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[Tpu HanmuuyM 00yYarOIUXCs U3 YUCIIA JIUI C OTPAHUYEHHBIMI BO3MOXHOCTSIMHU 37I0POBBSI, KOTOPBIM HEOOXOJMM 0COOBIN MOPIIOK
OCBOCHHS AUCIMITIHHBI (MOAYJISA), IO UX JKEIAHUIO pa3padaThiBacTCs aAalTHPOBAHHAS K OTPaHUUCHHUSM UX 370pOBbs pabouast
IporpaMMa JTUCUUTUINHBI (MOTYJIs).

Pabouas InporpaMmMa JUCHUIIINHBL

I/Iﬂ(l)OpMalII/IOHHLIe TEXHOJOI'MM U CUCTEMBbI

paspaborana B coorBercTBuu ¢ ®I'OC BO:

DenepanbHblil FOCYAapCTBEHHBIH 00pa30BaTeNIbHbIA CTaHAAPT BICIIETO 00pa30BaHus — OakagaBpUaT M0 HAIPABIECHUIO OATOTOBKU
44.03.05 Tleparorunueckoe obpa3zoBanue (¢ AByMs Mpo(UIIMU OATOTOBKH). YTBEPKIICH MPHUKa30M MUHHCTEpCTBA 00pa3oBaHKE U
Hayku Poccuiickoit @enepanun ot 22 deppanst 2018 r. Ne 125
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Hanpasnenne nonrorosku 44.03.05 Ilenarornueckoe oopazoBanue (¢ AByMst MpOMUISIMH TOATOTOBKH)
PaGouast nporpamma JUCHHIUIHHEL «H(pOpMAIOHHBIE TEXHOIOTHH 1 CHCTEMBI»

1. HEJIM U 3AJIAYY OCBOEHUS JUCLIUTIIMHBI (MOTYJIST)

Heap u3yyeHHs AMCUMILUIMHBI: (DOPMUPOBAHUE Yy CTYAEHTOB YHUBEPCAIbHOM KOMIETEHLUH, CBA3aHHOH CO CHOCOOHOCTBIO
OCYIIECTBIATh MOMCK, KPUTHUECKUH aHAIM3 W CHHTE3 MH(POPMAIMH, TPHMEHATh CHCTEMHBIN MOAXOJ IJISl PEIIeHHs MOCTaBICHHBIX
3a1a4 B YCJIOBUSIX LU(POBU3ALUU 00pa30BaHMUS.

3agauyM M3y4YeHUs AUCUHUILVIMHBI: c)OPMHUPOBATH HABBIKM PELICHUS THUIIOBBIX 3a/1ad yueOHOH u Oynymiedl mpodeccHoHalbHON
JIeITENHOCTH C UCTIONb30BAHUEM BO3MOXKHOCTEH JIEKTPOHHON HH(OPMAIIMOHHO-00pa30BaTeNnbHOM cpeabl By3a, HHYOPMALIOHHBIX
pecypcos cetu MHTEpHET.

Obaacth npodeccuonaibHoill aesTeabHocTH: 01 OOpa3zoBaHue 1 Hayka (B cdepe JAOIIKOILHOTO, HAYalIbHOTO O0IIEro, OCHOBHOTO
ob1ero, cpeaHero oduero obpasoBaHusi, NIpodecCUOHANbHOrO 00yueHuUsl, IPO(ECCUOHATBHOIO 00pPa30BaHus, JONOIHUTENBHOIO
00pa3oBaHms).

2. MECTO JUCHHUTIIUHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJILHOM PO PAMMBI

Huxn (pasgen) OIT: |E1.0.03

2.1|Tpe603amm K NMpeBapUTeIbHOI NOAroToBKe 00y4arouerocs:

H3ydeHne AUCHUILTHHBI 6a3upyeTcs Ha 3HAHUAX, YMCHHUSX, HABBIKAX U OIBITE, OIYYCHHBIX IPH OCBOSHHH IIKOJIBHOTO Kypca
«MHpopmaTHKay.

2.2| JucuMniauHbl (MOIYJIH) U PAKTHKH, I KOTOPBIX 0CBOEHHE IAHHOM TUCHMILIMHBI (MOIYJIsI) HEOOXOAMMO KaK
npeauIecTByonee:

Bce mucnuminHb 1 IIPaKTUKH, BXOAIINE B y‘Ie6HLII>1 IIJ1IaH.

3. KOMIIETEHL{Y OBYYAIOIIETOCSl, ©OPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUCLIATITAHBI
(MOZYJIS)

YK-1. Crioco0eH oCcylecTBJISITh NONCK, KPUTUYECKHI AaHAJIM3 M CHHTE3 HH(pOpMAIMH, TPUMEHATH CHCTEMHBIN MOAXO0/ 1JIsl
pelleHus MOCTABJIEHHBIX 32124

YK-1.1. AHasm3upyeT 3aaa4y, BbIAeJsIs 3TANBI ee PelleHusl, 1eiiCTBUS N0 PelIeHHIO 3aJa4YH.

3HaeT: 3Tarbl PEeHNs 3aaYH C TOMOIIBIO CPEJCTB HHPOPMAMOHHBIX TEXHOJIOTHH.
YMeeT: aHaNU3UPOBaTh 3a/1auy, BbLIEIsA €€ 6a30Bble COCTABIAIONINE; OCYILECTBIIATh AEKOMIIO3UIIMIO 3a/[aul.
BrageeT: MeToaMu aHaJIM3a THIOBBIX 33124, PENIAEMbIX C TIOMOIIBIO CPEACTB HH(POPMAIIOHHBIX TEXHOJIOTHI.

YK-1.2. HaxoauTt, KpUTHYECKH aHAJIM3UPYeET U BHIOUPaeT nHPOpMALHIO, He00X0AMMYIO /Il pellieHHs MOCTABJIEeHHOM 3a1a4M.

3HaeT: UCTOYHHUKHI HH(POPMAIHH, COOTBETCTBYIOIINE TPeOOBAaHNAM aBTOPHTETHOCTH, HAICKHOCTH, TOCTOBEPHOCTH; BUIIBI
NPENCTABICHUS MHQ)opMauHI/I C MOMOILBIO CPELCTB MH(popMaLu/IOHHLIx TEXHOJIOTHI{; CLIOCOOBI M3BJICUCHHS I/IH(i)OpMaLII/II/I u3
3NIEKTPOHHBIX HCTOYHUKOB; COCTAB U Ha3HAYCHHE IEKTPOHHBIX HH)OPMAIMOHHBIX PeCypcOB M HH()OPMAIHOHHBIX TEXHOJIOTHH
JIEKTPOHHON HMH(POPMaLMOHHO-00pa3oBaTenbHol cpenbl CI'CITY; mopsiiok 3arpy3KH, YCTAHOBKH U aKTHBAIIMY IIPOTPAMMHBIX
MIPHUJIOKEHUS [T pabOThI C IIEKTPOHHOM HHPOpMaIMOHHO-00pa3oBarensHOi cpenoit CI'CITY.

Ymeet: paboTath co cIyk00ii CeTeBOro XpaHWINIIA, CO3aBaTh U 3arpyxarth (aiisl, NpeJoCcTaBIsATh JOCTYI APYTUM M0JIb30BaTENAM;
(opMHpPOBATH CCBUTKH IOCTYTIA K pa3/iellaM CETeBBIX XPAHWIIHII, 3TeKTPOHHBIM JOKyMEHTaM; paboTaTh ¢ IEHTPOM aKaIeMHIECKOTO
IPOrpaMMHOI'0 00€eCHIeUeHUs], OCYIIECTBISTH IOUCK B OOIEM KaTajlore, 3aKa3bIBaTh U 3arpyaTh JUCTPUOYTUBBI IPOrPaMMHBIX
MPWIOKEHUH, HEOOXOAUMBIX JUI Y4eOHOTo Ipolecca; paboTaTh ¢ By30BCKOH apeCHON KHUTOi (T100aIbHBIM CIIICKOM aipecoB
3JIEKTPOHHOM TIOYTHI).

Brnagneer: anropurmamu novcka nH(GopMaIy B IOUCKOBBIX cHcTeMax ceTd MHTepHeT, HHPOPMAIIMOHHBIX CUCTEMAaX, DIIEKTPOHHON
nHpOpMaIMOHHO-00pa3oBarensHol cpene CI'CITY.

YK-1.3. PaccmaTpuBaeT pa3jinyHble BADHAHTHI PellIeHHs 32/1a4H1, OLleHUBAeT UX NPeuMylIecTBa U PUCKH.

