuil ¢ TEKCTOM U €ro paclIMpeHus. PeqakTopsl crenuanbHbIX TEKCTOB.

. TexcroBslil pegakrop MS Word. OcHOBHBIE BO3MOXKHOCTH.

. CucTeMBbl MallIMHHOTO MIEPeBO/aA.

. CxaHMpOBaHUE TEKCTOB U Ipo0iieMa paclio3HaBaHus 00pa3oB. [lakeTsl ckaHupoBaHus U pacnosHaBanus TekcTta (FineReader,
CuneForm).

JlaGoparopHoe 3anstue Ne 9 (2 gaca)
®opmaTrpoBanue TekcTa. [[pocTaHOBKa 3aroJ0BKOB, HyMEpalyK CTPaHHUII, [IEPEHOCOB U CO3JJaHKE OTJIaBJICHHS
Bormpocsr u 3aganus:
[lIpudroseie HACTPOHKH.
Hactpotiku ab3ana.
Hacrpoliku cTpaHutip.
Wmmnoptuposanue nanusix B MS Word
Coznmanve TOKyMEHTOB Pa3HBIX BUAOB (pe3toMe, IpuKa3 u T.1.)
ITpocranoBka 3arojI0BKOB
Hymepanust cTpanui, aBToMaTnieckoe GOpMHUPOBaHUE OTJIaBICHUS
V3meHeHne napaMeTpoB CTPAHHIIbI
W3meHeHne napaMeTpoB CTUIICH
PaccranoBka mepeHocoB

Jlabopatophoe 3ausTre Ne 10 (2 vaca)
Pabota ¢ TabnuuamMu 1 U300paXKeHUSIMU
Bormpocsr u 3aganus:

. W3yueHne crioco00B CO3aHNs K MOTU(PHUKAIIUN TAOIIHII.
. OO6pamiieHre TaOJIUI U CIIOCOOBI 3aJIUBKH.

) BerurcrieHus B TabNUIax.

o IMoctpoeHue auarpaMm Ha OCHOBE TaOIHII.

JlabopatopHoe 3austre Ne 11 (2 vaca)
Pabora co cuckamu, hopMyaaMu, KOJOHTUTYIaMU
Bompocs! n 3aganus:
. Co3naHue MHOTOYPOBHEBBIX CITHICKOB.
. Coznanue popmyi.
Jlabopatophbie 3ansThs Ne 12-13 (4 yaca)
Bceraska guryp u 00bekToB SmartArt
Bompocs! u 3aganus:
. Co3nanue cxeM U PHCYHKOB C TOMOIIBIO aBTO(UTYD.
. Co3panue cxeM ¢ nmomomipio SmartArt.
JlabopatopHoe 3ansTre Ne 14 (2 yaca)
Co3nanne TOKyMEHTOB METOAOM CITHSTHUS
Bomnpocs! u 3ananus:
. Hactpoiika 0CHOBHOTO 10OKyMEHTA.
[MoaxmoueHne NOKyMEHTa K UCTOYHHUKY JaHHBIX
YTouHEHNEe CIUCKA TOTyYaTeliel Ui DJIEMEHTOB
JobaBneHne B JOKYMEHT TEKCTOBBIX 3aIIOJIHUTENCH (TTOJIeH CIIMSIHMS)
[IpenBapuTenbHbIA IPOCMOTP U 3aBEPLICHUE CIUSIHUS
Jlabopatophsie 3ansTus Ne 15-16 (4 yaca)
TexcroBsiit penakrop MS Word. 3amura TeKCTOBBIX IOKYMEHTOB

Bomnpocs! 1 3apanus:
. B03MOKHOCTH 3aIIUTHI TEKCTOBBIX TOKYMEHTOB. COCTaBUTh KOHCIEKT-TIAMATKY (B 3JIEKTPOHHOM BHJIE).
. Ha npumepe 3amuThl TEKCTOBOIO JOKYMEHTA YCTAaHOBUTD MApPOJIbHYIO 3AIIUTY HA JJOKYMEHT OT POCMOTPA, pelaKTUPOBAHUS
u 1.1. HactpouTs aBTOCOXpaHeHue (3aimura oT c00s)..
JlaGopatophsie 3ansTust N 17-18 (4 yaca)
TexkcroBsiil penakrop MS Word. OcHOBHBIE TapaMeTphbl peLeH3UPOBAHMS
Bomnpocs! 1 3apanust:

. Wcnpasnenus 8 Word

. BxiroueHue U BBIKIIIOUEHNE UCIIPABICHUM

. OT00OpaxKeHe U CKPBITHE MPUMEUaHNI WM 3aITMCAHHBIX UCTIPABICHHUH
° IIpocMOTp, NpUHATHE, OTKIOHEHUE U CKPBITHE UCIPABIECHUM
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2 cemecTp, 3 JekuuH, 11 1a00paTOPHBIX 3aHATHIA
Pa3nea 3. O6paboTka unciaosoii ungopmanuu Ha IBM. Tabaununblii npoueccop MS Excel
Jlexuus Ne 1 (2 gaca)
DJeKTpOHHbIE TaOIHIIbL: HA3HAUYEHHEe, OCHOBHBIE (DYHKIMH
Bormpocsr u 3aganus:

. Tabnuuneie nporeccopsl. Haznauenue. OCHOBHBIE BO3MOYKHOCTH.
. OO01mue IpUHLIUIIBI PabOThI ¢ TAOIUYHBIMU IPOLECCOPAMHU.
. Tabnuunelit mporieccop MS Excel. OcHOBHBIE BO3MOXKHOCTH. ANlpecalus sueek (a0CoNMoTHAs, OTHOCUTENIbHAS, CMEIIIAHHAS ).

Dopmyner. DyHKINN.
JlabopatopHsle 3aHaTus Ne 1-2 (4 yaca)
®dopmaTHpoBaHUE TAOIHIIBI
Bomnpocs! u 3aganus:

. ABTOOpMATUPOBAHHE TAOIUIIBI
. BBoJ 1aHHBIX ¥ (HOPMYIL.
. dopmaTupoBaHHE STUCCK.

JlaGoparopHoe 3anstue Ne 3 (2 gaca)
®opmyinel. MaTemaTuueckue GyHKIAN
Bormpocsr u 3aganus:

. Jlornueckue pyuxuun MS Excel
. Craructuaeckue Gpyakiun MS Excel
. Perienue 3aa4 ¢ UCTIOIb30BAHUEM JIOTHYECKUX U CTATHCTHYECKUX QyHKuuit Excel
JlaGoparopHoe 3anstue Ne 4 (2 gaca)
Junarpammer
Bomnpocs! u 3aganus:
° Bunel tuarpamm
. [TocTpoenne auarpaMm.
JlaGoparopHoe 3anstue Ne 5 (2 gaca)
Anpecanus
Bormpocsr u 3aganus:
. Crioco0ObI azipecaliu siueek (a0COoMI0THAS, OTHOCUTEINbHAS, CMEIIIaHHAS).

. Pemenue 3anau
JlaGoparopHoe 3anstue Ne 6 (2 gyaca)
®dopmMaTHpOBaHUE JaHHBIX
Bormpocsr u 3aganus:

o Yucnossle hopMaTsl
o IMonb3oBarenbckue GopMaTh
o VYcnoBHOE (hopMaTHpOBaHHE

JlaGoparopHoe 3anstue Ne 7 (2 gaca)
OyHxuun 00pabOTKU CTPOK, AAThI, BpEMEHH
Bompocs! n 3aganns:
o Ormepanyy HaJi TCKCTOBBIMHI CTPOKaMH
ABTO3aIIOTHEHNE U CTIUCKA
OneMeHTapHbIe OIEPALUHU C JaTaMU
JlomonHuTENbHBIE (QYHKITUN IS paOOTHI C JaTaMu
dopmar npencTaBlICHI BpEMEHI

Jlaboparopuoe 3ansitue Ne § (2 gaca)
CopTupoBKa U QpUIBTpALUs TaHHBIX
Bompocs! n 3aganus:

. CoprtupoBka nanHbsx B MS Excel.
. Ounbrpanus naHueix B MS Excel.
. PaciupenHsIit GuiabTp

JlaGoparophbie 3ansaTust Ne 9-10 (4 gaca)

3aa4n ONTUMHU3ALIH
Bomnpocs! 1 3apanust:
. OnTUMHU3aIOHHbIE 3a]a4H, LiesieBast QyHKIHs, OrpaHUYECHNS.
. Pemenue 3a1a4 ONTHMHU3aLUH C UCTIONb30BaHUEM HaICTpoKn «Ilouck pemenus» TabmmaHoro nporeccopa MS Excel.

