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Hanpasnenne nonrorosku 44.03.05 Ileparoruueckoe oopazoBanue (¢ JByMsi MpOGHISIMH TTOJTOTOBKH)
Hamnpasnernnocts (mpodus) «Pycckuii s3p1k» 1 «JIutepatypay
Pabouas nporpamma auctuiuHb! «HGOPMAITHOHHEIE TEXHOIOTHH U CHCTEMBD)

IIporpammy cocTaBUI(1):

Bypues Hukonaii ITaBnosud, KaseeB Anexceil EprenbeBud, TapakanoBa Enena Hukonaesna

IIpu Hamuuy 0OyyaroImUXCs U3 YUCIIa JIUL C OTPAHNYEHHBIMU BO3MOXKHOCTSIMHU 370POBbsI, KOTOPBIM HEOOXOMM 0COOBIN MOPSIOK
OCBOEHHMSI TUCLIUILTAHBI (MOAYJIS), TI0 UX JKEJIAHUIO pa3pabdaThiBaeTCsl afaNTHPOBAHHAS K OTPaHUYCHHUSM HX 3J0POBbs padoyast
porpaMma JUCHUIUTUHBI (MOYJIS).

Pabouast nporpamMma JUCIUILINHEL

HNndopmannoHHbIe TEXHOJOTHH H CHCTEMBI

paspaborana B cootBercTBur ¢ ®I'OC BO:

DenepanbHblil rocy1apCTBEHHBIH 00pa30BaTeNbHbINA CTaHAAPT BBICIIET0 00pa30BaHus — OakajdaBpUaT IO HAIPABIECHUIO HOATOTOBKU
44.03.05 TMemaroruueckoe oOpazoBanue (C IByMs IPOQUISIMH TOATOTOBKH). Y TBEpXkJICH MPUKa30M MUHHCTEpCTBA 00pa30BaHUs U
Hayku Poccuiickoit @eneparuu ot 22 despans 2018 r. Ne 125

COCTaBJICHA HAa OCHOBaHUH yqe6H0r0 IJ1aHa:

Hanpasnenue noarorosku 44.03.05 Ienaroruueckoe obpazoBanue (€ 1ByMs IPOPHUISIMH HOATOTOBKH),
Hanpasnennocts (npoduins): «Pycckuit sa3b1x» u «JIutepatypar

yrBepxaeHHoro YuénsiM coBeToM CI'CITY ot 31.08.2020 npotoxon Ne 1.

Pabouast nporpamMma o00peHa Ha 3acelaHuy KadeIphl

I/IH(l)OpMaTI/lKI/l, npmcnazmoﬁ MAaTEMAaTUKHU 1 METOAUKHU UX MpenoJaBaHus

TIpotokoi ot 25.08.2020 r. Ne 1

IlepeyTBepskaeHa Ha OCHOBaHUM peleHus Yuenoro cosera CI'CITY
IIporokomn 3aceqanns Yuenoro coBera CI'CITY ot 25.02.2022 1. Ne7.
3aB. kadenpoit Jooyasko T.B.

Havanpuuk YOIT
An_/

H.A. Jlomannna
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Hanpasnenne nonrorosku 44.03.05 Ileparoruueckoe oopazoBanue (¢ JByMsi MpOGHISIMH TTOJTOTOBKH)
Hamnpagnennocts (npoduinb) «Pycckuit s3b1x» u «JIutepaTtypa»
Pabouas nporpamma auciuuInHbL «HGOPMAITHOHHEIC TEXHOIOTHI U CHCTEMBD)

1. LIEJIM 11 3AJIAYM OCBOEHUSI JUCUILIMHBI (MOYJI5)

Leabp n3ydeHUusl TUCHUMINHBI: (GOPMUPOBAHHE Y OOYYAIOIIMXCS YHUBEPCATbHON KOMIIETCHIMH, CBA3aHHOW CO CIIOCOOHOCTBIO
OCYLIECTBIIAThH ITOMCK, KPUTHUECKUI aHAIM3 M CHHTE3 WHPOpPMALUH, IPUMEHATh CUCTEMHBIM MOAXOA IS PELICHHs TOCTaBICHHBIX
3aja4 B YCJIOBUSX LIM(PPOBU3AILMU 00Pa30BAHHS.

3agaun u3yvyeHus AMCHUIUIMHBI: CHOPMHPOBATH HABBIKM PEIICHHsS THIIOBBIX 3ajau y4eOHOW M Oynayiied mpodecCHoHaNbHON
JIEATEIILHOCTH C UCTIOJIb30BAHUEM BO3MOXKHOCTEH 3JIEKTPOHHON HH(OPMAIIMOHHO-00pa30BaTeNbHOM cpeibl By3a, HHPOPMAIUOHHBIX
pecypcos cetu MHaTEpHeT.

Obaacts npodeccuoHanbHoi aeaTeabHocTn: 01 OOpa3oBaHue U Hayka

2. MECTO JUCHHUATIINHBI (MOJIYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITPOI'PAMMBI

Lk (paszexn) OIL: [51.0.02

2.1|Tpe601;amm K IIPeBAPUTEILHOI 0Ar0TOBKE 00y4YaloIerocs:

W3y4yeHue AUCIUILTHHBI 0a3UPYyeTCs Ha 3HAHUSX, YMEHHUSIX, HABBIKAX U OMBITE, MOJTYYCHHBIX IPH OCBOCHHH IIKOJIBHOTO Kypca
«MHpopmartnkay.

2.2\ Iucuunaunbl (MOAYJIH) U MPAKTHKH, IJI KOTOPHIX 0CBOEHHE JaAHHOM TUCHUNINHDBI (MOXYJIsI) HE00XO0HMO KaK
npeamecTByonee:

Bcee JVUCHUIUIMHBI U IIPAKTUKH, BXOIAIIUEC B y‘{€6HBIﬁ IJ1aH.

3. KOMIIETEHI[Y OBYYAIOIIETOCSl, ©OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSI JUCLUIIJIMHBI
(MOZY.JIST)

YK-1. Cnioco6eH ocymecTBIATH NONCK, KPUTHYECKUI aHAIN3 U CMHTe3 HH(pOPMAIUH, IPUMEHATH CHCTEMHbBIN MOIX0 1JIs1
pelieHusI MOCTABJIEHHbIX 32124

YK-1.1. AHasmzupyeT 3a1a4y, BbIAeJsisl 3TaNbI ee pelleHHs, 1eiiCTBHS 110 pPelIeHUI0 3a1a9H.

3HaeT: dTambl PEeIICHUA 3a1a4u C IOMOLIBIO CPEACTB I/IH(bOpMaLII/IOHHLIX TEXHOJIOTHH.
VYwmeer: AHAJIM3UPOBATh 3a4a49y, BBIACIIASA eé 0a30BbIC COCTaBJIAIOINHUEC; OCYIICCTBIIATE ACKOMITIO3UIINIO 3a1a4H.
Brnaneer: MmeTogamMu aHaM3a TUIIOBBIX 3a7a4, peuiacMbIX C MOMOIIIBIO CPECICTB I/IH(I)OpMaLII/IOHHI)IX TEXHOJIOTHH.

YK-1.2. HaxoauT, KpUTHYECKH aHAJU3UPYET U BbIOMpaeT nHGoOpManuIo, HEOOXOIUMYIO ISl pellleHUs OCTABJIEHHOU
3ajavu.

3HaeT: HCTOYHUKH HH(POPMAIIHH, COOTBETCTBYIOIIHE TPEOOBAHUSIM aBTOPUTETHOCTH, HA/IS)KHOCTH, TIOCTOBEPHOCTH; BUJIBI
HpecTaBIeHNs HHOPMALHHU C TIOMOIIBIO CPEJICTB HH(DOPMALIOHHBIX TEXHOJIOTHH; CIIOCOOBI U3BICYEHHS HH(OOPMALUH 13
JJIEKTPOHHBIX HCTOYHHKOB; COCTAB M Ha3HAUSHHE AIEKTPOHHBIX HHPOPMAIMOHHBIX PECYPCOB U HHPOPMATMOHHBIX TEXHOJIOTHI
JIEKTPOHHON MH(OpMamoHHO-00pa3oBarenbHOi cpensl CI'CITY; mopsaok 3arpy3KH, YCTAaHOBKH U AKTUBALIMH ITPOrPAMMHBIX
TPUIOKEHUS T pabOTHI ¢ AIIEKTPOHHOW HHPOpMAIOHHO-00pa3oBarensHol cpenoit CI'CITY.