3HaeT: He0OXOMMBIE MPU PEIICHUH THIIOBBIX 33/1a4 y4eOHOH U Oyaynieit mpodecCHOHAIBHOM A TeNbHOCTH TEXHOJIOTUH CO3JaHus,
PEelaKTUPOBaHUS, COXpaHEHHUsI M 00pabOTKN HHHOPMAIIMOHHBIX OOBEKTOB PA3IMYHOTO THIIA C TIOMOLIBIO CPEICTB HH(POPMAIIMOHHBIX
TEXHOJIOTHIA; BO3MOYKHOCTH CHCTEMHOTO, TIPHKJIAHOTO K HHCTPYMEHTAIBHOTO MIPOTPAMMHOTO 00ECIIEUeHHS; ITUUECKUE U IIPABOBEIC
HOPMBI IIpH padoTe ¢ HHOpMaIUeH.

Ymeet: popMupoBaTh U 00pabaThIBaTh pa3MYHbIE THUITHI TOKYMEHTOB CPECTBAMU O(DUCHBIX MPHIOKEHHUI; HCIIONIB30BATh PAa3INIHBIE
CPEACTBA CETEeBOM KOMMYHHKAIMHN C YIETOM HX TEXHOJOTMYECKHX, IPABOBBIX, ITHUECKUX 0COOCHHOCTEH; OIpeaeNsiTh HaOOPhI
ANIEKTPOHHBIX HH()OPMAIMOHHBIX PECYPCOB ¥ HH(YOPMALMOHHBIX TEXHOJIOT U AIIEKTPOHHOH MH(OPMAIIMOHHO-00pa30BaTeNbHOM
cpenst CI'CITY muis perieHus y4eOHBIX 3a/1a4.

BrageeT: NpakTHYeCKHUMU IPUEMaMH PabOThI C AIEKTPOHHBIMU TIOKYMEHTaMH.

YK-1.4. I'pamoTHO, JIOTHYHO, APTYMEHTHPOBAHHO (POPMHUPYET COOCTBEHHBIE CYKICHHUA U OLIEHKH; OTINYaeT (paKThl OT
MHEHHH, MHTEPIPETAlNi, OLECHOK B PACCY/KACHUAX APYIHMX YYACTHUKOB AeATeIbHOCTH
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Hanpasnenne nonrorosku 44.03.05 Ilenarornueckoe oopazoBanue (¢ AByMst MpOMUISIMH TOATOTOBKH)
Pabouas IIporpaMmmMa JUCHUILINHBL «HHQ]OpMaHI/IOHHHe TCXHOJIOTHH U CHCTCMBI

3Haet: mpaBmia U KyJIbTYPY B3aHMHOTO PElEH3UPOBaHUS (KPOCC-UEKUHT ), AETOBOM dJIEKTPOHHOM MEPETHNCKU.
YMeerT: UCIoIb30BaTh PEXUM perieH3upoBanus (Ha npuMmepe Microsoft Word), sxypHai BepcHii, IpOU3BOANUTH CPABHEHHE BEPCUil
9JICKTPOHHBIX JOKYMEHTOB M MX BOCCTAHOBIICHHE; CO3aBaTh ¥ PEJAKTUPOBATD 3JIEMEHTHI JIEKTPOHHOTO NOPT(HOIHNO, TPEJOCTABIAT
JIOCTYII K 3JIEeMEHTaM NOPT(OIINO; OCYLIECTBIATE KOMMEHTUPOBAHHUE U OLIEHKY IMUCHbMEHHBIX Pa0OT, 3arpyKEHHBIX B 3JIEKTPOHHOE
nopT(hOIN0; BECTH NEPENUCKY CPEACTBAMH BY30BCKOH (KOPIIOPATUBHON) JIEKTPOHHOM MOUTHI, CO371aBaTh MOJIb30BATEIbCKUE CIIUCKU
pacchUIOK (CIIUCKU KOHTAKTOB), paboTaTh ¢ KaJleHJapeM, OTIIPABIIATh H IPUHUMATH IPUIIIALICHUS] HA MEPOIIPUATHS; TyOIMKOBaTh
COOOIICHUS! © KOMMEHTApUH B KOPIOPATUBHOM COIMAIBHON CETH.
Brnaneet: onbiToM 0opMIIEHNS! COOCTBEHHBIX CYXKICHUH U OLIEHOK B ()OPME HJIEKTPOHHBIX KOMMEHTApUEB M OLIEHOK.

YK-1.5. OnpegeJisieT 1 OlleHHBaeT NPAKTHYECKHeE NOCIeICTBHSA BO3MOKHBIX BADMAHTOB PellieHHs 3aa4H

3HaeT: KPUTEPHH OLICHKH MOCICICTBUI BO3MOXKHBIX BAPHAHTOB PELICHUS 33/]a4d C TOMOIIBIO CPEIICTB HHPOPMAITMOHHBIX
TEXHOJIOTUH.

YMeer: OlleHHBaTh IJIAHUPYEMBIC TPYI03aTPaThl IPU BHIOOPE KOHKPETHBIX CPEJCTB HHPOPMAITHOHHBIX TEXHOJIOTHH.
Brnaneer: npuemMaMu OlEHKH BPEMEHHBIX 3aTpaT Ha CO3JaHUE PA3IMYHBIX HHPOPMALIMOHHBIX 0OBEKTOB.

4. CTPYKTYPA U COJIEP’KAHME JUCIUIIIMHBI (MOLY.JIsT)

Kon HanmeHoBaHuUe pa31e/10B U TeM /BUJ 3aHATHS/ Cemectp | Hacos | MHTepakT.
3aHATHA [ Kvpc
Paznen 1. UndgopmanoHHbIe TEXHOJIOTHU U CHCTEMbI
1.1 |Pabora c pa3nenamu caiita CI'CITY /JIa6/ 1 4 2
1.2 |Pabora ¢ pasmenamu caiira CI'CITY /Cp/ 1 4
1.3 |OcHoBbI paboTHI ¢ UHGOPMALMOHHO-IIPABOBBIMU cucTeMaMu /JIab/ 1 4
1.4 |OcuoBsI paboThl co nHOOPMALHMOHHO-TIPaBOBBIME cucTeMamu /Cp/ 1 4
1.5 |besomacHas paboTa B 3JI€KTPOHHOI HHPOPMALMOHHO-00pa3zoBarenbHoi cpene CI'CITY 1 2
u B ceti Unteprer /J1a6/
1.6 |be3omacHast paboTa B 3JI€KTPOHHOI HHPOPMAIMOHHO-00pa3zoBarenbHoi cpeae CI'CITY 1 4
u B cetu Uurepuer /Cp/
1.7 |OcHOBHBIC KOMIIOHEHTBI DJICKTPOHHOW HHPOPMAIIHOHHO-00pa30BaTEILHON CPEJIbI 1 2
CI'CITY: ux Ha3Ha4yeHHe ¥ Bo3MoxkHOoCcTH /J1ab/
1.8 |OcHoBHBIE KOMIIOHEHTHI 3JIEKTPOHHON HHGOPMALMOHHO-00pa30BaTEIbHON Cpebl 1 4
CI'CITY: ux HasHaueHue u Bo3MoxxaoctH /Cp/
1.9 |TexHonornn CHHXPOHHOTO M ACHHXPOHHOTO B3aUMO/ICHCTBHS MOJIb30BaTeNIeH 1 4 2
9JIEKTPOHHOM HHPOpMaIMOHHO-00pa3oBarenbHo cpenbl CI'CITY /J1a6/
1.10 |TexHOnOrMM CHHXPOHHOTO M ACHHXPOHHOTO B3aUMOJICHCTBHS M0JIb30BaTENEH 1 4
SIIEKTPOHHOM HH(POPMAIIMOHHO-00pa3oBarensHoi cpenst CICITY /Cp/
1.11 |Cucrema snekTpoHHOTO MOpTdhonmo /J1ad/ 1 2
1.12  |Cucrema snexrporHoro noptdoimo /Cp/ 1 4
1.13 |I[IporpammHOe obGecnieyeHUEe IEKTPOHHON HHPOPMAIIMOHHO-00pa30BaTENbHON CPeIbl 1 2
CI'CITY /JIab/
1.14 |TIporpammuoe obecrieueHne 3JIEKTPOHHON HH(POPMAIIMOHHO-00pa30BaTEIbHOM CpeIbl 1 4
CI'CITY /Cp/
1.15 |PaGorta ¢ 31eKTpOHHBIMU JOKYMEHTAaMHU B 3JI€KTPOHHOI 1 2
nHpOpMaIMOHHO-00pa3oBarenbHoi cpeae CI'CITY /J1ab/
1.16 |PaGorta ¢ 31eKTpOHHBIMU JOKYMEHTAaMHU B 3JIEKTPOHHOI 1 4
nHpopMarmorHo-o06pasosarensHoi cpexe CI'CITY /Cp/
1.17 |OcHOBBI pabOTHI C HNIEKTPOHHBIMU OMOINOTEYHBIMU cucTeMamu /J1ab/ 1 2
1.18 |OcHOBBI pabOTHI C MEKTPOHHBIMU OMOIHOTEYHBIMK cucTeMamMu /Cp/ 1 4
1.19 |PaGora ¢ moKyMeHTaMH B TeKCTOBOM Tiporteccope Microsoft Word /J1a6/ 1 4 2
1.20 |Pabora ¢ mokymMeHTamMu B TeKCTOBOM Tiporieccope Microsoft Word /Cp/ 1 8

5. OneHoYHbIC M METOAUYECKHE MAaTePHAJIbI 10 AUCHHMILINHE (MOYJII0)

5.1. Conep:xanne ayIMTOPHOI padoTHI 1O AMCHUNINHE (MOAYJIIO)

JlaGopatopHas padora Ne 1. Pabora ¢ paznenamu caiita CI'CITY
Bompocs! n 3aganus

1. 3HaKOMCTBO C JIOKaJILHBIMA HOPMATHBHBIMH akTaMu BY3a.