Jlabopatophoe 3ansTre Ne 11 (2 vaca)

CBs13aHHBIE TAOJIULIBI

Bonpocs! u 3ananus:

. [Tapametps cTuieit TabmuIl
. Cosznanue CBA3aHHOW TaOIUIIbI
. [IpeoOpa3zoBaHue B 1uana3oH

JlabopatopHoe 3ansTre Ne 12 (2 vaca)
CBojHbBIe TaOIHIIBI
Bonpocs! 1 3aganust:
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Co3znanue 1 HacTpoiiKa CBOJIHBIX TaOIHUIL
dopmMaTHpOBaHUE CBOTHOMN TAOIHUIIBI
AHanu3 TaHHBIX CBOJHOM TaOIHIBI
Co3znanue cBOJIHOW AMarpaMMel

Pa3nen 4. CucreMs! ynpaBjeHust 6a3aMu JaHHBIX

Jlexumu Ne 2-3 (4 yaca)

Bazp1 nannbix (B/1). Knaccudukanus 6a3 nanasix. Cucremsl ynpasienus 6azamu qanHbix (CYB/]). OcHOBHBIE YHKIIMH, BO3MOKHOCTH
u HasHaueHne CYBJ]

BOHpOCLI U 3alaHus:

. bassl naHHBIX.

. Knaccuduxkaims 6a3 JaHHBIX.

. CucreMmsl yrpaBiieHHs 0a3aMu JaHHbIX.

. OcHoBHBIE QYHKIMH, BO3MOKHOCTH 1 HasHaueHue CYB/]

Jlab6opaTopHoe 3anstue Ne 13 (2 yaca)
Cosznanue ogHoTa0MuHOM BJ]
Bomnpocs! u 3aganus:

. Co3nanue Tabnu1 6a3bl JaHHBIX B pexuMe «KOHCTPYKTOP».
. BBox maHHBIX B TAOIHITY.
. CoxpaHeHHe U 3arpy3ka 0a3bl JaHHBIX

JlabopatopHoe 3austre Ne 14 (2 vaca)
Cosznanue MHOTOTabIMYHOM B/
Bonpocs! 1 3aanust:
Co3znanue B/JI.
Cosznanue CTpYKTYphI TaOJIHIL.
Coznanvie MHACKCHBIX U KITFOYEBBIX ITOJIEH.
3arnoiHeHHE TaOIHII.
VYcraHoBKa CBsI3el MEXIY TabnUIaMU.
Kackannoe ynanenwue.

JlabopatopHoe 3ausTre Ne 15 (2 vaca)
CxeMbl JaHHBIX. DOPMBI
Bormpocsr u 3aganus:

o 3arnonHeHne U PEIAKTUPOBAHUE TabuIl 0a3bl JAHHBIX;
o CopTHpOBKa 3HAYCHU TAOINIIBI

. IMouck 3anuceii no obpasiy, GunbTpanus

. Cosnanue hopm

JlabopatopHoe 3austre Ne 16 (2 vaca)
Co3naHue 3anpocoB
Bompocs! n 3aganus:

. Coznanwue 3ampocoB B MS Access.
. 3ampockl Ha BEIOOPKY.
. [Tapamerpuueckuii 3arpocsl.

JlabopatopHoe 3ansTre Ne 17 (2 yaca)
Co3nanue 0T4eTOB
Bomnpocs! u 3ananus:
. Cospnanue otuetoB B MS Access.
. dopmaTHpOBaHKE TEKCTA OTYETA.
JlabopatopHoe 3ausitue Ne 18 (2 vaca)
IMpoextupoBanue bJ1 (MHIMBHUyaNbHOE 3aaHUE)
Bompocs! u 3aganus:
. IIpoekTupoBaHue CTPYKTYPbI 0a3bl JaAHHBIX.

. KoHcTpynpoBanue cTpyKTypbl Oyaymux Tabiaui 6a3pl JaHHbIX.
. CosznaHue cxeMbl 0a3bl TaHHBIX.
. BBox naHHBIX B TaONHIIBL.
° IToctpoeHue 3anpocos, HopM, OTYETOB.
5.2. Conep:xanne caMoOCTOSITeIbHOI PaGOTHI 1O AMCHUIINHE (MOTYJIIO)
Conep:kanue 00513aTeIbHOM CAMOCTOATENBHON PadOTLI 10 IMCIHUIIIIMHE
Ne m/m Tembl AUCHUNIIMHBI Coaep:xkaHue caMOCTOSITEILHOI padoThI IpoayKThl 1eATEJIbHOCTH
1 Knaccudukanuss wn  Hasnadenuwe | IIpoiigure kypc «Onepanuonsas cucreMa | CepTH]UKAT 0 IPOXOXKAECHUU Kypca
IPOTPaMMHOT0 obecreueHHs Windows» B MHTepHeT yHUBEpCHTETE
2 OnepalnvoHHbBIE  CHCTEMBI  Kak MHPOPMALIMOHHBIX TEXHOIOTUH
CPEICTBO  paCIpeeeHus u (www.intuit.ru)

YIPAaBIEHUS PECYPCAMHU

w

OnepanmonHas cucteMa Windows

4 Ipunoxenust OC Windows
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5 Cixatue naHHbIX. [IpueMs! u [Ipoiigute Kypc « AHTHBHpYCHASI 3aIIUTa Ceptudukar o MpoxoxkIACHUH Kypca
METOJIbI pabOTHI CO CIKATHIMU KOMITBIOTEPHBIX CHCTeM» B VIHTEepHET
JAHHBIMH. APXHBAIHs JAaHHBIX YHUBepcUTeTe HHPOPMALOHHBIX
6 KoMIbIoTepHBIE BUPYCHI TEXHOJIOTHI (WWW.intuit.ru)
7 AHTUBHPYCHBIE IPOIPAMMBI
8 Konuenius snexktpornoro opuca | Ipoiigure kype «MS Word 2010» B Ceptudukar o MpoxoxKIACHUH Kypca
9 DopmaTUpOBaHHE TEKCTA. HHTepHeT-yHUBEpCUTETE
[IpocraHoBKa 3aroJI0BKOB, MHPOPMAITMOHHBIX TEXHOIOTUH
HyMepaluy CTPaHull, nepeHocos u | (Www.intuit.ru)
CO3/JIaHNe OTJIaBJICHUS
10 PaGora ¢ Tabnunamu u
HU300pKCHUIMHU
11 Pabora co cnickamu, Gopmysiamu,
KOJIOHTUTYJIAMHU
12 BcraBka ¢guryp u 00beKTOB
SmartArt
13 Co3faHue JIOKyMEHTOB METO/IOM
CITUSTHUSI
14 3amuTa TEKCTOBBIX TOKYMEHTOB
15 OcHOBHBIE apaMeTpsbl
PELICH3UPOBAHUS
16 DNeKTpOHHbBIC tabmuipl: | [poitmure kype «Padora 8 MS Excel 2010» | CepTudukaT 0 mpoX0oxkIeHUN Kypca
Ha3HAYCHHE, OCHOBHbBIC (DYHKIHH B VIHTepHET-yHUBEPCUTETE
17 DopmaTHpoBaHue TaOIHIIBI MH(OPMAIOHHBIX TEXHOJIOTHI
18 DopMyITBL. Maremarnueckue | (WWW.intuit.ru)
(hyHKINU
19 JlnarpaMmbl
20 Anpecanus
21 DopMaTHPOBAHUE JAHHBIX
22 OyHx1uM 00pabOTKH CTPOK, JaThl,
BpEMEHHU
23 CoptupoBka U (uiIbTpanus
JIAHHBIX
24 3ajayyn ONTUMH3AINH
25 CBsi3aHHBIE TAOJIHIIBI
26 CBOHBIE TaOIUIIBI
27 Bbaser nannerx (B). Ipoiinute kKypc «Pabota ¢ 6azamu Ceptudukar 0 MpoxoxKIACHUH Kypca
Knaccudukanus 6a3 1aHHbIX. JaHHBIX» B VIHTEpHET yHUBEpCUTETE
Cucremsl ynpaBieHus 6a3aMu MH()OPMAOHHBIX TEXHOJIOTHI
nanHbIX (CYB/). OcHOBHEBIE (Www.intuit.ru)
(GyHKIMH, BO3MOXKHOCTH U
HazHadenne CYBJ]
28 Cosznmanne ogHoTadanuHO#M BJ]
29 Co3znanue MHOroTabnnyHoit bJ]
30 Cxembl JaHHBIX. DOPMBI
31 Co3znanme 3ampocoB
32 Co3anue OT4ETOB
33 IIpoekTrpoBanue B
(MHIMBHIyaTbHOE 3aJaHE)
Coaep:kaHne caMOCTOSITeJIbHO pa0doThl 10 JUCHHUILIMHE HA BbIOOD
Ne n/n TemMbl IHCIHMILTHHBI Coaep:xaHne caMOCTOATEbHONH PaG0ThI IpoayKThl NesiITEILHOCTH
1 Knaccudukauus u Ha3HaUSHUE Co3nath WH)OPMAIMOHHBIA MPOIYKT IS WNuHbOopMaMOHHBII POIYKT,