VYMeer: paboTatk co CIyK00i CETEBOr0 XpaHIININA, CO3IaBaTh U 3arpyXaTh (haiiibl, PeIOCTaBIATh JOCTYI IPYTUM
MIOJTE30BATEISIM; (POPMHUPOBATH CCHIIKH JOCTYIA K Pa3/ieNaM CEeTEBBIX XPaHMIHII, JIeKTPOHHBIM JOKYMEHTaM; paboTaTh ¢ HEHTPOM
aKaJIeMHYECKOr0o MPOrpaMMHOT0 00ECIICUCHHs, OCYIIIECTRIISITH MTOUCK B OOIIEM KaTajlore, 3aKa3bIBaTh U 3arpyKaTh JUCTPHOYTHBEI
NPOrpaMMHBIX NIPHIOKEHNH, HeOOXOIUMBIX IUIsl y4eOHOTo Tporiecca; paboTaTh ¢ By30BCKOH aApecHOi KHUTOH (TI100aIbHBIM
CIIMCKOM aJIpECOB JICKTPOHHOM TIOYTHI).

Brnageer: anropurMamu rmorcka HHGOpMaIK B MOUCKOBBIX cHcTeMax ceTd MHTepHeT, MH)OPMAIIMOHHBIX CHCTEMaXx, YIEKTPOHHON
uH(OpMaIMOHHO-00pa3oBaresnsHoil cpene CI'CITY.

YK-1.3. PaCCManI/lBaeT Pa3/IMYHbIC BADUAHTBI PEHICHUA 3aJa11, OUCHUBAET UX MPEUMYIIECTBA U PUCKH.

3HaeT: He0OXOMMbIE IPU PELICHUH TUTIOBBIX 3a/1a4 y4eOHOo! 1 OyayIeil npodeccnoHanbHON NesSTEeNbHOCTH TEXHOIOTHH CO3/IaHMs,
PenaKkTUPOBaHUS, COXpaHEHUS U 00pabOTKK MH(QOPMAIIMOHHBIX OOBEKTOB PA3IMYHOIO THIIA C IOMOIIBIO CPEICTB MHPOPMAIIHOHHBIX
TEXHOJIOTHI; BO3MOXKHOCTH CHCTEMHOTO, IPHKJIAIHOTO K HHCTPYMEHTAIBHOT'O IPOTPaMMHOT0 00ECTIeUeHHsT; STHIECKUE U ITPaBOBEIE
HOPMBI 1IpH padote ¢ uHbopManuei.

Ymeet: hopMupoBaTh M 00padaTHIBATE Pa3IMIHBIC TUIIHI JOKYMEHTOB CPEICTBAMU O(HCHBIX NPHIOKEHHUI; NCIIOIH30BaTh
pa3UuHbIEe CPENICTBA CETEBOM KOMMYHMKAIIUU C YIETOM UX TEXHOJIOTUUECKUX, IIPABOBBIX, ITHYECKHX OCOOCHHOCTEH; ONpeesITh
HaOOPBI ANIEKTPOHHBIX HHOOPMAIIOHHBIX PECYPCOB M HHOOPMALMOHHBIX TEXHOJIOTHI JIEKTPOHHOH HH(GOPMAIIHOHHO-
obpaszoBatensHol cpeasl CI'CITY ans pemeHns yaeOHbIX 3a1au.

BrajeeT: npakTHYECKUMU PHEMaMH Pa0OOTHI C IEKTPOHHBIMU JIOKYMEHTaMH.

YK-1.4. I'pamoTHO, JOTH4YHO, aPr'YMEHTHPOBAHHO (hopMUpYeT cOOCTBEHHBIE CYKIeHUS I OLIEHKH; OT/INYaeT GaKThl OT
MHEHH#, MHTEePIPeTalii, OLIEHOK B PACCY:KAEHUAX IPYIHMX YYACTHUKOB JAesITeIbHOCTH

3HaeT: paBuila U KyJIbTYPy B3aUMHOIO PELIEH3UPOBAHUS (KPOCC-UYEKHHT ), A€I0BOH IIEKTPOHHON NEPEIHCKY.

YMeeT: UCTIONb30BaTh PEKUM perieH3npoBanus (Ha npuMepe Microsoft Word), sxypHain Bepcuii, IpOU3BOAUTH CpaBHEHHE BEPCHI
3JIEKTPOHHBIX JOKYMEHTOB U UX BOCCTAHOBIICHHE; CO3aBAaTh U PEIAKTHPOBATH JIEMEHTHI JJIEKTPOHHOTO IOPT(OIIHO,
HPENOCTABIATH JOCTYII K 3JIEMEHTaM IOPT(OIINO; OCYIIECTBIATH KOMMEHTHPOBAHUE U OLIEHKY MMCbMEHHBIX PaboT, 3arpyKEHHBIX B
3NIEKTPOHHOE TTOPT(OIHO; BECTH TIEPEIUCKY CPEICTBAMH BY30BCKOH (KOPIIOPATHBHON) 3IEKTPOHHOI MOYTEI, CO3/1aBaTh
HOJIb30BaTENIbCKUE CIIMCKU PACCHUIOK (CIIMCKU KOHTAKTOB), pabO0TaTh C KalleHAapeM, OTIIPABIATh U IPUHUMATh IPUIJIAIICHUS HA
MEpOIIPUATHS; ITyOIMKOBATh COOOIIEHHST M KOMMEHTAPHUH B KOPIIOPATHBHOM COIMANBHON CETH.

Brnaneet: onbiToM odopMiIeHNsI COOCTBEHHBIX CYKICHUH U OLIEHOK B ()OPME NEKTPOHHBIX KOMMEHTApUEB U OLIEHOK.

YK-1.5. Ol'lpelle.l'lﬂeT N OLICHUBACT NMPAKTHYECCKHE MMOCJIEACTBUA BO3SMOKHBIX BADUAHTOB PEIICHUSA 3aJa4Yn

3HaeT: KPUTEPHU OLICHKH MOCJEICTBUI BO3MOKHBIX BAPUAHTOB PEIICHHs 33]]a4¥ C IOMOIIBIO CPEICTB HHPOPMAIIOHHBIX
TEXHOJIOTUH.

YMeer: oLieHUBaTh MJIAHUPYEMBIE TPYA03aTPaThl IPHU BBIOOPE KOHKPETHBIX CPEJICTB HHYOPMAIIMOHHBIX TEXHOJOTHH.
Braseer: npuemaMu OLIEHKH BPEMEHHBIX 3aTpaT Ha CO3J[aHUE PA3IMYHbIX HH(OPMALIMOHHBIX 0OBEKTOB.
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4. CTPYKTYPA U COJIEP)KAHME JUCLUIIIMHBI (MOLY.JI5T)

Kon HaumeHnoBaHue pa3iesioB U TeM /BUA 3aHATUS/ Cemectp | YacoB | HuTepakrT.
|ISAHATHUA

Paznen 1. UndopmanuoHHbie TEXHOJIOTHH U CUCTEMbI

1.1 |Pabota ¢ paznenamu catita CICITY /J1a6/ 1 4 2

1.2 |Pabora c pa3nenamu caiita CI'CITY /Cp/ 1 4 0

1.3 |OcHoBBI paboThI ¢ HHGOPMAIIMOHHO-TIPABOBBIMU crucTeMamu /J1ab/ 1 4 0

1.4 |OcHoBBI paboThI cO MH(OPMALIMOHHO-TIPAaBOBBIMHU crcTeMaMu /Cp/ 1 4 0

1.5 |be3onacHas paboTa B 3JIEKTPOHHOH HHPOPMAIHIOHHO-00pa30BaTENLHON Cpejie 1 2 0
CI'CITY u B cetu Unrepner /J1a6/

1.6 |BesomacHas paboTa B 31EKTPOHHOI HH(OPMAIIMOHHO-00pa30BaTEILHOM cpere 1 4 0
CI'CITY u B cetu Uurepret /Cp/

1.7 |OcHOBHBIE KOMIIOHEHTHI 3JIEKTPOHHON MHPOPMALMOHHO-00pa30BaTEIbHON Cpebl 1 2 0
CI'CITY: ux Ha3Ha4YeHHe 1 BO3MOXKHOCTH /J1ab/

1.8 |OcHOBHBIC KOMIIOHEHTHI DJICKTPOHHOW HHPOPMAIIHOHHO-00pa30BaTEIILHON CPEJIbI 1 4 0
CI'CITY: ux Ha3Ha4eHUe ¥ BO3MOxHOCTH /Cp/

19 |TexHoONOrMM CHHXPOHHOTO U ACHHXPOHHOTO B3aMMOJICHCTBUS MOJIb30BaTENICH 1 4 2
JIEKTPOHHOM HHpOpMaIMOHHO-00pa3oBarenbHol cpenbl CI'CITY /J1a6/