2. ITouck undopmanuu Ha caiite CI'CITY.

JlabopaTopHas pabota Ne 2. OcHOBBI pabOThI ¢ HHHOPMAIIMOHHO-TIPABOBBIMH CHCTEMaMHU
Bompocs! n 3aganus

1. 3nakoMcTBO ¢ HHPOPMALMOHHO-TIpaBOBbIM obecrieueHueM «I"”APAHT-AnanuTuk».

2. Iouck nadopmanuu B nHGopManmoHHO-nipaBoBoM obecnieueHnu «I'APAHT-Ananutuky.
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Hanpasnenne nonrorosku 44.03.05 Ilenarornueckoe oopazoBanue (¢ AByMst MpOMUISIMH TOATOTOBKH)
Pabouas nporpamma auciuiunHbl «MHGOPMAITHOHHbIC TEXHOJIOTUH U CHCTEMBD)

Jla6opaTtopHas padora Ne 3. Be3onacHas paboTa B 31eKTpOHHOH uH(opMaLuoHHO-00pa3oBarenbHoil cpene (OUOC) CI'CILY u B
cetu MHTEpHET

Bompocsr n 3aganus

1. 3HaKOMCTBO C MOHATUAMM UJCHTU(DUKAINY, ayTEHTU(GUKALUY U aBTOPU3aLUU U COOTBETCBYIOIUMHU IpoLieaypamu B pamkax DHOC.
2. Uzyuenne pynkimonana Jlngnoro kadbunera mons3oarens SUOC.

3. Uzyuenue npasuin Oe3omacHoi paboThl B ceTn VIHTEpHET.

4. Ilouck uHboOpManuy 1o BEIOpaHHOI TeMe B ceTu MHTepHeT.

Jla6opatopHas padota Ne 4. OcHoBHble koMIOHeHTH DMOC CI'CITY: ux Ha3HaueHHE U BO3MOXKHOCTH
Bomnpocs! u 3aganus

1. zyuenue cocraBa u Ha3HayeHus: komnoneHroB DM1OC CI'CITY.

2. ABropuzanuu nonszosatens 8 DUOC CI'CITY.

3. Pabora B cucteme JIn4HbIiT KaOMHET 00yYaIOIETOCs.

JlaGopaTopHas padota Ne 5. TeXHOIOTMH CHHXPOHHOT'O ¥ ACHHXPOHHOTO B3auMoJeicTBus moib3osareneit DM1OC CI'CITY
Bomnpocs! u 3aganus

1. 3nakomcTBO ¢ komnoHeHTamu IVOC, 00ecneyrBaONMMHA CHHXPOHHOE H ACHHXPOHHOE B3aHMO/JICHCTBHUE MTOJIb30BATEICH.
2. PaboTa ¢ KOpropaTUBHOH 3JIEKTPOHHOM MOYTON U BY30BCKOH aJpeCHON KHUTOM.

3. PaboTa ¢ KopriopaTHBHOM COlHaIbHO# ceThio (Yammer).

4. Pabota c cepBrcom «Microsoft Formsy.

JlabopatopHnas padota Ne 6. CrictemMa 3JIeKTPOHHOTO MOPTQOIHO
Bomnpock! u 3a1anus

1. 3HAaKOMCTBO C CHCTEMOH 3JIEKTPOHHOTO TTOPT(HOIIHO.

2. Co3aHue U PeaKTHPOBAHKE IEMEHTOB JICKTPOHHOTO MOPT(OIIHO.
3. IlpepocTaBieHue qOCTYMA K SIEMEHTaM 3JIEKTPOHHOTO TTOPT(HOITHO.

Jlabopatopnas padora Ne 7. [IporpammHuoe obecrieuenne JOC CI'CITY

Bompocsr u 3aganus

1. 3nakoMcTBO ¢ coctaBoM nakera Microsoft Office 365, uzydenue nporenypsl 3arpy3Kd U YCTaHOBKH.

2. Uzydenne cocraBa mporpaMMHBIX IPOAYKTOB B IIeHTpe akagemudeckoro [10, mponeayps! 3aka3a U 3arpy3KH AUCTPHOYTHBOB.
3. YcraHoBKa MOOMIIBHBIX IpHIIOKeHUH a7t pabotsl ¢ DMIOC CI'CITY.

Jlabopatophas padota Ne 8. Pabora ¢ anekTponHsiMU TokyMeHTamu B OVIOC CI'CITY

Bomnpock! u 3a1anus

1. Uzy4enue ciyx0 U TEXHOJIOTHIA, 00ECIIEUNBAIOLINX COBMECTHYIO Pa0OTy C 3JIEKTPOHHBIMH JOKYMEHTaMHU.
2. Pabora co ciyx0oii cereBoro xpanunuuia (OneDrive).

3. CoBMeCTHOE pelaKTHPOBAHKE dJIEKTPOHHBIX JTIOKYMEHTOB.

4. IlepexpecTHOE pELIEH3UPOBAHKE FTEKTPOHHBIX JOKYMEHTOB.

5. CpaBHeHHEe BepCHil TOKyMEHTA.

JlabopatopHas pabota Ne 9. OcHOBBI pabOTHI C 3JEKTPOHHBIMU OHOIMOTEYHBIMHU CHCTEMAMHU

Bormpocs! u 3ananust

1. Pabota c anekrpoHHoit 6ubnnorekoii B coctape SOC CI'CITY.

2. Permcrpammst w goctynm K dHOOpPMAmMHM B 3JIEKTPOHHBIX OHMOIHOTEKaX «YHHUBEpPCUTETCKas OHONMOTEKAa OHJIAHH» H
«e-LIBRARY.RUy.

3. Tlouck MH(GOPMALMH B 3IEKTPOHHBIX OMOIMOTEKAX M COCTABICHHE aHHOTHPOBAHHOTO KATaJoTa.

JlabopatopHas padota Nel0. PaboTta ¢ 1oKyMeHTaMu B TEKCTOBOM mporeccope Microsoft Word

Bompocs! n 3ananus

1. ®opmatupoBaHue U PEIAKTUPOBAHME TEKCTa: BBIOOp Wipudra, HACTpoiika ab3aueB (OTCTYI, BBIPAaBHUBAHHUE, MEKCTPOUHBIH
HWHTEPBA).

2. PemakTHpoBaHHE MapaMETPOB CTPAHHUIBI: paboTa C pasjeiaMu, pa3Hask OPUCHTALMS U1 HECKOJBKUX CTPaHMIl, BBOA TEKCTa B
HECKOJIBKO KOJIOHOK, HACTPOWKa MOIOKKH, HyMepalus CTPaHHMII, HACTPOIKA KOJOHTUTYIIOB.

3. PaGota B pexuMme peLeH3UpOBaHNs: BBIHOCKH, 00JaCTh NPOBEPKHU, MPUMEUaHHs, 3alIUTa JOKYMEHTa, CPAaBHEHHE JOKYMEHTOB U
0o0beAnHEHNE UCIIPaBICHUI.

