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Hamnpasnenne noarorosku 44.03.05 Ilegarormaeckoe odpasoBanue (¢ ABYMs NPOQUIIMHI HOTOTOBKH)
PaGouast nporpamma aucuHIUIHHEL «IH(OPMAIMOHHBIE TEXHOIOTHH H CHCTEMBI»
IIporpammy cocTaBUI(1):

Bypues H.II., Ka3zees A.E., Tapakanosa E.H.

IIpu Hanmuuy 0OydarOmUXCs U3 YUCIIa JIUI C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 370POBBSI, KOTOPHIM HEOOXO0MM 0COOBIH MOPSAIO0K
OCBOEHHMSI TUCLIUILTAHBI (MOAYJIS), TI0 X JKEJIAaHUIO pa3pabdaThiBaeTCsl afaNTHPOBAHHAS K OTPaHUYCHHUSM HX 3J0POBbs padoyast
porpaMma JUCHUIUTUHBI (MOYJIS).

Pabouast nporpamMma JUCIUILINHEL

HNndopmannoHHbIe TEXHOJOTHH H CHCTEMBI

paspabotana B cootBercTBuM ¢ PI'OC BO:

DenepalbHBIA TOCYAAPCTBEHHBIH 00pa30BaTeNbHBIA CTaHAAPT BHICIIEr0 00pa30BaHus — OaKkalaBpHar 110 HAIPAaBJICHUIO OATOTOBKH
44.03.05 IMenaroruueckoe oOpazoBanue (€ IByMs IPOQHUISIMH MOJATOTOBKH). Y TBEPXk/ICH NMPHKa30M MUHHCTEpCTBA 00pa30BaHKe 1
Hayku Poccuiickoit @eneparuu ot 22 despans 2018 r. Ne 125

COCTaBJICHA HAa OCHOBaAHUU yqe6H0ro IJ1aHa:

Hanpasnenue noarorosku 44.03.05 [eparornueckoe oOpazoBaHue (¢ AByMsI MPOGUISIMH MOTOTOBKH)

YTBEPIKICHHOTO yu&HbIM coBeToM By3a oT 31.08.2020 mpoTtokon Ne 1.

Pabouast nporpamMma o00peHa Ha 3acelaHuH KadeIphl

NupopmaTnkm, NpUKIATHON MATEMATHKHN U METOAUKHU UX NPeNoAaBaAHUS

IIporokon ot 25.08.2020r. Ne 1
3aB. kadenpoit Jooyapko T.B.

Hauansuuk YOI
/~ HA. Jomanuna
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Hanpasnenue noarotosku 44.03.05 Ilenaroruyeckoe o6pazoBanue (¢ ABYyMsI MPOQUIIME TOATOTOBKH)
PaGouast nporpamma JuCHHIUIHHEL «H(OpMAIIMOHHBIC TEXHOJIOTHH H CHCTEMBI»

1. LIEJIM Y 3AJJAYM OCBOEHUSI JUCIUIIIMHBI (MOIY.I5)

Heap u3yyeHHsi AMCHMILIMHBI: (OPMUPOBAaHME y CTYAEHTOB YHUBEPCAIbHON KOMIIETEHLUM, CBA3aHHOM CO CIIOCOOHOCTBIO
OCYIIECTBIATh MOHMCK, KPUTHUECKUH aHATIN3 M CHHTE3 HH(OPMAINH, IPUMEHATh CHCTEMHBIH MOIXO0J AJIA PEHICHHS MOCTaBICHHBIX
3ajad B YCJIOBUSX IUGPOBU3AIUU 00pa30BAHUSL.

3agayn u3ydeHHs JTMCHMILIMHBI: COPMUPOBATh HABBIKM PEIEHHS TUIOBBIX 337ad y4yeOHOH M Oyayeil npodeccroHambHON
JEeATeNTbHOCTH C UCIIOIb30BAaHUEM BO3MOYKHOCTEH HIIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTeILHON Cpeabl By3a, HH)OPMAIIMOHHBIX
pecypcoB cetu MHTEpHET.

Obaactb npodeccuonanbHoili nearenapHocTH: 01 OOpa3oBanue U Hayka (B cdepe JOIIKOILHOI0, HAYalIbHOTO 00IIEro, OCHOBHOTO
ob1ero, cpeaHero obmero obpa3oBaHus, NPoheCcCUOHATBHOIO 00yueHusl, IPOPECCHOHANBHOIO 00pa30BaHus, JONOIHUTEILHOIO
06pa3oBaHmsn).

2. MECTO JUCHMILTUHBI (MOAYJIsI) B CTPYKTYPE OBPA3OBATEJBHOM ITPOTPAMMBbI

Huxn (pasgemn) OIT: |E1.0.03

2.1|Tpe601mmm K IIpeBapUTe/IbHOI NOAr0TOBKE 00y4alolerocs:

HV3ydenne AuCIUILTHHBI 6a3upyeTcs Ha 3HAHUAX, YMEHHUSX, HABBIKAX U OIBITE, TOMYYSHHBIX IIPH OCBOCHHUH IIKOIBHOTO Kypca
«Madopmartukay.

2.2| AucuumianHbl (MOIYJIM) U MPAKTUKH, JJIS1 KOTOPBIX 0CBOCHHE TAHHOM TUCHMILIMHBI (MOAYJI51) HEOOX0AUMO KaK
npealecTByoLiee:

Bce muctumimuHb 1 IpakTUKH, BXOIIIINAE B yIeOHBIH IUIaH.

3. KOMIIETEHI[UA OBYYAIOIIET OCSsI, ©OPMUPYEMBIE B PE3Y.JILTATE OCBOEHHS JUCLUTLINHBI
(MOJLYJIST)

YK-1. Crioco0eH 0oCcylecTBIATh NOMCK, KPUTHYECKU aHAIN3 H CHHTe3 HH(OPMALNHU, TPUMEHSITH CHCTEMHBIH MOAXO0/ s
PelIeHHs MOCTABJEHHBIX 3214

YK-1.1. Ananusupyer 3agauy, BblAeJsisl ITANbI ee pellleHus , 1eiiCTBUS M0 PelIeHnI0 3a1a4H.

3HaeT: STarnbl peeHus 3a1a491 C TOMOIIBIO CPEACTB HHPOPMALIOHHBIX TEXHOJIOTHH.
YMeeT: aHanu3UpOBaTh 3314y, BbLAENAA €€ 0a30Bble COCTABIISIONINE; OCYILECTBIIATh AEKOMIIO3UIIMIO 3aJaul.
BrageeT: MeTolaMu aHaJM3a THIOBBIX 3314, PENIaeMbIX C TIOMOIIBIO CPEACTB HHQOPMAITHOHHBIX TEXHOJIOTHI.

YK-1.2. HaxoauT, KpUTHYECKH aHAJIM3UPYeT H BbIOMPaeT HH(POPMAIUIO, HEOOXOAUMYIO /11 PellIeHHs MOCTABJIEHHOM
3a1a4u.

3HaeT: HCTOYHUKH HH(MOPMAIINH, COOTBETCTBYIOIINE TPEOOBAHUSIM aBTOPUTETHOCTH, HA/IS)KHOCTH, JOCTOBEPHOCTH; BUIIBI
HpeACTaBIeHHs. MH(GOPMALUU C TIOMOIBIO CPEACTB UH(YOPMAIIMOHHBIX TEXHOJIOTUIl; CIIOCOOB! U3BIeUEHUST HHGOPMALUH U3
JJIEKTPOHHBIX HCTOYHHKOB; COCTAB M Ha3HAUSHHE AIEKTPOHHBIX HHPOPMAIMOHHBIX PECYPCOB U HHPOPMATMOHHBIX TEXHOJIOTHI
3JIEKTPOHHOM HH(pOPMaIMOHHO-00pa3oBarensHoi cpensl CI'CITY; mopsiok 3arpy3Kky, yCTAaHOBKU U aKTUBALUK IPOrPAMMHBIX
MPUIOKEHUS 111 pabOoThI C SJIEKTPOHHOM HHPOPMaIOHHO-00pa3oBarenbHoi cpenoit CI'CITY.

YMeeT: paboTaTh cO CIyk00i1 CETEBOro XpaHUIHIIA, CO31aBaTh U 3arpy>kaTh (Gailiibl, IPEAOCTABIATh JOCTYI APYTUM
TMIOJTE30BaTEISIM; (POPMHUPOBATH CCHIIKH JAOCTYIIA K pa3zenaM CeTeBbIX XPaHWIHII, YJIEKTPOHHBIM JOKyMEHTaM; paboTaTh ¢ IEHTPOM
aKaJIeMUYECKOT0 MPOrpaMMHOI0 00eCIIeUeHNs], OCYIIECTBIATh IOUCK B OOILEM KaTauore, 3aKa3blBaTh U 3arpy>KaTh JUCTPUOYTUBBI
MPOTPaMMHBIX MPUIIOKEHHH, HEOOXOAMMBIX JUIs y4eOHOTOo mpolecca; padoTaTh C By30BCKOM aJpeCcHOI KHUTO# (T7100aIbHBIM
CIIMCKOM aJIpECOB 3JICKTPOHHOU TOYTHI).