1.10 [TexHOJNIOTHH CHHXPOHHOTO U aCHHXPOHHOTO B3aMMO/ICHCTBUS MOJIb30BATENICH 1 4 0
AJIEKTPOHHOM HHPOpMaIMOHHO-00paszoBarenbHoi cpenbl CI'CITY /Cp/

1.11 |Cucrema syekrpoHHOro noptdonmo /J1ad/ 1 2 0

1.12 |Cucrema snexrpornoro noptdomnmo /Cp/ 1 4 0

1.13 |TIporpammuoe obecriedeHne 3JIeKTPOHHON HH(POPMAIIMOHHO-00pa30BaTeIbHOM 1 2 0
cpenbl CI'CITY /J1ab/

1.14 |TIporpammHOe oOecriedeHne 3JIEKTPOHHON HH(POPMAIIMOHHO-00pa30BaTEIbHOM 1 4 0
cpennsl CI'CITY /Cp/

1.15 [PaGora c 3JIEeKTPOHHBIMHU JTIOKYMEHTAMH B 3JIEKTPOHHON MH(POPMAIIMOHHO- 1 2 0
obpazoBatensHoii cpene CI'CITY /J1a6/

1.16 |PaGorta ¢ 31eKTpOHHBIMU JOKYMEHTAMHU B 3JI€KTPOHHOI HH(OPMALIIOHHO- 1 4 0
oOpazosatenbHoit cpene CI'CITY /Cp/

1.17 |OcHoBBI paboTHI € JIEKTPOHHBIMU OUOIHOTEYHBIME cUcTeMamu /J1ab/ 1 2 0

1.18 |OcHoBbI paboThI ¢ 3J1eKTPOHHBIMU OHOIHOTEYHBIMU cricTeMamu /Cp/ 1 4 0

1.19 |Pa6ora ¢ mokymeHTaMu B TeKCTOBOM mporteccope Microsoft Word /J1a6/ 1 4 2

1.20 [Pa6ora ¢ nokymeHnTamu B TekcToBOM mporieccope Microsoft Word /Cp/ 1 8 0
/3auet/ 1 0 0

5. OueHo4YHbIe U MeTOIUYECKHE MATEPHAJIBI IO TUCHHUILIHHE (MOIY.TI0)

5.1. Conep:xanne ayIMTOPHOI padoTHI MO JMCHHUILINHE (MOAYJIIO)

1 cemecTp, 14 1aG60paTOPHBIX 3aHATHH
Paznen 1. UndopmManuoHHbIe TEXHOJIOTHH U CHCTEMBI
JlabopatopHbie 3austus Ne 1,2 (4 waca)
Pabota ¢ pasnenamu caiita CI'CITY
Bomnpocs! u 3ananus
1. 3HaKOMCTBO C JIOKaJIbHBIMU HOPMaTHBHBIMU akTamMu BY3a.
2. ITouck undpopmanuu Ha caiite CI'CITY.
Jlaboparopusie 3arstus Ne 3,4 (4 qaca)
OCHOBBI PabOTHI ¢ MHGOPMALMOHHO-IIPABOBBIMHU CHCTEMaMHU
Bomnpocs! 1 3ananus
1. 3nakoMcTBO ¢ MH(pOPMALIMOHHO-TIpaBOBbIM oOecriedeHneM «I"”APAHT-AHanuTHK».
2. Iowuck nadopmarimu B nHbpOpMamoHHO-paBoBoM obecnieueHnn «I'APAHT-AHamuTuky.
JlaGopatopHoe 3ansTue Ne 5 (2 yaca)
Be3zonachas pabora B anekTpoHHO# HH(OopMannoHHo-00pazoBaTenbHoi cpene (QMOC) CI'CITY u B cetn UHTEpHET
Bomnpocs! 1 3ananus
1. 3HaKOMCTBO C TIOHATHAMH UICHTU(PHKAIMH, ay TeHTH()UKAIMY U aBTOPHU3AIMU H COOTBETCBYIOIIMMH Mporienypamu B pamkax DMOC.
2. Nszyuenue ¢ynkiponana Jlnunoro kadbunera nons3zosarens DVOC.
3. Nzy4enue mpaBui 6e3omacHoit paboThl B cetn HTEpHET.
4. ITouck nHbOpPMaIMK 110 BEIOPaHHOH TeMe B ceTH MIHTepHeT.
JlabopatopHoe 3ansTHE Ne 6 (2 yaca)
Ocnosuble koMnoHeHTH DMOC CI'CI1Y: ux HazHaueHHEe U BO3MOXHOCTH
Bomnpocs! 1 3aganus
1. Nzyuenne coctaBa u HazHayeHUst komnoHeHToB D11OC CI'CITY.
2. Aptopmzaruu nonb3oBareist B DUOC CI'CITY.
3. Pabota B cucreme JInuHblii KaOUHET 00yYarOIIETOCH.
JlaGoparophsie 3auaTus Ne 7,8 (4 yaca)
TexHOoJI0rnu CHHXPOHHOTO M aCMHXPOHHOT0 B3auMozeiicTsus nons3osareneit OMMOC CI'CITY
Bomnpocs! 1 3ananus
1. 3nakomcTBO ¢ komnoHeHTamu IVOC, o0ecrieYnBaONMI CHHXPOHHOE M ACHHXPOHHOE B3aUMOJICHCTBHUE MOJIb30BATEIICH.
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2. PaboTa ¢ KOpropaTHBHOM AJIEKTPOHHOW MOYTOM U BY30BCKOW aJ[peCHON KHHUIOH.
3. PaboTa ¢ KopropaTHBHOH colranbHOM ceThio (Yammer).
4. Pabora ¢ cepBucom «Microsoft Formsy.
JlaGopatopHoe 3ansTre Ne9 (2 yaca)
Cucrema 3J1eKTPOHHOTO MOPTHOIHO

Bomnpocs! 1 3a1anHust
1. 3HAKOMCTBO C CHCTEMOM 3JIEKTPOHHOTO OPTHOITHO.
2. Co3lanue U peJakKTUPOBaHKE JIEMEHTOB JIEKTPOHHOTO MOPTHOIHO.
3. IlpenocraBneHne JOCTYyIa K QJIEMEHTaM JJIEKTPOHHOTO MOPT(OIHO.

Jlabopatophoe 3ansTre Ne 10 (2 gaca)

[IporpammMHoe obecrieueHre NEKTPOHHON HH(POpMaIIMOHHO-00pa3oBaTenbHO# cpensl CI'CITY

Bomnpocs! 1 3a1aHust
1. 3nakoMcTBO ¢ coctaBoM makera Microsoft Office 365, u3ydenue nporeaypsl 3arpy3ku U yCTaHOBKH.
2. M3ydeHue cocTaBa MpOrpaMMHBIX IPOJYKTOB B IIEHTpe akagemudeckoro 10, mporenypbl 3aka3a U 3arpy3Ku JUCTPUOYTUBOB.
3. YcraHoBka MOOHIIBHBIX MpHItokeHu# i pabotel ¢ SUOC CT'CITY.

Jlabopatophoe 3ansTre Ne 11 (2 vaca)

Pabora ¢ 3neKTpOHHBIMU JOKYMEHTAMH B 3JICKTPOHHOW HH(POpMaIIMOHHO-00pa3oBaTensHo# cpene CI'CITY

Bomnpocs! 1 3a1anHust
1. M3yyenue ciyk0 1 TEXHOJIOTUH, 00ECIIEYMBAIOLINX COBMECTHYIO Pa0OTy C 3JCKTPOHHBIMH JOKYMEHTAMHU.
2. Pabota co ciyx060ii cetreBoro xpanuiuiia (OneDrive).
3. CoBMeCTHOE peIaKTHPOBAHUE DIIEKTPOHHBIX JOKYMEHTOB.
4. TlepekpecTHOE PEIleH3UPOBAHUE IEKTPOHHBIX JOKYMEHTOB.
5. CpaBHeHUE BepCHUil JOKyMEHTA.