4. Pabota co ctumsimu. Hactpoiika aBTocoOupaemoro ornasienus. CozaaHue IpegMeTHOro ykasatens. BeraBka OyKBHIIBL.

5.2. Conep:xanue caMoCTOATeIbHON PadoThI MO AMCHHUIIIMHE (MOAYJIIO)

Conep:kanue 00513aTeIbHOM CAMOCTOATENBHON PadOTLI 10 IMCIHUIIIIMHE

Copep:xaHue caMOCTOATETbHOIM IIpoayKThI 1eSITEILHOCTH
Ne n/m TeMbl TUCIUILINHBI aep poay A
padoThI CTYAICHTOB
1. | Pabora c paznenamu caiita CI'CITY | Pabora c pa3nenamu caiira CI'CITY Ortuer o naGoparopHoii pabore
2. | OcHOBBI paboTHI CO TTouck undopmaryu B Ortuer o 1aboparopHoii pabore

CIIPaBOYHO-IIPABOBLIMHU CUCTEMAMHU “HGOPMALMOHHO-TIPAaBOBOBOM CHCTEME
«APAHT-Ananutuk»

3. | be3onacHas pabora B nekTpoHHO# | ITowck HH(pOpMAIMK B COOTBETCTBUH C Ortuer o 1aboparopHoii pabore
MH(POPMALOHHO-06pa30BaTeNbHOl | TPEOOBAHUAMH HH(OPMAIMOHHON
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cpene CI'CIIY u B cetn MuaTepHeT

0e30macHOCTH

OCHOBHBIE KOMIIOHEHTBI
SJIEKTPOHHON
UH()OPMAILIIOHHO-00pa30BaTEIbHOI
cpenst CI'CITY: ux Ha3HaueHHe U
BO3MOXKHOCTH

Pa6ora ¢ komnonenramu DMOC: enunas
touka Bxoja B Office 365, Kanennaps,
3amaun, KOPIOPATHBHEIN BHIEOXOCTHHT,
Sway, cepBUC KOPOTKUX CCBUIOK
CI'CITY, nuuHbIi KaOMHET
obyuaromerocs CI'CITY

Ortuer 1o 1abopatopHoi padbore

TexHoOTNM CHHXPOHHOTO U
ACHHXPOHHOTO B3aMMOJEHCTBHS
I0JIb30BaTENEH IIEKTPOHHOMN
HH(POPMAIIOHHO-00pa30BaTEILHON
cpensr CI'CITY

3HakoMcTBO ¢ KoMnoHeHTamMu SUOC,
o0ecneyrnBalOIMU CHHXPOHHOE U
ACHHXPOHHOE B3aUMO/ICHCTBHE
10JIb30BaTEIIEH.

PaboTa ¢ KOpHOPAaTHBHOI AIEKTPOHHOM
IIOYTOM U BY30BCKOM aipeCHON KHUTOM.
PaboTa ¢ KOpHopaTHBHOI CONUANTBLHON
cerbto (Yammer).

Pa6ota ¢ cepBucom «Microsoft Formsy.

Ortyer, 3arpyKEHHBII B CUCTEMY
Moodle

Cucrema 3JIeKTpOHHOTO OPT(HOIHO

3HAKOMCTBO C CHCTEMOM 3IEKTPOHHOTO
nopThoIHO.

CoznaHue U pelaKTUPOBAHUE 3JIEMECHTOB
3JIEKTPOHHOTO MOPTQOIHO.
IpenocraBieHue JOCTYIIA K JJIEMEHTaM
3JIEKTPOHHOTO MOPTQOIHO.

Ortuer, 3arpy’KeHHBIH B CUCTEMY
Moodle

TIporpammHoe obecrieueHue
3JEKTPOHHOMN
UH(POPMAIIOHHO-00pa30BaTEILHON
cpensr CI'CITY

3HAaKOMCTBO C COCTABOM MaKeTa
Microsoft Office 365, usyuenue
MIPOLIETYPHI 3arPy3KH M YCTAaHOBKU.
W3ydenne coctaBa mporpaMMHBIX
IIPOJIYKTOB B LIEHTPE aKaAEeMHYECKOr0
I1O, nponenypsI 3aKaza u 3arpy3Ku
JUCTPUOYTHBOB.

YcraHoBKa MOOUIIBHBIX NPUIOXKEHUIH
st pabotel ¢ DUOC CI'CITY.

Ortyer, 3arpy’Ke€HHBIN B CUCTEMY
Moodle

Paborta ¢ 31eKTpOHHBIMU
JIOKYMEHTaMH B 3JIEKTPOHHOU
HH(POPMAIHOHHO-00pa30BaTeILHON
cpene CI'CITY

W3zy4enue cimyx0 1 TEXHOJOTHUH,
o0ecIeunBaloMuX COBMECTHYIO paboTy ¢
3NIEKTPOHHBIMH JOKYMECHTAMH.

Pabota co cityxk00ii cereBoro
xpanuiuma (OneDrive).

CoBMecTHOE pelaKTHPOBaHHE
OJICKTPOHHBIX JOKYMCHTOB.
IMepekpecTHOE peLieH3UPOBAHIE
3NIEKTPOHHBIX JTOKYMECHTOB.

CpaBHeHMe Bepcuil JOKyMEHTa.

Otuer, 3arpy>KEHHBIA B CUCTEMY
Moodle

OCHOBBI PabOTBHI C INEKTPOHHBIMU
OMOINOTEYHBIMHA CUCTEMAMU

Pabora ¢ anexTpoHHON OMOIMOTEKOH B
cocrase OUOC CI'CITY.

Perucrtparus u 10CTym K nHGOpMauu B
JNIEKTPOHHBIX OHOIMOTEKAX
«YHHuBepcHuTeTCKast OnbIroTeKa
onnaitn» u «e-LIBRARY.RU».

IMouck nHGOpPMALHK B IIEKTPOHHBIX
OuOIMOTEKaX M COCTABIICHHE
AHHOTHPOBAHHOTO KaTayora.

Ortyer, 3arpy’KC€HHBIH B CUCTEMY
Moodle

10.

PaGora ¢ 1oKyMeHTaMHu B
TeKcTOBOM mporeccope Microsoft
Word

@DopMaTUpPOBaHUE U PEIAKTUPOBAHHE
TEKcTa: BEIOOD MIpHU(Ta, HACTPOHKa
ab3aueB (0TCTYyII, BEIpABHUBAHUE,
MEKCTPOUHBLI UHTEpBAI).
PenakTupoBanue mapaMeTpoB CTPAHHLIBL:
paboTa ¢ pa3zenamH, pa3Hasi OpHEHTAIHS
JUTSL HECKOJIBKUX CTPAHMII, BBOJ TEKCTA B
HECKOJIbKO KOJIOHOK, HAaCTpOiKa
IOJVIOKKH, HyMepalus CTPaHuIl,

Ortuer, 3arpyKeHHBII B CUCTEMY
Moodle
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HACTpOIKa KOJIOHTUTYJIOB.

Pabota B pexumMe pereH3upOBaHUs:
BBIHOCKH, 00JIaCTh IIPOBEPKH,
MIpUMeYaHusl, 3alIuTa JOKYMEHTa,

HCIIPaBIECHUH.

Pa6ota co crunsimu. Hactpoiika
aBTOCOOMPAEMOTO OTJIABIICHUSI.
Co3naHue nNpeIMeTHOTO yKa3aTes.
BcTaBka OyKBHIIBL.

CpaBHCHUE NOKYMCHTOB U 061)6)II/IHCHI/IC

Copep:kaHue caMOCTOSITeJIbHOI pad0oThI 10 JUCHUIIJINHE HA BLIOOP CTyJeHTa

Copep:xaHue caMOCTOATETbHOIM

IpoayKTHI 1eATETbHOCTH

TEKCTOBOM Tiporteccope Microsoft

Ne n/m TeMbl IUCHHILIHHBI
paboThI CTY/IEHTOB
1. BezonacHas pabora ¢ O1OC Co3naHue npe3eHTaluu IIpesenTanus, 3arpyxeHHas B
CI'CI1VY u B cetn UHTepHeT cucremy Moodle
2. Pabota ¢ nokymeHTaMU B Cocrapnenue 1 opopmiIeHUE 10KIaAa Joknaz, 3arpyKeHHbIH B CUCTEMY

Moodle

Word

5.3.06pa3oBaTte/ibHbIE TEXHOJIOTUH

[pu opraHu3aiy U3y4eHHs! TUCIUILIHHBI OyIYT UCIIOIB30BaHbI CIEIYIOINE 00pa30BaTelbHbIe TEXHOIOTHU:
UH(POPMAaIIOHHO-KOMMYHHUKAIIHIOHHbIE TEXHOJIOTUH, TEXHOJIOTHS OPTaHU3alUU CAMOCTOSTEIBHON PabOThI, TEXHOJIOTHS
pediekcHBHOTO 00yUYEeHUS, TEXHOJIOTUS MOAYJIFHOTO 00yUEHH S, TEXHOJIOTHS HTPOBOTO O0YUSHHUS, TEXHOJIOTHH TPYIIOBON
JUCKYCCHH, HHTEPAKTHBHbIC TEXHOJIOTUHU, TEXHOJIOTHS MPOOIEeMHOr0 00y4YeHUs, TEXHOJIOT Ul OPraHU3aluu
y4e0HO-HCCIIeJOBATEINBCKON ESITEILHOCTH, TEXHOJIOTHS MPOEKTHOTO 00YYEHHsI, TEXHOJIOTHSI PAa3BUTHS KPUTHUECKOTO MBIIUICHHUSI.