Brnageert: anropurMamu noucka nH@opMaluy B IOUCKOBBIX cHUcTeMax ceTd MHTepHeT, HHPOPMAIIMOHHBIX CUCTEMAX, YIIEKTPOHHON
uH(pOopMaIoHHO-00pa3oBatenbHOl cpene CICITY.

YK-1.3. PaCCManl/IBaeT Pa3JIMYHbIC BADUAHTBI PELICHUA 3a/1a191, OHCHUBAET UX NIPeUMYLIECTBA U PUCKH.

3HaeT: He0OXOMMbIE IPU PELICHUH TUTIOBBIX 3a/1a4 y4eOHOo! 1 OyayIeil npodeccnoHanbHON NesSTEeNbHOCTH TEXHOIOTHH CO3/IaHMs,
pPeAaKTUPOBAHUS, COXpaHEHUS U 00pabOTKKH MH(POPMAIIMOHHBIX OOBEKTOB PA3JIMYHOIO THIIA C TOMOIIBIO CPEJICTB HHPOPMAIIMOHHBIX
TEXHOJIOTHI; BO3MOXXKHOCTH CHCTEMHOTO, IPHKJIAIHOTO K HHCTPYMEHTAIBHOTO MIPOTPaMMHOT0 00ECIICUSHHUST; STHYESCKUE U TPABOBEIC
HOPMBI TIpH padoTe ¢ nHpOpManuei.

YmeeT: hopMUpOBaThH U 00padATHIBATH PA3IMYHBIE TUIIHI JOKYMEHTOB CPEICTBAMH O(MHCHBIX IPHIIOKEHHH; HCTIOIH30BATh
pa3UyYHbIEe CPENICTBA CETEBOM KOMMYHMKALIMU C YIETOM UX TEXHOJIOTUUECKHX, PABOBBIX, STHYECKHX OCOOCHHOCTEH; ONpeesITh
HaOOPBI ANIEKTPOHHBIX HHOOPMAIIHOHHBIX PECYPCOB H HHOOPMAIIMOHHBIX TEXHOJIOTHI JIEKTPOHHON HH(MOPMAIIMOHHO-
obpazoBarenbHoii cpenpl CI'CITY s perieHus y4eOHbIX 3a/1a4.

BrajeeT: npakTHYECKUMU PHEMaMH Pa0OTHI C SIEKTPOHHBIMU JIOKYMEHTaMH.

YK-1.4. I'pamoTHO, JIOTHYHO, APTYMEHTHPOBAHHO (hOPMHUPYET COOCTBEHHbIE CYKIEHHUS U OLIEHKH; OTIM4YaeT GaKThl OT
MHEHU, HHTEPNPeTAIHii, OLIEHOK B PACCY:KIEHUSX JIPYTUX YUYACTHHUKOB J1eATEIbHOCTH
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Hanpasnenue noarotosku 44.03.05 Ilenaroruyeckoe o6pazoBanue (¢ ABYyMsI MPOQUIIME TOATOTOBKH)
Pabouas nporpamma JucuUHbL « THOOPMAIIMOHHBIE TEXHOIOTHH U CHCTEMBD)

3HaeT: MpaBuiIa U KyJIbTypy B3aUMHOTO PELIEH3UPOBaHMUs (KPOCC-YEKUHT), IEJIOBOH AIEKTPOHHOH MEPENHCKH.
YMeer: UCIIONIB30BaTh PEXUM perieH3upoBanus (Ha npumepe Microsoft Word), xypHan Bepcuii, Ipou3BOAUTE CPaBHEHUE BEPCUI
OJICKTPOHHBIX JOKYMCHTOB U UX BOCCTAHOBJICHUEC,; CO3/1aBaTh U PECAAKTUPOBATH JICMCHTEI 3JICKTPOHHOTO HOqu)OJII/IO,
MpEeAOCTABJIATh NOCTYI K 3JIEMEHTaAM HOpT(bOJ'II/IO; OCYHECTBJIATH KOMMEHTUPOBAHUE U OLICHKY IMMCbMEHHBIX pa60T, 3arpy>XC€HHbIX B
3JIEKTPOHHOE MOPTQOIHO; BECTH MEPEHHUCKY CPEJACTBAMH BY30BCKOM (KOPIIOPATHBHO#) 3JICKTPOHHOU TOYTHI, CO3/1aBaTh
IMOJIb30BATCJIIBCKUE CITUCKU PACCHIIIOK (CHI/ICKI/I KOHTaKTOB), pa60TaTI> C KaJICHIapEM, OTIIPaBJIATh U IPUHUMATD IIPUTJIAICHUA Ha
MEPOTIPHSTHS; ITyOJIMKOBATh COOOLICHUS! 1 KOMMEHTApHH B KOPIIOPATUBHOMN COIMATEHON CETH.
Bnaz[eeT: OIIITOM O(l)OpMJ'IeHI/Iﬂ COOCTBEHHBIX Cy)l(,[[eHI/Iﬁ " OLICHOK B Q)opMe OJICKTPOHHBIX KOMMEHTAPHEB U OLICHOK.

VK-1.5. OrlpezlenﬂeT " OLICHUBACT NMPAKTHYCCKHE MOCTACACTBUA BO3MOKHBIX BAPDHAHTOB PECHICHUS 3aJa U

3HaeT: KPUTEPHH OLICHKH MOCIEICTBUN BO3MOXKHBIX BAPHAHTOB PEIICHUS 33/]a4d C TOMOIIBIO CPEIICTB HHPOPMAITHOHHBIX
TEXHOJIOTUH.

YMeer: oLieHUBATh MJIAHUPYEMBIEC TPYA03aTPaThl IPHU BBIOOPE KOHKPETHBIX CPEJICTB HHPOPMAITUOHHBIX TEXHOIOTHH.
BrasieeT: npuemMaMu OLIEHKH BPEMEHHBIX 3aTPaT Ha CO3J[aHUE PA3IMYHbIX HH()OPMAIIMOHHBIX OOBEKTOB.

4. CTPYKTYPA U COJEPKAHUE JUCHUIIJIMHBI (MOAYJIA)

Kon HaumenoBaHue pa3/iesioB U TeM /BU/I 3aHATHUSI/ Cemectp /| YacoB | HHTepakT.
3aHATH Kvpe
Paspnen 1. UndopManuoHHBIe TEXHOJIOTHH U CHCTEMbI
1.1 |Pabota ¢ pa3znenamu carita CICITY /J1a6/ 1 4 2
1.2 |Pabora ¢ pasgenamu caiira CI'CITY /Cp/ 1 4
1.3 |OcHoBBI pabOTHI ¢ UHGOPMALMOHHO-IIPABOBBIMU cucTeMaMu /JIab/ 1 4
1.4 |OcuoBsl paboThl co HHOOPMALHMOHHO-TIPaBOBBIME crcTemamu /Cp/ 1 4
15 |be3onacHas paboTa B 3IeKTPOHHOH HH(DOPMAIMOHHO-00pa30BaTEILHON Cpee 1 2
CI'CITY u B cetu Unrepner /J1a6/
1.6 |besomacHas paboTa B 3JIEKTPOHHOM HHPOPMAIHOHHO-00pa30BaTENLHON Cpejie 1 4
CI'CITY u B cet Murepret /Cp/
1.7 |OcHOBHBIC KOMIIOHEHTBI AJICKTPOHHON HHPOPMAIIIOHHO-00pa30BaTEILHON CPEJIbI 1 2
CI'CITY: ux HazHa4yeHHe ¥ Bo3MoxkHOCTH /J1ab/
1.8 |OcHOBHBIE KOMIIOHEHTHI AJIEKTPOHHON HHPOPMAIIIOHHO-00pa30BaTEILHON CPeIbI 1 4
CI'CITY: ux HazHadeHue u Bo3MoxxHocTH /Cp/
1.9 |TexHONOrMM CHHXPOHHOTO U ACHHXPOHHOTO B3aMMO/ICHCTBHUS MOJIb30BaTEeH 1 4 2
AJIEKTPOHHOM HHPOPMAIMOHHO-00pa3zoBarenbHoi cpeabl CI'CITY /J1a6/
1.10 |TexHOIOTMM CUHXPOHHOTO M ACHHXPOHHOT'O B3aUMOJICHCTBHS M0JIb30BaTENEH 1 4
JIIEKTPOHHOM HH(POPMAIIMOHHO-00pa3oBarenbHoi cpenst CICITY /Cp/
1.11 [Cucrema 3mnekTpoHHOTO opTdhonuo /J1ab/ 1 2
1.12 |Cucrema snexrporHoro noptdoimo /Cp/ 1 4
1.13 |TIporpammuoe obecriedeHne 3JIEKTPOHHON HH(POPMAIIMOHHO-00pa30BaTeIbHOM 1 2
cpensl CI'CITY /J1a6/
1.14 |TIporpammHOe oOecriedeHne 3IEKTPOHHON HH(POPMAIIMOHHO-00pa30BaTeIbHOM 1 4
cpenst CLCITY /Cp/
1.15 |PaGora ¢ 51eKTpOHHBIMU JOKYMEHTAMHU B 3JI€KTPOHHOI HH(OPMAILIOHHO- 1 2
obpazosatenbHoii cpene CI'CITY /J1a6/
1.16 |PaGorta ¢ 51eKTpPOHHBIMU JOKYMEHTAMHU B 3JI€KTPOHHOI HH(OPMAIIOHHO- 1 4
obpasosatesphoit cpexe CI'CITY /Cp/
1.17 |OcHOBBI pabOTHI C HNIEKTPOHHBIMU OMOIMOTEYHBIMU cucTeMamu /J1ab/ 1 2
1.18 |OcHOBBI pabOTHI C MEKTPOHHBIMU OMOIHOTEYHBIMU cucTeMamMu /Cp/ 1 4
1.19 |PaGora ¢ moKyMeHTaMH B TEKCTOBOM Tiporteccope Microsoft Word /JTa6/ 1 4 2
1.20 |Pabora ¢ moKyMeHTaMH B TeKCTOBOM Tiporieccope Microsoft Word /Cp/ 1 8