JlaGopatopHroe 3ansatue Ne 12 (2 gaca)

OCHOBBI pabOTHI C AIECKTPOHHBIMUA OUOIHOTEUYHBIMH CUCTEMaMK
Bomnpocs! 1 3aganust
1. Pabora ¢ anexrponHoi 6ubaroTekoit B coctae DMMOC CI'CITY.
2. Peructpamust u goctynm K HMHGOPMALMU B DIICKTPOHHBIX OHMOMHOTEKaX «YHHUBEPCUTETCKAass OWOIMOTEKAa OHIANH» U «e-
LIBRARY.RU».
3. IMouck nH(MpOpMANIKH B SIEKTPOHHBIX OMOIHOTEKAX M COCTABJICHHE aHHOTHPOBAHHOTO KaTaJiora.
JlaGopartopusbie 3anstus Nel3-14 (4 yaca)
Pabora ¢ 1oKyMeHTaMu B TEKCTOBOM Tporeccope Microsoft Word

Bomnpocs! 1 3aganust
1. ®opmaTupoBaHHE M pPEJAKTHPOBAaHHE TEKCTa: BBIOOp mmipudra, HacTpoiika ab3ameB (OTCTYI, BBIPABHUBAHUE, MEKCTPOUHBIN
UHTEpBA).
2. PemakTupoBaHHe MapaMeTpoOB CTPAHUIBL padoTa ¢ pasz[eraMy, pasHas OPHEHTAIHs Ul HECKOJBKUX CTPAHHUI], BBOJ TEKCTa B
HECKOJIBKO KOJIOHOK, HACTPOMKA MOI0KKH, HyMEpaIlusi CTPAHHII, HACTPOIKa KOJOHTUTYJIOB.
3. PaboTa B pexHMe peleH3UPOBaHUs: BEIHOCKH, 00JIACTh MPOBEPKH, IPHMEUaHus, 3allluTa JOKYMEHTa, CpaBHEHHE JOKYMEHTOB H
00beAMHEHNE UCIIPaBICHUI.

4. Pabora co ctunsimu. Hactpoiika aBTocobupaemoro orsiasieHus. Co3naHue NpeJMeTHOro ykasarens. BeraBka OyKBHITHL.

5.2. Conep:xanue caMmoCTOSATEILHONH PadOTHI 10 AUCHUILIHHE (MOIYJIIO)

Copepixkanue 00s13aTeJIbHOI CAaMOCTOATENBLHON Pa0OTHI 10 THCHHILINHE

Ne n/n TeMbl JHCHUILTHHBI Cojep:kaHue caMOCTOSITebHOM PaGoThI TIpoayKThI fesATeIbHOCTH

1. | Pabora c pa3nenamu caiira Pabora ¢ paznenamu caiita CI'CITY Ortuer o 1abopatopHo# padote
cremny

2. | OcHOBBI paboTHI CO IMouck nadopmarmu B HHGOPMAILIMOHHO- Ortuert 1o 1abopatopHoi pabore
CIIPAaBOYHO-TIPABOBBIMH mpaBoBoBoit cucteme «TAPAHT-
CHUCTEMAMU AHaIUTHK»

3. | BezomacHas paboTa B IMouck nadopmayy B COOTBETCTBHU C Ortyer 1o 1abopaTopHOii pabote
JIEKTPOHHOU TpeOOoBaHUSIMHU HHPOPMALMOHHOM
MH()OPMAIIMOHHO- 0e3omacHOCTH
o0pa3oBaTebHOH cpeze
CI'CI1Y u B cetu MHTepHET

4. | OCHOBHBIE KOMIIOHEHTBI Pa6ota ¢ komnonenramu DUOC: enuHas Ortuer o 1aboparopHoii paborte
INEKTPOHHOM touka Bxona B Office 365, Kanennaps,
MH()OPMAIIMOHHO- 3aga4n, KOPIOPaTUBHBII BUICOXOCTHHT,
00pa3oBaTesbHOM Cpebl Sway, cepBuc kopotkux ccouiok CI'CITY,
CI'CIIY: ux Ha3Ha4YeHUe U nyHbIH KabuHet oOyuaromerocs CI'CITY
BO3MOXKHOCTH

5. | TexHOJIOTHU CHHXPOHHOTO U | PaboTa ¢ KOpHOPAaTUBHO# ANIEKTPOHHOM Ortyer mo 1abopaTopHOil pabote
ACHHXPOHHOTO MOYTOH, KOPIOPATUBHOMN COLMAIbHON
B3aUMOJICHCTBUS cetpio Yammer, popmamu «Microsoft
noJb30BaTenei anekTpoHHoil | Formsy 11 co3gaHust aHKeT U ONpoOCcoB
HHPOPMAITHOHHO-
00pa3oBaTENbHOMN Cpeabl
CICI1Y

6. | Cucrema 3IeKTPOHHOTO 3anoHeHne IEKTPOHHOTO TTOPTPOIHO Ortyer o ;1abopaTopHOil pabote
nopTQono
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7. | IIporpammHoOe obecrieueHye Pabota ¢ IeHTpOM aKaieMU4ECKOro Ortuer no 1abopaTopHOil pabote
3IIEKTPOHHOM HPOrpaMMHOTO 00eCIIeYeHH s], yCTAHOBKA
UH(POPMAIHOHHO- MOOHITBHBIX MPUIIOKEHHH 1J1s1 pabOTHI ¢
00pa3oBaTeNbHON Cpenbl 3NEKTPOHHON HH()OPMAMOHHO-
CICiy obpasosatenbHoii cpenoit CI'CITY

8. | Pabota ¢ 31eKTpOHHBIMU Co3zaHne TOKYMEHTOB B KOPIIOPATHBHOM Oruet 110 1a060paToOpHOH paboTe
JOKyMEHTaMH B JIEKTPOHHOM | CeTeBOM XpaHMJIMILE, COBMECTHas paboTa ¢
HUH(DOPMAIITOHHO- JIOKYMEHTaM1
00pa3oBaTenbHOI cpee
crcemny

9. | OcHOBBI paboOTHI C IMowuck UTEpaTypHBIX HUCTOYHUKOB B Ortuer 1o j1abopatopHo# padbore
3IIEKTPOHHBIMA 3NIEKTPOHHBIX OMOJIIOTEYHBIX CHCTEMAX,

OMOJIMOTEYHBIMU CUCTEMaMHU | odopMIlcHHE OUOIHOTrpadUIECKUX CChIIIOK

10.| Pabora ¢ fOKyMeHTaMu B ®dopmMaTHpOBaHUE U PEAAKTHPOBAHNE Ortuer 1o 1abopatopHoit pabore
TEKCTOBOM IIpoIieccope TekcTa. PeakTupoBaHue mapaMmeTpoB
Microsoft Word cTpaHuIel. PaboTa B pexnme

peneH3upoBanus. Paborta co cTUiIsIMH.

Copep:xaHue caMOCTOATEIbHOI PadoThI MO AMCHUIIJIMHE HA BHIOOP

HpO}IyKTbl JCATCIBHOCTH

Ne n/m TeMbl IHCIHUILTAHBI Copep:xaHue caMOCTOSATe/ILHOI PadoThI
1. Beszonacuas padora ¢ DUOC | Co3pnanue npe3eHTalu| [pesenTanus
CI'CITY u B cetu MHTEpHET
2. Pabora ¢ jokyMeHTaMu B Cocrasienue u ohopMIICHHE J0KIaaa Joknan

TEKCTOBOM IIpoLeccope
Microsoft Word

5.3.006pa3oBaTe/IbHbIE TEXHOJIOTUH

HpI/I OpraHu3alvy U3YUCHUA JUCHUITIIUHBI 6y,].'[yT HCIIOJIB30BaHbI CICAYONIUE 06paSOBaTCJ'II:HLIe TCXHOJIOT'UH:
I/IH(I)OpMaHI/IOHHO-KOMMyHI/IKaL[I/IOHHLIe TCXHOJIOTHH, TCXHOJIOIUA OpraHu3anuun CaMOCTOSITEIPHOU pa6OTLI, TEXHOJIOTHUA
pC(I)J'ICKCI/IBHOFO OGy‘{CHI/IH, TEXHOJIOTHA MOAYJIBHOTO O6y‘I€HI/I$I, TEXHOJIOTUA UTPOBOTO 06y‘IeHI/I$I, TEXHOJIOT'HH prHHOBOﬁ
OUCKYCCHHM, THTCPAKTUBHBIC TCXHOJIOINHU, TEXHOJIOTUA HpO6JIeMHOFO O6y‘IeHI/IH, TCXHOJIOI OpraHu3anu
y‘le6HO‘I/ICCJ'IC,I[OBaTeHLCKOﬁ JICATCIIBHOCTU, TCXHOJIOTU ITIPOCKTHOI'O O6y'{CHI/I$I, TEXHOJIOTHA pa3BUTHA KPUTHUCCKOI'O MBIIIJICHUS.