5.4. Texyuuii KOHTPOJIb, IPOMEKYTOUHBINH KOHTPOJIb H MPOMEKYTOUHASI aTTeCTALMS

BannbHO-peiiTHHIrOBas KapTa AUCHMIUIMHBI 0(OpMIIeHa KaK MPHUJIOKEHUE K paboyei mporpaMme TUCIHILUIUHBL.
@DoHJ OLIEHOUHBIX CPEJCTB JUIS IIPOBENCHNUS TPOMEKYTOUHOM aTTeCTaluK 00YJaIOIINXCS IO TUCHUILIAHE 0)OPMIIEH OTIETBHBIM
JIOKYMEHTOM.

6. YHEBHO-METOANYECKOE 1 THOOPMAIIMOHHOE OBECIIEYEHHUE

6.1. Pexomenayemas JiuTepatypa

6.1.1. OcHoBHas JTUTEepaTypa

ABTODBI, COCTaBUTEIH 3arnaBue, CChIIKA Ha 3JIEKTPOHHYIO OUOIMOTEUHYIO CUCTEMY W3patenscTBO, rox
JI1.1 |Iasgpuxos A.C. NHpopMallOHHBIE  TEXHOJIOTHH yaeOHOe  mocobue|Munck : PUIIO, 2015.
[OnexTpoHHbIi pecypcl]. — Pexxum JocTymna:
http://biblioclub.ru/index.php?page=book&id=463339
JI1.2 |I'pomes A.C. HNudopmaruka: yueOHUK 115 By30B. [DnekTpoHHbIH pecypc]. —|M.; bepnun: [{upekr-Menua,
Pexxum gocrtyma: 2015
http://biblioclub.ru/index.php?page=book&id=428591
6.1.2. lomosiHMTEIbHASA JINTEPATYpa
ABTODBI, COCTaBHTEIH 3arnaBue, CChUIKA Ha AJIEKTPOHHYIO ONOIHOTEYHYIO CUCTEMY W3pnatenbcTBO, TOX
JI2.1 |Ucakosa A.1. HudopmanioHHble  TEXHOJIOTHU yuebHoe mocobue .|Tomck: TYCVP, 2013.
[OnexTponHBI pecypc]. - Pexum JOCTyTa:
http://biblioclub.ru/index.php?page=book&id=480610
JI12.2 |KammeixoBa O.B. CryneHt B MHpOpMaHOHHO-00pa3oBaresibHONH  cpene: [M.: EBpa3uiickuii OTKPBITHIH
y4eOHO-IIpakTHYecKoe Iocobue [DNeKTpoHHBIH pecypc]. —|uncTuTyT, 2011.
Pexxnm JIOCTYyTA:
6.2 Ilepeuens mporpaMMHOro odecrneveHust
- Acrobat Reader DC
- Dr.Web Desktop Security Suite, Dr.Web Server Security Suite
- GIMP

- Microsoft Office 365 Pro Plus - subscription license (12 month) (ITaket mporpamm Word, Excel, Access, PowerPoint, Outlook,
OneNote, Publisher, Teams, OneDrive, Yammer, Stream, SharePoint Online)

- Microsoft Windows 10 Education

- XnView

- Apxusarop 7-Zip

- 1C:UTC [TPO® BY3

- [IporpammMHas cuctemMa ajis1 00HAPY>KEHUSI TEKCTOBBIX 3aMMCTBOBAHMH B yIEOHBIX U HAYYHBIX paboTax «AHTumiIarnat.BY3y
6.3 Ilepeyenb HHGOPMALMOHHBIX CIPABOYHBIX CHCTEM

- Elsevier (6a3a nanubix «Freedom Collection» u kosekimu snekTponHbix KHUT «Freedom Collection eBook collectiony,
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HalMOHAJIbHAs HOANMCKA HA TIOJIHOTEKCTOBBIE PECYPCHI)

- SCOPUS wusnarensctsa Elsevier

- SpringerNature (HalMOHAaIbHAS TIOANKCKA HA TIOJIHOTEKCTOBBIE PECYPCHI)

- BJ] «Polpred.com. O630p CMU»

- YUC POCCHA

- OBC «E-LIBRARY.RU»

- OBC «JIAHb»

- OBC «PYKOHT» (KoHTekcTym)

- OBC «YHuBepcuTeTcKas OMOIMOTeKa OHIIANHY

- DBC «IOPAMT» (Kommekius JlerenrapHbie KHUTH)

- OBC «IPR BOOKS»

7. MATEPUAJIBHO-TEXHUYECKOE OBECITIEYEHUE JUCIUIIJIMHBI (MOAY JIS)

7.1|HanmeHoBaHKE cHIENUAIBHOTO TIOMEIIEHHUS: yueOHast ayAUTOPHS AJIs IPOBEACHHS TAOOPATOPHBIX 3aHATHH, TPYIIIOBBIX
KOHCYJIbTallui, UHANBUAYAJIBHBIX KOHCYJIbTALU, TEKYIIET0 KOHTPOJIS, IPOMEXKYTOUYHOH arTecTanuu, KoMnbroTepHsblit
knacc. OcHamenHocTh: Komruiekt yue6Ho# mebeny, [TK-12mT., MarauTHO-MapKepHast JocKa- 1 .

7.2|HaumeHoBaHue CrIENMANbHOTO MOMEIIEHHS: TOMEIIEHHE JJIs1 CAMOCTOATENbHON paboThl, YnTanbHbli. OCHAIIEHHOCTb:
TIK-4mr., [TucemenHsli cron-4 wr., [Tapra-2 mir.

7.3|HanmeHoBaHMeE crieIHAIbHOTO IOMEIIEHHS: TIOMEIIEHHE [UIS XPaHESHUsI U TPOQHITaKTHYECKOTO 00CITy)KHBaHHS yIeOHOTO
obopynoBanus, Kabuner oraena nporpaMMHo-TexHH4Yeckoro ooecneuenus. OcHamensocts: [1IK-1mr., MOY-1mr.

8. METOAUYECKHUE YKA3AHMSA IO OCBOEHUIO JTUCHTUIIJIMHBI (MOY JIA)

Pabota Hayx TEOPETHUECKUM MaTepUaIoM MIPOUCXOJHUT KPATKO, CXeMAaTHIHO, TI0CIEA0BATENIFHO (PUKCHPOBATH OCHOBHBIE
IIOJIOXKEHUS, BBIBOJIBI, (DOPMYIMPOBKH, 000OIIEHNUS; ITOMEYaTh BaXKHBIC MBICIIH, BBIICNATH KIIIOYEBBIE CII0Ba, TepMUHBL. [IpoBepka
TEPMHHOB, TIOHATHH C TIOMOIIBIO SHIUKIIONEINH, CJIOBapeil, CIPAaBOYHUKOB C BHIITHCHIBAHUEM TOJNKOBaHHH B TeTpaab. O003HAYHNTH
BOTIPOCHI, TEPMHHBI, MaTE€pUaJl, KOTOPBIH BBI3BIBAET TPYIAHOCTH, TOMETHUTH U MOMBITATHCS HAWTH OTBET B PEKOMEHAYEMO
nareparype. Ecim camocTosTenbHO He yaaeTcs pa3o0paThesi B MaTepHae, HeoOXoIuMo copMyITupoBaTh BOIIPOC U 331aTh
[IPEeToaBaTello.

ITpopaboTka pabouei mporpaMMBbl TUCIUIUIMHEL, YIS 0c000e BHIMAHKE LEJISIM U 3aJja4aM, CTPYKTYPEe H COAEPIKAHHIO
JUCHUIUIMHBL. KOHCIIEKTHPOBaHHE HCTOYHHUKOB, ITOJITOTOBKA OTBETOB K KOHTPOJILHBIM BOIIPOCaM, IPOCMOTP PEKOMEHIYEeMO i
JATEpaTyphl, paboTa ¢ HHOOPMAIIMOHHBIMH HCTOYHHUKAMH B Pa3HBIX (hopMaTax.

