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PaGouast mporpamma aucuuuHbL «IH(OpMAIOHHBIE TEXHOIOTHH 1 CHCTEMBI»

1. IIEJTA ¥ 3AJIAYHA OCBOEHUSI JUCIUIIMHBI (MOLY.JIS)

Henp u3ydyeHHsi JMCHUILIMHBI: (OPMHUPOBAaHUE Yy CTYAEHTOB YHUBEPCAIbHON KOMIIETEHIMY, CBS3aHHOH CO CIIOCOOHOCTBIO
OCYIIECTBIATh MOHMCK, KPUTUUECKUH aHAIM3 M CHHTe3 WH(OPManuy, IPIMEHATh CUCTEMHBIH ITOJXO0/ JUIS PEIICHUS HOCTaBICHHBIX
3ajad B YCJIOBUSAX LUGPOBU3AIUU 00pPAa30BAHUSL.

3agayn u3ydeHHs JMCHMIUIMHBI: COPMHUPOBATh HAaBBIKM pEIEHHs THUIOBBIX 3anad y4yeOHOW W Oyaymiell mpodeccuoHanbHON
JEATeNbHOCTH C UCIIOIb30BAHUEM BO3MOXKHOCTEH SJIEKTPOHHON HH(OPMAIIOHHO-00pa30BaTeNbHOM cpebl By3a, HHPOPMAaMOHHBIX
pecypcoB cetu IHTepHET.

Obaactb npodeccuona bHoIl AesiTesibHOCTH: 01 OOpa3oBanue U Hayka (B cdepe AOMKOILHOTO, HAa4albHOTO O0IIEero, OCHOBHOTO
obmero, cpeaHero odmero oOpa3oBaHus, MpodeccuoHaNbHOro 00yueHus, MpodeccCHOHaTbHOr0 00pa30BaHUs, JOIOJIHUTEILHOIO
06pa3oBaHmsn).

2. MECTO JUCHHUTIIUHBI (MOJIYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITIPOI'PAMMBI

Huxn (pazgen) OIL: |E1.0.03

2.1|Tpe6013m{ml K NPeBAPUTEIbHOI MOATOTOBKE 00y4aI0IErocs:

V3ydeHne auCcIUILUTHHBI 6a3upyeTcs Ha 3HAHHUAX, YMCHHUSX, HABBIKAX U OIIBITE, HOYICHHBIX IIPH OCBOCHUH IIKOIBHOTO Kypca
«Madopmartuxay.

2.2| JucuumianHbl (MOIYJIM) U NPAKTUKH, VIS KOTOPbIX 0CBOECHHE TAHHOM TUCHUILIMHBI (MOIYJIsl) HEOOXO0AMMO KaK
npeauIecTByIoee:

Bce muctumimuHb 1 IpaKTUKH, BXOSIINE B yUeOHBIH IU1aH.

3. KOMIIETEHL{Y OBYYAIOIIETOCSl, ©OPMUPYEMBIE B PE3YJIbTATE OCBOEHMS JUCLIATITAHBI
(MOZYJIST)

YK-1. Crioco0eH oCylecTBJISITh NONCK, KPUTUYECKHI AaHAJIM3 M CHHTE3 HH(OpMAILMH, TPUMEHATH CHCTEMHBIN MOAXO0/ 1JIsl
pelleHus MOCTABJIEHHBIX 32124

YK-1.1. AHasmzupyeT 3aaa4y, BbIAeJss 3TANBI ee PelleHusl, 1eiiCTBUS N0 PelleHHIO0 3aJa4YH.

3HaeT: dTambl peueHus 3aga41 € IOMOIIBIO CPEICTB I/IH(I)OpMaLII/IOHHLIX TEXHOJIOTHH.
Vwmeer: AHAJIM3UPOBATh 3aa4vy, BbIACIIASA eé 6a3oBEIC COCTaBJIAIOIUE; OCYIICCTBIIATE ACKOMITO3UIINIO 3a/1avuu.
Brnaneer: MmeTogamu aHaJiM3a TUITIOBBIX 3a7a4, pCiIacMbIX C IOMOIIBIO CPEACTB I/IH(I)OpMaI.[I/IOHHLIX TEXHOJIOTUH.

YK-1.2. HaxoauTt, KpUTHYECKH AaHAJHU3UPYET U BHIOUPaeT HH(POPMALNIO, HEOOXOAUMYIO 1JIsl pellleHUs MOCTABJIEHHOI
3aJa4H.

3HaeT: HCTOYHUKH HH(POPMAIINH, COOTBETCTBYIOLIHE TPEOOBAHUSIM aBTOPUTETHOCTH, HA/IS)KHOCTH, JOCTOBEPHOCTH; BUIIBI
MIpECTaBICHUSA MH(popMaLu/m C IIOMOILBIO CPELCTB I/IH(i)OpMaLlI/IOHHbIX TEXHOJIOTHI1; CITIOCOOBI H3BJICUCHHMS m—[(popMaLu/m u3
JJIEKTPOHHBIX HCTOYHHKOB; COCTAB M Ha3HAUCHHE AIEKTPOHHBIX HH(POPMAIIMOHHBIX PECYPCOB U HHPOPMATMOHHBIX TEXHOJIOTHI
9JIEKTPOHHOM HH(pOPMAIIMOHHO-00pa3oBaresnbHOH cpenbsl CI'CITY; mopsiiok 3arpy3KH, YCTaHOBKY U aKTHBALUM IPOIPAMMHBIX
MPUIOKEHUS JIs1 pabOTHI C AIIEKTPOHHOW HHPOpMAIOHHO-00pa3oBarenbHol cpenoit CI'CITY.

YMeeT: paboTaTh €O CIy:K00H CETEBOro XpaHUINIIA, CO3/1aBaTh U 3arpyath (aiiibl, IPEeAOCTaBIATh JOCTYI APYTUM
MOJTE30BATEISIM; (POPMHUPOBATH CCHIIKH JOCTYIA K pa3ieiaM CEeTEeBBIX XPaHHMIIHII, JIeKTPOHHBIM JOKyMEHTaM; paboTaTh ¢ EHTPOM
aKaJeMHUYeCKOT0 MPOrpaMMHOT0 o0ecIieyeHusl, OCYIIECTBIATh MIOUCK B O0IEM KaTaore, 3aKa3blBaTh U 3arpyaTh JUCTPUOYTUBBI
MPOTPaMMHBIX IPUIIOKEHHH, HEOOXOAUMBIX [UIs y4eOHOTo mpolecca; padoTaTh C By30BCKO aJjpeCHOM KHUTOH (II100aIbHbIM
CIIUCKOM aJAPECOB AIIEKTPOHHON TIOUTHI).

Brnapeer: anropurmamu noucka HHGOpMaLUH B TOUCKOBBIX CUCTeMax ceTH MHTepHeT, HH)OPMALMOHHBIX CUCTEMAX, 3JIEKTPOHHON
uH(popMaIroHHo-o0pa3oBarensHO cpene CI'CITY.

YK-1.3. PaCCManI/lBaeT Pa3JINYHbIC BADUAHTBI PCIICHUSA 3a/1a14M, OICHUBACT UX NMPEUMYLIECTBA U PUCKH.