MPOTPaMMHOT0 O0ecTieueHHs

LIKOJIBHUKOB (MEHTaITbHYIO Kapry,
KJacrep, ¢umoboyH, MIPE3EHTALHIO,
uHporpaduKky u JIp.) IO BEIOPaHHOH Teme
(80).

IIpumepHBbIe TEMBI:

. Knaccupukanuss nporpaMMHOro
obecrieueHus;

. Haznauenue ONEpaLMOHHBIX
CHCTEM;

. AHTUBHPYCHBIE IPOTPAMMBI;

. Jlenta  BpeMeHHu “Hcropus

CO3JIaHMs OTEPAIMOHHBIX cucTeM” (MU

BBITIOJIHEHHBIH B OHJIalH-CEpBHCE
(MeHTanbHas KapTa, Kjlactep,
¢umoboyH, mpe3eHTanus,
nHdpporpaduka)
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JPYToro Kiacca IPOrpaMMHOTO
obecrieueHus).
o Hcropus nHGOPMATHKU B JHIAX

(MeHTa BpeMEHM WM TMpPE3CHTalus Ha
OHJIAWH cepBHCe);
. OnnailH TepeBOJUMKH (aHAIU3

pecypcoB, IpPEACTaBICHHBIM B  BHIE
MIPEe3CeHTALlNHN WIH...);

. Hacronpubie U3JaTeNbCKUe
CHCTEMBI;

. MaremaTHyecKue aKeThl;

. CoBpeMEHHBI Opaysepsl:
CPaBHHUTENbHAS XapaKTePHCTHKA

. CoBpeMeHHBIE CpEJCTBA CXKATHUS
JTAHHBIX

U IpyTHe.

2 OnepanroHHbBIE CHCTEMBI KaK Co3paiiTe ~ aHHOTUPOBAHHBIA  KaTaJior AHHOTUPOBaHHBIN KaTauor
CPEZICTBO pacHpeseNieHus u HHTEPHET-PECYPCOB IO OHOM u3 TeM (8-10 pecypcoB B IOKYMEHTE 00LIero
YIIPaBJIEHUS PecypcaMu pecypcoB): JocTyna

3 Cxkarue naHsbIx. [Ipuemsl u . OnepanroHHbIE CHCTEMBI;

METOAbI pa60TLI CO CXKaTbIMH [ AHTI/IBI/IpYCHLIe TIIPOrpaMMBlI;
JaHHBIMA. APXHBAIS JaHHBIX ° CoBpeMeHHbIE CPENCTBA CXKATHS
4 AHTHBHPYCHBIC TIPOTPAMMBbI TTAHHBIX
. U IIp.

5 DNEeKTPOHHbBIE tabmuipl: | [Ipakrudeckas pabora o oopaboTKe OTueT 0 paboTe U BHIMOIHEHHOE
Ha3HAYCHHE, OCHOBHbIE (PYHKIIMU JAHHBIX B TaOJIMIIHOM TpoLieccope 3aganue B MS Excel

6 dopmaTipoBaHue TabIHIIBI TIPEATIPYSITHS CEPBUCHOMN IEATEIHHOCTH.

7 DopMyIIBL. MaremaTtnyeckue | BPIIOTHEHHE 3aaHUs MIpelyCMaTpUBaET
dyHKIII HCTIONBb30BaHue HOPMYI, CTaHAAPTHBIX

3 JlnarpaMml ¢bysximii Excel (He MeHee 5), moctpoeHue

9 Anpecams quarpamm (He MEeHee ABYX Pa3HOTO THIIA)

10 DopMaTHPOBAHUE JAHHBIX

11 OyHK1uM 00pabOTKU CTPOK, IaThl,

BpPEMEHHU

12 CopTupoBKa U ¢unbTpanus
JIAHHBIX

13 3agauu ONTHMU3AIMN

14 CBsi3aHHBIE TAOJIHIIBI

15 Bce Temsbl kypca (Ha BBIOOD) OcCyIIecTBUTh OTOOP TEOPETHIECKOTO Joximan ¢ ucmoip30BaHUEM

MaTepuaa 1o OJIHOM U3 TeM Kypca (Tema
COTJIACOBBIBACTCS C IPEOIaBATEIIEM).

BoicTynuTs ¢ g0K1aJ0M 110 TEME

BU3YyaJIbHOT pslia

5.3.00pa3oBaTe/ibHbIE TEXHOJIOTHH

[Mpu opranm3ayy H3y4eHUs] TUCHUIUTHHBI OYAYT UCIOIb30BaHBI CIESAYIOIINE 00pa3oBaTelbHbIe TEXHOIOTHH:
MHPOPMAMOHHO-KOMMYHHUKAIIHOHHBIE TEXHOJIOTHH, TEXHOJIOTHSI OpPraHU3allMi CAMOCTOSITEIbHON paOOThl, TEXHOJIOTHS
pediekcuBHOTO 00yUESHHUS, TEXHOJIOTHS MOIYIEHOTO 00y9IeHHsI, TEXHOJIOTHSI UTPOBOTO OOYIEHHsI, TEXHOJIOTHU TPYIIIOBON
JTUCKYCCHH, HHTEPAKTUBHBIC TEXHOJIOTHH, TEXHOJIOTUS MTPOOJIEMHOT0 00y4YEeHHUs, TEXHOJIOTHSI OpraHU3aliu
y4eOHO-HCCIIeIOBATENbCKON ISSITEIbHOCTH, TEXHOJIOTHS MPOEKTHOTO 00YYEHHsI, TEXHOJIOTHS Pa3BUTHSI KDHTHUECKOTO MBIILICHHSI.

5.4. Texymuii KOHTPOJIb, IPOMEKYTOYHBIH KOHTPOJIb H IPOMEKYTOYHASI aTTeCTALMS

BaniapHO-pedTHHTOBas KapTa AUCHUIUIHHEI 0(hOopMIIeHa KaK MPHIOKEHHE K paboueil mporpaMMe JUCIUILINHEL.
DOoHZ OIEHOYHBIX CPEJICTB IS IPOBEICHHS IPOMEKYTOTHOH aTTeCTallMN 00YJarOIIMXCs 110 AUCIUILTHHE 0hOPMIICH OTAeIbHBIM
JIOKYMEHTOM.