Taroke B mpolecce H3y4eHus TUCIUIUIMHBI METOIMYECKUE PEKOMEHIAIIMK MOTYT OBITh U3JIaHBI OTAEIBHBIM IOKYMEHTOM.
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IIpunoxxenue

BaJ'IJ'ILHO-pefITPIHFOBaSI KapTa JUCHUIIIINHBI «I/IH(I)OpMaL[I/IOHHLIe TEXHOJIOT'MU U CUCTEMBI»

Bun xoHTpOIS MuHHAMaNbHOE KOJIMYECTBO | MaKCHMalbHOE KOJIMYECTBO
6anoB 6anoB

HaumenoBanne pasjgena: HHGpopManuoHHbIE TEXHOJOTHH U CHCTEMbI

Texymuii KOHTPOJIb 110 pa3Aemy:

1 AynutopHas pabora 4 4

2 CamocrostenbHas padoTa (crenuanbHble 00g3aTenbHble GOopMbI) 8 20

3 CamocrostenbHas pabora (crnenuanbHble OPMBI Ha BEIOOD CTYIECHTA) 8 16

KOHTpOJIBHOE MEPONPHATHE 110 PA3ALITy - -

TIpomexyTOoUYHBIiT KOHTPOJIb 20 40

ITpomexxyTo4Has aTTecTanus 36 60
Hroro: 56 100

Bunpr korTpons

[lepedens uny mpuMepsl 3aJaHUH,
KPUTEPHUHU OLIEHKH U KOJIMYECTBO OAJIIOB

TeMsl U1 H3y4eHHsI H 00pa3oBaTeNbHbIe Pe3yIbTaThl

TeKyI]_Il/Iﬁ KOHTPOJIb IO pa3aeinay «I/IH(l)OpMalIl/IOHHBIe TECXHOJOI'MM U CUCTEMbI))

1 | AynutopHas pabota

JlaGopaTopHast padora (x4)

IIpumep 3ananus

Berimmucats KOMITOHEHTBI
3JIEKTPOHHO-00pa30BaTENLHON cpeabl
CI'CITY, mocrymHble s 00yJaronmxcs, a
TAKXKE XapaKTEPUCTHUKH ATHX KOMIOHEHTOB
Kpurepwnii oneHnBanus:

1 Gan — BBINIOJIHEHA J1abOpaTOpHas padoTa,
Hroro — 4x1=4 Gamna

Temsr:
Pa6ota ¢ paznenamu caiita CI'CITY
OCHOBBI pabOTHI CO CIIPAaBOYHO-TIPABOBHIMU CHCTEMaMHU
Beszonachas pabora B 37eKTpoHHO# HMH(pOpMaLnoHHO-00pazoBaresbHoi cpeae CI'CITY u B cetn MHTEpHET
OcHOBHBIE KOMITOHEHTHI IEKTPOHHO nH(popManroHHo-00pa3oBarensHoit cpeasl CI'CITY: ux HazHaYeHHe 1 BO3MOYKHOCTH

O6pa3oBaTenbHBIE Pe3yIbTaThI:
3HaeT: 3Tanbl PEIeHUs 3aJa41 C IOMOIIBIO CPECTB MHGOPMAMOHHBIX TEXHOJIOTHH; HCTOYHUKY HH(OPMAIMU, COOTBETCTBYIOLIME
TpeOOBaHMAM aBTOPUTETHOCTH, HAIEKHOCTH, JOCTOBEPHOCTH; BUABI IIPEACTABICHUS HHPOPMAIUHN C TOMOIIBIO CPEICTB
UH(OPMAIIMOHHBIX TEXHOJIOTHUIl; CIIOCOOB! U3BIeUeHUS HHGOPMALIK U3 IEKTPOHHBIX HCTOUYHUKOB; COCTAaB U Ha3HAUECHHE
3NIEKTPOHHBIX MH(POPMAIIHOHHEIX PECYPCOB M MH(MOPMAITMOHHEIX TEXHOJIOTHI SJIEKTPOHHON HH()OPMAIMOHHO-00pa30BaTeIbHON
cpenst CI'CITY; mopsiiok 3arpy3Ky, yCTAaHOBKU U aKTUBALUK IPOrPaMMHBIX IIPUIOKEHUS ISl pabOTHI C AIIEKTPOHHON
uHpOpMaIMOHHO-00pasoBarenbHol cpenoit CI'CITY; HeoOX0qUMBIE ITPU PEIICHUH THITOBBIX 33a7a4 Y4eOHO# 1 Oymymiei
npodecCHOHATbHON IESITEIbHOCTU TEXHOIOTHU CO3/1aHUsl, PEJAKTUPOBAHMUS, COXPAHEHUS U 00pabOTKH NH(OPMAIIOHHBIX
00BEKTOB Pa3IMYHOr0 THUIA C IOMOLIBIO CPEJICTB MH(GOPMALIMOHHBIX TEXHOIOTHI; BOBMOXKHOCTH CHCTEMHOI'0, IPUKIIAIHOTO U
HMHCTPYMEHTAJILHOTO IIPOrPaMMHOT0 00eCIIeYeH s, STHUECKUE U IPaBOBbIE HOPMBI IIpH padoTte ¢ nHbOpManrei; mpaBuia u
KyJIbTYpY B3aUMHOI'O PELEH3UPOBaHUS (KPOCC-YEKUHT), IEJIOBOM 3JEKTPOHHOH NMEPENUCKH; KPUTEPHU OLIEHKU MOCIEACTBUI
BO3MOJKHBIX BapHAHTOB PEILCHUS 33241 C IOMOIIBIO CPEACTB NHPOPMALMOHHBIX TEXHOJIOTHH.
YMeeT: aHaI3UpOBaTh 33ady, BbLIEI €€ 0a30Bble COCTABIIAIOIINE; OCYILECTBIIATh AEKOMIIO3ULIUIO 3a1a4H; pabOTaTh CO CILy>KOO0MH
CETEeBOT0 XPaHWIHIIA, CO3/1aBaTh U 3arpyarth (ailiibl, IPeAOCTaBIATE JOCTYI APYT UM MOJIb30BaTENAM; HOPMUPOBATEH CCHUIKU
JOCTYTIa K pa3jieslaM CEeTEBBIX XPAHIIIHIL, JICKTPOHHBIM JOKYMEHTaM; padoTaTh C IEHTPOM aKaJeMHIECKOTO IIPOrPaMMHOTO
obecrieyeHust, OCYIIECTBIATh MOUCK B OOIIEM KaTallore, 3aKa3bIBaTh U 3arpyKaTh AUCTPUOYTHUBEI IPOrPAMMHBIX IIPUIIOKEHUH,
HEOOXOJUMBIX UL y4eOHOro Ipolecca; paboTaTh ¢ By30BCKOU apeCHON KHUTOM (I1100anbHbIM CIMCKOM 3JpECOB JIEKTPOHHOM
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ouThl); HOPMHUPOBATH K 00PaOATHIBATH PA3IMYHBIC THITBI JOKYMEHTOB CPEACTBAMH O(UCHBIX MPUII0KEHHIA; UCTIOJIL30BaTh
pas3HYHbIe CPENICTBA CETEBOW KOMMYHHUKAIIMH C YIETOM UX TEXHOJOTUUECKHX, MIPABOBBIX, STHYECKHUX 0COOCHHOCTEH; ONPEaeIsITh
Ha0OPBI ANIEKTPOHHBIX HH()OPMALIMOHHBIX PECYPCOB 1 MHOOPMALIOHHBIX TEXHOJIOTUH JIEKTPOHHOM
nHpopMaIoHHo-00pazoBarenbHoi cpeapl CI'CITY mis peleHns yueOHbIX 3a/1a4; HCIOIb30BATh PEKUM PEIIEH3UPOBaHUS (Ha
npumepe Microsoft Word), sxypHait Bepcuii, IPOH3BOUTH CPABHEHHE BEPCHIA AIICKTPOHHBIX TOKYMCHTOB U HX BOCCTaHOBJICHHE;
CO3/1aBaTh U PEIAKTUPOBATH JIEMEHTHI AIIEKTPOHHOTO MOPT(HOIHO, IPEAOCTABITE JOCTYII K 3JIEMEHTaM MOPTHOIIHO; OCYIIECTBISAT
KOMMEHTHPOBAHHE U OLICHKY MHChMEHHBIX padoT, 3arpyKeHHBIX B SJIEKTPOHHOE MOPT(HOINO; BECTH NEPEMUCKY CPEACTBAMHU
BY30BCKO# (KOPIOPAaTUBHOW) 3IIEKTPOHHOM TMOUTHI, CO37aBaTh MOJIb30BATEIECKHE CIIUCKH PACCHIIOK (CIIUCKH KOHTAKTOB), paboTaTh
C KaJleHapeM, OTIIPABIIATH U IPUHIMATD IPHUIJIAICHUS HAa MEPOIIPUATHS; TyOIHKOBAaTh COOOIIEHHSI 1 KOMMEHTAPHU B
KOPIOPaTHBHOMN COLUATIBHON CETH; OL[CHUBATH IUTAHUPYEMBbIE TPYI03aTPaThl PH BEIOOPE KOHKPETHBIX CPEICTB HHHOPMAIIHOHHBIX
TEXHOJIOTUH.