3HaeT: He0OXOAMMBIE NIPU PELICHUH TUTIOBBIX 33/1a4 y4eOHO! 1 OynyIieil mpodeccHOHATBHOM AeATeIbHOCTH TEXHOJIOTUH CO3AaHUs,
PeAaKTUPOBAHUS, COXpaHEHUS U 00pabOTKH MHQOPMAIIMOHHBIX OOBEKTOB PA3JIMYHOTO THIA C IOMOIIBIO CPECTB HHPOPMAIIHOHHBIX
TEXHOJIOTHI; BO3MOXKHOCTH CHCTEMHOTO, IPHKJIAIHOTO K HHCTPYMEHTAIBHOTO IIPOrPAMMHOTO 00ECIICYSHSI; STUUECKHE U TIPABOBBIC
HOPMBI TIpH padoTe ¢ nHpOpManue.

YmeeT: hopMUpOBaTh U 00padaTHIBATH PA3IHMIHBIC TUIIHI JOKYMEHTOB CPEICTBAMU O(HCHBIX IPHIOKEHHUI; NCIIOIH30BATh
pa3UYHbIEe CPENICTBA CETEBOH KOMMYHHKALIMU C YY€TOM UX TEXHOJOTUUECKHX, IPABOBBIX, STHYECKUX OCOOEHHOCTEH; ONpeeIsTh
HaOOPBI ANIEKTPOHHBIX NHOOPMAIOHHBIX PECYPCOB H MHOOPMAIIMOHHBIX TEXHOJIOTHIT JJIEKTPOHHOW HH(POPMAIIMOHHO-
obpazoBarenbhoii cpenpl CI'CITY s perieHus yueOHbIX 3a1a4.

BiiasieeT: npakTuueckuMu pueMamMu padoThl C ANEKTPOHHBIMU JOKYMEHTAMH.

YK-1.4. I'pamoTHO, T0rH4YHO, APTYMEHTUPOBAHHO (popMuUpYyeT cOOCTBEHHBIE CY:KAeHHS H OLEHKHU; OTJINYaeT (PaAKThI OT
MHEHHH, MHTePIPeTAlNii, OLEHOK B PACCY:KIEHUSAX APYTHX YYACTHUKOB 1€eATeJIbHOCTH
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3HaeT: mpaBuiia U KyJIbTYPY B3aUMHOTO PELICH3UPOBAHUS (KPOCC-UYEKHHT ), AETOBOH IIEKTPOHHON MTEPEIHCKH.

YMeer: UCTIONB30BaTh PEXUM pelieH3upoBaHus (Ha npumepe Microsoft Word), xypHall BepcHii, IpOU3BOAUTE CPaBHEHUE BEPCUI
9JIEKTPOHHBIX JOKYMEHTOB M MX BOCCTAHOBJICHHUE; CO31aBaTh M PEAAKTHPOBATD 3JIEMEHTHI SJIEKTPOHHOTO MOPTQOIIHO,
MPEAOCTABIATH AOCTYII K JIEMEHTaM MOPTQOIHO0; OCYIIECTBISATH KOMMEHTHPOBAHUE U OLIEHKY ITMCbMEHHBIX paboT, 3arpy’KeHHBIX B
3JIEKTPOHHOE MOPTQOIHNO; BECTH MEPEHHUCKY CPEICTBAMHU BY30BCKOW (KOPIIOPATHBHOM) 3JIEKTPOHHOM MOYTHI, CO3aBaTh
M0JIb30BaTENLCKUE CIICKH PACCHIIOK (CITMCKU KOHTAKTOB), paboTaTh C KaJeHAApeM, OTIPABIATh U IPUHUMATH IIPHUIJIAIICHUS Ha
MEPONPHUITHUSL; MyOIUKOBATH COOOIIEHNSI 1 KOMMEHTAPHHU B KOPIIOPATHBHOH COIMANBHOI CeTH.

Bnazgeet: onbiToM opopmileHNsI COOCTBEHHBIX CY)KJCHUH U OLIGHOK B ()OPME AIIEKTPOHHBIX KOMMEHTapUEB U OLICHOK.

YK-1.5. OnpegensieT 1 olleHUBaeT NPaKTHYECKHUeE NOCJIeACTBUS BO3MOKHBIX BADHAHTOB pellieHUs 331241

3HaeT: KPUTEPHH OLICHKH MOCJICICTBUI BO3MOKHBIX BAPHAHTOB PEHICHUS 33]]a4U C IOMOIIBIO CPEICTB HHPOPMAIIIOHHBIX
TEXHOJIOTHH.

YMeer: oLieHUBATh IJIAHUPYEMBIE TPYI03aTPAThl IPHU BBIOOPE KOHKPETHBIX CPEJICTB HHPOPMALIMOHHBIX TEXHOIOTHH.
Brazeer: npuemMaMu OLIEHKH BPEMEHHBIX 3aTpaT Ha CO3J[aHUE PA3IMYHbIX HH()OPMALMOHHBIX 0OBEKTOB.

4. CTPYKTYPA U COEP’)KAHHUE JUCIUILIMHBI (MOLY.JIST)

Kon HauMeHoBaHMe pa3/1e/10B U TeM /BU/ 3aHATHSI/ Cemectp /| Yacos | HHuTepakr.
| 3aHA TS Kvoc
Paznen 1. UndopmManuoHHbIe TEXHOJIOTHU U CHCTEMbI
1.1 |Pabora c pa3nenamu caiita CI'CITY /JIa6/ 1 2 1
1.2 |Pabora ¢ paszmenamu caiira CI'CITY /Cp/ 1 6
1.3 |OcHoBBI pabOThI ¢ UHGOPMALMOHHO-IIPABOBBIMU cucTeMaMu /JIab/ 1 2 1
1.4 |OcuoBsl paboThl co HHOOPMALHOHHO-TIPAaBOBBIME cucTemMamu /Cp/ 1 6
1.5 |be3onacHast paboTa B 3JIEKTPOHHOH HHPOPMAaIIIOHHO-00pa30BaTeIbHON cpejie 1 2
CI'CITY u B cetu Unrepner /J1a6/
1.6 |besomacHas paboTa B 3JIEKTPOHHOM HHPOPMAIHOHHO-00pa30BaTENLHON Cpejie 1 6
CI'CITVY u B cetnt Unrepuer /Cp/
1.7 |OcHOBHBIE KOMIIOHEHTHI JIEKTPOHHON HH(POPMALMOHHO-00pa30BaTeIbHON CpeIbl 1 2
CI'CITY: ux Ha3HaueHHe ¥ Bo3MoxkHOCTH /J1ab/
1.8 |OcHOBHBIE KOMIIOHEHTHI HIEKTPOHHON MHGOPMALMOHHO-00pa30BaTEIbHON Cpebl 1 6
CI'CITV: ux HasHaueHue u Bo3MoxxHoctH /Cp/
1.9 |TexHosoruu CHHXPOHHOTO U ACHHXPOHHOTO B3aUMOAEIHCTBYS I0Nb30BaTeNeH 1 6
JIIEKTPOHHOM HH(POPMAIIMOHHO-00pa3oBarenbHoi cpenst CICITY /Cp/
1.10 |Cucrema snexrporHoro noptdoimo /Cp/ 1 4
1.11 [TIporpammHOe obOecriedeHne 3JIEKTPOHHON HH(POPMAIIMOHHO-00pa30BaTeIbHOM 1 4
cpenst CLCITY /Cp/
1.12 |PaGorta ¢ 51eKTPOHHBIMU JOKYMEHTAMHU B 3JI€KTPOHHOI HH(OPMAIIOHHO- 1 6
obpasosatenbhoit cpexe CI'CITY /Cp/
1.13  |OcHOBBI pabOTHI € MEKTPOHHBIMU OMOIHOTEYHBIMK cucTeMamMu /Cp/ 1 6
1.14 |PaGora ¢ mOKyMeHTaMH B TeKCTOBOM Tiporeccope Microsoft Word /Cp/ 1 10
/3auér/ 1 4

5. OneHo4YHbIe U MeTOAUYECKHE MATEPHAJIBI 0 AUCHHUILINHE (MOIY.TI0)

5.1. Copep:xaHue ayAuTOPHOIi padoThl MO AMCUHUIIIMHE (MOIYJII0)

JlaGopartophas pabora Ne 1. Pabora ¢ paznenamu caiita CI'CITY
Bomnpocs! 1 3ananus

1. 3HaKOMCTBO C JIOKaJIbHBIMU HOPMAaTHBHBIMU akTamMu BY3a.