6. YHEBHO-METO/MYECKOE U TH®OPMAIIMOHHOE OBECIIEYHEHME

6.1. Pexomenayemas iuTepatypa

6.1.1. OcHoBHast TMTEpPaTypa

ABTOpI)I, COCTAaBUTCIIN 3aFHaBI/I€, CCBhIJIKa Ha 3JICKTPOHHYIO 6I/I6J'II/IOT6‘IHyIO CUCTEMY

W3 paTensCcTBO, IO

Hudopmaruxa: yuebnuk ms By308 / A.C. I'porues.
URL.: http://biblioclub.ru/index.php?page=book&id=428591

Mockga ; bepaun : dupext-Meaua,
2015. —484 c. : mn.

Hudopmaruka : yaeOHoe nocodue / A.1. KonokonpHUKOBA. —
2-¢ u31., UCTIp. U JIOTL.
URL.: http://biblioclub.ru/index.php?page=book&id=596690

Mocksa ; bepnun : Jupexr-Menua,
2020. — 289 c. : nn., Tabm.

JI1.1 |I'pomes A.C.
JI1.2 |KonokoasHuukoBa A.1.
JI1.3 |Lapes P.1O.

IIporpamMMHBIe U anmapaTHbIE CpeIcTBAa HHPOPMATHKH :

KpacHnosipck : Cubupckuii

Crpannna 10 u3 21



http://biblioclub.ru/index.php?page=book&id=428591
http://biblioclub.ru/index.php?page=book&id=596690

Hanpasnenue noarorosku: 43.03.01 Cepuc
HanpaenenHocts (mpoduis): «HMOPMaIMOHHBII CEPBHCH
Pa6ouas nporpamMma aucHuanHbl «[IporpaMMHBIe cpecTBa O(GUCHOTO HA3HAUCHUSDY

yueOnuk / P.1O. Lapes, A.B. IIpokonenko, A.H. Kus3bkoB ; (penepanbubiii yausepcuret (COY),
Cubupckuii ¢penepaabHbIi yHUBEPCUTET. 2015. - 160 c. : Tabi., cXeM., Ul
URL.: http://biblioclub.ru/index.php?page=book&id=435670

6.1.2. lonoJiHUTebHAS JIUTEpaTypa

ABTOpBI, COCTAaBUTENH |3ariaBue, CChIIKA Ha DJICKTPOHHYIO OUOIHOTEUHYIO CHCTEMY W3naTenbeTBO, T

JI2.1 |CmupnoB A.A. [MpuknamHoe nporpaMmmHoOe obecrieueHue : yueOHoe nocobue |Mocksa ; bepnun : Iupekr-Menua,
/ A.A. CMUpHOB. 2017. 358 c. : mi., Tabm.
URL: http://biblioclub.ru/index.php?page=book&id=457616

JI2.2 |Ucakosa A.W. OcHOBBI HH(OPMAIIMOHHBIX TEXHOJIOTHT : yueOHoe nmocodue /| Tomck : TYCVYP, 2016. — 206 c. :
A .. Ucakoga.
URL.: http://biblioclub.ru/index.php?page=book&id=480808

J12.3 |Cenuenko I1.B. Opranuzanys 0a3 JaHHBIX : yueOHOe rnocobue / Tomck : TYCVYP, 2015. - 170 c. :

I1.B. Cenuenko ; Tomckuii ['ocynapcTBEHHBII YHUBEPCUTET |CXEM., TaOJI., HII.
cUCTeM ynpasieHus u paanodiaekrponuku (TYCYP),
®akynpTeT AUCTAHIUOHHOTO O0YYCHHSI.

URL: http://biblioclub.ru/index.php?page=book&id=480906

6.2 IlepeyeHb MporpaMMHOro odecreveHust

- Acrobat Reader DC

- Dr.Web Desktop Security Suite, Dr.Web Server Security Suite

- GIMP

- Microsoft Office 365 Pro Plus - subscription license (12 month) (ITaket mporpamm Word, Excel, Access, PowerPoint, Outlook,
OneNote, Publisher, Teams, OneDrive, Yammer, Stream, SharePoint Online).

- Microsoft Windows 10 Education

- XnView

- Apxusarop 7-Zip

6.3 Ilepeuenb nHGPpOPMAIMOHHBIX CIIPABOYHBIX CHCTEM, MPO(ecCHOHATBHBIX 023 JAHHBIX

- OBC «YHuBepcuterckas OMOINOTEKa OHIIANHY

- baspl nansbix Springer eBooks

- 1C:UTC ITPOD BY3

- CIIC «I'’APAHT-Ananutux»

- CIIC «Koncynprant-Ilmrocy

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOY JIST)

7.1|HanmeHOBaHKE CIENUATBHOTO IIOMEIIEHHUS: TOMEIEHUE IJTsl CAMOCTOSATENBHON padoThl, UnTanbHbIi 3a1. OCHAIIEHHOCTS:
TIK-4mt. ¢ BO3MOXKHOCTBIO MOJKITIOYEHHUS K ceTH «HTepHeT» 1 00ecrnedeHneM JJOCTyMa B AJIEKTPOHHYIO
uHpOpMaIoHHO-00pa3oBarenbHyto cpeay CI'CITY, ITuceMennslii cton-4 mr., [Tapra-2 mr.

7.2|HaumeHOBaHME CHIENUATILHOTO IOMEINEHHUS: YueOHast ayAUTOpUs IS IPOBECHUS JIEKIMOHHBIX 3aHATHIH, JAOOPaTOPHBIX
3aHATHUH, TPYNIOBBIX KOHCYJIbTALUH, HHAUBUYaIbHBIX KOHCYJIBTAUN, TEKYILET0 KOHTPOJISL, IPOMEKYTOUHOH aTTecTaluy,
HOMEIIEeHHE U1 XPaHEHUs! U POGHUIAKTHYECKOr0 00CTy>KUBaHHs yIeOHOro 000pynoBaHus, YueOHas ayAUTOpUsL.
OcHarmeHHOCT: MenoBast gocka-1mr., Kommnekt yae6Hol Mebenn, HOyTOyK, IPOSKIIHOHHOE 000pyIOBaHHE
(MyJIBTUMEIUIHBINH TPOEKTOP M SKPaH).

8. METOAUYECKHE YKA3AHMUS 10 OCBOEHUIO JTUCIUIIJIMHBI (MO Y JISI)

Pabota Hag TEOPETHYECKUM MaTEPHAIOM MPOHUCXOJUT KPATKO, CXEMAaTHYHO, ITOCIIEI0BATENHHO (UKCHPYIOTCS OCHOBHBIE ITOJIOKEHHS,
BBIBOJIbI, (hOPMYIUPOBKH, OOOOLICHUS; ITOMEYaTh BaXKHBIE MBICIH, BBIJCISTH KIIOUEBHIE CIOBa, TepMHUHBL. IIpoBepka TEpMUHOB,
MOHATHI C TIOMOIIBIO DHIMKIIONEINA, CIOBapeil, CIPaBOYHUKOB C BBINMCHIBAHUEM TOJKOBAHUH B TeTpanb. O0O3HAYHTH BOIIPOCHL,
TEPMHUHBI, MaTepHaj, KOTOPbII BbI3bIBAET TPYAHOCTH, IOMETUTh U IONBITAThCS HAWTH OTBET B pEKOMEHIyeMoi iureparype. Ecnn
CaMOCTOSITETIFHO HE yHaeTcsl pa3o0parhCs B MaTepralie, Heo0X0IuMo chopMyITUPOBaTh BOIIPOC U 331aTh MPEIOABATEIIO.
IMpopaboTka paboueii mporpaMMbl JUCHHUIUIMHBL, YAETIAs 0co00e BHUMAHKE LEsIM U 3ajadaM, CTPYKTYpPe U COACP>KaHUIO AUCIUTUIHHEL
KoHcnexktnpoBanue HCTOYHUKOB, TIOATOTOBKA OTBETOB K KOHTPOJIBHBIM BOIIPOCAaM, MPOCMOTP PEKOMEHAYEeMOH JInTepaTypsl, padoTa ¢
nH(OPMALMOHHBIMI UCTOYHUKAMH B Pa3HbIX (hopMaTax.