5. OueHo4yHbIe 1 MeTOAUYECKHE MATEPHAJIbI 0 AUCHUIIINHE (MOTYJ1I0)

5.1. Conep:xanue ayIuTOPHOIi padoThl MO AMCHHUILIMHE (MOIYJ/II0)

JlaGopartophas paGora Ne 1. Pabora ¢ paznenamu caiita CI'CITY
Bomnpocs! 1 3ananus

1. 3HaKOMCTBO ¢ JIOKaIbHBIMH HOPMAaTUBHBIMH akTaMu BY3a.

2. Tlouck nnpopmanmu Ha caiite CI'CITY.

JlabopaTopHas padota Ne 2. OcHOBBI paboTHI ¢ HH)OPMAIIMOHHO-TIPABOBBIMU CUCTEMaMH
Bomnpocs! u 3ananust

1. 3nakoMcTBO ¢ MH(POPMALIMOHHO-TIpaBOBbIM oOecniedeHneM «I"”APAHT-AHanuTHK».

2. Iouck uadopmarmu B nHbopMarmoHHo-paBoBoM obecrieuennn «I'’APAHT-Ananutuky.
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Hamnpasnenne noarorosku 44.03.05 Ilegarormaeckoe odpasoBanue (¢ ABYMs NPOQUIIMHI HOTOTOBKH)
Pabouas nporpamMma auciuIHHbl «HGOPMAITHOHHEIC TEXHOIOIHU U CHCTEMBD)

JlaGoparophas pabora Ne 3. BesonacHast pabora B 31€KTpOHHON MH(pOpMalMOHHO-00pa3zoBarenbHoii cpeae (OMOC) CI'CITY u B
cetu UHTEpHET

Bomnpocs! 1 3a1aHust

1. 3HAKOMCTBO C MOHATUAMHU UICHTU(OUKAIMH, Ay TCHTU(PHUKAIINN M aBTOPHU3AIIUK U COOTBETCBYIOIIMMH IporieypaMu B pamkax MOC.
2. Nzyuenue Qpyukiponana Jinunoro kadbunera mosbszoBareist DUOC.

3. Mzyuenue mpaBui 6e30macHoil paboThl B ceTr IHTEpHET.

4. Touck uadopMalmu 1o BeIOpaHHOH TeMe B ceTu MHTEepHET.

JlaGopartopnas pabora Ne 4. OcHoBHbIe KOMIIOHEHTBI DVIOC CI'CITY: ux Ha3HauYeHHE U BOZMOXKHOCTH
Bompocs! u 3ananus

1. Nzyuenue cocraBa u HazHaueHUs koMnoHeHToB DM1OC CI'CITY.

2. Arropuzanuu nonb3oBatens B8 SUOC CT'CITY.

3. Pabota B cucreme JInuHbIi KaOWHET 00yYarOIIETOCH.

JlaGopatophas pabora Ne 5. TeXHOJIOTMH CHHXPOHHOTO ¥ ACHHXPOHHOTO B3auMoencTus nojb3oBareneit OMOC CI'CITY
Bomnpocs! 1 3a1anus

1. 3nakomcTBO ¢ komrnoHeHTamu IVIOC, o0ecrieYnBarONMU CHHXPOHHOE M ACHHXPOHHOE B3aUMO/ICHCTBHUE MTOJIb30BATEIICH.
2. PaGoTa ¢ KOpIopaTUBHOM IEKTPOHHOHN MOYTON M BY30BCKOH aJIpeCHOM KHUTOM.

3. PaboTa ¢ KOprnopaTHBHO# colHanbHO# ceThio (Yammer).

4. Pabota ¢ cepucom «Microsoft Formsy.

JlaGopatophas pabora Ne 6. Crictema 3JIeKTPOHHOTO OPTHOIHO
Bomnpocs! u 3amaHust

1. 3HAKOMCTBO C CHCTEMOM 3JIEKTPOHHOTO OPTHOITHO.

2. Co3naHue U pelaKTHPOBAHKE IEMEHTOB IEKTPOHHOTO MOPT(OIIHO.
3. IlpemocraBienue qOCTyIA K 3IIEMEHTaM 3JIEKTPOHHOTO TOPT(HOIHO.

JlaGoparopnas pabora Ne 7. IIporpammuoe obecnieuenue SMOC CI'CITY

Bompocs! u 3aganust

1. 3nakomMcTBO ¢ coctaBoM nakera Microsoft Office 365, u3ydenue nporeaypsl 3arpy3ku U yCTaHOBKH.

2. Nzydenue cocTaBa NporpaMMHBIX IPOIYKTOB B LIEHTpe akagemuaeckoro 10, mporenypbl 3aka3a u 3arpy3KH AUCTPUOYTHBOB.
3. YcraHoBKa MOOHIIBHBIX MpHItokeHui a1 pabotsl ¢ SUOC CT'CITY.

JlaGopatophas pabora Ne 8. Paborta ¢ anekrponubsiMu JokyMeHTamu B OUOC CT'CITY

Bomnpocs! 1 3aganHust

1. Nzyuenne ciry0 1 TEXHOJOTHi{, 00ECIIEUNBAIONINX COBMECTHYIO PabOTy C NIEKTPOHHBIMHU JOKYMEHTAMH.
2. Pabota co ciyx00ii cereBoro xpanunuima (OneDrive).

3. CoBMeCTHOE peIaKTHPOBAHUE DJIEKTPOHHBIX JOKYMEHTOB.

4. IlepexpecTHOE peLEH3UPOBAHUE FIEKTPOHHBIX TOKYMEHTOB.

5. CpaBHeHue Bepcuil TOKyMEHTA.

JlaGoparophas pabora Ne 9. OcHOBBI pabOThI C ANEKTPOHHBIMUA OUOIMOTEUHBIMH CUCTEMAMHU

Bormpocs! u 3aganust

1. Pabora c snektpoHHOit 6ubnnorekoit B coctape SOC CT'CITY.

2. Perucrpauuss ¥ 1ocTyn K HHGOPMAlMHA B AICKTPOHHBIX OHMONIHMOTEKax «YHHBEPCUTETCKas OMONIMOTEKa OHIAMHY» H «e-
LIBRARY.RU».

3. Tlonck uH(pOpPMAIUH B SIEKTPOHHBIX OMOIHOTEKAX U COCTABICHHE aHHOTHPOBAHHOTO KaTAJIora.

JlabopatopHast padota Nel0. Pabota ¢ 1oKyMeHTaMu B TEKCTOBOM mporieccope Microsoft Word

Bompocs! n 3aganns

1. ®opmarupoBaHMe U PEJAKTUPOBAHME TEKCTa: BHIOOp mIpudTa, HAcTpoiika ab3aleB (OTCTYI, BHIPABHHBAHHE, MEXCTPOUHBIH
HWHTEPBAII).

2. PenaktupoBaHHe IMapaMeTPOB CTPAHHMIBI: paboTa ¢ pasjeiamu, pasHas OPUEHTAUMS Ul HECKONBKHX CTPAHMI, BBOJA TEKCTa B
HECKOJIBKO KOJIOHOK, HACTPOHKA MOATIOKKH, HyMepalus CTPAHHI], HACTPOHKa KOJOHTHTYJIOB.

3. Pabora B pexxuMe pelieH3HUpOBaHUs: BBIHOCKH, 00JIacTh MMPOBEPKH, MPUMEYAHHs, 3aIIUTa JOKyMCHTA, CPAaBHCHHE TOKYMCHTOB U
00beANHEHNE UCIIPaBICHUI.