2. Tlouck nnpopmanmu Ha caiite CI'CITY.

JlabopaTopHast padota Ne 2. OcHOBBI paboTHI ¢ HH)OPMAIIHOHHO-TIPABOBBIMU CUCTEMaMH
Bomnpocs! 1 3aganus

1. 3nakomMcTBO ¢ HH(pOpPMaLMOHHO-TIpaBOBbIM obecniedenneM «I"”APAHT-AHanuTHK».

2. Ilouck nndopmanuu B UHGOPMAHOHHO-TIpaBoBoM obecrieueHun «I"”APAHT-AHaauTHK».

Jlab6opaTopHas pabora Ne 3. Be3onacHas paGoTta B 31eKTpoHHON MHpOpMaLMOHHO-00pa3oBaTenbHoi cpeae (OMOC) CI'CILY u B
cetu UHTEpHET

Bompocs! u 3ananus

1. 3HaKOMCTBO ¢ MOHATUAMH UIEHTU(PUKALMY, ayTeHTU()UKALUY U aBTOPU3ALUU U COOTBEICBYIOLIUMHU Mpolieaypamu B pamkax SHOC.
2. Nzyyenne pynkuuronana Jinunoro kadbunera mosbszoBareis DUOC.

3. N3yuenne npasui Ge3omacHOit paboTs B cetr MIHTEpHET.
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4. lowuck nadopmalmu 1o BeIOpaHHOM Teme B ceTu MHTEpHET.

Jla6opaTopHas padora Ne 4. OcHoBHble koMnoHeHTbl DMOC CI'CITY: ux Ha3Haue€HHE U BOZMOXHOCTH

Bompocs! u 3ananus
1. Nzyuyenue cocraa u HazHaueHUs koMmnoHeHToB DM1OC CI'CILY.
2. Astopmsanuu nonszosatens 8 SUOC CI'CITY.

3. Pabota B cucreme JInuHbIi KaOWHET 00yYarOLIETOCH.

5.2. Conep:kanue caMoOCTOSITeIbHOI paGOTHI MO AMCHUNINHE (MOAYJIIO)

Conep:xaHue 00513aTe/IbHOI CAMOCTOATE/ILHOI Pa0OThI 10 IUCHUILIMHE

CoaepsxkaHue caMOCTOSITeIbHOI padoThI

HpOZ[yKTl:l JAEATCJIbHOCTH

Ne n/m Tembl THCHUTINHBI
CTY/ICHTOB
1. | Pabora c pa3nenamu caiira Pabota ¢ paznenamu caiita CI'CITY Ortuer 1o 1abopatopHoit pabore
crcuy
2. | OcHOBBI paboTHI CO [Mouck nadopmanyu B HHGOPMAIIMOHHO- Ortuer 1o 1abopatopHOi pabore
CIIPaBOYHO-IIPABOBBIMU HpaBOBOBOﬁ cucteme «TAPAHT-
CHCTEMAMME AHaJIUTHK»
3. | be3zonacHas pabota B IMouck nndopmanuy B COOTBETCTBUHU C Ortuer no 1abopaTopHOii pabore
3MEKTPOHHOI TpeOOBaHUIMHU HH()OPMAIIMOHHOM
MH(OPMALHOHHO- 0e3onacHOCTH
00pa3oBaTeIbHOM cpesie
CI'CITY u B cetn UnaTepHet
4. | OcHOBHBIE KOMIIOHEHTEI Pa6ora ¢ xommonenTamu DUOC: equnas Ortuert 1o j1abopatopHoit padbore
3IIEKTPOHHOMN touka Bxoma B Office 365, Kanennaps,
MHbOPMALHOHHO- 3amaun, KOPIOPATHUBHBINA BHICOXOCTHHT,
06PA3OBATEIHHOR CpETEL Sway, CEPBHC KOPOTKHX CCBLIOK CI'CI1Y,
JIMYHBINA KabuHeT oOyuatomerocst CI'CITY
CI'CITY: ux Ha3Ha4YeHUE U
BO3MOYKHOCTH
5. | TexHomOrHM CHHXPOHHOTO M | 3HakoMcTBO ¢ KommoHeHtamu DUOC, | Otuer, 3arpyxenHsiii B cuctemy Moodle
ACUHXPOHHOTO o0ecre4nBarouMU CHHXPOHHOE u
B3aNMOJICHCTBHS ACHHXPOHHOE B3aUMOJICHCTBHE
M0JIb30BaTeNIeH AIEKTPOHHON | Mosb30BaTeneil.
MH()OPMAIIMOHHO- Pabota ¢ KOpPHOpPAaTUBHOW 3JEKTPOHHOM
00pa3oBaTeNFHON CPEIBI TOYTOW U BY30BCKOM aJIpECHOMN KHUTOM.
Crciry Pabota ¢ KOpPHOPAaTHBHOH COLMANBbHON
ceThio (Yammer).
Pabora ¢ cepucom «Microsoft Formsy.
6. | Cucrtema 31IeKTPOHHOTO 3HaKOMCTBO C CHCTeMOH oiekTporHoro | Otuer, 3arpyxeHHbli B cuctemy Moodle
nopthonmo nopThoIno.
Co3aHue M PEAAKTHPOBAHUE DIICMEHTOB
JIEKTPOHHOTO HOPTQOIIHO.
IIpemocraBneHue JOCTyNa K JJIEMEHTaM
JIEKTPOHHOTO HOPTGHOIHO.
7. | TlporpamMmmHOe obecnieueHue 3HAKOMCTBO ¢ cocTaBoM Taketa Microsoft | Otuer, 3arpyxennsiii B cuctemy Moodle
3JIEKTPOHHON Office 365, n3ydeHue npoueaypbl 3arpy3Ku
MH()OPMAIIMOHHO- M YCTAHOBKH.
00pa3oBaTeNbHOMN Cpeabl Uzydenue cocTaBa MPOrpaMMHBIX
CI'CIry MIPOAYKTOB B IIeHTpe akagemuueckoro 10,
IIpOLEAYPHI 3aKaza u 3arpy3ku
JUCTPUOYTHBOB.
VYcraHOBKa MOOWIBHBIX MPHIONKESHHH IS
patdotsl ¢ SUOC CI'CITY.
8. | Pabota ¢ 3IeKTPOHHBIMH Uzyuenue cityxK0 u  rtexHonoruii, | Oruer, 3arpyxeHHsiii B cucremy Moodle

JOKYMEHTaMH B 3JICKTPOHHOI
UH(POPMAIHOHHO-

o0ecrnevynBaoMX COBMECTHYIO paboTy ¢
JIICKTPOHHBIMH JIOKYMCHTAMH.
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o0OpazoBaTenbHOi cpere
crceuy

PaboTa co cmyx00ii cereBoro XpaHHJIHUILA
(OneDrive).

CoBMecTHOE pelakTHPOBAaHUE HJIEKTPOHHBIX
JIOKYMEHTOB.
ITepekpectHoe peleH3upOBaHKE
3JIEKTPOHHBIX JIOKYMEHTOB.