BrnajeeT: MeTojaMH aHajKM3a THUIOBBIX 33/1a4, PEHIAEMBIX C TOMOIIBIO CPEACTB MH(OOPMAIMOHHBIX TEXHOJIOTHH; alrOpUTMaMHU
moucka WHpOpPMAmUK B  TOMCKOBBIX CHCTeMax ceTd VHTepHeT, WHGOPMAIMOHHBIX CHCTEMaX, JJEKTPOHHON
nHpopmarmonHo-oopasosarensHoil cpene CI'CITY; mpakTUYeCKMMHU pHEMaMi pabOThI ¢ AIEKTPOHHBIMHU JTOKYMEHTAMH; OIBITOM
oopmIIeHHUSI COOCTBEHHBIX CYXIICHUH M OLICHOK B ()OpMe IEKTPOHHBIX KOMMEHTAPHEB U OLIEHOK; IPHEMaMHt OLEHKH BPEMEHHBIX
3aTpaT Ha CO3/IaHKe Pa3TUYHBIX HHPOPMAIIMOHHBIX 00HEKTOB.

CamocTosTenpHas
pabora
(o0s13arenbHbIC

(hopmeI)

IloaroToBieHHl TEKCTOBBIE OTYETHl MO
3aJaHusIM J1TAOOPaTOPHBIX PadboT (x4)
Kpurepun onennBanus:

. Ot4eTsl coziepikaT  pe3yJbTaThl
BBITIOJIHCHUS BCEX 3aJaHMil 1ab0paTOpHBIX
pa0or.

* OTt4eT 0pOpMIIEH COTJIACHO TPeOOBaHUIM
M 3arpykeH Ha TIPOBEpKYy B CHCTEMY
yIpaBieHUs OOyYCHHEM B YCTAHOBJICHHBIE
CPOKH.

HOI[FOTOBJ'ICH])I TCEKCTOBBIC OTYECThI 1o
CaMOCTOATEIBHBEIM paboTaM (x6)

Kpurepuu ouenuBanus:

. OT4eTsl  conepikar
BBIIIOJITHCHU A BCEX
CaMOCTOSITETBHBIX PaloT.

* OTt4eT 0OpPMIIEH COTJIACHO TPeOOBaHUSIM
M 3arpykeH Ha TIPOBEpKY B CHCTEMY
yIpaBieHUs OOyU4CHHEM B YCTAHOBJICHHBIE
CPOKH.

Kaxaplit kputepuii oneHuBaercs B 1 Gasm.
Hroro — 2x10=20 Gamnos

pe3yNbTaThI
3aJaHNK

Tewmsr:

Pa6ota ¢ paznenamu caiita CI'CITY

OCHOBBI pabOTHI CO CIIPAaBOYHO-TIPABOBBIMU CHCTEMaMHU

Beszonachas pabora B 37eKTpOHHON MH(pOpMalnoHHO-00pazoBaresbHoi cpeae CI'CITY u B cetu MHTEpHET

OCHOBHBIE KOMIIOHEHTBI 3J1€KTPOHHOI nH(popManonHo-o0pa3oBarensHoil cpenpl CI'CITY: ux Ha3HaYeHHE U BO3MOXKHOCTH
TexXHOIOTHU CHHXPOHHOTO ¥ aCHHXPOHHOTO B3aUMO/ICHCTBHS IOJIb30BaTeNeH 3JeKTPOHHON HHPOPMAaMOHHO-00pa30BaTeIbHON
cpenst CI'CITY

Cucrema 3J1eKTPOHHOTO MOPTHOIHO

[IporpammMHoOe obecrieueHre EKTPOHHOH HHPOpMaIMOHHO-00pa3oBaTenbHO# cpenpsl CI'CITY

PaboTa ¢ 37eKTpPOHHBIMH JJOKYMEHTAMH B 3JICKTPOHHOM HH(POpMaIMoOHHO-00pa3oBaTensHoil cpene CI'CITY

OCHOBBI PaOOTBHI C MIEKTPOHHBIMU OHOJIMOTEYHBIMU CUCTEMAMHU

Pabora ¢ jokyMeHTaMu B TEKCTOBOM Tporeccope Microsoft Word

O6pa3oBaTenbHBIE Pe3yIbTaThI:
3HaeT: 3Talnbl PEIeHUs 3aJa41 C IOMOIIBIO CPEJCTB MHPOPMALIMOHHBIX TEXHOJIOTHH; HCTOUHUKY HH(OPMAIIMU, COOTBETCTBYIOIIME
TpeOOBaHMAM aBTOPUTETHOCTH, HAIEKHOCTH, JOCTOBEPHOCTH; BUABI IIPEACTABICHUS HH(POPMAITHH C TOMOIIBIO CPEICTB
UH(OPMAIIMOHHBIX TEXHOJIOTHUIT; CIIOCOOB! U3BIeUEHUS HH(POPMALY U3 HIEKTPOHHBIX HCTOUYHUKOB; COCTAaB U Ha3HAUCHUE
3NIEKTPOHHBIX MH(POPMAIIMOHHEIX PECYPCOB M MH(MOPMAITMOHHEIX TEXHOJIOTHI SJIEKTPOHHON HH()OPMAIMOHHO-00pa30BaTeIbHON
cpenst CI'CITY; mopsiiok 3arpy3Ky, yCTAaHOBKU M aKTUBALMU IIPOTPAMMHBIX IPHUIOKEHUS U1 paOOThI C HJICKTPOHHON
nHpOopMamoHHO-00pa3oBarensHol cpenoit CI'CITY ; HeoOXoauMble IIPU pEIIeHNH THIIOBBIX 3a7a4 y4eOHoi u Oymymiei
npodeccroHanbHON AESTENEHOCTH TEXHOIOTHH CO34aHNS, PETaKTUPOBAHUS, COXpaHEHHS 1 00paboTKH HHPOPMALIMOHHBIX
00BEKTOB Pa3IMYHOr0 TUIA C IOMOLIBIO CPEICTB UHGOPMALMOHHBIX TEXHOJIOTHH; BOZMOXKHOCTH CUCTEMHOTO, IPUKIAIHOIO U
HMHCTPYMEHTAJILHOTO IIPOrPaMMHOTI0 00€CIIeYeH s, STHUECKUE U IPaBOBbIE HOPMBI IIpH padoTe ¢ nHbOpManrei; mpaBuia u
KyJIbTYpY B3aUMHOI'O PELEH3UPOBaHUs (KPOCC-YEKUHT), IEJIOBOM 3JEKTPOHHOH MEPENUCKH; KPUTEPHU OLIEHKU MOCIEACTBUI
BO3MOJKHBIX BapUAHTOB PEILCHUS 331a41 C IOMOIIBIO CPEACTB NH(GOPMALIMOHHBIX TEXHOJIOTHH.
YMeeT: aHaIUu3upOBaTh 3a1ady, BbLIEI €€ 0a30Bble COCTABIIAIOIINE; OCYILECTBIIATh AEKOMIIO3ULIUIO 3a1aul; paboTaTh CO CILyKO0MH
CETEBOT0 XPaHMJIMIIA, CO3/1aBaTh U 3arpyarth (ailsibl, IPeAOCTABIATh JOCTYN APYTUM MOIb30BATENSIM; (POPMUPOBATH CCHUIKH
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JOCTYTIA K pa3esiaM CeTEBBIX XPaHWIIHIL, SIEKTPOHHBIM TOKYMEHTaM; paboTaTh ¢ HEHTPOM aKaJeMHUECKOTO IPOrPaMMHOTO
obecIieueHus1, OCYIIECTBIIATh MMOUCK B OOIIEM KaTaore, 3aKa3blBaTh U 3arpyKaTh JUCTPUOYTUBBI MPOTPAMMHBIX TIPHI0KEHHH,
HEOOXOIUMBIX /ISl y4eOHOTO IMpoliecca; paboTaTh ¢ By30BCKOW aipeCHON KHUTOW (TJI00AIBHBIM CIIUCKOM a/IPECOB JIEKTPOHHOM
o4ThI); GOpMHUPOBATH U 0OPAOATHIBATH PA3IUYHBIC THITH TOKYMEHTOB CPEACTBAMHU O(QUCHBIX MPUIIOKCHHUIT; UCTIOIb30BATh
pas3IYHbIe CPENICTBA CETEBOH KOMMYHUKAIINH C YI€TOM X TEXHOJIOTHUECKUX, IPABOBBIX, STHYECKUX 0COOCHHOCTEH; ONpeneiTh
HAOOPBI AIEKTPOHHBIX HHYOPMAITMOHHBIX PECYPCOB M HHOOPMAIIMOHHBIX TEXHOJIOTUI AIEKTPOHHOM
“HpOpMaIMOHHO-00pa3oBarenbHol cpeabl CI'CITY mis pemieHus yueOHBIX 3a/1a4; UCTIONIL30BATh PEXKUM PElieH3UpOBaHus (Ha
npumepe Microsoft Word), skypHait Bepcuii, IpOM3BOIUTH CPABHEHHE BEPCHI SIICKTPOHHBIX JIOKYMEHTOB U UX BOCCTAHOBIICHHE;
CO371aBaTh U PEJAKTUPOBATH SJIEMEHTHI JJIEKTPOHHOTO MOPTHOIIHNO, IPEIOCTABIATE JOCTYII K dJIEeMEHTaM ITOPTQOIIHO; OCYIIECTBIATh
KOMMEHTHUPOBAHHUE U OIICHKY MTHCbMEHHBIX PaboT, 3arpy:KEHHBIX B AJIEKTPOHHOE MOPT(HOIHNO; BECTH NEPEIHCKY CPEACTBAMEU
BY30BCKOH (KOPIOPAaTUBHON) JIEKTPOHHOM TOUTHI, CO3AaBaTh IMOJIB30BATEIBECKUE CIIUCKH PACCHUIOK (CITHCKU KOHTAKTOB), paboTaTh
C KaJleHIapeM, OTIPABJIAThH U MIPUHUMATh MPHUIIIAIICHUS HA MEPOIPHUSITHS; MyOJIUKOBATh COOOIICHHS 1 KOMMEHTAPHH B
KOPIOPaTHBHOM COLMAIBGHON CETH; OLEHUBATH IUTAHUPYEMBbIE TPYA03aTPaThl IPU BEIOOPE KOHKPETHBIX CPEICTB HH()OPMAIIHOHHBIX
TEXHOJIOTUH.