4. Pabora co ctmsamu. Hactpoiika aBTrocobupaemoro oriasienus. Co3aHue IpeAMETHOTO yKka3aTens. BcraBka OyKBUIIBI.

5.2. Conep:xanue caMOCTOATEIbHON PadoThI MO AW CUMIJINHE (MOAYJIIO)

Conep:xanue 00513aTeJIbHOI CAMOCTOATEIbHON PA0OTHI 1O TMCUMILJINHE

Conep:xkanue caMOCTOATEILHON padoThI [IpoaykTsl KesiTeTLHOCTH
Ne n/m TeMbl IUCHUTINHBI aep p poay a
CTYEeHTOB
1. | PaGora c pa3nenamu caiira Pabota ¢ paznenamu caiita CI'CITY Ortuer o 1aboparopHoii pabore
CI'CIy
2. | OcHOBBI paboOTHI CO [Mouck undopmanyu B HHGOPMAIIMOHHO- Ortuer 1o 1abopatopHoi padbore
CIIPaBOYHO-IIPaBOBBIMU HpaBOBOBQﬁ cucreme «I’APAHT-
cucTeMaMu AHIHTHK
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3. | Besonacuas pabora B [Touck nadpopmMayy B COOTBETCTBUH C Ortuer o 1aboparopHoii pabore
SIEKTPOHHOMH TpeOOBaHUAMH MHPOPMALIIOHHOMN
HH(OPMALIHOHHO- 6e30macHOCTH
00pa3oBaTenbHOI cpeie
CI'CI1Y u B cetn UnaTepuer
4. | OCHOBHBIE KOMIIOHEHTBI Paborta ¢ xommonenTamu DUOC: equnas Ortuer 1o 1abopatopHoit pabore
3NEKTPOHHO touka Bxoxa B Office 365, Kanennaps,
HH(bOpPMAIHOHHO- 3aa4n, KOPIOPATHBHBIN BUICOXOCTHHT,
06pa3OBATEILHON CETEL Sway, CEPBHC KOPOTKHX CCBLIOK CI'CITY,
JIM4HBIN kabuneT oOyuaromerocs CI'CITY
CI'CIIY: ux Ha3Ha4yeHue u
BO3MOXXHOCTH
5. | TexHonoruu CHHXpPOHHOTO U | 3HaKOMCTBO ¢ komnoHeHTamu DMOC, Oruer, 3arpysxeHHbiil B cucremy Moodle
ACHHXPOHHOTO o0ecneyrnBaIOIIMU CHHXPOHHOE U
B3aUMOJICHCTBUS ACHHXPOHHOE B3aUMO/ICHCTBHE
I0JIb30BAaTENIEH JIIEKTPOHHON | MOJIb30BaTENeH.
HH(POPMAITHOHHO- PaboTa ¢ KOpHIOPAaTHBHO# AIEKTPOHHOM
00pa3oBaTENbHOM Cpenbl IIOYTOH U By30BCKOM aipeCHON KHUTOM.
CIcIry PaboTa ¢ KOpHOpaTHBHO# CONUATBLHON
ceTpio (Yammer).
Pa6ota ¢ cepBucom «Microsoft Formsy.
6. | Cucrema 31eKTPOHHOTO 3HAKOMCTBO C CUCTEMOH AIIEKTPOHHOTO Oruer, 3arpyeHHbiil B cucremy Moodle
nopTQoIno opT¢oIHo.
Co3nanue U pelakTUPOBaHUE JIEMEHTOB
3JIEKTPOHHOTO MOPTQHOIHO.
ITpenocraBnenue gocTyma K 3JIeMeHTaM
JIEKTPOHHOTO HOPTGOIHO.
7. | IlporpamMMmHOe obecrieueHue 3HAaKOMCTBO € COCTaBoM naketa Microsoft Oruer, 3arpykeHnsii B cuctemy Moodle
3NIEKTPOHHOH Office 365, u3yueHue mpoueaypsl 3arpy3Kku
UHPOPMAITHOHHO- U YCTaHOBKH.
00pa3oBaTeNbHOMN Cpeabl W3zydenue cocraBa mporpaMMHBIX
Crciry IPOJYKTOB B IIEHTpe akagemuueckoro 10,
MIPOLIETYPHI 3aKa3a U 3arpy3Ku
JUCTPUOYTHUBOB.
YcraHoBka MOOWIIBHBIX MPUIIOKEHUH 1151
pa6oter ¢ SUOC CI'CITY.
8. | Pabora ¢ >NeKTpOHHBIMH U3zydenue cimy0 1 TEXHOJOTHIH, Oruer, 3arpyseHHbli B cucremy Moodle
JIOKYMEHTaMH B 3JIEKTPOHHOH | 00ECIeYHBAaIOLINX COBMECTHYIO pabOTy C
MH()OPMAIIMOHHO- JJIEKTPOHHBIMHU JOKYMEHTaMH.
o0pasoBaTenbHOI cpere Pabota co cityx00# ceTeBOro XpaHuIuia
Crciry (OneDrive).
CoBMecTHOE peJaKTHPOBAHUE
AJIEKTPOHHBIX JIOKYMEHTOB.
ITepexpecTHOE pelieH3upOBaHNe
JNIEKTPOHHBIX JOKYMEHTOB.
CpaBHeHHE BEpCHil JOKYMEHTa.
9. | OcHOBHI pabOTHI € Pabota ¢ anekTpoHHOI OMOIMOTEKOH B Oruer, 3arpysxeHHbiii B cucremy Moodle
3JIEKTPOHHBIMU cocrase OUOC CI'CITY.
O6ubIMOTEeUHBIMH cUCTEeMaMu | Peructpauus u 1ocTyn K HHGQOPMAIUy B
3JIEKTPOHHBIX OMOIHOTEKaX
«YHHBepcHUTETCKas ONOIMOTEKA OHIIAlH» U
«e-LIBRARY.RU».
IMouck nHGOpPMALHH B AIEKTPOHHBIX
O6ubIMoTeKax M COCTaBICHHE
AHHOTMPOBAHHOTO KaTayora.
10.| Pabora ¢ toKyMeHTaMH B dopmMaTHpOBaHKE U PEIAKTUPOBAHKE Oruer, 3arpysxeHHbiii B cucremy Moodle

TEKCTOBOM IIpoLeccOpe
Microsoft Word

TeKcTa: BBIOOp mpudTa, HacCTpoiika ab3aueB
(oTcTym, BEIpaBHUBAHUE, MEKCTPOUHBIH
HHTEpBAl).
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PenaxtupoBanue napamMeTpoB CTPaHUIIBL:
pabora ¢ pa3zenamu, pa3Has OpHEHTALUs
JUISl HECKOJIBKUX CTpPaHMII, BBOJ TEKCTA B
HECKOJIbKO KOJIOHOK, HACTPOIHKA MOJIOXKKH,
HyMepauus CTPaHHIl, HACTPOIKa
KOJIOHTUTYJIOB.

Pabota B pexxuMe perieH3UpOBaAHMS:
BBIHOCKH, 00JIaCTh IPOBEPKH, TPUMEYAHUS,
3alMTa JT0OKyMEHTa, CpaBHEHHE
JOKYMEHTOB M 00beANHEeHNE HCIIPABICHUI.

Pa6ota co crunsimu. Hactpoiika
aBTOCcOOMpaeMoro ornaieHus. Co3naHue
IIPeAMETHOTO yKa3arels. BcraBka
OYKBHIIBL.

Copep:xaHue caMOCTOATE/ILHOI PadoThI 10 JUCHHUILJIMHE HA BHIOOP CTyJeHTa

No n/n e DS — Conep:xaHne cCaMOCTOSAITETLHONH PadoThI IIpoayKTHI AeSITETLHOCTH
CTY/IEHTOB
1. BezonachHas pabora c OUOC | Co3nanue npe3eHTaluu [IpesenTauus, 3arpy>xeHHas B CHCTEMY
CI'CI1Y u B cetn UnTepHeT Moodle
2. Pabora ¢ jokyMeHTaMu B Cocrasienue u oopMIICHHE TOKIaaa Joxuan, 3arpyXKeHHBIH B CHCTEMY
TEKCTOBOM IIpoIieccope Moodle

Microsoft Word

5.3.006pa3oBaTe/IbHbIE TEXHOJIOTUH

Ipu opraHm3ayy H3y4eHHs! TUCIUILTHHBI OyIyT UCIIOIB30BaHbI ClieNytomue 00pa3oBaTeIbHbIE TEXHOIOTHH:
UH)OPMAIIOHHO-KOMMYHHUKAIIMOHHbIE TEXHOJIOTUH, TEXHOJIOTHS OPTaHH3alUU CAMOCTOATEILHON pabOThI, TEXHOJIOTUS
pediaekcuBHOTO 00yUYeHHUS, TEXHOJIOTUS MOIYJIEHOTO 00YYEHHs, TEXHOJIOTHS UTPOBOTO 00YUEHHsI, TEXHOJIOTHHU TPYTIIOBO
JTUCKYCCHH, HHTEPAKTHBHbIC TEXHOJIOTHHU, TEXHOJIOTHS NPOOIEeMHOr0 00YYEHHSs, TEXHOJIOTHSI OPraHU3aluu
y4eOHO-HCCIIeJOBATENbCKON eI TEILHOCTH, TEXHOJIOTHSI MPOEKTHOTO 00YYIEHHsI, TEXHOJIOTHS PAa3BUTHS KPUTHUECKOTO MBIIUICHHUSI.