CpaBHeHHE BepCHil JOKyMEHTa.

OCHOBBI pabOTHI €
ANEKTPOHHBIMHU
OMOJIMOTEYHBIMHA CHCTEMAMM

PaGora ¢ ajekTpoHHON OHONMOTEKOH B
cocrase OUOC CI'CITY.

Peructpammus u moctyn K uMHGOpPManuu B
9JIEKTPOHHBIX Ooubmorekax
«YHHUBEpCHUTETCKas] OMOIHOTEKa OHJIAWH» U
«e-LIBRARY.RU».
IMouck wuHbOpMANUU B
oubnmorexax u

QJICKTPOHHBIX
COCTaBJICHUEC
AHHOTHUPOBAHHOT'O KaTaJjiora.

Ortuer, 3arpyxeHHbIi B cuctemy Moodle

10.

Pabota ¢ nokymeHTaMu B
TEKCTOBOM IIpoIieccope
Microsoft Word

dopMaTHpoBaHHE M PENAKTUPOBAHUE
TeKcTa: BbIOOp HIpudra, HacTpolika ab3aLeB

(orcrym,
HHTEpBAl).

BBIpDAaBHHBaHHE, MEKCTPOUHBII
PemakTupoBaHHe TMapaMeTpOB CTPaHHIBL:
paborta ¢ pasmenamm, pasHas OpHEHTAIUs
JUIL HECKOJIbKHX CTPaHUIl, BBOJ TEKCTa B
HECKOJIBKO KOJIOHOK, HAaCTPOWKa MOIJIOXKKH,
HyMepanus CTpaHHII, HacTpoiika
KOJIOHTHUTYIIOB.
Pabora B pexume
BBIHOCKH, 00JIaCTh MPOBEPKH, TPHUMEUaHUS,

PEUCH3UPOBAHHUA:

3aluTa JOKyMEHTa, CpaBHEHHE JOKYMEHTOB
1 00BbEeJMHEHNE UCTIPABIICHH.

Pa6ora co crmssmu. Hactpoiika
aBTOCOOHMpaemoro ornasieHus. Coznanue
IpeJMeTHOro ykasarens. BeraBka
OYKBHIIBI.

Oruer, 3arpyxeHHbIH B cucremy Moodle

Coaep:xaHue caMOCTOSITETbHOI PadOThI MO TUCHUILIMHE HA

BBIOOP CTyJAeHTa

Ne n/m

Tembl AUCHHUIIIMHBI

Coaep:xkaHue caMOCTOSITEIbHOI padoThI
CTY/ICHTOB

IIpoayKThI 1eATeIbHOCTH

1. Bezonachas pabora c DOUOC | CozgaHue npe3eHTaluu IIpesenTauus, 3arpy’xeHHast B CUCTEMY
CI'CIIY u B cetu UHTepHeT Moodle

2. Pabora ¢ nokymeHTamu B Cocrasienue U oopMIICHHE AOKIaaa Jloknan, 3arpy>KEHHBIH B CHCTEMY
TEKCTOBOM HPOLIECCOPE Moodle

Microsoft Word

5.3.006pa3oBaTte/ibHbIE TEXHOJIOTHU

IIpu opranuzanuy U3y4eHus! TUCHUIUIMHBI OyIyT UCTIOJIb30BAHBI CIIEAYIOIINE 00pa30BaTeIbHbIE TEXHOJIOTHH:
UHPOPMAIIOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUH, TEXHOJIOTHS OPTaHU3aIMU CAMOCTOATEILHON pabOThI, TEXHOJIOTHS
pedIieKCUBHOTO 00yYEHsI, TEXHOJIOTHSI MOAYJILHOTO OOYUEHHSI, TEXHOJIOTHSI HTPOBOTO OOYUYEHUSI, TEXHOJIOTUH IPYIITOBO#T
JTUCKYCCHH, HHTEPAKTHBHBIC TEXHOJIOTHHU, TEXHOJOTHS ITPOOJIEMHOr0 00y4YeHNUs, TEXHOJIOTHSI OpraHU3aliu
y4eOHO-HCCIIeI0BATENbCKOM NEesITeNbHOCTH, TEXHOJIOT sl IPOEKTHOTO 00YUYEHUs], TEXHOJIOT Ul Pa3BUTHsI KDUTHYECKOTO MBIIUICHHS.

5.4. Texymmii KOHTPOJIb, IPOMEKYTOYHbII KOHTPOJIb M IPOMEKYTOYHAS ATTECTALUS

bannpHO-pedTHHTOBas KapTa AUCHUILIMHEI 0(hOopMIIeHa KaK NPHIOKEHHE K paboueil mporpaMMe JUCIUIUINHEL.
@DOoH/1 OLIEHOYHBIX CPEJICTB VIS IPOBEJCHUS IIPOMEXKYTOUHON aTTeCTaluK 00y4YaroIuXCs 110 JUCUUIUINHE 0OPMIIEH OTAEIbHBIM
JIOKYMEHTOM.

6. YYHEBHO-METOANYECKOE U THOOPMAIIMOHHOE OBECIIEYHEHWE

6.1. Pexomennyemas autepatypa

6.1.1. OcHoBHas quTepaTypa
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ABTOpBI, COCTAaBUTENH | 3ariaBHe, CChUIKA HA AJNEKTPOHHYIO OHOIMOTEUHYIO CHCTEMY W3narenscTBo, roj
JI1.1 |HIanppuxos A.C. Wndopmanuonnsle  TexHonoruu  :  ydebHoe  mocobue|Munck : PUIIO, 2015.
[OnexTponHsIit pecypc]. - Pexxum JIOCTyTIa:

http://biblioclub.ru/index.php?page=book&id=463339

JI1.2 |I'pomes A.C. Wndopmaruka: yueOHUK [yl By30B. [DneKkTpoHHbIH pecypc]. — [M.; bepaun: Jupekr-Menua,
Pexxum nocryma: 2015
http://biblioclub.ru/index.php?page=book&id=428591

6.1.2. lonotHUTeTbHAS INTEPATYPA

ABTOpBL, cocTaBuTeN! | 3arjaBHe, CChUIKA HA 3JIEKTPOHHYIO OUOIMOTEUHYIO CUCTEMY W3natenscTBo, roj
JI2.1 |UcakoBa A.W. NudpopmanmonHple  TexHONOrMu : yueOHoe mocobue .|Tomck : TYCVP, 2013.
[OnexrponHsIit pecype]. - Pexum JOCTyTIa:
http://biblioclub.ru/index.php?page=book&id=480610
J12.2 |KammsbixoBa O.B. CryneHT B uH(OpPMaIMOHHO-00pa3oBaTenbHOll cpene: yueOHO-|M.: EBpasuiickuil OTKpBITHII
MpakTU4eckoe mnocobue [DnekTpoHHbI pecypc]. — Pexum|uncrutyt, 2011.

noctyna: http://biblioclub.ru/index.php?page=book&id=93227.