5.4. Texyuiuii KOHTPOJIb, MPOMEKYTOUYHBIH KOHTPOJIb M MPOMEKYTOUHAS aTTeCTAIUsI

BannpHO-peiTHHTOBast KapTa AUCIUILUTHHEL 0(hopMIIeHa KaK IPHIIoKEHHe K paboueil mporpaMMe JUCIUTUTAHEL.
®DOH/T OLIEHOYHBIX CPENCTB VIS IPOBEICHHUS IIPOMEKYTOYHOM aTTECTalMK 00yUaroIUXCsl 10 TUCHUTUINHE 0()OPMIIEH OTIENBEHBIM
JIOKYMEHTOM.

6. YYHEBHO-METOANYECKOE U TH®OPMAINIMOHHOE OBECIIEYEHHUE

6.1. PexomMenyeMasi quTepatypa

6.1.1. OcHoBHas1 INTEepaTypa

ABTODBI, COCTaBHTENH | 3ariaBue, CChUIKA Ha 3JICKTPOHHYIO OMOINOTEYHYIO CHCTEMY W3znatenscTBO, rOj
JI1.1  |[asgpukos A.C. NudopmaimonHsle  TeXHOJOTHH  :  ydeOHoe  mocobue|Munck : PUIIO, 2015.
[DnexTpoHHbII pecypc]. - Pexxum JocTyna:

http://biblioclub.ru/index.php?page=book&id=463339

JI1.2  |'pomen A.C. WNudopmaruka: yaeOHUK A5 BY30B. [DnekTpoHHsIi pecypc]. — [M.; bepnun: Jupexr-Menaua,
Pexxum gocrtyna: 2015
http://biblioclub.ru/index.php?page=book&id=428591

6.1.2. lonoTHUTeIbHAS JIUTEPATYypa

ABTODBIL, COCTaBUTENH | 3ariaBue, CChUIKA HA 3JIEKTPOHHYIO OUOIMOTEUHYIO CUCTEMY W3natenscTBO, roj
JI2.1 |Hcaxosa A.N. Wndopmarionnele  TexHonorun :  ydebHoe mocobme .|Tomck : TYCVYP, 2013.
[OnexTponHbIit pecypc]. — Pexxum JocTyna:
http://biblioclub.ru/index.php?page=book&id=480610
JI2.2  |KanmeixoBa O.B. Crynent B nH(MOpMannoHHO-00pa3oBaTenbHON cpeae: yueOHO-|M.: EBpa3uiickuii OTKpBITHII
IpakTH4yecKkoe mocodue [DnekTpoHHBI pecypc]. — Pexum|uncruryr, 2011.

nocrtyma: http://biblioclub.ru/index.php?page=book&id=93227.

6.2 Ilepeuyens mporpaMMHOro odecrneveHust

- Acrobat Reader DC

- Dr.Web Desktop Security Suite, Dr.Web Server Security Suite

- GIMP

- Microsoft Office 365 Pro Plus - subscription license (12 month) (ITaket mporpamm Word, Excel, Access, PowerPoint, Outlook,
OneNote, Publisher, Teams, OneDrive, Yammer, Stream, SharePoint Online).

- Microsoft Windows 10 Education

- XnView

- Apxusatop 7-Zip
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6.3 Ilepeyenb MHGPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM, MPOodecCHOHATBHBIX 623 JaHHBIX

- ObC «YHHBepcUTeTCKasi OMOINOTEKa OHJIAHHY

- Basbl nannbix Springer eBooks

7. MATEPUAJIBHO-TEXHUYECKOE OGECIIEYEHHME JJUCITUIIJIMHBI (MOY JIS1)

7.1|HaumeHoBaHue CrieIaIbHOTO TOMELICHUS: YueOHas ay AUTOPHS IJIsl IIPOBECHUS JIAOOPATOPHBIX 3aHATHH, TPYIIOBBIX
KOHCYJIbTallNii, MHANBUYaJTbHBIX KOHCYJIBTAIINH, TEKYIIEro KOHTPOJIS, IPOMEXKYTOIHOH arTecTaruy, KoMIbroTepHbIi
kiacc. OcHaneHHoCcTh: KoMimiekt yueoHoi mebernu, [1K-12mt., MaranTHO-MapKkepHas J0cKa- 1T,

7.2|HauMeHOBaHHE CIIENUATBLHOTO TIOMEIICHHS: TIOMEIICHUE [T CAMOCTOSITENIBHOM paboThl, UnTaapHbIi. OCHAIICHHOCTS:
ITK-41ut. ¢ BO3MOXHOCTBIO TIOJKIIIOYCHHUS K ceTH «HTepHeT» 1 o0ecrieueHueM JOCTyIa B AJIEKTPOHHY IO
uH(pOpMaIroHHO-00pa3oBaresbHyto cpeny CI'CITY, [TucbmenHslii cToi-4 mr., [Tapra-2 mrT.

7.3|HaumeHnoBaHue CrielMaabHOTO MOMEIICHHUS: TIOMEIICHUE IS XPaHEeHUs U IPO(HIAKTUIECKOT0 00CITy)KUBAaHHS yu4eOHOTO
obopynoBanusi, KabuHeT oTena mporpaMMHO-TeXHUIeCKOro obecneueHus. OcHameHHocTh: [TK-1mT., MOY-1mrT.

8. METOAUYECKHE YKA3AHMSA IO OCBOEHUIO TUCITUIIJIMHBI (MO Y JISI)

Pabota HaJ TEOPETHIECKIM MaTepUaIOM MPOUCXOMUT KPATKO, CXEMATUYHO, MOCIIEA0BATEILHO (PUKCHPOBATH OCHOBHBIC TIOJIOKCHUS,
BBIBOZBI, (DOPMYJIUPOBKH, 0OOOILICHHs; MOMEYaTh Ba)KHBIC MBICIIH, BBIACISTH KIFOYEBBIC CIIOBA, TEPMHHBL. IIpoBEpKa TEpMHHOB,
MOHSTHI ¢ TOMOIIBIO SHIMKIONEANH, CIOBapeil, CIPABOYHHKOB C BBIMUCHIBAHHEM TOJIKOBAaHWN B TeTpaab. O003HAYUTH BOMPOCHI,
TEpMUHBI, MaTepHall, KOTOPBIH BBI3BIBACT TPYJHOCTH, IOMETHUTh H IONBITATHCS HAWTH OTBET B PEKOMCHAyeMoii nureparype. Eciu
CaMOCTOSTEIBHO HE YIaeTcs pa3o0parhCs B MaTepHalie, He0OX0IUMO C(OPMYIHPOBATH BONPOC M 3a1aTh MPEOIaBaTeIro.
IIpopaborka pabodveil mporpamMMbl TUCLMIUIMHBI, yIEssi oco0oe BHHMAaHHE LEISIM M 3ajadaM, CTPYKType U COACPIKAHHIO
MUCIUIUTAHBL.  KOHCIIEKTHPOBaHHE HMCTOYHHKOB, TOATOTOBKA OTBETOB K KOHTPOJBHBIM BOMPOCaM, MPOCMOTP PEKOMEHIYyeMOM
JUTEPaTypsl, paboTa ¢ HHHOPMALUOHHBIMH HCTOYHUKAMH B PAa3HBIX (JOpMaTaXx.

TaxKe B POIECCe H3YUCHHs TUCIUIIMHBI METOANIECKIE PEKOMEHIAIMY MOTYT OBITh U3/IaHbI OTJCIbHBIM JJOKYMEHTOM.

Crpannua 7 u3z 11




Hamnpasnenne noarorosku 44.03.05 ITegarormaeckoe obpa3oBanue (¢ AByMs MPOQUISIMHI HOATOTOBKH)
HamnpasneHnocts (npoduits) «Pycckuii s3b1x» U «JIuTeparypay
Pa6ouvas nporpamma quciuImasl «MHPOpPMAIIMOHHbIE TEXHOJIOTUH M CHCTEMBI»

[Ipunoxxenue
BaibHO-peATHHTOBasT KapTa JUCIUIUTHHEL «THPOpMaIMOHHBIE TEXHOJIOTUH U CHCTEMBbD»
Kypc 1 Cemectp 1
Buj koHTpOIIS MuHHAMaNBHOE KOJHYECTBO MaxkcumansHoe
6amioB KOJIMYECTBO OaIoB

Pazgen 1. UHpopManmoHHbIEe TEXHOJIOTHH H CHCTEMBI
Texymuii KOHTPOJIb O pa3feny:
1 AynutopHas paborta 5 10
2 CamocrosrenbHas paboTa  (cHenuanabHble 00s3aTeNbHbIE (POPMBI) 10 20
3 CamocrostenbHas paboTa (crennaabHbie GOpMBI Ha BEIOOD) 5 10
KOHTpOJIBHOE MEPONPHATHE TI0 PA3ACIY - -
ITpoMeKyTOUYHBIIT KOHTPOJIb 20 40
IIpomesxyTouHast aTTeCTaIus 36 60