5.4. Tekyuiuii KOHTPOJIb, MPOMEKYTOUYHBII KOHTPOJIb U MPOMEKYTOUHAS ATTeCTAIUS

BannpHO-peTHHTOBast KapTa AUCIUILUTHHEL 0(hopMIIeHa KaK IPHIIoKEHHe K paboueil mporpaMMe JTUCIUIUIAHEL.
@DOoH/1 OLIEHOYHBIX CPENCTB VIS IPOBEICHHUS IIPOMEXKYTOYHOM aTTeCTallui 00yUYaroIUXCsl 10 TUCUUTUINHE 0OPMIICH OTAEIbHBIM
JIOKYMEHTOM.

6. YHEBHO-METOANYECKOE U THOOPMAIIMOHHOE OBECIIEYEHHUE

6.1. Pexomenayemas Juteparypa

6.1.1. OcHoBHas auTEpaTypa

ABTOpBI, cOCTaBUTENM | 3ariaBue, CChUIKA Ha JICKTPOHHYIO OMOIMOTEUHYIO CUCTEMY W3patenscTBO, rox
JI1.1 |HIanppuxos A.C. WNudopmanonnsle  TexHoioruu  :  ydeOHoe  mocobue|Munck : PUIIO, 2015.
[DnexTpoHHBII pecypc]. - Pexum JoCTyTa:

http://biblioclub.ru/index.php?page=book&id=463339

JI1.2 |'pomes A.C. Nudopmaruka: yaeOHUK JUIs By30B. [DneKTpoHHbIH pecypc]. — |M.; bepiaun: Jupekr-Menua,
PexuM mocryma: 2015
http://biblioclub.ru/index.php?page=book&id=428591

6.1.2. lonotHUTEIbHAS IUTEPATYpa

ABTOpBI, COCTaBUTENH | 3arjaBue, CChUIKA Ha AJIEKTPOHHYIO ONOIHOTEUHYIO CHCTEMY WznarenbcTBO, TOX
JI2.1 |UcakoBa A.W. Wndopmanmonnsle TexHonoruu :  ydebHoe mocobue .[Tomck: TYCVYP, 2013.
[DnexTpoHHBI pecypc]. - Pexxum JocTyma:
http://biblioclub.ru/index.php?page=book&id=480610
JI2.2 |Kanmsikosa O.B. CryneHT B MH(GOPMAIMOHHO-00pa30BaTeNbHON cpene: yueOHo-|M.: EBpasuiickuii OTKpBITHIH
npakTudeckoe mnocobue [DnekTpoHHbI pecype]. — Pexum|uncrutyT, 2011.

nocryna: http://biblioclub.ru/index.php?page=book &id=93227.

6.2 Ilepeyens mporpaMMHOro odecreveHust

- Acrobat Reader DC

- Dr.Web Desktop Security Suite, Dr.Web Server Security Suite

- GIMP

- Microsoft Office 2016 Professional Plus (ITaker mporpamm Word, Excel, Access, PowerPoint, Outlook, OneNote, Publisher)

- Microsoft Office 365 Pro Plus - subscription license (12 month) (ITaket mporpamm Word, Excel, Access, PowerPoint, Outlook,
OneNote, Publisher, Skype for Business, OneDrive, SharePoint Online)

- Microsoft Windows 10 Education

- Microsoft Windows 7/8.1 Professional
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- XnView

- Apxusatop 7-Zip

- [IporpammMHas cucreMa Jiisi 00HapYKEHUsI TEKCTOBBIX 3aMMCTBOBAHUI B yUeOHBIX U HAYUHBIX paboTax « AHTHIUIarHat.BY3y

- Acrobat Reader DC

- Dr.Web Desktop Security Suite, Dr.Web Server Security Suite

6.3 Ilepeyenb nHGPOPMAIIUOHHBIX CIIPABOYHBIX CHCTEM

- Elsevier (6a3a nanubix «Freedom Collection» u kosieknuu 31ekTpoHHbIXx KHUT «Freedom Collection eBook collectiony,

- SCOPUS wusnarensctsa Elsevier

- SpringerNature (HalMOHaIbHAS IOJINCKA Ha OJIHOTEKCTOBBIE PECYPCHI)

- baza jaHHBIX MeXyHapOAHBIX HHIEKCOB HayuHoro nuruposanus Web of Science

- BJ] «Polpred.com. O630p CMU»

- YUC POCCHA

- OBC «E-LIBRARY.RU»

- OBC «JIAHb»

- OBC «PYKOHT» (KoHTekcTyMm)

- OBC «YHuBepcuTeTcKas OMOIMOTEeKa OHIIANHY

- OBC «IOPAUT» (Komwrekums JlerenaapHsie KHUTH)

- NndopmarmonHo-o6pa3oBarensHas nporpamma «Pocmeromn

- CIIC «I’APAHT-AHanuTHK»

- CIIC «Koncymprant-Ilmocy

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JTUCITUIIJIMHBI (MOAY JIs1)

7.1|HaumeHOBaHME clIENUAILHOTO IIOMEIIEHHs: YueOHast ay IUTOPUS UL IPOBEJCHUS 1a00paTOPHBIX 3aHATUH, TPYIIIOBBIX
KOHCYNbTAaIlH, THAWBHIYalbHBIX KOHCYJIBTAINH, TEKyIIEro KOHTPOJIS, IPOMEXYTOUHOH aTTecTaniy, KoMIbIoTepHbIH
kiacc. OcHameHnHocTs: Kommiiext yueOHoit mebemnu, ITK-12mT., MarHuTHO-MapKepHasi 1ocKa- 1 1mT.

7.2|HaumeHOBaHUE CTICIATHBHOTO MOMEIICHUS: TIOMEIICHHE [T CAMOCTOSTEIbHOM paboThl, UnTabHbIi. OCHAIIICHHOCTS:
TIK-4mr., [TucemMenHsli cron-4 wr., [Tapra-2 mir.

7.3|HaumeHoBaHue CrielIMaIbHOTO TOMEIICHUS: TOMEIICHUE JUIsl XPaHEHHs U MPO(UIIaKTHYEeCKOro 00CITy)KUBaHUs y4eOHOTO
obopynoBanus, Kabuner oraena nporpaMMHo-TexHHYeckoro ooecneuenus. OcHameHsocts: [1IK-1mr., MOY-1mr.

8. METOANYECKHE YKA3AHUS IO OCBOEHHUIO JUCIUITIJIMHBI (MOYJIST)

Pabora Hayx TEOPETHUECKUM MaTEPUATIOM ITPOUCXOJHUT KPATKO, CXeMaTHIHO, TIOCIIeIOBATEIFHO (PUKCHPOBATH OCHOBHBIE
I0JIO’KEHUS, BBIBOIBI, (DOPMYIIMPOBKY, 0000II€HNS; TOMEYaTh BayKHbIE MBICIIH, BBIIEIATH KIIOUYEBBIE CI0BA, TepMHUHBL [IpoBepka
TEPMHUHOB, TIOHATHH C TIOMOIIBIO YHIUKIIONIEINH, CJIOBapei, CIPAaBOYHUKOB C BHIITHCHIBAHUEM TOJIKOBAHHH B TeTpagb. O003HAYHUTH
BOIIPOCHI, TEPMUHBI, MaTEpHUall, KOTOPBII BBI3BIBAECT TPYIAHOCTH, IOMETHUTh U MOMBITATHCS HAUTH OTBET B PEKOMEH/1yEMOM
nmareparype. Ecim camocTosTensHO He yaaeTcs pa3o0parhesi B MaTepHaie, Heo0XoauMo copMyITupoBaTh BOIIPOC U 331aTh
IIPENOIaBaTENO.

IIpopaboTka pabouei mporpaMMBbl TUCIUILIAHEL, YIS 0c000e BHUMAaHKE LEJISIM U 3aJa4aM, CTPYKTYpe U COJEPIKAHUIO
JUCIMIUIMHEL. KOHCIIEKTHpOBaHUE HCTOYHUKOB, IIOJJTOTOBKA OTBETOB K KOHTPOJIBHBIM BOIIPOCAM, IPOCMOTP PEKOMEHAYEMO I
JIATEPaTypHl, padoTa ¢ HHGOPMAITMOHHBIMH HCTOYHUKAMH B Pa3HBIX (pOpMaTax.