6.2 Ilepeyens MporpaMMHOro odecrneveHust

- Acrobat Reader DC

- Dr.Web Desktop Security Suite, Dr.Web Server Security Suite

- GIMP

- Microsoft Office 2016 Professional Plus (ITaker mporpamm Word, Excel, Access, PowerPoint, Outlook, OneNote, Publisher)

- Microsoft Office 365 Pro Plus - subscription license (12 month) (ITaket mporpamm Word, Excel, Access, PowerPoint, Outlook,
OneNote, Publisher, Skype for Business, OneDrive, SharePoint Online)

- Microsoft Windows 10 Education

- Microsoft Windows 7/8.1 Professional

- XnView

- Apxusarop 7-Zip

- [IporpammMHas cuctema aJisi 00HApY>KEHHMsT TEKCTOBBIX 3aMMCTBOBAaHHH B yIEOHBIX U HAYYHBIX paboTax «AHTUIarnat.BY3y

- Acrobat Reader DC

- Dr.Web Desktop Security Suite, Dr.Web Server Security Suite

6.3 Ilepevyenb MHGOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

- Elsevier (6a3a nannbix «Freedom Collection» u koyuiekuuu 31ekTpoHHbIX KHUT «Freedom Collection eBook collectiony,

- SCOPUS wusnarensctsa Elsevier

- SpringerNature (HauMoHaJIbHAS ITOJIIMCKA Ha TOJHOTEKCTOBEIE PECYPCHI)

- baza maHHBIX MeXIyHapOIHBIX HHIEKCOB HaydHOTo IuTupoBanus Web of Science

- BJ] «Polpred.com. O630p CMW»

- YUC POCCHUA

- OBC «E-LIBRARY.RU»

- OBC «JIAHb»

- OBC «PYKOHT» (Konrekctym)

- OBC «YHuBepcuTerckas OMOIMOTeKa OHIIANHY

- DBC «IOPAUT» (Komnekuus JlerenaapHsie KHUIH)

- MndpopmanmonHo-o6pa3oBarenbHas nporpamma «Pocmerom

- CIIC «I"'APAHT-AHanutuk»

- CIIC «Koncynprant-ILmocy

7. MATEPUAJTIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOAY JIS)

7.1|HanmeHOBaHME CIIENUATLHOTO IOMEIIEHHS: yueOHas ayAUTOpUS ISl TPOBEACHUS JTa0OpaTOPHBIX 3aHATHH, TPYIIIOBBIX
KOHCYJIbTallui, UHANBUAYAJIBHBIX KOHCYJIbTALUH, TEKYIIEr0 KOHTPOJIS, IPOMEXKYTOUHOM arTectanuu, KoMnbroTepHsbIit
kiacc. OcHameHHocTh: Komrutekt yue6Ho# mebeny, [TK-12mT., MarauTHO-MapKepHast Jocka- 1 1T.

7.2|HaumeHOBaHUE CIICIATBHOTO MOMEIICHHUS: TOMEIICHHE [l CAMOCTOSITEIbHOM paboThl, UnTabHbIH. OCHAIICHHOCTS:
TIK-4mr., [Tucemennsrii cton-4 mr., [lapra-2 mr.

7.3|HanmeHOBaHHE CIICIUATBHOTO TOMELICHHS: TIOMEIICHHE [UTSl XPAHSHUSI U MPOPHITAKTHYSCKOTO 00CITy)KHBaHHS yIeOHOTO
obopynoBanus, Kabuner oraena nporpaMMHo-TexHudeckoro ooecneuenusa. Ocnamensocts: [1IK-1mr., MOY-1mr.
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[Ipunoxxenune
BanipHO-peATHHTOBAsT KapTa AUCIUTUTHHEL « THPOPMAMOHHBIC TEXHOJIOTUH U CUCTEMBI»
Kypc 1 Cemectp 1
Buj koHTpOIIS MuHHAMaNTBEHOE KOJIHYECTBO MaxkcumansHoe
OastoB KOJINYECTBO OaJIOB

HaunmenoBanme pasgena: IHdopManoHHbIE TEXHOJIOTHH U CHCTEMBbI
Texymuii KOHTPOJIb IO pa3feny:
1 AynutopHas pabota 4 4
2 CamocrosrenbsHas paboTa (crenuanbHble 00s3aTebHbIe (OPMBI) 8 20
3 CamocrosrensHast paboTa (crnenuanbHble OpPMBI Ha BEIOOD CTYIIEHTA) 8 16
KoHTponpHOE MEpONpHATHE 110 Pa3aeTy - -
ITpoMexxyTOUHBIN KOHTPOJIb 20 40
IIpomesxyTouHas aTTecTamnus 36 60

Htoro: 56 100

Bunpr korTpomns

[Iepeuens mmm npuMepsl
3alaHui, KPUTEPHH OLICHKH U
KOJIMYECTBO OAJJIOB

Tewmsb! U1 u3yueHus 1 oOpa3oBaTeNbHbIE PE3YIbTaThI

Tekyumii KOHTPoJIb M0 pa3aeny «AHpopManMOHHbIE TEXHOJOTHH H CHCTEMbI»

1 | AynuropHas paboTa

JlabopaTopHas padota (x4)
IIpumep 3ananus

Boimucats KOMITOHEHTBI
JNEKTPOHHO-00pa30BaTEIbHON
cpensl CI'CITY, moctynHble Ams

o0yuaromuxcs, a TaKxKe
XapaKTePUCTUKU ITHX
KOMIIOHEHTOB

Kputepnii ouenuBanus:

1 Oamt - BBIIIOJIHEHA

naboparopHas padora,
Hroro — 4x1=4 Gamna

Tewmbl:
Pabota ¢ pasnenamu caiita CI'CITY
OCHOBBI pabOTBI CO CIIPABOYHO-TTPABOBBIMH CUCTEMaMH
be3onacHas pabora B 371eKTpOHHO# HH(pOpManoHHO-00pa3zoBartenbHoii cpene CI'CITY u B cetn MHTEpHET
OCHOBHbBIE KOMIIOHEHTHI JJIEKTPOHHOH HHPOpMaoHHO-00pa3oBarenbHOl cpenbl CI'CITY: ux Ha3HaYeHUE U BO3MOXKHOCTH