Taroke B mporecce H3y4eHus TMCIUIUIMHBI METOIMYECKHE PEKOMEHIAIIMK MOTYT OBITh U3JIaHbI OT/EIbHBIM JIOKYMEHTOM.
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Hamnpasnenue noarorosku: 43.03.01 CepBuc
Hamnpasnernocts (mpoduis): «HGOpMAIOHHEINA CEPBHUCH

PabGouast nporpamMma JUCHUIIMHbBI ((HpOFpaMMHLIC cpeacrTea Oq)HCHOI"O HasHA4YCHUA»

BaJ'IJ'ILHO-pefITPIHFOBaSI KapTa JUCHUIIIINHBI «HpOl"paMMHLIe cpeactsa 0(1)I/ICH01"0 Ha3HA4YCHUA»

Kypc 1 Cemectp 1

[Ipunoxenue

Bun xonTpOIS MuHHMallbHOE KOJIMYECTBO | MakcuMaabHOE KOJIUYECTBO
OasuioB OasuioB
HaumeHoBaHne pa3nena: «CHCTeMHOe U caTy:KeGHOe POrpaMMHOe o0ecredeHne»
Texymuii KOHTPOJIb 110 pa3Aemy:
1 AynutopHas padora 10 20
2 CamocrositenbHas pabora (cnenuaybHble 00s13aTeNnbHbIe (POPMBI) 10 16
3 CamocrosiresnpHast pabota (creruanbable HOpMbI Ha BEIOOD) 5 8
KoHTposibHOE MEPONIPHATHE 110 pa3lieny
IIpomesxkyTOUHBII KOHTPOJIb 25 44
HaunmenoBanue pasenna: «OopadoTka TekcToBoii nHpopmanuu na IBM. TekcroBbiii pegaktop MS Word»
Tekynmii KOHTPOJIB 10 pa3eny:
1 AyauTopHas paboTa 21 40
2 CamocrostenbHas pabora (cnenuaibHble 00s13aTeNnbHbIe (OPMBI) 5 8
3 CamocrositenbHas pabora (cnenuanbHble OPMBI Ha BBIOOD) 5 8
KOHTpOJIBHOE MEpPONPHSATHE 110 PA3ALITy
TIpoMexyTOYHBII KOHTPOJIb 31 56
IIpoMexyTo4Has aTTeCTalus
HWroro: 56 100

Buael koHTpOIIS

Hepet{eHL HJIN IPUMEPBI 3aZ[aHPII>1, KPpUTEPUN OLICHKH U KOJIMICCTBO 6amioB

Temsl 111 U3y4deHus U oOpazoBaTesIbHbIE
PE3yJIbTAThI

Texyumii KOHTPoJIb MO pa3edy «CucreMHoe U ciaysKeOHOe MPOrpaMMHoe o0ecneyeHmne»

1 | AynutopHnas pabora Co3paiite OTYETHI O BHIIOJIHEHUH MPAKTHUECKHX padboT «OmnepannonHas cuctemMa Windowsy,

0C (36).

«IIpunoxenns OC Windows» (7 6. x 2 pabotsi= 14 6.)
Kpurepun:

OTYET MOJIHOCTHIO OTPAXKAET OCHOBHBIC MoJoxkeHus paboTel B OC (26);
oOyuaromuiicst 4€TKO U SICHO 0OBACHAET Ha3HauYeHHe 1 puUHIUIBI paboTel B OC (20);
oOyuaromuiicss IEMOHCTPUPYET TMPUMEPHI BHIIIOJIHEHHBIX TPAKTUYECKUX 33aJaHUH B

OmepanfioHHbIE ~ CHCTEMBI  KaK  CPEACTBO
pacnpenesicHUs ¥ yIpaBJIeHHs peCypcaMu
Onepanuonnas cuctema Windows

Mpunoxenus OC Windows

O0pazoBaTenbHbIE PE3YIIBTATHL:

VMeeT:  OCymeCTBIATH MOHCK W OTOOp
MPOTPaMMHBIX CPEACTB O(UCHOTO HA3HAYECHUS IS
HH(POPMAITHOHHOTO obecrieueHus u
CONPOBOXKACHHUS  CEPBHUCHOH  JEATEIBHOCTH
OpTraHHM3alHN.

BnaneeT: HaBbIKaMH BHCAPCHUSA U UCIIOJIb30BaHUA
HPOTPaMMHEIX CPEACTB O(HCHOTO HA3HAYCHHUS IS
UH()OPMALIIOHHOTO obecrieyeHust u
CONPOBOXKACHUS ~ CEPBHCHOH  JEATEITbHOCTH
OpraHH3alMH.

Co3paiite 0TYET NPAKTHYECKUX pPadoT Ha TeMy «ApXuBaus JaHHBIX» (6 0.)

Tema: Cxatue JIAHHBIX. HpI/ICMLI 1 METOJBI
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Kpurepun:

L] OT‘IéT IIOJITHOCTBIO 0Tpa>1<aeT OCHOBHBIC ITOJIOXKCHU A paGOTLI B WinRar;

. oOy4arommuiicst 4€TKO U ICHO 00BACHAET Ha3HAUCHUE U IPUHIUILI paboThl B WinRar;
[ 00yJaroIHUICs JEMOHCTPUPYET TPHUMEPHI BBITIOJIHEHHBIX PAKTHUECKUX 3aIaHUI B
WinRar.

Kaoicowiti kpumepuii oyenusaemcesi 6 2 6.

paboTBl €O CKAaTBIMU JIaHHBIMH. ApXUBaLUs
JIAHHBIX

O6pa3oBaTenbHBIC Pe3yIbTaThI:

YMeeT:  OCyWIECTBJIATb  IOUCK ¥ OTOOp
HPOTPaMMHBIX CPEACTB O(HCHOTO HA3HATCHHS IS
UH()OPMALIOHHOTO obecrieueHust u
COTNPOBOXKACHUSI ~ CEPBUCHOH  JIEATEIbHOCTH
OpraHM3aluu.

Bnaneer: HaBbIKaMHU BHECAPCHUA U UCIIOJIb30BAHUSA
IMpOrpaMMHBIX CPEJACTB O(l)I/ICHOFO Ha3sHaA4YCHUA 111

HHPOPMAITUOHHOTO obecrieyeHus u
COMPOBOXKACHHUST  CEPBUCHON  JEATEIBHOCTH
OpraHHU3alHH.

CamocrosrenbsHast pabora (00s3aTenbHbIe HOPMBI)

Ipoiinute kypc «OmeparmonHas cuctema \Windowsy
HH()OPMAITHOHHBIX TEXHOIOTHH (WWW.intuit.ru) (8 6).
Kpurepun:

KOJINYECTBO 0aJIoB, HAOpaHHOE B MHTEPHET YHUBEPCHTETE IO JaHHOMY Kypcey (5-8 6.).

B UuTepHer yHHUBepcuTeTe

Tema: OrnepalliOHHBIE CHCTEMBI KaK CPEICTBO
pacnpeeNneHus 1 ypasJIeHUs pecypcaMu
OnepanuonHas cuctemMa Windows

[punoxenuss OC Windows

O6pa3oBaTenbHBIC Pe3yIbTaThI:

YMeeT:  OCyWIECTBJIITH  IIOUCK ¥ OTOOp
HPOTPaMMHBIX CPEICTB O(UCHOTO HA3HATCHUS IS
UH()OPMALIIOHHOTO obecrieyeHust u
COINPOBOXKAEHHUS  CEPBUCHOH  JEATEIbHOCTH
OpTaHM3alN.