Htoro: 56 100

Bune! kouTpOISL

Iepeuens uaM npuMepsl 3aJlaHuil, KpUTEpUU
OILICHKH ¥ KOJMYECTBO 0aIoB

Tembt JUIS U3YyYCHHUSA U O6pa30BaT€J'II>HI>I€ Ppe3yIbTaThl

Texkyuiuii KOHTPOJIb MO pa

3neny «MHGpopManHOHHbBIE TEXHOJOTHH M CHCTEMBbI»

1 | Aynuropnas pabota

Jlaboparophas pabora (x10)

IIpumep 3ananus

BoeinucaTh  KOMIIOHEHTBI  3JIEKTPOHHO-
obOpazoBaTenpHON cpenbl CI'CIy,
JOCTyNHBIE Uil OOydalomuxcs, a Takxke
XapaKTepUCTUKU 3TUX KOMIIOHEHTOB
Kputepnii ouennBanus:

1 Gamn — BBIIONTHEHA JTabopaTopHast paboTa,
Hroro — 10x1=10 GamnoB

Tewmbr:
Pabora ¢ paznemamu caitra CI'CITY
OcHOBBI pabOTHI CO CITPABOYHO-MPABOBBIMH CHCTEMaMHU
Besonachas paboTta B 3JeKTpOHHOMN HH(pOpManoHHO-00pa3oBaresbHoi cpere CI'CITY u B cetn UHTEpHET
OCHOBHBIE KOMIIOHEHTBI AJIEKTPOHHOH HHPOpMaIOHHO-00pa3oBatensHOl cpensl CI'CITY: ux Ha3HaYeHUE U BO3MOXKHOCTH
TexXHONOTHU CHHXPOHHOTO ¥ aCHHXPOHHOTO B3aUMO/ICHCTBHS IOJIb30BaTeNeH 3JIeKTPOHHON HHPOPMAMOHHO-
obpazoBatenbHoi cpenst CI'CITY
Cucrema 3J1eKTPOHHOTO MOPTHOIHNO
[IporpammMHoOe obecrieueHre EKTPOHHOH HHPOpMaIOHHO-00pa3oBaTenbHO# cpensl CI'CITY
PaboTa ¢ 3JeKTpOHHBIMH JJOKYMEHTaMH B 3JICKTPOHHOM HH(POpMaIMoHHO-00pa3oBaTensHoill cpene CI'CITY
OCHOBBI PaOOTBHI C YIEKTPOHHBIMU OHOIMOTEYHBIMU CUCTEMAaMHU
Pabora ¢ JoKyMeHTaMH B TEKCTOBOM mporeccope Microsoft Word

O0pa3oBblaTeNbHbIE PE3YIIbTAThL:
3HaeT: 3Talbl PEIeHUs 3aJa4y C HOMOIIBIO CPEJCTB MHPOPMALMOHHBIX TEXHOJIOIMH; HCTOUHUKY HH(GOpMAlKY,
COOTBETCTBYIOIIHE TPEOOBAaHUSIM aBTOPUTETHOCTH, HaACKHOCTH, JOCTOBEPHOCTH; BUIBI IPECTaBICHUS HH(OpMAIIHY C
IIOMOUIBIO CPEJCTB MH(POPMALIMOHHBIX TEXHOIOTUH; C10co0BI H3BIeUEHHS HUH(OOPMALIUU U3 DJICKTPOHHBIX UCTOUHUKOB;
COCTaB M Ha3HAUCHUE HICKTPOHHBIX HH(POPMALIMOHHBIX PECYPCOB ¥ HHOOPMAILIMOHHBIX TEXHOJIOTUI IIEKTPOHHON
nHdopManonHo-o6paszoBarenbHoil cpeapl CI'CITY; nopsaaok 3arpy3ku, yCTAHOBKU M aKTUBALIMU MPOTrPaMMHBIX
MIPUIIOKEHUS [T pabOThI C AIEKTPOHHOI MHPOpMaIMOHHO-00pa3zoBarenbHol cpenoit CI'CITY ; HeoOXoMuMBbIe MPH PEHICHUH
THUITOBBIX 3374 y4eOHOiT 1 Oy ayme mpodecCHOHAIBHOM NeSTeNFHOCTH TEXHOIOTHH CO3JaHIs, PeTaKTHPOBAHHUS,
COXpaHeHus U 00paboTKH MHPOPMAIIMOHHBIX 0OBEKTOB PA3IMYHOTO THUIA C HOMOIIBIO CPEACTB HHPOPMALMOHHBIX
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Paboyas 1

porpaMma IUCUHMITJIMHBI <<I/IHCb0pMaI.II/IOHHI>Ie TEXHOJIOTHMU U CUCTEMBD)

TEXHOJIOTHii; BO3MOXXHOCTH CUCTEMHOTI'0, IIPUKIIAJHOTO U HHCTPYMEHTAILHOTO IIPOrPAMMHOI0 00ECIIEUEHHS; STHUECKUE U
IIPaBOBBIC HOPMBI TIPH paboTe ¢ HHPOPMALIUECH; TPAaBUIIa M KYJIBTYPY B3aUMHOTO PELICH3UPOBaHUs (KPOCC-UEKUHT), AETOBOM
JIEKTPOHHOM IEePENUCKU; KPUTEPUH OLEHKHU MOCIEACTBHIA BOZMOXKHBIX BADUAHTOB PELICHH 3314l C IOMOILBIO CPEACTB
MHGOPMAIIOHHBIX TEXHOIOTHIA.

YMeeT: aHaNu3UpOBaTh 3a/1auy, BbLIEIA €€ 6a30BbIe COCTABIAIONINE; OCYLIECTBILTh IEKOMIIO3ULIUIO 3aa41; paboTaTh CO
CIIy>k00M CeTeBOTo XpaHMIIHINIA, CO3AaBATh U 3arpyXKaTh (aiiibl, IPEIOCTABIATH JOCTYII IPYTUM HOJIB30BATEIISM;
(OpMHPOBATh CCBUIKH JIOCTYTIA K pa3/iellaM CETeBBIX XPAHIIIHII, 3JIEKTPOHHBIM JTOKyMEHTaM; paboTaTh ¢ IEHTPOM
aKaJIeMHIECcKOT0 MPOrPAMMHOTO 00ECTICUeHHS, OCYIIECTBIIATh MIOUCK B 00IIEM KaTajlore, 3aKa3bIBaTh U 3arpyKaTh
JUCTPUOYTHUBBI IPOrPAMMHBIX IIPUIIOKEHUH, HEOOXOJUMBIX A yueOHOro mpolecca; paboTaTh ¢ By30BCKOM afpecHOR
KHUTO#H (T7100aIbHBIM CITUCKOM aJIPECOB AJICKTPOHHOM MOYTHI); (HOPMHUPOBATH 1 00pa0baTHIBATH PA3IMYHBIC THITBI JJOKYMEHTOB
CpeICTBaMH O(HCHBIX TIPHIIOKEHHMIT; MICHOJIB30BATh PA3IMYHBIC CPE/ICTBA CETEBONH KOMMYHHUKAIUH C YIETOM HX
TEXHOJOTHIECKHX, IIPABOBBIX, STHIECKHX OCOOCHHOCTEH; ONpeIeNsATh HaOOPHI SIMEKTPOHHBIX HH()OPMAIIOHHBIX PECYPCOB U
MH(OPMALOHHBIX TEXHOJIOTHH 3/1EKTPOHHOM HH(pOpMaIMOHHO-00pa3oBaressHoi cpensl CI'CITY s peneHust yueOHbIX
3a/1a4; MCTIONB30BaTh PEXKUM peLieH3npoBanus (Ha mpumepe Microsoft Word), sxypran Bepcuii, mpou3BOANTE CpaBHEHHE
BEPCHH 3NIEKTPOHHBIX IOKYMEHTOB U UX BOCCTAHOBJICHUE; CO3/]aBaTh U PEJAKTUPOBATh AJIEMEHTHI 3JIEKTPOHHOTO OPTHOIIHO,
HPEIOCTaBIATh JOCTYII K JIEMEHTaM MOPTQOIHO; OCYIIECTBIAT KOMMEHTHPOBAHHE U OLICHKY IIMCEMEHHBIX PadorT,
3arpy’KE€HHBIX B 3JIEKTPOHHOE NMOPT(OIINO; BECTU NEPENUCKY CPEJCTBAMU BY30BCKOH (KOPIIOPATUBHOI) 31€KTPOHHOM MOYTHI,
CO3/1aBaTh TTOJIH30BATEIBCKHE CIIMCKH PACCHUIOK (CITHCKH KOHTAKTOB), pPa0OTaTh C KalleHAApeM, OTIPABIATH H IPHHUMATD
[IpUITIAIIeHNs] Ha MEPONIPUATHS; IyOIMKOBAaTh COOOLIEHUS] U KOMMEHTapUH B KOPIIOPATUBHON COLIMAILHOM CETH; OLICHUBATh
IUTAHUPYEMBIe TPYA03aTPATHI P BEIOOPE KOHKPETHBIX CPEACTB HH(POPMAIIMOHHBIX TEXHOJIOTHH.