OOpazoBaTenbHbIE PE3YNIBTATHI:
3HaeT: 3Talbl pelIeHNs 3a1adl C TOMOIIBIO CPEICTB HH(POPMAIMOHHBIX TEXHOJIOTHH; ICTOYHUKH HH(OPMAINH, COOTBETCTBYIOIIIE
Tpe6OBaHI/I$IM ABTOPUTETHOCTH, HAACIKHOCTHU, TOCTOBECPHOCTH; BUABI IPECACTABJICHUA l/lH(i)OpMaU,I/II/I C IOMOIIBIO CPEACTB
HUH(POPMAIMOHHBIX TEXHOJIOTHIA; CIIOCOOBI M3BIeUYEHNS HH(DOPMAIINH U3 3EKTPOHHBIX HCTOYHIKOB; COCTaB M Ha3HAYCHHE dIIEKTPOHHBIX
UH()OPMAIIMOHHBIX PECYPCOB U HH(OOPMAIIMOHHBIX TEXHOJIOTU 2JIEKTPOHHON HH(POPMAIIMOHHO-00pa3oBarensHoil cpensl CI'CITY;
TOPSA/IOK 3arPY3KH, YCTAHOBKH M aKTUBAIMN ITPOTPAMMHBIX MIPUIOKEHUS AT pabOThI C SIEKTPOHHOH HH)OPMaHOHHO-
obpazoBatensHO# cpenoit CI'CITY; HeoOXxoauMBble IPH PEIICHNH THIIOBBIX 33a1a4 y4eOHOM 1 Oynymiel mpodeccuoHaIbHOM
JeATENFHOCTH TEXHOJIOTHH CO3JIaHus, PeIaKTHPOBAHMUS, COXPAHEHHS H 00paOb0TKI HH(POPMAITHOHHEIX 00BEKTOB Pa3IMYIHOTO THIIA C
TMOMOIIBIO CPEICTB I/IH(l)OpMaHI/IOHHI)IX TCXHOHOFHﬁ; BO3MOXXHOCTU CUCTCMHOTI'O, IIPUKIIAJHOTO U HHCTPYMCHTAJIBHOT'O IIPOTrpaMMHOTI'0O
00EeCIICUCHUST; STHIECKHE U IIPAaBOBBIE HOPMBI ITpH paboTe ¢ nH(opManueil; mpaBmia U KyIbTypy B3aHMHOTO PEieH3HpOBaHUs (KpOcc-
YEKUHT), IeJIOBOH 3JIEKTPOHHOH NMEPENUCKH; KPUTEPHH OLIEHKH MOCIEACTBUI BO3MOXKHBIX BAPHAHTOB PELICHUS 3a1aull ¢ IOMOILLIO
cpencTB HHPOPMAIIHOHHBIX TEXHOIOTHIA.
YMeeT: aHanU3upOBaTh 3a1a4y, BbIACIs €€ 6a30Bble COCTABIAIOLINE; OCYIIECTBIATH JEKOMIIO3HIMIO 3a/ja4H; paboTaTh cO CiIy)00i
CEeTEeBOT0 XPAHIIININA, CO3JaBaTh U 3arpyKaTh (haiiIbl, MPeIOCTaBIATh JOCTYI APYTHM MOIB30BATENIAM; (POPMHPOBATH CCHUIKH JOCTYIIA
K pasaeiiaM CETEBBIX XpaHUIINIL, 3JICKTPOHHBIM JOKYMCHTAM; paGOTaTb C ICHTPOM aKaJAE€MHUYICCKOI'0 IMPOrpaMMHOI0 O6CCHC‘{CHI/I$[,
OCYIIECTBIATH MOKMCK B 00IIEM KaTaJlore, 3aKa3bIBaTh M 3arpyKaTh JUCTPHOYTHBBI IPOTPAMMHBIX TIPHIOKEHHH, HEOOXOJUMBIX JUIS
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yueOHOro mpoiiecca; paboTaTh ¢ By30BCKOW aJipeCHON KHUTOU (TJI00aIbHBIM CIIUCKOM a/IPECOB 3JIEKTPOHHOH 1MOUTH); OPMHUPOBATH U
00pabaThIBaTh Pa3IMYHbIC TUIBI JOKYMEHTOB CPEICTBAMU O(MHCHBIX NPHIOKEHU; NCTIONH30BaTh PA3IMYHbIC CPEICTBA CETEBOI
KOMMYHHKAIHH C YYETOM HX TEXHOJIOTMIECKUX, IPABOBBIX, STHYECKUX OCOOCHHOCTEH; ONpeeNsiTh HaOOPhI 2JIEKTPOHHBIX
UH()OPMAIIMOHHBIX PECYPCOB M HH()OPMAIIMOHHBIX TEXHOJIOTHIT SICKTPOHHON HH(POPMAIIMOHHO-00pa3oBarensHoii cpensl CICITY mis
pelienus yaeOHbIX 3a/1a; UCIIOIb30BaTh PEXKUM pereH3upoBanus (Ha npumepe Microsoft Word), skypran Bepcwuii, pOU3BOIUTE
CpaBHEHHE BEPCHUil JIEKTPOHHBIX JOKYMEHTOB M UX BOCCTAHOBJICHUE; CO3/1aBaTh M PEAAKTHPOBATH dJIEMEHTHI AJIEKTPOHHOTO MOPTGHOIHO,
MPEIOCTABIATE JOCTYII K 3JIEMEHTaM IOPT(OIINO; OCYIIECTBIATH KOMMEHTHPOBAHUE M OLIEHKY MMCbMEHHBIX PAa0OT, 3arpyKEHHBIX B
3NIEKTPOHHOE MOPT(OIINO; BECTH IIEPETICKY CPEACTBAMH BY30BCKOH (KOPIOPATHBHON) 3JIEKTPOHHOI MOYTHI, CO3/1aBaTh
MI0JTE30BATENbCKUE CIMCKU PACCHUIOK (CITMCKH KOHTAKTOB), paboTaTh C KaleHAapeM, OTIIPABIATh U IPUHUMATH MIPUTTIALIeHHs Ha
MEpOMNPUSITHSL;, MYyOIMKOBATH COOOIICHHST © KOMMEHTApHHU B KOPIIOPATUBHOI COIMANBHOM CETH; OLICHUBATH IUTAHUPYEMBbIC TPYA03aTPaThl
IPU BEIOOPE KOHKPETHBIX CPENICTB MH(OPMAIIMOHHBIX TEXHOJIOTHH.

Biageer: MeToaMy aHaNIM3a THIOBBIX 33/1a4, PEIIAEMBIX C MOMOIIBIO CPEACTB MH(QOPMAIMOHHBIX TEXHOJOTHH; alrOPUTMaMy IIOMCKa
nH(OpPMAIH B TIONCKOBEIX CHCTeMax ceTd VIHTepHeT, HHQOPMAIIMOHHBIX CHCTEMAX, JIEKTPOHHOH HH(POPMAIIMOHHO-00pa30BaTeIbHOM
cpene CI'CITY; nmpakTHYeCKUMH IpHEeMaMU pabOTHI C AJEKTPOHHBIMU JOKYMEHTaMH; OIIBITOM O(OPMIICHUS COOCTBEHHBIX CYXKICHUN 1
OLICHOK B (hOpMe HIISKTPOHHBIX KOMMEHTapHeB M OLEHOK, NpHeMaMH OLEHKH BPEMEHHBIX 3aTpaT Ha CO3/aHHE Pa3IHIHBIX
UH(OPMAILIOHHBIX 00BEKTOB.

CamMocTosTebHas
pabora
(obs3aTenbHBIC

(hopmb)

TToAroToBIeHLI TEKCTOBBIC
OTYETHI o 3a7aHIsIM
nabopaTopHBIX padoT (x4)
Kpurepun onennBanus:

* OTYeTHl ColepKaT Pe3yJbTaThl
BBINIOJIHEHUSI ~ BCeX  3aJaHui
nabopaTtopHbIX paboT.

¢ Otuer oQopMIIeH COTTIaCHO
TpeOOBaHUSIM U 3arpy’keH Ha
MIPOBEPKY B CUCTEMY YIIPABICHUS

o0y4yeHHeM B YCTaHOBJICHHBIE
CPOKH.

HOI[FOTOBJ'ICH])I TCEKCTOBBIC
OTYETBHI 1O CAMOCTOSTENbHBIM
pabotam (x6)

Kputepun orieHUBaHUS:

* OT4eThl COozepXKaT Pe3yNbTaThl
BBITIONIHEHUS. ~ BCEX  3aJaHUH
CaMOCTOATEBbHBIX PaloT.

* Ortger odopMIIEH COTIIACHO
TpeOOBaHMSIM U 3arpykeH Ha
HPOBEPKY B CHCTEMY YIIpaBICHHS
o0y4eHHeM B YCTaHOBJICHHBIC
CPOKH.

Kaxnplii xpurepuil oneHuBaercs
B 1 Gamm.