BraneeT: HaBbIKaMM BHEJPEHUS U UCIIOJIb30BAHUS
HPOTPaMMHBIX CPEACTB O(UCHOTO HA3HAYCHHUS IS

UH()OPMALIIOHHOTO obecrieueHust u
COTIPOBOXKACHUSI ~ CEPBHCHOH  JEATEITBHOCTH
OpraHHU3alM.

[poiignuTe Kypc « AHTHBHpPYCHAs 3aIlUTa KOMITBIOTEPHBIX CHCTeM» B IHTEepHET YHUBEpCHTETE
nH(OPMALMOHHBIX TEXHOJIOTHI (WWW.intuit.ru) (8 6).

Kpurepun:

KOJINYECTBO 0asioB, HAOpaHHOE B MHTEPHET YHUBEPCHUTETE 10 JaHHOMY Kypcey (5-8 6.).

Tema: KommiproTepHble BUPYCHI
AHTUBHUPYCHBIE TIPOTPAMMBbI

O0pazoBaTenbHbIE PE3YIIbTATHL:

VMeeT:  OCymIeCTBIATH IOHCK M OTOOp
MPOTPaMMHBIX CPEACTB O(PUCHOTO HA3HAYECHUS LIS
HH(POPMAITHOHHOTO obecrieueHus u
COINPOBOXKACHMSI ~ CCPBHCHOH  JeSTECIBHOCTH
OpTraHHM3alHN.

BHa}IGCT: HaBbIKaMH BHCAPCHUSA U UCIIOJIb30BaHUA
HPOrPaMMHBIX CPeCTB OPUCHOTO Ha3HAYCHHS AJIs

UH()OPMALIIOHHOTO obecrieyeHust u
CONPOBOXKACHUS ~ CEPBHCHOH  JIEATEIEHOCTH
OpraHH3aIMH.
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3 | CamocrositensHas pabota (Ha BEIOOD)

Co3saiite aHHOTHPOBAHHBIN KaTaJIOT HHTEPHET-PECYPCOB 1Mo oHOM 13 TeM (8-10 pecypcos) (8

0.):

. OnepaluoHHBIE CHCTEMBI;

. AHTUBHPYCHBIE IPOIPAMMBI;

. CoBpeMEHHBIE CPEICTBA CKATHUS JAHHBIX

. U Jp.

Kpurepun:

. PenpezeHTaTUBHOCTB PECYPCOB,

. CooTBeTcTBHE BHIOPAaHHOM TEMATUKE,

. Hayunas HoOBHM3HA, JOCTYIIHOCTb M3JI0KEHHS,

. KauecTBo odopmiieHust KaTanaora, BbIOOp CPEJICTB Ul €T0 TUPAKUPOBAHMUS.

Kaowcowvuii kpumepuii oyenusaemces 6 2 6.

Tema: Cxatme nauHbix. [lpuemMbl U MeTOHBI
paboTbl CO CXKaTbIMM JaHHBIMH. ApXuBalus
JTAHHBIX

O6pa3oBaTenbHbIC Pe3yTbTAThI:

YMeeT:  OCyWIECTBJIATH  IOUCK ¥ OTOOp
HPOTPaMMHBIX CPEACTB O(HCHOTO HA3HAYCHHUS IS
UH()OPMALIOHHOTO obecrieueHust u
COTNPOBOXKACHUSI ~ CEPBUCHOH  JIEATEIBHOCTH
OpraHM3aluu.

Brnazeer: HaBBIKAMH BHEAPEHUS W UCIIONB30BAHUS
[POrPaMMHBIX CPEACTB O(PUCHOTO HA3HAYCHUS IS

HHPOPMAITUOHHOTO obecrieyeHus u
CONPOBOXKACHHUST  CEPBUCHON  JEATEIBHOCTH
OpraHHU3alHH.

KOHTpOJIBHOE MEpPONPHSATHE 110 PA3ALITy

HET

ITpoMexyTOYHBIH KOHTPOJIb (KOJHYECTBO 0a/LIOB)

MuHHUMAJIbHOE KOJIMYECTBO 0AJJIOB MO pa3aeny — 25, MakcuMaJjbHoe - 44

Tekymuii KOHTPOJIbL N0 pa3aely 2 «O0padoTka TekcToBoil HHGopmanuu Ha IBM TekcroBblii pexakrop MS Word»

1 | Ayautophas pabota

Co3paiire 0T4ETHI O BBHINOJIHEHUH MPAKTUYECKUX pabOT B TEKCTOBOM penakrope MS Word
(5 6. x 8 pabor=40 6.)

Kpurepun:

. OTYET MOJHOCTHIO OTPAXKAET OCHOBHBIE TOJIOXKEHUs paboTel MSWord (26);

. 00YUaIOIIHIACS YETKO U ICHO 0OBsICHIET HazHadeHue Gpyukmuii B MSWord (26);

. 00y4aIOIINIACS TEMOHCTPUPYET MPUMEPDI BHIMOJHEHHBIX MPAKTHYSCKUX 3aIaHUI B

MSWord (16).

Tema: Konuenuus snekTpoHHOT0 ouca
®dopmaTupoBanme TEKCTa. IIpocranoBka
3aroJIOBKOB, HYMEpalUd CTPaHUILl, NEePEHOCOB U
CO3/1aHME OTJIABJICHUS

Co3znanue JOKYMEHTOB METO/IOM CITHSHHUS

3ammra TeKCTOBBIX JIOKYMEHTOB

O6pasoBaresbHbIe Pe3yIbTaThL:

3HaeT:  KOHLEMIMIO  DJIEKTPOHHOro  oduca,
(YHKIMOHAIIBHBIC BO3MOYKHOCTH M OCOOCHHOCTH
MPOTPAMMHBIX CPEACTB O(GHUCHOTO HAa3HAYCHUS;

OCOOEHHOCTM ¥ 3Tambl JKU3HCHHOTO IIHKIIA
JIOKyMEHTOB, IpaBuiIa (dopmaTUpoBaHUs
JIOKYMEHTOB.

YMeeT: MPUMEHSTh MPOrpaMMHBIE CPENCTBA IS
pemieHuss  OpHMCHBIX  3ajay;  Cco3laBaTb H
PEeIaKTUPOBaTh KOHTEHT, O(OPMIISITH TOKYMEHTBI
B COOTBETCTBHUHU C TPEOOBAHUSIMH U CTaHJAPTAMU;
BBINOJIHATh MaTeMaTHYeCKHe M CTaTUCTHYECKHE
pacueTbl, TMPEACTaBIATh IaHHbIE B TaOJIWYHOM
dbopMe M CTPOUTH Ha WX OCHOBE JWATPAMMBL;
co3zaBath HH(QOpMaIMOHHBIE 0a3bl TAaHHBIX (BECTH
HAITOJIHEHHE KapTOYeK O0O0BEKTOB, (OpMHpOBaHUE
3aMpocoB U T.I1.);

Brageer: HaBbIKAMH peJAKTHPOBAHHUS TEKCTa,
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pasMeTkn ¥ (OPMATHPOBAHHS JIOKYMEHTOB,
COXpaHEHHS]  TOKYMEHTOB B  DPa3IHYHBIX
KOMITBIOTEPHBIX (hOpMaTax; METofaMH PabOTHI C
(hopmMamH, 3IEKTPOHHBIMH TaOJIUI[AMHU; HaBBIKAMHU
U OCHOBHBIMH METOJaMH DPCIICHUS JIOTUYECKHX,
MaTeMaTHYeCKMX W CTATHCTHYECKUX  3a1ad
MPOrpaMMHBIMU CpeACTBaMHU oucHOTO
Ha3HAYCHHs;, HaBHIKAMH CO3IaHMs M BeACHUs 0a3
JIAHHBIX.