Taxoke B poliecce U3y4eHHs JUCIUIIIMHBI METOANYECKHE PEKOMEHIAIMY MOTYT OBITh U3/1aHbI OTJEIbHBIM JOKYMEHTOM.
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IIpunoxxenue
BayutbHO-peTHHTOBast KapTa JUCHUININHEL « TH(OpMAaIOHHBIE TEXHOJIIOTUH 1 CHCTEMBD)
Kypc 1 Cemectp 1
Bun xorTpons MuHuMansHOe KOJIHIECTBO MakcumanbHOE
OastoB KOJINYECTBO 0aJIoB

HaunmenoBanue pa3snena: UHdopManmoHHble TEXHOJOTHH H CHCTEMbI
Texymuit KOHTPOJIb TIO pa3Aeny:
1 AynuropHas paboTa 4 4
2 CamocrosrenbHast paboTa (crenuanbHble 00s3aTebHbIe (OPMBI) 8 20
3 CamocrosrenbHas paboTa (crenuanbHble GopMbI Ha BEIOODP CTYIEHTA) 8 16
KoHTponbHOE MEPOTIPHATHE 110 Pa3aeTy - -
ITpoMesxyTOUYHBIN KOHTPOJIb 20 40
IIpomesxyTouHast aTTecTaIus 36 60

Uroro: 56 100

Bunpr korTpons

[lepedens uay mpuMepsl 3aJaHUH,
KPUTEPHUHU OLIEHKH U KOJIMYECTBO OaJIOB

Tewmsb! U1 u3yueHus 1 oOpa3oBaTeNbHbIE PE3YIbTaThI

Beinucath  KOMIIOHEHTBI  3JIEKTPOHHO-
00pa3oBaTenbHOM cpensl CI'CIY,
JOCTYIHBIE JUIsi OOYYaroLnMXCs, a TaKKe
XapaKTCPUCTHUKU 3TUX KOMIIOHCHTOB
Kpurepuii oneHuBaHus:

1 OGamn — BbmogHeHa JabopaTopHas
pabora,

Hroro — 4x1=4 6anna

Texkyuuii KOHTpPoJb Mo pazaeny «AHpopManoHHbIE TEXHOJOTHH H CUCTEMBI»
1 | AynuropHas JlaGopaTopHas pabora (x4) Temsr:
pabora TIpumep 3aganus Pa6ota ¢ paznenamu caiita CI'CITY

OCHOBBI pabOTHI CO CIIPABOYHO-TIPABOBBIMH CHCTEMaMHU
Beszonachas pabora B 37eKTpOHHON MH(pOpMalnoHHO-00pazoBaresbHoi cpeae CI'CITY u B cetu MHTEpHET
OCHOBHBIC KOMIIOHEHTHI SJICKTPOHHOM HH(pOpMAMOHHO-00pa3oBarenbHoOi cpensl CI'CITY: ux Ha3HauYeHHE M BO3MOXXHOCTH

O0pazoBaTenbHBIE PE3YIIbTATHL:
3HaeT: 3Tanbl PEIeHUs 3aJa4y C IOMOIIBIO CPEJCTB MHPOPMALMOHHBIX TEXHOJIOIHH; HCTOYHUKY HH(OPMAIHY,
COOTBETCTBYIOIME TPEOOBAHUSIM aBTOPHUTETHOCTH, HaJAKHOCTH, JOCTOBEPHOCTH; BUIIBI IPEICTaBICHMUS HH)OPMALIIH C
HOMOIIBIO CPEACTB NH(GOPMALMOHHBIX TEXHOJIOTHH); CIOCOOBI M3BJI€UEHHSI MH(GOPMAIUHU U3 SJIEKTPOHHBIX HCTOYHUKOB; COCTaB U
Ha3HaYeHHE JIEKTPOHHBIX HH(POPMAIIMOHHBIX PECYPCOB M HH(POPMAIIMOHHBIX TEXHOIOTHI 3I€KTPOHHON HH()OPMAaLOHHO-
obpazoBatenbHol cpeabl CI'CITY; nopsaaok 3arpy3ku, yCTaHOBKM M aKTHBAIMHU IIPOrPAMMHBIX IIPUIIOKEHUS 711 pabOTHI €
3JIEKTPOHHOM HHPOpMaIHOHHO-00pa3oBarenbHo cpenoit CI'CITY; HeoOX0UMBbIE NIPU PEIICHUH THITOBBIX 33724 Y4eOHOH 1
Oynymieit mpodecCHOHANBLHON AEATEIBHOCTH TEXHOJIOTUH CO3AaHUs, PEIaKTUPOBAHNs, COXpaHEHHs 1 00paboTKu
MH(OPMALMOHHBIX 00BEKTOB PA3IMYHOTO THIIA C HOMOIIBIO CPEACTB HH(POPMAIIMOHHBIX TEXHOJIOTHI; BO3MOXKHOCTH
CHCTEMHOT0, IPUKJIaJHOTO M HHCTPYMEHTAILHOTO IIPOrPAMMHOTO 00€CTIeUeHHsT; STHUECKUE U IPaBOBbIE HOPMBI ITpH paboTe ¢
nH(opMaLyel; IpaBuila U KyJlIbTypy B3aUMHOIO PELIEH3UPOBAHUS (KPOCC-YEKHHT), AEI0BOH 3JIEKTPOHHON IEPENUCKY; KPUTEPUH
OLIEHKH TTOCIIECTBUI BO3MOXHBIX BApUAHTOB PEILICHUS 3312491 C HOMOIIBIO CPEACTB HHPOPMALMOHHBIX TEXHOJIOTHH.
YMeeT: aHaNu3UpOBaTh 3a/1auy, BbLAEIAS €€ 6a30Bble COCTABIAIOLINE; OCYLIECTBILTH IEKOMIIO3ULIUIO 3aa4l; paboTaTh CO
cityx00l ceTeBOro XpaHWIMINA, CO3JaBaTh U 3arpykKaTh (aifiabl, IPeI0CTaBIATh JOCTYI APYTUM HONB30BaTEIsIM; ()OPMHUPOBATH
CCBUIKHM JIOCTYTIa K pa3jesiaM CeTeBbIX XPaHWINILL, SJIEKTPOHHBIM JIOKYMEHTaM; paboTaTh C IECHTPOM aKaJeMHUYECKOTO
IIPOrPaMMHOT0 00ecIIeueHus], OCYIIECTBIATh IOUCK B OOIIEM KaTajore, 3aKa3bIBaTh U 3arpyskaTh JUCTPUOYTUBBI IPOTPAMMHBIX

MIPUIOKEHUH, HEOOXOANMBIX JUIS Y4eOHOTO Mmpoliecca; paboTaTh ¢ By30BCKOH aJipeCHOM KHHUTO# (T100aibHBIM CITUCKOM aJIpECOB
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3JIEKTPOHHO# MOYTHI); HPOPMHUPOBATH M 00PaOATHIBATH PA3IMYHBIC THITBI JOKYMEHTOB CPEACTBAMH OQUCHBIX MPHIOKCHHUH;
HCIIONB30BaTh PA3INYHbIE CPEICTBA CETCBOH KOMMYHHKAIUH C Y4€TOM HX TEXHOJOIMYECKUX, IPABOBBIX, STHYECKUX
0COOEHHOCTEH; OTIpeneNsATh HabOPbI TEKTPOHHBIX HHYOPMAMOHHBIX PECYPCOB M HH)OPMAIMOHHBIX TEXHOIOTHH IeKTPOHHOIT
nH(OpMaOHHO-00pa3oBaTensHoit cpeapl CI'CITY s penreHus yueOHBIX 3a/1a4; HCIIONB30BaTh PEXKUM PEIICH3UPOBaHUS (Ha
npumepe Microsoft Word), sxypHai Bepcuii, IpOU3BOIUTH CPaBHEHHE BEPCHI IIEKTPOHHBIX JIOKYMEHTOB M HX BOCCTAHOBIICHHE;
CO3/1aBaTh M PENAaKTHPOBATH AIIEMEHTHI SJIEKTPOHHOTO HOPT(OINO, IPETOCTABIIATE JOCTYI K 3JeMEHTaM IOPT(HOIHO;
OCYIIECTBIATH KOMMEHTHPOBAHHE 1 OIIEHKY MMCBMEHHBIX PaboT, 3arPyKEHHBIX B JIIEKTPOHHOE MOPT(OINO; BECTH IEPETHCKY
CpeICTBaMH BY30BCKOH (KOPIIOPATHBHOW) 3JIEKTPOHHOMN IIOYTHI, CO3/IaBaTh ITOJIb30BATEIBCKUE CIIUCKU PACCHUIOK (CIIMCKH
KOHTaKTOB), paboTaTh C KaleHAapeM, OTIPABIATh M IPHHAMATH MPHUTTIANICHNS Ha MEPOIIPUATHS; ITyOIMKOBATh COOOIICHHS 1
KOMMEHTapHHU B KOPHOPATUBHOHN COIMAIBHON CETH; OLICHHBATh IUIAHUPYEMbIE TPY103aTPAThl IIPH BEIOOPE KOHKPETHEIX CPEJICTB
MHGOPMAIIOHHBIX TEXHOIOTHIA.