Hroro — 2x10=20 6ammoB

Tewmsl:

Pa6ora ¢ paznenamu caiita CI'CITY

OCHOBBI pabOTHI CO CIIPABOYHO-TIPABOBBIMH CUCTEMaMHU

Bezonacuas pabota B 3nekTpoHHON HH(pOpMannoHHo-00pazoBaTenbHoit cpene CI'CITY u B cetn MHTEpHET

OCHOBHbBIE KOMIIOHEHTHI JIEKTPOHHOH HHPOpMaoHHO-00pa3oBarenbHOl cpenbl CI'CITY: ux Ha3HaYeHUE U BO3MOXKHOCTH
TeXHONIOruM CHHXPOHHOTO M ACHHXPOHHOTO B3aUMOJICHCTBHS IT0JIb30BaTENEH 3JIeKTPOHHON HHPOPMAaHOHHO-00pa30BaTeNbHON Cpeabl
CIcIry

Cucrema 3J1eKTpOHHOTO MOPTHOIHO

IMporpamMmmMHoe obecrieueHue NEKTPOHHON HH(POpMaIIMOHHO-00pa3oBaTenbHOl cpenpsl CI'CITY

PaboTa ¢ 37eKTpOHHBIMY JOKYMEHTAMHU B 3JICKTPOHHON HH(OpMaIMoHHO-00pazoBarebHoit cpene CI'CITY

OCHOBBI PabOTBHI C INEKTPOHHBIMU OHOINOTEYHBIMU CUCTEMAMHU

Pabora ¢ ToKkyMeHTaMH B TEKCTOBOM Tiporieccope Microsoft Word

OOpazoBaTebHBIE PE3YIBTATHI:
3HaeT: JTarbl peleHus 3a/1a41 C TOMOILBIO CPEICTB MH(POPMALIMOHHBIX TEXHOJIOTUH; HICTOUHUKH HH(POPMAIH, COOTBETCTBYIOIIIUE
TpeOOBaHUSIM aBTOPHTETHOCTH, HAZISKHOCTH, JOCTOBEPHOCTH; BHIBI IIPEACTAaBICHHS HHHOPMAIHHU C TIOMOILBIO CPE/ICTB
WH(QOPMAIMOHHBIX TEXHOJIOTHH; CIIOCOOBI M3BJICYCHUSI HH()OPMAIMK M3 3JICKTPOHHBIX HCTOUHUKOB; COCTaB U HA3HAYCHHUE IJICKTPOHHBIX
MH()OPMAIIOHHBIX PECYPCOB M HHOOPMAIIHOHHBIX TEXHOJIOTUH JIEKTPOHHON HH(POPMAIIMOHHO-00pa3oBarensHoit cpensl CICITY;
MOPS/IOK 3arpy3KH, YCTAHOBKH U aKTUBAIIMK TPOTPaMMHBIX TIPUIIOKEHHS AJ1s1 pabOThI € 3JIEKTPOHHOM HHPOPMAIIOHHO-
obpaszoBatenbHO# cpenoit CI'CITY; HeoOXoMMBbIe IPH PEIICHUH THIIOBBIX 33134 y4eOHOH 1 Oymyniel mpoQecCHOHAIBHOM
JIESITEIBHOCTH TEXHOJIOTHH CO3JIaHHs, PEAaKTUPOBAHHUS, COXPaHEHHS U 00pabOTKH HHQOPMAIIMOHHBIX OOBEKTOB PAa3IMYHOIO THIIA C
MTOMOIIBIO CPECTB HHPOPMALMOHHBIX TEXHOJIOTHUH; BO3MOKHOCTH CUCTEMHOT'0, IIPUKJIATHOTO M HHCTPYMEHTAIBHOTO IPOTPaMMHOTO
o0ecrieyeHus; STHUECKUE U IIPAaBOBbIE HOPMBI ITpH paboTe ¢ HH(opMalneil; npaBuiia U KyJbTypy B3aUMHOTO PELEH3UPOBaHUs (Kpocc-
YEKHHT), ICTIOBOH DJIEKTPOHHOM MEPEIHCKH; KPUTEPUH OLEHKHU ITOCIEICTBIIA BOZMOXKHBIX BAPUAHTOB PEIICHUS 33/1a91 C TIOMOIIBIO
cpencTB UHGOPMAIIMOHHBIX TEXHOJIOTHIA.
VYMeer: aHaNU3UpOBaTh 3aja4y, BbLAEIAS e€ 0a30Bble COCTABIISAIONINE; OCYLIECTBIIATh IEKOMITO3UIIMIO 331a4l; paboTaTh co cyx00i
CETEBOT0 XpaHWJIHIIA, CO3/IABATh U 3arpykKaTh (paiiibl, NPeAOCTABISTh AOCTYII JPYTUM MOJIb30BATENSAM; POPMUPOBATH CCHUIKU J0CTYIIA
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K pa3zenaM CeTeBBIX XPAHIIIHIL, JIEKTPOHHBIM JJOKyMEHTaM; paboTaTh C HEHTPOM aKaJIeMHYECKOro IPOrpaMMHOTO 00eCTIedeH s,
OCYIIECTBIISITH MOUCK B OOIIEM KaTaore, 3aKa3bIBaTh U 3arpy’Karh TUCTPUOYTUBBI MPOTPAMMHBIX PUIIOKEHHH, HEOOXOAUMBIX JUIS
yueOHOro mpoiiecca; paboTaTh ¢ By30BCKOW aJipeCHON KHUTOW (TJI00aIbHBIM CIIUCKOM a/IPECOB 3JIEKTPOHHOH 1MOUTH); OPMHUPOBATH U
00padaThIBaTh PA3IMYHBIC TUITBI JOKYMEHTOB CPEICTBAMHU O(PHUCHBIX MPHIOKEHHUIT; UCTIONb30BaTh Pa3IMIHBIE CPEACTBA CETEBOM
KOMMYHHKAIHH C Y4ETOM HX TEXHOJIOTHIECKHX, IPaBOBBIX, STHIECKUX OCOOEHHOCTEH; ONpenesITh HaOOPHI 3JIEKTPOHHBIX
UH()OPMAIIMOHHBIX PECYPCOB M HH()OPMAIIMOHHBIX TEXHOJIOTHIT SICKTPOHHON HH(POPMAIIMOHHO-00pa3oBarensHoil cpensl CICITY mis
pelenus yIeOHbIX 3a/1at; UCIIOIb30BaTh PEXKUM pereHsupoBanus (Ha npumepe Microsoft Word), skyprai Bepcwii, pOU3BOIUTE
CpaBHEHHE BEPCHUil JIEKTPOHHBIX JOKYMEHTOB M UX BOCCTAHOBJIICHHUE; CO31aBaTh M PEAAKTHPOBATH dJIEMEHTHI AJIEKTPOHHOTO MOPTGHOIHO,
MPEIOCTABIATE JOCTYII K 3JIEMEHTaM OPT(OINO; OCYIECTBIATH KOMMEHTHPOBAHUE U OLIEHKY IMCBMEHHBIX PadoT, 3arpyKeHHBIX B
3IIEKTPOHHOE MOPT(OIINO; BECTH IIEPETICKY CPEACTBAMH BY30BCKOH (KOPIOPATHBHON) 3JIEKTPOHHO MOYTEI, CO3/1aBaTh
MI0JTE30BaTENbCKIE CIIMCKU PACCHUIOK (CITUCKH KOHTAKTOB), pab0TaTh C KaleHJapeM, OTIPABIATh U IPHHUMATH IPHUIIIAICHUS HA
MEpPOINIPUSTHS; ITyOIMKOBATh COOOIICHHS 1 KOMMCHTAPHUH B KOPIIOPATHBHOI COIMAIBHOM CETH; OLICHUBATh IUIAHUPYEMBIC TPYI03aTPaThl
TIPU BEIOOPE KOHKPETHBIX CPENCTB MH)OPMAIIHOHHBIX TEXHOJIOTHH.