CamocrosrenbsHast pabora (00s3aTenbHbIe HOPMBI)

Ipoitnute kypc «MS Word 2010» B HTepHET-yHUBEpCUTETE HHGOPMALIMOHHBIX TEXHOIOTUI
(www.intuit.ru) (8 6.)

Kpurepun:

KOJINYECTBO 0aIoB, HAOpaHHOE B MHTEPHET YHUBEPCHUTETE MO AaHHOMY Kypcy (5-8 6.).

Konnemnus anekTporHOT0 0drca
dopmaTupoBaHue TEeKCTa. IpocraHoBka
3arOJIOBKOB, HYMEPAIMH CTPAHMI], IEPEHOCOB H
CO3JJaHHE OIJIABJICHUS

Pa6oTa ¢ TabnunaMu u H300paKeHUAMHU

Pabora co CIIHCKaMU, dbopmynamy,
KOJIOHTHTYIIAaMU

BcraBka ¢uryp u o6sexToB SmartArt

Co3zgaHne TOKYMEHTOB METOJIOM CIHSHUS

3aiura TeKCTOBBIX JOKYMCHTOB

OcCHOBHBIC ITAPAMETPHI PELICH3NPOBAHHS

O0pazoBaTenbHBIE PE3YIIBTATHL:

3HaeT:  KOHLENIMIO  3JIEeKTPOHHOro  oduca,
(hyHKIIMOHAJIBHBIE BO3MOXHOCTH M OCOOEHHOCTH
NPOTPaMMHBIX CPEACTB O(UCHOIO Ha3HAYCHHS,

O0COOCHHOCTH M JTambl JSKU3HEHHOIO IIMKIA
JIOKYMEHTOB, IpaBuiIa (dbopMaTHpoBaHUS
JIOKyMEHTOB.

YMeeT: MPUMEHSTh MPOrpaMMHBIE CPENCTBA IS
pemieHuss  OpHCHBIX  3ajay;  co3laBaTh W
pEeIaKTUPOBaTh KOHTEHT, O(OPMIISTH TOKYMEHTHI
B COOTBETCTBHUHU C TPEOOBAHUSIMH U CTaHJAPTAMU;
BBITIOJIHATh MaTeMaTHYECKUE M CTaTHCTHYCCKHUE
pacueTbl, MpeACTaBIsTh HaHHbIE B TaOJIWYHOM
dbopMe M CTPOUTH Ha WX OCHOBE JUArPaMMBL;
co3zaBath HH(OpMaIMOHHBIE 0a3bl TaHHBIX (BECTH
HAIOJIHEHHE KapTOYeK OOBEKTOB, OPMHUPOBAHHE
3aIpocoB | T.I1.);

Brnaneer: HaBbIKaMH pelaKTHPOBAHUS TEKCTa,
pasMeTku U popMaTHpPOBaHUS JOKYMEHTOB;
COXpaHEeHHUs JOKyMEHTOB B Pa3JIMYHbIX
KOMITBIOTEPHBIX (hopMaTax; MeTogamMu paboThl C
(hopmamu, IEKTPOHHBIMHU TAOIHIAMH; HABBIKAMU
Y OCHOBHBIMH METOJIAMHU PEIICHHsI JOTHYECCKHX,
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MaTeMaTHYECKUX M CTATUCTUYECKUX 3a]a4
MPOTPaMMHBIMHU CPEACTBAMHU O(HCHOTO
Ha3HAYCHMSI; HABBIKAMH CO3JIaHUA U BeJleHUs 0a3
JTaHHBIX.

3 | CamocrosTenpHas padora (Ha BEIOOP)

Co31aTb HHPOPMALMOHHBIN IPOLYKT (MEHTANBHYIO KapTy, KIacTep, puiboyH, npe3eHTaluIo,
uHdpporpaduky u zp.) no BeiOpanHou Teme (80).
ITpumepHBbIe TEMBI:

. Knaccugukanus mporpaMMHOTO 0OeCTICUeHHS;

. HasnaueHne onepanoHHBIX CHCTEM;

. AHTUBHPYCHBIE IPOTPAMMBEI;

. Jlenta BpeMenu “VICTOpUs CO3IaHMs OMEPAIIMOHHBIX cUcTeM” (WM IPYroro Kiacca
MIPOrPaMMHOT0 OOECIICUEHHS).

. Hcropuss uHPOPMATHKH B JUI@AX (JEHTa BPEMEHM WM MPE3CHTALUs Ha OHJIAlH
cepBuce);

. OnnaiiH nepeBoYMKH (aHAJIM3 PECYpCOB, IMPEICTABICHHBIA B BUJE NpE3CHTALUH
WIH....);

. HacromnpHble n31aTeNbCKUE CUCTEMEL,

. MaremMaTHIeCKHE MaKeThl;

. CoBpeMeHHBI Opay3ephl: CpaBHATEIbHAS XapaKTePHCTHKA

. CoBpeMeHHBIE CPEJICTBA CKATHUS TAHHBIX

. U IpyTHe.

Kpurepun:

KOHTEHT HH(OPMAIIMOHHOTO MPOAYKTa COOTBETCTBYIOT TEME;

HOJIHOCTBIO PACKPBITHI OCHOBHBIE OHSTHS;

TEKCT JJAKOHUYEH, «JO3UPOBaH» 110 00bEMY U €MOK IO COAEPKAHUIO;

HCIIONB30BaH eIUHBINA CTHIIb 0(OpMICHH HHPOPMAIMOHHOTO MPOYKTa

BBIOpaHBI I0CTOBEPHbIE HCTOYHUKY HH(OPMALNH, €CTh CChIIKH Ha HCTOYHUKHY;
HCTIONB3YIOTCS OOBEKTH PA3IMYHOTO THIA (CXeM, AHArpaMM, PHCYHKOB, BHUIEO H
ayaMOMaTepUalIoB U T.1.);

o UCIIOJb3YEMBIE  BBIPA3UTENbHBIE CPEICTBA  COOTBETCTBYIOT
nHdopmaiu (pacKkpbIBaloT, JOMOIHSAIOT, KOHKPETH3UPYIOT).

MpeCTaBIsIeMOi

OueHOYHBIH JIUCT

Kaxplii KpuTepuii OIIEHUBACTCS 110 IIKAJIE:

3 Gauta — 3a/1aHNE BBINOJIHEHO MPABUIIBHO MOJHOCTbHIO;

2 GaJuta — 3aJaHue BBIMOJIHEHO C HE3HAYUTEIbHBIMH OLTHOKaAMU;

1 Oayt — 3ajaHKe BBITIOJHEHO OOJIbINEH YaCThIO C ONIMOKaMHU, HEIOYeTaMu;
0 — 3a/1aHKMe HE BBIMOJHEHO UJIH BBITOJHEHO C CYIIIECTBEHHBIMHU OIIMOKAMH.

Tema: Konuenuus 3nekTpoHHOT0 0ouca

O0pazoBaTenbHbIE PE3YIIbTATHL

3HaeT:  KOHLEMIHMIO  9SJIEKTPOHHOro  oduca,
(DYHKIMIOHAIBHBIC BO3MOXKHOCTH M OCOOCHHOCTH
HPOTPaMMHBIX CPEACTB O(DHUCHOrO Ha3HAYCHHS;

O0COOCHHOCTH W 3Tamlbl JKU3HEHHOTO IUKJIA
JIOKYMEHTOB, IIpaBuiIa (dbopMaTHpoBaHUS
JIOKYMEHTOB.