BrnaneeT: MeToJjaMu aHanM3a TUIOBBIX 33]1a4, PEIIAEMbIX C IIOMOILBIO CPEACTB UH(OOPMAIIMOHHBIX TEXHOJIOTUI1; alrOpUTMaMuU
morcka HHGOpPMAINH B MOMCKOBBIX CHCTEeMax ceTd MHTepHeT, HHQOpPMaIHOHHBIX CHCTEMaX, YIEKTPOHHOH HH()OPMAIOHHO-
obpazopatenbHol cpene CI'CITY; npakTHUeCKUMU IpHeMaMu padoThI € 3IEKTPOHHBIMU JOKYMEHTaMHU; OIBITOM 0(hOpMIECHUS
COOCTBEHHBIX CYXKICHHH U OIEHOK B (hOpME NIEKTPOHHBIX KOMMEHTAPHEB U OIEHOK; MPHEMaMHU OIEHKH BPEMEHHBIX 3aTpat
Ha CO3/IaHHE Pa3INUHBIX HH(OPMAIIMOHHBIX OOBEKTOB.

CamocTosTebHas
pabora
(obs3aTenbHbIC

(hopmb)

IToAroTOBIEHBI  TEKCTOBBIE  OTYETHI MO
3a1aHusAM JabopaTopHEIX pador (x10)
Kputepuu ouenubanus:

. OTyetsl comepxar pe3yIbTaThl
BBITIOJIHCHUST BCEX 3aJaHUi J1a00paTOPHBIX
pa0or.

* Oruer 0(hOpMIIEH COTIIACHO TPEOOBAHUAM U
3arpy’)keH Ha TIPOBEPKY B  CHCTEMY
ymnpaBieHHs OOy4YeHHEM B YCTaHOBJICHHBIC
CPOKH.

Kaxaplit kputepuii oneHuBaercs B 1 6ami.
Wroro — 2x10=20 6aymioB

Tewmsl:
Pabora ¢ paznemamu caitra CI'CITY
OcHOBBI pabOTHI CO CITPABOYHO-MPABOBBIMH CHCTEMaMHU
Besonachas paborta B 3JeKTpOHHOMN nHpOpMaMoHHO-00pa3oBaresbHoi cpene CI'CITY u B cetu MHTEpHET
OcCHOBHBIE KOMIIOHEHTBI AJIEKTPOHHOH HH(POpMaIMOHHO-00pa3oBaTenbHOi cpenpsl CI'CITY: ux Ha3HauYeHHE U BOBMOXKHOCTH
TexXHONOTHU CHHXPOHHOTO ¥ aCHHXPOHHOTO B3aUMO/ICHCTBHS IOJIb30BaTeNeH AIEKTPOHHOH HH)OPMAITHOHHO-
obpazoBatenbHol cpenst CI'CITY
Cucrema 3J1eKTPOHHOTO MOPTHOIHNO
[IporpammMHoe obecrieueHue EKTPOHHOH HHPOpMaIIMOHHO-00pa3oBatenbHOl cpensl CI'CITY
Pabota ¢ 3JeKTpOHHBIMH TOKYMEHTaMH B 3JIEKTPOHHON HH(pOopMamoHHo-00pa3oBaTenbHoi cpene CICITY
OCHOBBI PaOOTBHI C YIEKTPOHHBIMU OHOIMOTEYHBIMU CHCTEMAMHU
PaGota ¢ gokymenTamu B TekcToBOM mporeccope Microsoft Word

O0pa3oBbIaTENbHbIE PE3YIBTATHIL
3HaeT: 3Tanbl PEIeHNs 3aJa4y C IOMOIIBIO CPECTB MHPOPMALMOHHBIX TEXHOJIOTHH; HCTOYHUKY HH(GOPMAIHY,
COOTBETCTBYIOIINE TPEOOBAHUAM aBTOPUTETHOCTH, HAISKHOCTH, JOCTOBEPHOCTH; BU/IBI IPE/ICTaBICHHS HH()OPMAIIIH C
TIOMOIIBIO CPEACTB I/IH(l)OpMaHI/IOHHLIX TGXHOHOFHﬁ; CITIOCOOBI M3BIICUCHUS HH(bOpMaI_II/IH U3 JJICKTPOHHBIX HCTOYHUKOB,
COCTaB M Ha3HAYEHHE JJIEKTPOHHBIX HH(POPMAIIMOHHEIX PECYpPCOB M HH(POPMAIIMOHHEIX TEXHOIOTHI SIIEKTPOHHON
nHdopmalonHo-o0pazoBarensHoi cpeasl CI'CITY; nopsaok 3arpy3Ku, yCTAaHOBKU M aKTHBAIIMH MPOTPAMMHBIX
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Paboyas 1

porpaMma IUCUHMITJIMHBI <<I/IHCb0pMaI.II/IOHHI>Ie TEXHOJIOTHMU U CUCTEMBD)

TIPUIIOKEHUS JJIsI pabOTHI € ANEKTPOHHOI nHOopMaoHHO-00pa3oBarensHoit cpenoit CI'CITY; HeoOXO0UMBIE MTPU PELICHUH
THIOBBIX 331a4 y4eOHOM 1 Oyaymieil mpodecCHOHaIbHOM ASSTEPHOCTH TEXHOJIOTHU CO3IaHMs, PEIAKTUPOBAHHS,
COXpaHEeHHs U 00pabOTKH HHPOPMAIIMOHHBIX 0OBEKTOB PA3IMIHOTO THIIA C MOMOIIBIO CPEICTB HHPOPMAIIMOHHBIX
TEXHOJIOTHI; BO3MOKHOCTH CHCTEMHOT0, IIPUKJIAJHOTO X HHCTPYMEHTAIBHOTO IPOrPaMMHOTO 00ECIICUCHHST; STHUCCKUE H
MIPaBOBbIC HOPMBI IIPU paboTe ¢ HH(OPMAITEH; MpaBIiia U KyJIbTYPY B3aUMHOTO PELEH3UPOBAHHS (KPOCC-YSKUHT), ICIOBOM
3IICKTPOHHOW MMEPEITHCKI;, KPUTEPHH OLICHKHU MMOCICICTBHI BO3MOKHBIX BADHAHTOB PELICHHS 331a9H C IOMOIIBIO CPEACTB
MH()OPMAITHOHHBIX TEXHOJIOTHH.