Biageer: MeToIaMM aHaJIM3a THIIOBBIX 33/1a4, PEIIAEMBIX C IIOMOIIBIO CPEICTB HH(OPMALIOHHBIX TEXHOJIOTHIA; aTOPUTMAaMHU ITOUCKA
MH(OPMAIMH B TOUCKOBBIX CHCTEMax ceTH MHTepHeT, MHYOPMAIIMOHHBIX CUCTEMAaX, JIEKTPOHHONH HHPOPMAMOHHO-00pa30BaTEILHOM
cpene CI'CITY; npakTHYECKUMHM IIpUeMaMH pabOTHI C AEKTPOHHBIMH JOKYMEHTaMH; OIIBITOM O(OPMIICHHSI COOCTBEHHBIX CYXJICHHH U
OLICHOK B (hOpMe IIEKTPOHHBIX KOMMEHTApHEB U OLIEHOK; IIPHEMaMH OIIEHKH BPEMEHHBIX 3aTpaT Ha CO3JIaHUE PAa3IHIHBIX
UH(OPMAIIOHHBIX 00BEKTOB.

CamocrosTenpHast
pabora (Ha BEIOOD
CTYZCHTA)

CocraBieHue Npe3eHTaluu 10
BEIOpaHHOH Teme
UHIUBUAYaJIbHON pabOThI
Kpurepun onennBanus:

* [Ipe3enTanus packpbsIBaeT
KJTFOYEBBIE aCIIEKTHI BEIOPaHHOH
TEMBI.

* [IpesenTanus opopmiieHa
COTJIaCHO TPeOOBaHMSIM K
JIETIOBBIM MPE3SHTALUSAM U
CHa0XeHa HEOOXOAUMBIMU
WILTIOCTPALVSIMU.

» KoHnrenT npesenranuu
COOTBETCTBYET 3THYECKUM U
IPaBOBBIM TPEOOBAHUAM K paboTe
¢ uapopmaruei.

* Qaiin npe3eHTaluy 3arpyXeH Ha
KOpIIOpaTHBHOE ceTeBoe
XpaHWIHILE, CTYAEHT Pa3sMeCTHI
KOPPEKTHYIO CCBUIKY Ha 3TOT
¢aiin U1 OPOBEPKH B CHCTEMY
YIIpaBJICHUS o0ydeHneM B
YCTaHOBJICHHBIC CPOKH.

Temsr:
OCHOBBI pabOTHI CO CIIPaBOYHO-NIPABOBEIMH CHCTEMaMHU
Bezonachas padora c SUOC CI'CITY u B cetu HTEepHET
IIporpammuoe obecnieuenne SUOC CI'CITY
OCHOBBI PabOTBHI C NEKTPOHHBIMU OHOINOTEYHBIMU CUCTEMAMHU
PenakrupoBanue 1 GpopmaTupoBaHue JOKyMEHTOB B TEKCTOBOM Ipoueccope Microsoft Word

OO0pazoBaTebHBIE PE3YIIBTATHI:
3HaeT: 9Tansl PelIeHUs 33241 C IOMOIIBIO CPEACTB HHPOPMALMOHHBIX TEXHOJIOTUH; HCTOYHUKH MH(GOPMAIIUHU, COOTBETCTBYIOLIHE
TpeOOBaHUSIM aBTOPHTETHOCTH, HAJISKHOCTH, JOCTOBEPHOCTH; BHIBI NIPEACTABICHHS HHYOPMAIHHU C TIOMOILBIO CPE/ICTB
MH()OPMAIIOHHBIX TEXHOJIOTUI; CLIOCOOBI U3BICUCHUS HHPOPMALIUY U3 SNEKTPOHHBIX HCTOUYHUKOB; HEOOXOAUMBIE [IPU PELICHUH
THUITOBBIX 3a7a4 yueOHOH 1 Oyaymei pohecCHOHANEHON NeITeIbHOCTH TEXHOJIOTHU CO3/IaHNs, PEAaKTHPOBAHMU, COXPaHEHUS U
00paboTKH HHPOPMALMOHHBIX OOBEKTOB PA3IMYHOTO TUIIA C IIOMOIIBIO CPEACTB MH()OPMAIIMOHHBIX TEXHOJOTHIA; BO3MOXXHOCTH
CHCTEMHOTO0, IPHKJIATHOTO U HHCTPYMEHTAILHOTO MPOTPAMMHOT0 00eCTIeYeHH s ; STHIECKHE 1 PABOBBIE HOPMBI IIPH padoTe C
uHpopMaruen.
YMeeT: aHATM3UPOBATh 321249y, BBIIEIsS €€ 0a30Bble COCTABISIONINE; OCYIIECTBISTh IEKOMITO3HLIHUIO 3a1a41; pPaboTaTh CO CIyKOO0i
CEeTEeBOT0 XpaHWIIHIIA, CO3/1AaBaTh U 3arpy>kaTh (ailsibl, MPEeAOCTaBIATH JOCTYI IPYTHM I0JIL30BaTeIM; GopMHUpOBaTh 1 00pabaThIBaTh
pa3IHYHbIEe TUTIBI JOKYMEHTOB CPEICTBaMH O(UCHBIX TIPHII0KEHHH;.
Brnageet: MeToaMu aHanM3a THIIOBBIX 33/1a4, PENIAEMBIX C IIOMOIIBIO CPEACTB NH(GOPMALIMOHHBIX TEXHOJIOTHI; alTOPUTMaMH OUCKa
MH(OpPMAIMH B TOUCKOBBIX CHCTeMax ceTH HTepHeT, MH)OPMAIIHOHHBIX CHCTEMaXx, YIEKTPOHHON HH(POPMAIIMOHHO-00pa30BaTEILHOM
cpene CI'CITY; mpakTHYECKUMHU IPUEMaMH PAOOTHI € SNEKTPOHHBIMU JOKYMEHTAMH.
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Pa6oyas nporpamma JuciuIumHbl «MHPOPMAIIMOHHbIE TEXHOIOTUH U CHCTEMbI»

CocraBieHue u  oQopMIICHUE
JOKJIaja 1O BBIOPAaHHON TeMe
WHIUBUAYaJIbHON paboTHI
Kpurepun onieHUBaHUS:

* Jlokman packpbIBaeT KIIOYEBEHIE
ACTICKThI BEIOPAHHOMN TEMBI.

. Joknan odopmiieH B
COOTBETCTBHM  C  33JIaHHBIMH
TpeOOBaHUSIMHU.

* Jlokazx COOTBETCTBYET
STHYECKUM M IPaBOBBIM HOPMaM
pabotsl ¢ uHpopMaruei.

o daiin moxiama 3arpykeH Ha
KOPIIOPaTHBHOE CeTeBoe
XpaHWIMILE, CTYAEHT Pa3sMeCTHI
KOPPEKTHYIO CCBUIKY Ha 3TOT
Gaiin U1 TPOBEPKH B CHCTEMY
yIIpaBICHUS o0yueHHEM B
YCTaHOBJICHHBIE CPOKH.

Kaxnerii xputepuit orneHuBaercs
B 2 Oasna.
Wroro — 2x8=16 6annos

KonTponsaoe
MEpOIPUSTUE MO pa3Aely

IIpomexyTouHbIi
KOHTPOJIb  (KOJIMYECTBO
0aJLIOB)

MuHMMaILHOE KOIHYECTBO
6atoB — 20, makcumansHoe — 40

IIpomesxyrouHnas
aTTecTalus

HpCL[CTaBJ'ICHbI B ¢)OH}1€ OLCHOYHBIX CPCACTB IJId HpOMC)I(yTO'{HOﬁ aTTeCTalyu 110 JUCIHUIIIINHE

Crpannma 11 u3 11