VYMeeT: MpUMEHATh MPOTrpaMMHBIE CPENCTBA IS
pemieHuss  OQHMCHBIX  3ajay; co3laBaTb W
peIaKTUPOBaTh KOHTEHT, O(OPMIIITH JTOKYMEHTHI
B COOTBETCTBHUHU C TPEOOBAHUSIMH U CTaHJAPTAMU;
BBITIOJIHATh MaTeMaTHYeCKHEe M CTaTHCTHYECKHUE
pacueTbl, TMpeACTaBIsATh HaHHbIE B TaOJIWYHOM
dbopMe M CTPOMTH Ha WX OCHOBE JAUArPaMMBL;
co3zaBath HH(OpMaIMOHHBIE 0a3bl TAaHHBIX (BECTH
HATIOJIHCHHE KapTOYeK 00BEKTOB, (OPMUPOBAHHE
3arpocoB U T.I1.);

Bnaneer: HaBblKaMM pelaKTUPOBAHUS TEKCTa,
pasMeTkH ¥ (OPMATHPOBAHUS JIOKYMEHTOB,
COXpaHeHUs JIOKYMEHTOB B Pa3IUYHbIX

KOMITBIOTEPHBIX (hOpMaTax; MeTojaMH PalOTHI C
(hopmamH, 3EKTPOHHBIMH TaOJIMI[AMHU; HAaBBIKAMHU
U OCHOBHBIMH METOJAMU PEIICHHs JOTMYECKHX,
MaTeMaTHYeCKMX W CTAaTHCTHUYECKHX  3alad
MIPOTPAMMHBIMHU cpencTBaMu oducHoro
Ha3HAYCHMS; HABBIKAMU CO3JIaHMS M BeleHus 0a3
JTaHHBIX.

KoHTposbHOE MeponpHsTHE 10 pa3ieny

HCT

ITpoMexyTOYHBIH KOHTPOJIb (KOJMYECTBO 0a/LIOB)

MuHHMaJIbHOE KOJHYECTBO 0AJI0B 10 pa3aeay —31, MakcHMabHoe - 56

HpOMe)KyTO‘-IHaH aTTeCTauus

HpeZ[CTaBJ'IeHI)I B (bOHJJC OLCHOYHBIX CPEACTB IJIA HpOMe)KyTO‘IHOfI aTTeCTalluy 110 JUCHUIIIINHEC
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Kype 1 Cemectp 2

Bun xoHTpOIS MuHHAMaNbHOE KOJIMYECTBO | MaKCHMalbHOE KOJIMYECTBO
OamoB OaoB

HaumenoBanue pasnena: «O6padorka yncaoBoii nngopmanuu Ha IBM. Tadbanunslii npoueccop MS Excel»

Texymuii KOHTPOJIb 110 pa3femy:

1 AynutopHas paborta 24 44

2 CamocrostenbHas paboTa  (cnenuanbHble 00s3aTeNbHbIE (POPMBI) 5 8

3 CamocrositenbHas paboTta (crennaabHbie GOpMBI Ha BEIOOD) 5 8

KOHTpOJIBHOE MEpPONPHSATHE 110 PA3ALITy

IIpoMexyTOYHBIH KOHTPOJIb 34 60

HaumeHnoBanme pa3nena: «CHcTeMBbI yIpaBJeHAs 6a3aMH TAHHBIX»

Texymuil KOHTPOJIb IO pa3Aey:

1 AynutopHas paborta 12 24

2 CamocrostenpHas pabota  (cnenuanabHble 00s3aTenbHbIC (POPMBI) 5 8

3 CamocrosiTenpHas pabota (crenuanbHbie GopMbl Ha BEIOOP) 5 8

KoHTposibHOE MEPONIPHATHE 110 pa3lieny

IIpomesKkyTOUHBII KOHTPOJIb

TIpomexyTouHast aTTecTaius 22 40
Hroro: 56 100

Buns! koHTpOIISA | [epeyeHp WM IPUMEPHI 3aJTaHAH, KPUTEPHHU OIIEHKH U KOJIMYECTBO 0aIoB

Tewmsbl U1 u3y4deHus 1 00pa3oBaTelbHbIE PE3yIbTaThl

Texkymmii KOHTPoJIb M0 pa3zaeny «OopadoTka unca0Boii uHGopmanuu Ha IBM. Tadauunblii npoueccop MS Excel»

1 | Ayautopnas pabora Co3paiire 0TYETHI O BHITIOIHEHUH IIPAKTHIECKHUX paboT B TabmmaHoM mporeccope MS Excel
(4 6.x 11 pabor =44 6.)

Kpurepunu (36.):

o OTYET NOJHOCTBIO OTPAXKAET OCHOBHBIE MoJIoKeHust padotel MS Excel;

. BbIOpaHHbIE cpeAcTBa ((HhopMyIIbl, QYHKIIMM HCIONB30BaHbI aJIEKBATHO 331a4e);

. 00yJaromuiicst 9€TKO U ICHO 00BsICHseT Ha3HaueHue GpyHkuuii B MS Excel;

o 00yJaIOMHUHCS JEMOHCTPUPYET IIPUMEPHI BBHINOTHEHHBIX MPaKTHYECKIX 3aaHUH
B M Excel.

Kaoswcowviii kpumepuii oyenusaemes 6 1 6.

DneKTpOHHbIE TAOIHIBI: Ha3HAYEHHE, OCHOBHBIE (DYHKIINU
dopmaTrpoBaHue TaOIHIIBI

®opmyel. Marematnyeckue QyHKIHA
JuarpamMMel

Anpecarust

dopmaTupoBaHHE JAHHBIX

OyHKIUH 00pabOTKH CTPOK, aThl, BpEMEHH
CopTupoBka U GUILTPALUS JAHHBIX

3aga4n ONTHMH3AIHH

CBs13aHHBIE TAOJIHLIBI

CBoJHBIE TaOIHIBI

O6paSOBaTeJ'II)HI)Ie PE3yJibTaThl:

3HaerT: KOHLIEIIHIO 3JIEKTPOHHOTO oduca,
(yHKUMOHANBHBIE ~ BO3MOXKHOCTM M OCOOEHHOCTH
MPOrPaMMHBIX  CPEICTB oducHOrO Ha3HAYCHHUS;

0COOEHHOCTH M 3Talbl XU3HEHHOI'O IMKJA JTOKYMEHTOB,
npaBmia GOpMaTHPOBAHUS JOKYMEHTOB.

YMeer: NpUMEHATh NPOrpaMMHbIE CPEJICTBA IS PELICHUS
oduCHBIX 3a7ay; co34aBaTh U PEJAKTUPOBATH KOHTEHT,
0(opMIIATH JOKYMEHTHI B COOTBETCTBHH C TPEOOBAHUSIMHU
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U CTaHJapTaMH;, BBINOJIHATH MaTeMaTHYeCKHEe U
CTATUCTHYECKHE pACYETHl, MPEACTABIATh JAHHBIE B
TaONMMIHON hopMe M CTPOUTH Ha MX OCHOBE THarpaMMbl;
co3maBath HMH(OpMAIMOHHBIE 0a3bl JaHHBIX (BECTH
HAMOJHEHHE  KapTOYeK  OOBEKTOB,  (HOpMUpPOBaHHE
3aIpocoB | T.I1.);

BrajieeT: HaBbIKAMU PEIAKTHPOBAHUS TEKCTA, PA3METKH U
(bopMaTHpoBaHKs TOKYMEHTOB; COXPAHEHHUS JOKYMEHTOB
B pa3NMYHBIX KOMIBIOTEPHBIX (HOpMATax; MeETOJAMHU
pabotel ¢ QopmMamu, DICKTPOHHBIMH  TaOJHUIIAMHU;
HaBBIKAMH ¥ OCHOBHBIMH  METOJAMH  PCLICHHUS
JIOTHYECKHUX, MAaTEeMAaTHYECKHX M CTATHCTHYCCKHAX 3a/1ad
OpOrpaMMHBIMU ~ CPEICTBaMH  O(UCHOTO Ha3HAYCHHS,
HABBIKAMH CO3/IaHMs U BEICHUS 0a3 TAHHBIX.

CamocrosrenbHas pabora (00s3aTeNbHbIE
(bopmbr)

IIpoiinure kypc «Pabora B MS Excel 2010» B MHTepHET-yHUBepcUTeTe HHHOPMALIMOHHBIX
TexHosorni (WWwW.intuit.ru) (4 6.)

Kp