BrnageeT: MeToiaMu aHaM3a TUIIOBBIX 33/1a4, PELIAEMBIX C TIOMOIIBIO CPEACTB HHPOPMALIOHHBIX TEXHOJIOTHI; alTOPUTMAMH
morcka HHHOPMAIMK B TOUCKOBBIX CUCTEMAax ceT MHTepHET, HHPOPMAIMOHHBIX CUHCTEMAX, dJICKTPOHHON
nHpopMaImoHHo-o0pasosarenbHol cpeae CICITY; mpakTHYecKMMHU pHeMaMH paboThI € 3JIEKTPOHHBIME JOKYMEHTAMHU; OTIBITOM
odopmIteHHs] COOCTBEHHBIX CYXKICHHI U OLIEHOK B ()OpPME AIISKTPOHHBIX KOMMEHTApHEB U OLICHOK; TIPHEMaMH OIICHKH BPEMEHHBIX
3aTpar Ha CO3AaHHe Pa3IMYHBIX HHPOPMAIMOHHBIX 00BEKTOB.

CamocrosTenpHast
pabora (Ha BEIOOp
CTyZIeHTa)

CocrasieHue Ipe3eHTaluy 10 BEIOpaHHON
TeMe WHANBUAYAIBLHON paboThI

Kpurepun onennBanus:

* [Ipe3eHTanus pacKpbIBaeT KII0YEBbIE
aCIeKThl BEIOPaHHOH TEMBI.

* [IpesenTanust opopmiIeHa COINIACHO
TpeOOBaHUAM K JEJIOBBIM IPE3EHTALUAM U
CHa0XeHa HeOOXOAUMBIMHU
WITIOCTPaLUAMHU.

* Kontent Mpe3cHTaluu COOTBETCTBYCT
STHYECKUM ¥ PABOBBIM TPEOOBAHUSM K
pabote ¢ nHpOpMaIUEH.

* Qaill mpe3eHTAUMH 3arpykeH Ha
KOPIIOPAaTUBHOE  CETEBOE  XPaHWJIMILE,
CTYAEHT pa3MeCTHI KOPPEKTHYIO CCBUIKY Ha
9TOT ¢aiin And NPOBEPKH B CUCTEMY
ynpasieHuss 00y4yeHHeM B YCTaHOBJICHHBIC
CPOKH.

CocraBnenne u odopMiIeHHEe IOKIana IIo
BBIOpAHHOH TeMe MHAUBUYalbHON paboThl
Kputepuu ouenusanus:

» Jloks1aJl pacKpbIBA€T KIIOUEBBIE ACHEKTHI
BBIOpaHHOH TEMBL.

Tewmsl:
OCHOBBI PabOTHI CO CIIPABOYHO-TIPABOBBIMU CHCTEMaMH
Beszonacuas padora ¢ DMMOC CI'CITY u B cetu UHTepHET
ITporpammHuoe obecnieuenue INOC CI'CITY
OCHOBBI PabOTBHI C AIEKTPOHHBIMU OUOIMOTEYHBIMH CHCTEMAMU
PenaxrupoBanue u GpopMaTHpoBaHHEe JOKYMEHTOB B TEKCTOBOM IIporeccope Microsoft Word

O0pazoBaTenbHbIE PE3YIIBTATHL:
3HaeT: JTalbl PEIIeHNs 3aa41 C HOMOIIBIO CPEICTB HHPOPMALMOHHBIX TEXHOJIOTHI; HCTOYHUKN HH(POPMALIMH, COOTBETCTBYIOLINE
TpC6OBaHI/IﬂM ABTOPUTCTHOCTH, HAACIKHOCTU, JOCTOBECPHOCTHU,; BUIbI IIPEACTABJICHUS I/IH(pOpMaLlI/II/I C IIOMOILIBIO CPEACTB
NH(POPMALMOHHBIX TEXHOJIOTHH; CIIOCOOBI N3BJICUCHHUS HHOOPMALUK U3 JJIEKTPOHHBIX HCTOYHHKOB; HEOOXOAMMBIE TP PELICHUH
THUIOBBIX 3aJa4 yueOHOi u Oyaymiei npodecCHOHANbHON NeITeIbHOCTH TEXHOJIOTHU CO3/JaHuUs, PEIAKTHPOBAHUS, COXPAHEHUS U
00paboTKN HHPOPMALOHHBIX OOBEKTOB PA3IMYHOTO THIIA C TOMOLIBIO CPEACTB HHPOPMALMOHHBIX TEXHOJIOTUH; BO3MOYKHOCTH
CUCTEMHOI'0, IPUKIIATHOTO 1 UHCTPYMCHTAJIBHOI'O IPOIrPaMMHOI0 O6CCHC‘{CHI/I5[; OTHYCCKUEC U ITPAaBOBbIC HOPMBI ITPU pa60Te C
HHPOPMAITHEH.
VYMeerT: aHaTM3UPOBATh 3a/1a4y, BBIICTSs e€ 6a30BbIe COCTABIIOIINE; OCYIIECTRIISTh ASKOMITO3UIINIO 3a4a41; paboTaTh CO CIIyk00i
CeTEeBOTO XPAHWIINIIA, CO3JaBaTh U 3arPyKaTh (halIIbl, IPEIOCTaBIATh JOCTYI APYTHM IIOIB30BATENAM; (POPMHUPOBATE H
00pabaTbIBaTh Pa3IMYHbIC TUIBI JOKYMEHTOB CPEACTBAMU OGHCHBIX PUIOKCHUH;.
BraseeT: MeTomamMu aHaNIM3a THHOBBIX 33/1a4, PEIIaeMbIX ¢ MOMOIIBIO CPEACTB HH(POPMAIIMOHHEIX TEXHOJIOTHIT; alTOPHTMAMU
novcka MHGOPMaIMU B IOMCKOBBIX CUCTEMax ceTd MHTepHeT, MHPOPMAIlMOHHBIX CUCTEMAX, JICKTPOHHON
nH(OpMaOHHO-00pa3oBaTensHoi cpene CI'CITY; mpakTrdecknMu mprueMaMu pabOTHI C HEKTPOHHBIMH JTOKYMEHTAMH.
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o Jloknang oQopMIEH B COOTBETCTBHU C
3aJJaHHBIMU TPEOOBAHUSIMHU.

* Jloxmma COOTBETCTBYET STHUECKAM U
MIPaBOBBIM HOpMaM paboOTHI ¢
UHpOpMAaIeH.

. daiin noKIaaa 3arpy’KeH Ha
KOPIIOpaTHBHOE CeTeBOE  XpaHMIIUIIE,
CTYJIEHT pa3MeCTHJI KOPPEKTHYIO CCBUIKY Ha
3TOT (a1 Ui TPOBEPKH B CHUCTEMY
yrpasieHuss 00y4eHHeM B YCTaHOBJICHHBIC
CPOKH.

Kaxnplit kpurepuii onieHnBaeTcs B 2 6asa.
Wroro — 2x8=16 6annos

KonTtponsnaoe
MEpOTIPHUATHE o
pazneny

IIpomesxyTounbIit
KOHTPOJb  (KOJHUYECTBO
6aJuIoB)

MunumansHoe KoiandecTBo 0ainuios — 20,
MakcumainbHoe — 40

IIpomesxyrounas
aTTecTalus

Hpe,[[CTaBJ'[eHI)I B q)OHZ[C OLCHOYHBIX CPCACTB IJId HpOMC)I(yTO‘IHOﬁ aTTeCTalyu 1o JUCIHUIIIINHE
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