Brnaneet: MeTosaMu aHanu3a TUIOBBIX 3a/1ad, PEIIAEMBIX C IIOMOIIBIO CPEACTB MH(POPMALMOHHBIX TEXHOJIOTHH; alropUTMaMu
HoNcKa MH(OPMAIMI B MOUCKOBBIX CHCTeMaX ceTH MHTepHeT, HH(QOPMAIHOHHBIX CHCTEMaX, 3IEKTPOHHOH MH(OPMAIMOHHO-
obpazopatenbHoi cpene CI'CITY; mpakTU4eCKUMU HMpUEeMaMU pPabOThI C JIEKTPOHHBIMU JOKYMEHTAMH, OIBITOM OGOPMICHUS
COOCTBEHHBIX CYKICHHH M OLICHOK B (hOpMe INEKTPOHHBIX KOMMECHTAPHEB H OICHOK; IPHEeMaMH OLCHKH BPEMEHHBIX 3aTpaT Ha
CO3/IaHHE Pa3JIMYHBIX HH(POPMAIIMOHHBIX 00BEKTOB.

CamocTosTenpHas
pabora
(obs3arenbHBIE

(hopmeI)

IloaroToBieHsl TEKCTOBBIE OTYETHl IO
3aJaHusIM JTAOOPaTOPHBIX PadboT (x4)
Kpurepun onennBanus:

* Ortuetsl  coAepXKaT  Pe3yNIbTAThI
BBITIOJIHEHHUS BCEX 3aJaHUi Tab0paTOPHbBIX
pa0or.

* OT4eT 0OpPMIICH COTIIACHO TPEOOBAHUAM
M 3arpyKeH Ha TPOBEPKY B CHCTEMY
ynpasieHus 00y4eHHEeM B YCTaHOBJICHHBIE
CPOKH.

HOI[FOTOBJ'ICH])I TCKCTOBBIC OTYETBHI II0
CaMOCTOATEIBHBEIM paboTaM (x6)
Kputepuu ouenuBanus:

« Oruersl  copepxar
BBIIIOJTHCHU A BCEX
CaMOCTOSITETBHBIX PaldoT.

* Oryer oopMIIEH COTIIaCHO TPeOOBaHUIM
M 3arpy)KeH Ha TPOBEPKY B CHCTEMY
ynpasieHus 00y4eHHEeM B YCTaHOBJICHHBIE
CPOKH.

Kaxaplit kputepuii oneHuBaercs B 1 Gasm.
Hroro — 2x10=20 Gamnos

pe3ybTaThI
3aJaHuK

Temsr:

Pa6ota ¢ paznenamu caiita CI'CITY

OCHOBBI pabOTHI CO CIIPAaBOYHO-TIPABOBHIMU CHCTEMaMU

Beszonachas pabora B 37eKTpOHHON MH(pOpMalnoHHO-00pa3zoBaresbHoi cpeae CI'CITY u B cetu MHTEpHET

OCHOBHBIE KOMIIOHEHTBI 3J1€KTPOHHOI nH(popMaIoHHo-00pa3oBarensHoil cpenpl CI'CITY: ux Ha3HaYeHUE U BO3MOXKHOCTU
TexXHONOTHU CHHXPOHHOTO ¥ aCHHXPOHHOTO B3aUMO/ICHCTBHS IT0JIb30BaTeNeH 3JeKTPOHHON HHPOPMaMOHHO-00pa30BaTeIbHON
cpenst CI'CITY

Cucrema 3J1eKTPOHHOTO MOPTHOIHO

[IporpammMHoOe obecrieueHre EKTPOHHOH HHPOPMaIOHHO-00pa3oBatenbHOl cpensl CI'CITY

PaboTa ¢ 31eKTpPOHHBIMH JJOKYMEHTaMH B 3JICKTPOHHOM HH(POpMaIMoOHHO-00pa3oBaTensHoil cpene CI'CITY

OcCHOBBI PaOOTHI C MIEKTPOHHBIMU OHOJIMOTEYHBIMU CUCTEMAaMHU

Pabora ¢ JoKyMeHTaMH B TEKCTOBOM mporeccope Microsoft Word

O0pazoBaTenbHBIE PE3YIIbTATHL:
3HaeT: 3Tanbl PEIeHUs 3aJa4y C IOMOIIBIO CPEJCTB MHPOPMALMOHHBIX TEXHOJIOTHH; HCTOUHUKY HH(OPMAIHY,
COOTBETCTBYIOIME TPEOOBAHUSIM aBTOPHUTETHOCTH, HaJA)KHOCTH, JOCTOBEPHOCTH; BUIIBI IPEICTaBICHMUS HH()OPMALIIH C
HOMOIIBIO CPEACTB NH(GOPMALMOHHBIX TEXHOJIOTHH; CIIOCOOBI N3BIeUEHNS MH(GOPMAIIUU U3 3JIEKTPOHHBIX UCTOYHUKOB; COCTaB U
Ha3Ha4YeHHE JIEKTPOHHBIX HH(POPMAIIMOHHBIX PECYPCOB M HH(POPMAIIMOHHBIX TEXHOIOTHI 3I€KTPOHHON HH()OPMAaOHHO-
obpazoBatenbHol cpeabl CI'CITY; nopsaok 3arpy3ku, yCTaHOBKM M aKTHBAIMU IIPOrPaMMHBIX IPUIOKEHUS IS pabOTHI €
3JIEKTPOHHOM HHpOpMaImoHHO-00pa3zoBarensHol cpenoit CI'CITY; HeoOxoauMble pY peIIeHUH THIIOBBIX 3aa4 y4eOHOi 1
Oynymieit mpodeccHOHaNBLHOM AATEIbHOCTH TEXHOJIOTUH CO3AaHUs, PEIaKTUPOBAHNS, COXpAaHEHH 1 00paboTKu
MH(OPMAIOHHBIX 00BEKTOB Pa3IMYHOTO THIIA C HOMOIIBIO CPEACTB HH(POPMAIMOHHBIX TEXHOJIOTHA; BO3MOXKHOCTH
CHCTEMHOTO, IPUKJIaJHOTO M HHCTPYMEHTAIBLHOTO IIPOrPAMMHOTO 00€CTIeUeHHsT; STHUECKUE U IPaBOBbIE HOPMBI ITpH paboTe ¢
nH(opMaLyel; paBuila U KyJlIbTypy B3aUMHOIO PELIEH3UPOBAHUS (KPOCC-YEKHHT), AEI0BO 3IIEKTPOHHON NEPENUCKU; KPUTEPUH
OLICHKH MTOCTIEACTBUI BO3MOKHBIX BApHAHTOB PELICHHS 3a1a4H C TIOMOILBIO CPEACTB MH()OPMAIIMOHHBIX TEXHOJIOTHH.
YMeer: aHanM3UpOBaTh 3a]a4y, BbIIENssA €€ 0a30Bble COCTABIISIONINE; OCYIECTBIATh JEKOMIIO3UIHIO 3a/1auH; paboTaTh co
cityx00H ceTeBOro XpaHWIMINA, CO3aBaTh U 3arpyKaTh (aiiabl, IPeIOCTABIATh JOCTYI APYTUM HOJIB30BaTEIsIM; (POPMHPOBAThH
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CCBUIKH JOCTYTIA K Pa3fiellaM CeTEeBBIX XPaHWIIHIL, YJIEKTPOHHBIM JOKyMEHTaM; padoTaTh C IEHTPOM aKaJeMHUIECKOTO
MIPOTrPaMMHOTO 00ECIICUSHH S, OCYIIECTBIISITH MOKUCK B OOIIEM KaTajore, 3aKa3blBaTh U 3arpysKaTh TUCTPUOYTUBBI MPOTPAMMHBIX
MIPUJIOKEHUH, HEOOXOMMBIX JUTsl yueOHOTO Tpoliecca; paboTaTh ¢ By30BCKOHM apecHOi KHUTOH (T100abHBIM CITUCKOM aJpeCcOB
JNIEKTPOHHOM TOUTHI); (POPMUPOBATH U 00PaOATHIBATH PA3IMYHbIC TUIIBI JOKYMEHTOB CPEICTBAMH O(UCHBIX MPUIIOKECHHIH;
HCTIONB30BATh Pa3INUHbBIE CPENICTBA CETEBOH KOMMYHHKAIMU C YIETOM HX TEXHOJOTUYECKHX, TIPABOBBIX, STHIECKHX
0COOCHHOCTEH; ONpeeNaTh HaOOPHI ANESKTPOHHBIX HHPOPMAIUOHHBIX PECYPCOB U HHPOPMAMOHHBIX TEXHOJIOTHH IEKTPOHHO
nHpOpMaIMOHHO-00pa3oBarenbHol cpeabl CI'CITY mis pemieHus yuyeOHBIX 33/1a4; UCTIOJIL30BATh PEXKUM PElieH3UpOBaHus (Ha
npumepe Microsoft Word), skypHai Bepcuii, IpOM3BOIUTH CPABHEHHE BEPCHI SIICKTPOHHBIX JOKYMEHTOB U UX BOCCTaHOBIICHHE;
CO371aBaTh M PEIAKTHPOBATH 3JIEMEHTHI SJIEKTPOHHOTO MOPTHOIHNO, MPEJOCTABIATE JOCTYII K dJIEMEHTaM MoPTHOIIHO;
OCYIIECTBISITH KOMMEHTHPOBAHHUE U OLICHKY MUCBMEHHBIX Pa0O0T, 3arpyKEHHBIX B JJICKTPOHHOE MOPT(OINO; BECTH MEPEIHCKY
CpeCTBAaMH BY30BCKOH (KOPIIOPATUBHOM) AJIEKTPOHHOM MOYTHI, CO3/1aBaTh IT0JIb30BATEIbCKHUE CIIUCKH PACCHUIOK (CITUCKH
KOHTAaKTOB), paboTaTh C KAJICHAApPEM, OTIPABISITh ¥ IPUHAMATH MPUTIIAIICHHS Ha MEPOTIPUATHS; TyOINKOBATh COOOIICHUS U
KOMMEHTapHH B KOPHOPAaTHBHON COLMATIBHON CETH; OLEHUBATH IUIAHUPYEMbIe TPYA03aTPaThl IPU BEIOOPE KOHKPETHBIX CPE/ICTB
MH()OPMAITHOHHBIX TEXHOJIOTHH.