VMeer: aHaTH3UPOBATh 33434y, BIACISI €€ 6a30Bble COCTABILIFOIINE; OCYIIECTBISATH ACKOMITIO3UIIMIO 3a1a49H; PabOTaTh CO
CITy00¥ CeTeBOro XpaHWIUINA, CO31aBaTh U 3arpyKaTh (aiibl, IPEIOCTABIATh JOCTYII IPYTHM IOJIb30BATENISM;
(bOpMHPOBATh CCHUIKH JIOCTYIA K Pa3ieiaM CETeBbIX XPAHIIIHIL, JIEKTPOHHBIM JTOKyMCHTaM; paboTaTh C HIEHTPOM
aKaJIeMUYECKOTO MPOrPaMMHOT0 00eCIIeUeHHsI, OCYIIECTBIIATH MOUCK B OOIIEM KaTajore, 3aKa3plBaTh U 3arpyKaTh
JUCTPUOYTHBBI MPOTPAMMHBIX TPHIOKESHUH, HEOOXOTUMBIX JIJIsl y4eOHOTO Ipoliecca; paboTaTh ¢ By30BCKOW aipecHON
KHUTOH (TJI00aTbHBIM CIIUCKOM aIPECOB AIIEKTPOHHOU MOYTHI); (POPMUPOBATH U 00padaTHIBATH PA3IMYHBIC THUIIBI JOKYMEHTOB
CpeacTBaMu O(HCHBIX TIPHIIOKEHHUIT; HCIOIB30BAThH PA3INYHBIC CPEICTBA CETCBON KOMMYHHUKALIUH C YIETOM HX
TEXHOJIOTHYECKHUX, MPABOBBIX, ITHUECKUX OCOOCHHOCTEH; ONPeIeNATh HAOOPhI JIEKTPOHHBIX HH)OPMAIIMOHHBIX PECYPCOB H
MHPOPMAITMOHHBIX TEXHOJOTHUH 3JEKTPOHHON MH(pOpMaMoHHO-00pa3oBaTenbHo# cpeapl CI'CITY mis perneHust yaeOHbIX
3aj1a4; UCIIOIb30BATh PEXKUM pelleH3upoBanus (Ha mpuMepe Microsoft Word), sxkypHan Bepcuii, pOU3BOUTH CPaBHEHHUE
Bepcuil 3IEKTPOHHBIX JOKYMCHTOB U HX BOCCTAHOBJICHUE; CO3/IaBaTh M PEIAKTHPOBATH IIEMEHTHI JIEKTPOHHOTO MOPT(OITHO,
MPEIOCTABISTH TOCTYI K dJIEMEHTaM MOPT(HOIHO; OCYIIECTBIATH KOMMEHTHPOBAHUE U OIICHKY MTUChMEHHBIX Pa0oT,
3arpy’KEeHHBIX B JJICKTPOHHOE MOPT(HOIIHO; BECTH IIEPENUCKY CPEICTBAME BY30BCKOM (KOPIIOPATUBHON) 3JIEKTPOHHOM MOYTHI,
CO3/1aBaTh TOJIb30BATEIbCKUE CIIMCKU PACCHUIOK (CITHCKU KOHTAKTOB), paboTaTh ¢ KaleHIapeM, OTIPABIIATh U MPUHUMATH
MPUTIIANICHAS HA MEPOIPHUSTHS; Ty OIMKOBATh COOOIICHHS 1 KOMMEHTAPUH B KOPIIOPATHBHOM COLMAIBHOM CETH; OLICHUBATD
IUIAHUPYEMbIE TPYI03aTPAThl IPU BHIOOPE KOHKPETHBIX CPENCTB HH(POPMAIIMOHHBIX TEXHOJIOTHH.

Biiasieet: MeTogamMu aHanM3a THIOOBBIX 33/1a4, PEIIAEMBIX C TOMOIIBIO CPEACTB HHPOPMAIIMOHHBIX TEXHOJIOTHIA;
JITOPUTMaMH [IOUCKa UH(OPMALMHK B IOUCKOBBIX CUCTEMax ceTH MHTepHeT, MHOPMALMOHHBIX CUCTEMAX, IIEKTPOHHON
nH(hopManroHHO-00pa3zoBatenbHoit cpeae CI'CITY; npakTudaecKkuMu mpueMaMu paboThI C JICKTPOHHBIME JOKYMEHTAMI;
ONBITOM 0(OPMIICHUS! COOCTBEHHBIX CYXIECHUH U OLIEHOK B ()OpMeE IEKTPOHHBIX KOMMEHTAPUEB U OLIEHOK; IPUEMaMU
OLICHKH BPEMCHHBIX 3aTPAT Ha CO3/IaHUE PA3IMIHBIX HH(POPMAIIMOHHBIX OOBEKTOB.

CamocrositenpHas
paboTa (Ha BBIOOD)

CocraBreHne Npe3eHTALNH 110 BEIOPaHHOM
TeMe WHANBUIYaIbHON paboThI

Kpurepuu olleHUBaHUS:

* [IpeseHTanys pacKphIBacT KIIOYEBBIC
ACIIEKThI BEIOPAHHOW TEMBI.

* [IpeseHTanus oGopMIIEHa COIIACHO
TpeOOBaHMUAM K JEJIOBBIM TIPE3CHTALUAM U
CHa0KeHa HEOOXOAUMBIMU MILTIOCTPALIUAMH.

CocraBnenne u ohopMIIeHHE AOKIaAa IIo
BBIOpAHHOH TeMe MHAUBUYalbHON PaboTh
Kputepuu ouenusanus:

» Jloxnan pacKpblBacT KJIIOYEBBIE ACIEKThI
BBIOpaHHOH TEMBL.

» Jloknag oQopMIEH B COOTBETCTBUHM C
3aJaHHBIMU TPeOOBaHUSIMU.

Tewmsr:
OcCHOBBI pabOTHI CO CITPABOYHO-TIPABOBBIMH CUCTEMaMHU
Beszonachas padora ¢ DMMOC CI'CITY u B cetu UHTepHET
Iporpammuoe obecnieuenne INMOC CI'CITY
OCHOBBI PaOOTHI C AIEKTPOHHBIMU OHOJIMOTEYHBIMU CUCTEMAMH
PenaxrupoBanue u GpopMaTHpoBaHe JOKYMEHTOB B TEKCTOBOM Iporeccope Microsoft Word

O0pa3oBblaTeNbHbIE PE3YIIbTAThI:
3HaeT: 3TaIbl pelIeHns 3a1a9l ¢ MOMOIIBIO CPEACTB HH(POPMAIMOHHBIX TEXHOJIOTHH; HCTOYHUKH HH(OPMAIIHH,
COOTBETCTBYIOIIME TPEOOBAHUSIM aBTOPUTETHOCTH, HAISKHOCTH, TOCTOBEPHOCTH; BUJIBI IPECTaBICHUS HH(OpMAIIHY C
MOMOIITBIO CPEACTB HH(POPMAIIMOHHBIX TEXHOJIOTHI; CIIOCOOBI H3BJICUCHNUS HH(POPMAIMU U3 HICKTPOHHBIX HCTOYHHKOB;
HEoOXOAUMBIE IIPH PEIICHUH TUIOBBIX 3a7a4 yueOHoH 1 Oyaymiel npodecCHOHaNbHOH NeITeTbHOCTH TEXHOJIOT U CO3aHu,
PENAKTUPOBAHUS, COXPAHEHUS U 00pabOTKU UH(DOPMALOHHBIX 00BEKTOB Pa3IMYHOIO TUIIA C IOMOLIBIO CPEJICTB
nH(OPMALIMOHHBIX TEXHOJIOTHH; BO3MO>KHOCTH CHCTEMHOTO, IPUKJIAJAHOTO U HHCTPYMEHTAIBHOTO IIPOrPaMMHOTO
00eCIIeUeHST; STHIECKHE U MPaBOBbIE HOPMBI ITPH padoTe ¢ HHpOopManHueii.
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Pa6oyast nporpamma Juciuinabl «MHQOpPMAIIMOHHbIC TEXHOJIOIUH M CHCTEMBD»

* CTyIeHT BBICTYNIWJI C JOKJIAQIOM Iepel] | YMeeT: aHalIM3UpOBaTh 3aauy, BeLAEIss e€ 0a30Bble COCTABIISAIONINE; OCYIECTBIATh AEKOMITO3UIIMIO 3a1a4uH; paboTaTh co
ayIMTOpUEH W OTBETWIJI Ha BCe MONyYCHHBIE | CIY)KOOH CETEeBOro XpaHWIMINA, CO3aBaTh M 3arpy’KaTh (ailiibl, MPeJOCTaBIATh JOCTYII IPYTHM I0JI30BATENSM;

BOIIPOCHI. (dbopMupoBaTh U 00pabaTHIBATE PA3IMUYHbIE TUIIBI JOKYMEHTOB CPEACTBAMH O(UCHBIX IPUIOKEHHHT;.
BrnaneeT: MeTogaMu aHanM3a THIOBBIX 3314, PELIAEMbIX C TIOMOIIBIO CPEACTB MH()OPMAIIMOHHBIX TEXHOJIOTHI;
Kaxcaplil kputepuit onieHuBaeTcs B 2 6asa. aJI'OPUTMaMU [IOUCKa UH(OPMALMK B IOUCKOBBIX CHUCTEMax ceTU MHTepHeT, HHOPMALMOHHBIX CUCTEMAX, SJIEKTPOHHON
Hroro — 2x5=10 6anios nHbOopMamoHHO-o0pasosarenbHo cpene CICITY; npakTHYECKHMMH PHEMaMH pabOoThI € 3JIEKTPOHHBIMH JOKYMEHTAMHU.
Kontponsnoe -
MEpOIIPHSTHUE 110 pa3ieiny
IIpomesxyTouHBII MuHuMansHOe KonmndecTBo Oamtos — 20,

KOHTpOJb  (KOJUYECTBO
0aJuIoB)

MakcumaiapHoe — 40

[IpomexyTounas
aTTecTanus

IIpexncraBnens! B (hoHAE OLEHOYHBIX CPEACTB ISl IPOMEKYTOYHON aTTECTAllNH 110 JUCIUIUINHE

Crpannna 11 u3 11