BrnaneeT: MeToaMu aHaM3a THIOBBIX 33124, PELIAEMbIX C TIOMOIIBIO CPeACTB HHOOPMAIIHOHHBIX TEXHOJIOTHIT; alTOpUTMAMH
morcka HHGHOPMAIMK B TOUCKOBBIX CHCTeMax ceT MHTepHeT, HH(POPMAIIMOHHBIX CUCTEMaX, JJICKTPOHHON HHPOPMAIIHOHHO-
obpasosaresbroii cpeae CI'CITY; npakTHUECKUMH IPUEMaMHU paOOTHI ¢ JJICKTPOHHBIMHU IOKYMEHTAMH; OTIBITOM O(GOPMIICHUS
COOCTBEHHBIX CYXICHUH U OI[CHOK B pOpMe DIIEKTPOHHBIX KOMMEHTAPHEB U OIICHOK; MPUEMaMHK OLICHKH BPEMEHHBIX 3aTpaT Ha
CO3JIaHKE Pa3IMYHBIX HH)OPMAIIMOHHBIX 0OBEKTOB.

CamocrosTenpHast
pabora (Ha BEIOOD
CTyZIEHTA)

CocraBieHue Npe3eHTaluy 10 BEIOpaHHON
TeMe WHANBUIYaIbHON paboThI

Kpurepnn onennBanus:

* [Ipe3eHTanus pacKpblBaeT KII0YEBbIe
aCIeKThl BEIOPaHHOH TEMBI.

* [Ipesenrtanust opopmiIeHa COINIACHO
TpeOOBaHUIM K JAEJIOBBIM IPE3EHTALUAM U
CHa0XeHa HeOOXOAUMBIMU
WIITIOCTPALUAMHU.

* KOHTEHT npe3eHTaluu COOTBETCTBYET
STHYECKUM ¥ PABOBBIM TPEOOBAHUSM K
pabote ¢ nHpOpMaIUEH.

 @alin mnOpe3eHTAUUMW 3arpyXeH Ha
KOPIIOPAaTUBHOE  CETEBOC  XPaHWIMIIE,
CTYICHT Pa3MECTHJ KOPPEKTHYIO CCBUIKY
Ha 3TOT (ailn A MPOBEPKU B CUCTEMY
yrpasieHust 00yueHHEeM B YCTaHOBJICHHBIE
CPOKH.

CocraBnenne u odopmieHne IOKIaga Mo
BBIOpAHHOH TeMe UHIUBUAYATbHON PabOThI
Kputepuu ouenusanus:

* Jloxnazn pacKpblBaeT KIFOUYEBBIE ACIEKThI
BBIOpaHHOH TEMBL.

Temsl:
OCHOBBI PabOTHI CO CIIPAaBOYHO-TIPABOBBIMU CHCTEMaMH
Beszonachas padora ¢ DMMOC CI'CITY u B cetu UHTepHET
ITporpammHoe obecnieuenue SNOC CI'CITY
OCHOBBI PabOTBHI C 3IEKTPOHHBIMU OUOIMOTEUHBIMH CHCTEMAaMU
PenaxtupoBanue u GpopMaTHpoBaHHEe JOKYMEHTOB B TEKCTOBOM Iporeccope Microsoft Word

O0pazoBaTenbHbIE PE3YIbTATHL:
3HaeT: JTalbl PEIIeHHs 3aJa4 C HOMOIIBIO CPeICTB HHPOPMAILIMOHHBIX TEXHOJIOTHIT; HCTOYHHKU HH(pOPMALIH,
COOTBETCTBYIOIIUE Tpe6OBaHl/IﬂM ABTOPUTETHOCTH, HAACIKHOCTHU, JOCTOBEPHOCTHU,; BUIbI IIPEACTABICHUSA I/IHCpOpMaLlI/II/I C
MOMOIIIBIO CPe/ICTB HMH(POPMALIMOHHBIX TEXHOJIOTHI; CIOCOOBI H3BIICYEHHS! HH(POPMALIHU U3 JIEKTPOHHBIX HCTOYHHKOB;
HEeoOXO0IUMBIE NIPU PEIICHUH TUIOBBIX 33a4 yueOHOH 1 Oyaymiel npodecCHOHANbHOM NeATeIbHOCTH TEXHOIOT U CO3/JaHu,
PEAAKTHPOBAHUSI, COXpaHEHHS U 00pabOTKN NHPOPMALOHHBIX 00BEKTOB PA3IMYHOIO THIIA C IIOMOIIBIO CPEACTB
UH(OPMAIIMOHHBIX TEXHOJIOTUil; BO3MOXKHOCTH CUCTEMHOT'0, IPUKJIAJHOTO U HHCTPYMEHTAJILHOTO IPOrPaMMHOT0 00ECIEUEHYS;
9THYECKUE M NTPABOBbIE HOPMBI IpH padoTe ¢ HHOPMALHEH.
VMeeT: aHaJIM3UPOBATh 33ady, BbIIENss e€ 6a30Bble COCTABIISIONINE; OCYIIECTBISATh AEKOMIIO3UIIUIO 3a1a4H; paboTaTh co
CITy’k00M CEeTEeBOTO XPaHMITHINA, CO3ABATh U 3arpykKaTh (aiiiIbl, IPEIOCTAaBIATE JOCTYII IPYTHM HOJIB30BATEIM; (POPMUPOBATH
1 00pabaThIBaTh pa3IMYHbIEC THIIB JOKYMEHTOB CPEACTBAMH O(UCHBIX MPUIIOKECHHIH;.
Braseetr: MeTomamMu aHanM3a THHOBBIX 33/1a4, PEIIAEMbIX ¢ OMOIIBIO CPEACTB HH(POPMAIIMOHHBIX TEXHOJIOTHIA; alTOPUTMaMHI
noucka MHGOPMaIMU B IOMCKOBBIX CHCTEMax ceTH MHTepHeT, HHOPMAIMOHHBIX CUCTEMAX, JIEKTPOHHON HHPOPMAaLMOHHO-
obpazosatensHoi cpene CI'CITY; mpakTHYECKHIMH IpHEeMaMH pabOTHI C HIEKTPOHHBIMH JJOKYMEHTAMH.
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» Jlokmax odopMiIeH B COOTBETCTBUH C
3aJJaHHBIMU TPEOOBAHUSAMH.

* Jlokma COOTBETCTBYET STUUECKAM U
MIPaBOBBIM HOpMaM pabOTHI ¢
UHpOpMAaIeH.

. daiin IOKJIaaa 3arpyKeH Ha
KOPIIOPaTHBHOE  CETeBOE  XPAHWIIHIIE,
CTYIIEHT Pa3MECTUI KOPPEKTHYIO CCBUIKY
Ha 3TOT (ailyl sl MPOBEPKH B CUCTEMY
yrpasieHuss 00yuYeHHEeM B YCTaHOBJICHHBIC
CPOKH.

Kaxnplii kputepuit onieHrBaercs B 2 Oana.
Wroro — 2x8=16 6amnos

KonTponsaoe
MEpOTIPHUSITHE o
pasneny

[IpomexyTounbIit
KOHTPOJIb  (KOJIMYECTBO
0aJUIoB)

MunumansHoe KoiauuecTBo 0anuios — 20,
MakcumainbHoe — 40

IIpomesxyTounas
aTTecTalus

Hpe,[[CTaBJ'[eHI)I B (1)OHZ[C OLCHOYHBIX CPCACTB IJId HpOMC)I(yTO‘{HOﬁ aTTeCTalyu 1o JUCIHUIIIINHE
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